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Are You 


© EXPERT? 


A® E you satisfied with your present speed—your present 
earning capacity ? Have you considered the value of a 
thorough, systematic review of all the principles under expert 
guidance? Do you know that practically all of the high- 
salaried, competent stenographers attained tl kill and expert- 
ness by systematic home-study and review after leaving school, 
and while holding their first stenographic po 
If you wish to quickly improve your speed and step fron 
mediocrity to expertness—from the ordinary to the high-salaried division of stenographer 
and shorthand writers, you should take our thorough review courss 


Gregg Shorthand by Mail 


Specially Arranged for Home Study 





COMPLETE IN 18 LESSONS 


There are hundreds of shorthand writers that could be expert court and general reporters 
high-salaried private secretaries with a little extra effort. Its that little ** extra’’ effort and trai 
ing that makes the ‘‘extra’’ ordinary stenographer. You need the personal guidance, help and e1 
couragement ot our department of correspondence instruction. We can increase your speed 50 t 
100 per cent. What others have done you can do. What we have done for others we can do for 
you. The first step is to mail the coupon below. Do it now. It will cost you nothing. All ix 
formation is free. No need to give up your present work or position. Earn e you learn. Give 
us your spare time only. Our instrwtion is strictly per 
sonal. No classes. Enroll any time. Each student is 
individually conducted through the course. Send at once 
for our FREE handsome, illustrated booklet, telling of 

our excellent facilities to teach you b 

——_— = = mail. Complete course in Gregg Short 
Chicago University of hand, Typewriting, Business En, 

Commerce lish, Office Practice, Dictation, with 

Dept. 1348, 800 N. Clark St.. \ special instruction in Court Re- 
CHICAGO, ILL. \ porting and the work of the P: 


Gentlemen: Please ser vate Secretary. Ty pewriters 
once, without cost or « N furnished We ship ma aiNeaeS 
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your home 
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Rambling Thoughts for the Shorthand Student 


By Paul G. 


ITER deciding upon the system of 
A shorthand you wish to learn, it is 
up to you, not your teacher, to learn 
it. You will do well to follow your in 
structor’s advice and form habits that will 
make the work easier both in the school 
room and in the office. Your teacher is 
like an Alpine guide: he helps only by 
pointing the route, you must do your own 
climbing. 
From the beginning, acquire the 
of being accurate. This 
is often neglected by the 
student of shorthand and 
typewriting. The old 
maxim, “Make Haste 
Slowly,” has been 
quoted until it has be 
come stale, but the best 
repetition 
stu 


habit 


advice bears 
to the shorthand 
dent, especially the be 
ginner. “Make Haste 
Slowly” not mean 
that you should discard 
all thought of speed, but 
it means that vou should 
get the correct outline 
first and then work for 
speed. It’s like going 
slowly with the founda- 
tion of your house be 
cause it must carry a 
pretty big load. Accuracy and thorough 
ness are the stones of your foundation. Lay 
your theory and practice foundation well 
and upon it you can then build a surprising 


does 


speed. 

Be sure you have an easy position at 
the desk. You can make the writing of 
shorthand difficult by taking a cramped 
position. Hold the pen between the thumb 
and the first finger. This is the natural 
way. Holding the pen between the first 
and second fingers is followed by some 
writers as an aid to shading. As your sys 
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tem prohibits shaded strokes, this awk 
ward position of holding the pen cannot 
Some habits easily ac 
longhand, and 


be recommended. 
quired while practicing 
some habits will creep in your 
shorthand practice unawares, must be 
guarded against. Many longhand writers 
take considerable pride in lifting the pen 
and twirling the hand around several times 
the “swing.”” This is a 
for the shorthand student. 

The fastest writers in 

longhand have discard 

ed the habit, so you see 
shorthand writers 
not form the 


which 


in order to get 
wasteful habit 


why 
should 
habit. 

Aim to go from 
character directly to the 
other without the aerial 
Do you use pen 
Pen, of 
course. I the 
pen (preferably the 
fountain pen) gives the 
best results. Do not 
grip it so tightly that 
an easy style cannot be 


one 


motion. 
or pencil? 
believe 


acquired. 

Some students form 
the harmful habit of 
writing words in long 
hand when taking dicta 
habit you 
not have 
When you 
the outline 


DtuNcan 


tion. This is, indeed, a 
should overcome. If 
the habit, never form it. 
hear a difficult word, write 
in shorthand. You least start 
the word, and in time you will be able 
to write faster more legibly than 
could in half shorthand and 
Do not mix longhand with 

Keep your pen on the 
Some students 


you do 


can at 


and 
you ever 
half longhand. 


your shorthand. 


paper as much as possible. 
spend more time lifting the pen than in 
When the page in your notebook 


writing. 


1918, by the Gregg Publishing Company 
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is filled, how much time do you lose turn- 
ing the next? Different methods of turn- 
ing pages are employed. Whichever one 
you use, see that you waste no time in go- 
ing from one to the other. Time is the 
soul of stenography. Save it whenever you 
can. 

Can you spell? Is spelling one of the 
ghosts that haunt you? It is better to 
have it haunt you now than to have it 
haunt you later because you made an error 
in your employer's letter. Up in Michigan 
a case of a contested will was thrown out 
of court because of a misspelled word. 
Your typewriter can not spell for you. 
The business man pays you to spell cor- 
rectly. He does not have time to teach you 
spelling; you must learn it yourself. 
Thomas Jefferson once wrote a girl that 
it was a mark of polite breeding to know 
how to spell. There is certainly disgrace 
in being a poor speller. If you cannot 
spell, better learn it. You can learn to 
spell when you make up your mind you 
will. Pronounce your words correctly, 
study their definitions, and use them in 
sentences. When you learn a word, learn 
it so you will never forget it. So many 
students spell words correctly one day, and 
the very next day they misspell them. 
There is no excuse for this. 

How about your English? Do you have 
a good vocabulary? If not, you should 
burn some midnight oil to get one. A good 
vocabulary makes the writing of speedy, 
readable shorthand easier. Get all out of 
your school you can before leaving; for 
there will be enough to learn afterwards. 
It is said, “Experience is the best teacher,” 
but in many instances it is rather slow. 
Use every chance in school to increase your 
knowledge of English. Do not wait for 
the unpleasant lesson of experience. If 
you are weak in English, give special at- 
tention to that study. How can you use 
words correctly when you do not under- 
stand them? Study words and their uses, 
be master of the common words of the Eng- 
lish language, and you will find shorthand 
easier to write. 


Bear in mind that while you are skil- 
fully training your hand, you must also 
train your mind. The brain and the hand 
must work together. There was a time 
when anyone who could spell and punctuate 


properly could obtain and fill a position as 
amanuensis. ‘Times have changed during 
the last few years. The standard is higher 
than it was ten years, yes, even five years 
ago. A stenographer to be successful now 
must, to say the least, be a grammarian, 
a letter writer, a good speller, and have a 
good vocabulary. A knowledge of other 
branches will help along, too. Now is the 
time to think of these things, and if you 
will work a little harder, you will have 
smoother sailing in your first position. 

Are you in school to play or to work- 
or both? If you talk to other students 
during school hours, you waste time for 
them and also for yourself. Learn to 
respect the rights of others. 

Upon your answers to these questions 
depends your success. 

Do you like shorthand? If you do not, 
how do you expect to be successful? 

Do you review? Someone has correct- 
ly said that the three R’s of shorthand are 
Regularity, Repetition, Review. 

Are you punctual in attendance and do 
you have your work written up when the 
teacher asks for it? 

Do you depend upon your teacher and 
classmates to do things which you should 
do yourself? Upon whom will you depend 
in the office? 

Are you really doing your very best 
to-day? 

Do you treat your teachers and fellow 
students with politeness? Reveal your 
good breeding by showing them the re- 
spect to which their positions entitle them. 
The way you behave reflects either good 
or ill upon your parents and your home. 
Be sure you behave accordingly. Polite- 
ness and good breeding are necessary to 
insure you a welcome in business affairs. 

Is your voice loud and boisterous in the 
schoolroom ? 

Do you show by the manner in which 
you take up your work each day that you 
had enough sleep the night before, or do 
you leave the impression that you are in 
the “down and out” club? Get some ginger 
into your work. Be ambitious, be earnest. 
Make the school proud of you. Be enthu- 
siastic over your work. Put heart and 
soul into it. 

Are you neat not only in your work but 
in your person? Do you realize that the 
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bits you form in the schoolroom will go 
with you to the office? Sometimes stu- 
lents neglect personal cleanliness. When 
ou approach a man for a position, your 
ersonal appearance speaks louder than 
our tongue. See then that you are well 
lressed and of genteel manners in the 
schoolroom. Neatness in dress leaves a 
good impression. Clean hands, carefully 
nanicured nails, clean teeth, neatly ar- 
ranged hair, polished shoes, snowy linen, 
well-pressed and brushed clothing, are 
some of the aids in securing an attractive 
personal appearance that all can afford. 

In closing, allow me to quote from Bob 
Burdette. “Remember, my son, you have 
to work. Whether you handle a pick or a 
pen, a wheelbarrow or a set of books, dig 
ditches or edit a paper, ring an auction 
bell or write funny things, you must work. 
If you look around, you will see the men 
who are the most able to live the rest of 
their days without work are the men who 
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work the hardest. Don't be afraid of 
killing yourself with overwork. It is be- 
yond your power to do that on the sunny 
side of thirty. They die sometimes, but it 
is because they quit work at 6 p. m. and 
don’t get home till 2 a. m. It is the in- 
terval that kills, my son. The work gives 
you an appetite for meals; it lends solidity 
to your slumbers; it gives you a perfect 
and grateful appreciation of a_ holiday. 
There are young men who do not work, but 
the world is not proud of them. It does 
not know their names even; it simply 
speaks of them as “So-and-So’s boys.” 
Nobody likes them; the great, busy world 
doesn’t know that they are there. So find 
out what you want to be and do, and take 
off your coat and make a dust in the world. 
The busier you are the less harm you will 
be apt to get into, the sweeter will be your 
sleep, the brighter and happier your holi- 
days and the better satisfied the world will 
be with you.” 


oOo 
The Speed Contest 


To Be Held at the Convention of the National Reporters’ Association 


HE contest will be held at the open- 
ing of the morning session, Wednes- 
day, August 20. 

Entries will be received at any time 
before the contest begins, but it will 
greatly aid the Committee in its work to 
have applications several days in advance. 
Contestants are requested also to notify 
the Committee if they want machines on 
which to transcribe, and whether or not 
they desire operators. 

There will be short preliminary read 
ings to “warm up” contestants and to 
familiarize them with the voices and enun- 
ciation of the dictators. 

All test readings will be for five min- 
utes. The first and second will be at the 
rate of 150 and 175 words a minute, re- 
spectively, and are for the benefit of those 
trying for speed certificates. 


The tests for the championship Trophy 
will be at the rate of 200, 240, and 280 
words a minute. These, of course, may 
be taken by candidates for certificates. 

The matter for the 150, 175, and 200 
speeds will be selections, from sermons, 
lectures, speeches, editorials, or other lit 
erary matter. The 240 test will be a 
judge’s charge, and the 280 will be testi 
mony in which the Q’s and A’s will be 
read and counted. 

No change has been made in the rules 
this year except that choice of position at 
tables is to be decided by lot. 

A copy of the rules may be had upon 
application to the secretary of the Com 
mittee. 

J. E. Furvrer, Secretary, 
Speed Contest Committee. 
Goldey College, Wilmington, Del. 














pe VERY individual unit humanity contains should find exactly that field 
of labor which may most contribute to its development, happiness 
and health.— Olive Schreiner. 




















s wa = a * 5 . 
Ss + es ee ee 


es 


THE GREGG WRITER 


Contests Will End 


HE subject of “speed” is always of 
interest to the stenographer. And 
to gain speed is a laudable under- 
taking, if sight is not lost of that other 
necessary attribute of good shorthand work 
accuracy. Harper's Weekly recently 
gave the following interesting account of 
the “speed” of speakers in Congress: 

Whether it be due to the speed mania of 
the age or to something else, according to the 
dean of the reportorial corps of the national 
house of representatives, members of the lower 
house of congress have increased the average 
speed at which they talk approximately 25 per 
cent. This does not mean that the maximum 
speed limit has been increased, but fully fifty 
men in the house now talk at a high rate of 
speed where one reached the maximum a few 
years ago. Four or five years ago there were 
only two or three members who talked so rap- 
idly that the stenographers had to utilize their 
best efforts to keep up with them. Former 
Congressman Charles Littlefield, of Maine, had 
the reputation of being the fastest and stead- 
iest talker in the house four years ago. His 
average for four hours on one occasion was 196 
words a minute, a rate that would make even 
some of the professional reporters scatter ink 
for yards around. Until Mr. Littlefield en- 
tered congress the record was held by Henry 
U. Johnson, of Indiana. This man talked so 
fast that it was necessary to use a double check 
for accuracy—that is, two stenographers tak- 
ing him at the same time. It is said that there 
was much rejoicing among the stenographers 
when Mr. Johnson failed of re-election. But 
in the present congress there are several men 
who talk almost as fast as did Mr. Johnson, of 
Indiana. Notable among them are Mr. Martin, 
of South Dakota and Mr. Murray, of Massa- 
chusetts. There are others who exceed Mr. 
Littlefield’s best. The relief comes to the re- 
porters, however, in the slow drawl of the 
southern representatives, some of whom speak 
as slowly as eighty words a minute. 

The best stenographer the house corps ever 
has known was the late Andrew Devine. How 
fast Devine could actually write shorthand no 
one ever knew. That he could maintain a speed 
of 300 words a minute is beyond question, and 
perhaps he was the only man ever heard of 
who could fall behind a speaker a couple of 


Speed Exaggeration 


hundred words and then catch up without th: 
least difficulty.—Harper’s Weekly. 

Manifestly some of the speed records are 
inaccurate, as for example the reported 
speed of the speech of Mr. Littlefield 
196 words a minute for four hours! It is 
not physically possible for any human be 
ing to maintain such a speed for that length 
of time. An explanation of the discrepancy 
may be found in the fact that speeches 
made in Congress are quite frequently 
“edited” by the speakers, and it is con 
ceivable that in this way much would be 
added to a speech, thereby vastly increas 
ing the total number of words. The re 
sults of the shorthand contests of the Na 
tional Shorthand Reporters’ Association in 
the last few years give a pretty accurate 
idea of the actual speed of shorthand 
writers. In those contests no one has yet 
reached a net speed of even 200 words a 
minute on straight matter in a five-minute 
take. These shorthand contests have done 
a good work in correcting the wrong im 
pression as to the speed of shorthand. Ws 
used to hear of speeds of 250, 300, and 
even 422 words a minute in shorthand, and 
the writer who could not write 200 words 
a minute was a mere amateur. The high 
est speed made in the International con 
tests for the Miner Medal on straight mat 
ter (speech) up to the time that Mr. Gurt 
ler, a Gregg writer, won the Medal perma 
nently with a speed of 172 words a minute, 
was only 153 words a minute. There is 
no question that in the actual work of re 
porting a reporter may have a minute or 
so writing at a very high rate of speed, 
but such a rate is never maintained for th 
simple reason that no one can speak at 250 
or 300 words a minute for more than a 
very brief period. If you doubt this, try 
reading from a lecture or speech at thos« 
speeds for five minutes and see how you 
come out. 














AM thankful for small mercies. I compared notes with one of my friends 

who expects everything of the universe, and is disappointed when anything 

is less than the best, and | found that I began at the other extreme, expecting 
nothing, and am always full of thanks for moderate goods.—Emerson. 
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The Ideals of the American People—! 


Speech of Dr. Walter H. Page at the Banquet of the American Society, London, July 4, 1915 








. 
. 


hae 


rea 





aang 


ae 


> + on 
ee 


od ale 


ee ee ie Ce Se ee ee 


etna 


/ 


eye 


630 THE GREGG WRITER 


The Ideals of the American People—IlI 


(The keys to these plates will be given next month.) 
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PAULT-F INDING, indulging in sarcasm and irony, picking flaws in every- 

thing and everybody, looking for things to condemn instead of to praise, 
is a very dangerous habit to oneself. It is like a deadly worm which gnaws 
at the heart of the rosebud or fruit, and will make your own life gnarled, 
distorted and bitter.—Orison Swett Marden. 
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you help yourself 
of doing your work 


A New Method of Erasing 


N making a number of carbon copies, it 

is often desired to erase the original 

without blurring the copies. The prac- 
tice of putting a piece of paper behind 
each carbon sheet works all right, but takes 
1 great deal of time and does not protect 
the carbons, often leaving a worn place 
which will not print. If a small piece of 
cardboard is inserted in front of the first 
carbon, the original sheet may be erased, 
the cardboard removed, and the correct let- 
ter or word punched heavy, which will gen- 
erally show up on the carbons without 
erasing them.—E. A. Dallas, 
T ras. 


Casper, 


Renewing Carbon Sheets 


When a number of very clear carbon 
copies are desired, it would be rather ex- 
pensive to discard the carbon sheets after 
using several times. By drawing a soft 
cloth or brush lightly across the surface of 
each sheet the surface is renewed and the 
carbon sheets can be used nearly twice as 
I have found this simple treatment 


Leon F. Mil- 


long. 
to give satisfactory results. 
ler, Pittsburgh, Pa. 


To Decrease the Size of One’s Notes 


Each month I copy the shorthand plates 
in the Writer on paper the same size as the 
sheets in the magazine. I «ase a sheet of 
paper about five by sevea inches and now 
have no difficulty in gettin, the notes on 
paper of this size. I think this habit has 
materially decreased the size of my notes, 
ind would advise stenographers who have 
like trouble to use the same method. 

I also use the material in the magazine 
for dictation exercises. The articles are 
ill up-to-date and contain the news of the 


Idea Exchange 


Co-operation is one of the greatest words in the language 
If you have discovered a time- or effort-saving way 
pass it on” for the benefit of others. 
Those whose suggestions are printed will be entitled to 

a twelve months’ extension of their subscription 












By helping others, 


shorthand world. They are more interest 
ing than solid matter and do not lack vo- 
cabulary-building material——Miss Hallie 
Wegel, Fond du Lac, Wis. 


Reviewing Shorthand 


“Repetition is the mother of success.” 
We repeatedly been reminded of 
thoroughly reviewing the “Manual,” time 
and again, to ground ourselves well in the 
principles. It is rather tedious, unless we 
go about it systematically. Why not pro- 
cure Gregg’s Words Exercise Book and 
start another review, jotting all shorthand 
notes in this book? Results are more vis- 
ible and the interest is aroused.—Brother 
John L. Voelker, Dayton, Ohio. 


have 


A New Use for Wax Cylinders 


To my fellow typists who use the phono- 
graph system of transcribing, I wish to say 
that when a wax cylinder breaks, do not 
throw it away but keep the pieces and use 
them to polish your desk or wax your 
floors. It is best to pound the pieces into 
fine dust and rub it on the surface to be 
polished. I found this to be very 
satisfactory, as it keeps the desk in good 
shape and is very economical as the rec 
ords will occasionally break accidentally, 
and are thus brought into use.—Abram M. 


Kulp, Hatfield, Pa. 


For the Law Stenographer 


have 


In my work in a law office I have hit 
upon a helpful device which I hope may 
benefit others. In preparing their cases 
for trial, my employers often dictate cer- 
tain citations (sometimes several consecu- 
tively and sometimes one at atime). I am 
often asked if I have a certain citation, and 
must look over my notes to discover it if 


possible. It may be a month after the first 
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citations are dictated before they are to be 
transcribed. This matter of going through 
shorthand notes which have been taken 
during a period of three or four weeks to 
find and compare the scattered references 
proved a great annoyance to me on at least 
one occasion. Since that time I have tried 
the following plan and find it very useful: 
I take a fresh notebook when I start a new 
set of citations and thus keep those notes 
in compact, consecutive form, separate 
from all other notes. After these notes 
have been transcribed, the balance of the 
notebook may be used for other dictation. 
Ellen Johnston, Cedar Rapids, Iowa. 
A Paper Cutter 

I find that a beveled-edge ruler, kept on 
top of the desk, or at some other place 
within easy reach, can be used to good ad- 
vantage in tearing paper, etc.—/. E. Sater, 
Stillwater, Okla. 


Other Effects of Heat on Carbon 


I noticed in the “Idea Exchange” for 
November the statement that keeping car- 
bons near the heat makes the edges curl 
up. But more than this: Keeping car- 
bons near heat brings the carbon out to the 
surface of the paper, shortens the life of 
the sheet, and gives it a decided tendency 
to “smut” the carbon copy. 

A very convincing proof of this is to 
take a sheet of carbon paper that has been 
used and pass a lighted match under it. 
The effect is surprising.—Charles F. 
Kiefer, Sharon, Pa. 

Another Copyholder 


For a copyholder, I use a music rack, 
as this holds my notes steadier than any- 
thing resting upon or fastened to the desk. 
It also saves the eyes by allowing one to 
sit erect. 

Recently I have arranged this to bring 
the copy directly in front of me, over the 
keyboard, thus reducing the distance from 
the notes to the platen by about half. It 
further helps the eyes by shutting off from 
the field of vision the dancing, flying fin- 
gers, and results in greater concentration 
and accuracy.—S. P. Wilkes, Columbia, 
Mo. 

Oral Transcripts 

A good drill for pupils who have 

trouble with transcripts, after they have 
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the shorthand learned and the required 
work in typewriting completed, is this 
Instead of the usual “reading back” proc 
ess, pupils are required to name every let 
ter, punctuation mark and paragraph, the 
teacher or an advanced pupil correcting al/ 
errors. 

This exercise repeated thre: 
times never fails to stimulate the slower 
pupils. Many of our best students say this 
drill is a great help in getting started on 
transcripts.—Leo J. Kent, Vinton, Iowa. 


two or 


Stamping Carbon Copies and Addressing 
Envelopes 

In my work it is often necessary to apply 
an appropriate rubber hand stamp to car 
bon copies of letters and telegrams, for 
filing purposes, ete. I find it a great help 
to stamp up a large number of blank sheets 
during spare moments, thus saving the time 
and labor of stamping each piece of work 
as it is finished, besides insuring against 
forgetting to do it at all. The position of 
the stamp on the sheet can also be mad 
more uniform than when each sheet is 
stamped, generally hurriedly, as it is taken 
from the machine. 

I also address envelopes in spare mo 
ments to the parties to whom letters ar 
most frequently sent, keeping them in al 
phabetical order in a handy drawer, and 
find it a great convenience when one is 
rushed to have them ready to slip over the 
letter.—Roy R. Snyder, New Berlin, Ohio. 


An Indexing Suggestion 

After trying various ways of indexing 
notebooks, I have finally adopted this defi- 
nite and simple method: Write the abbre- 
viation of January on a small slip of paper 
and paste it on the upper left hand corner 
of the first January page, extending it out 
about a half inch. Then write the figure 
“1” on another slip and paste it on the 
right hand side of the same page. When 
the fifteenth of the month comes, paste an 
other slip of paper marked “15” directly 
underneath, on the proper page, so that the 
figure “5” will appear outside the first 
number “1.” In the month of February 
proceed as before, placing the “month 
slip” below the preceding one, with the 
numbers on the opposite side to correspond 
with those above. When writing back 
through the notebook the same method may 
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be applied, turning the indexes upward. 
[his is especially useful in a small office, 


where it is not necessary to have the index 
contain the date of each and every letter 
Helen JV. Hughes, Brighton, 


written. 
Vass. 


Gaining Speed on the Typewriter 


Almost every typist has a few unoccu 
pied minutes each day, and I thought it 
would be a good plan to devote this time in 
in effort to gain speed on the typewriter. 
| soon discovered that I could not make 
very rapid progress in this way as the 
practice was not regular. So I made it a 
rule to go to Work at least one hour 
before starting time each morning for the 
sole purpose of practicing typewriting. I 
now find that I am gaining more and more 
in speed every day.—James Capello, Flint, 


Vie h. 


Systematic Study for Students 


I cut the “Charts of the Alphabet” 
plates out of the Gregg Writer, and also 
the plates containing outlines for U. S. 
cities of more than 25,000 population, and 
pasted them in the back of my Speed 
Practice. 

By studying the chart for a few minutes 
each day, I keep my memory refreshed 
on the principles of the system and also 
have the correct forms of the cities for 
As I am still a student, 
this plan is a great help and time-saver in 


Woodburn H. Lear, 


instant reference. 


preparing my lessons. 


) ork, Pa. 
For Convenience in Filing 


When pinning two or more papers to- 
gether, pin them in the usual way; that 
is, stick the pin through from the front 
to the back, then through to the front 
again. Now stick the point through the 
first sheet only so that it comes between the 
two papers. 

If you will follow this suggestion, you 
will find that your fingers will be pricked 
i great deal less when filing papers.—-Ray- 
mond M. Offt, Passaic, N. J. 


A Device for Use in Manifold Work 


In manifold work, when correcting er 
rors, I use a piece of oil board (such as is 
used in press-copying, about 114 inches 
wide and 8 inches long; turn up the paper 
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several spaces, and place this piece ol oil 
board immediat« ly back of the first sheet 
on top of the carbon paper, bend . sheet 
back and erase, repeating the operation 
It will be 


found that erasing in this manner will not 


until all copies are corre cted. 


blur any of the copies, gives a smooth and 
solid surface to erase on, eliminates the 
necessity of keeping a number of small bits 
of paper to be placed back of carbon sheets, 
and after a little practice, 
able time. The device when made accord 


saves consider 


ing to above dimensions, may be used as a 
It can be made of 
pasteboard or any kind of material that is 
about as stiff as a souvenir post card. 


guide for copy work. 


When correcting carbon copies I use a 
lead pencil eraser, as it makes cleaner 
work, there is less liability of rubbing a 
hole in the paper, and the ink eraser does 
not become covered with carbon, which in 
turn will cause a blur on the original when 
making an erasure.-Rk. D. Rugg, Pitts 
burgh, Pa. 


Filling A Fountain Pen 


Often when we fill «a fountain pen we 
get too much ink into it and hence when 
the pen is screwed together ink oozes out 
at the joint and the rib. Instead of using 
a blotter for cleaning off this ink, just 
touch the globules of ink, which have col- 
lected on the outside of the pen, to the edge 
of the ink bottle and the ink which other 
wise would likely have made a mess, will 
readily flow back into the bottle.— Thomas 
C. Ritchie, University, Va. 


A Suggestion for Those who use a 
Fountain Pen 


I like «a fountain pen better than any 
thing else for writing shorthand, but when 
I first began to use it I found that the 
weight of the barrel soon caused my fin 
gers to become tired and cramped. In 
order to avoid this, 1 now take a small 
elastic band and slip it around the pen 
and my forefinger, pushing it well up to 
the base of the finger. This supports the 
weight of the pen, and if it is just the 
right size, does not in any way constrain 
the motion. Also, if there is a brief pause 
in the dictation, the finger muscles can be 
entirely relaxed and the pen will still be in 
position and ready for use on an instant’s 
notice.—Nola Houdlette, Lewiston, Me. 
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The Shorthand Renaissance in Great Britain 


Some Items of News From Mr. Gregg 


GREAT deal of interest has been 
A manifested in my trip to England 

for the purpose of establishing 
Gregg Shorthand on a firm basis in the 
United Kingdom. Letters have come to 
me from writers and teachers of the sys- 
tem in England, Scotland, Ireland, and 
Wales, as well as from the United States 
and Canada. All of the letters contain 
words of encouragement and some of them 
simply bubble over with enthusiasm at the 
announcement of the opening of the new 
campaign. 

Some of the letters, I am glad to say, 
contain valuable suggestions and expres- 
sions of a desire to be of assistance. Among 
the letters, too, there are applications for 
positions as teachers, and inquiries about 
openings for schools—most of these appli- 
cations coming from English men and Eng- 
lish women who have learned the system 
in the United States or Canada and who 
have, therefore, an implicit belief in its 
destiny. 

* * * 

In the rush of things, it has not yet 
been possible for me to answer all the let- 
ters I have received, and I therefore take 
this means of expressing my appreciation 
of the interest taken in the campaign and 
for the many helpful suggestions that have 
been made. 

* * > 

Some of my correspondents impressed 
upon me the extreme conservatism of the 
English people and the prejudice that ex- 
isted towards anything new. (As if I did 
not know!) But the truth is that I had 
over-estimated these obstacles. I had for- 
gotten that a new generation had grown 
up since I published the system, or, at 
least, did not realize how fully the new 
generation had caught the progressive 
spirit of the age. I found everywhere a 
desire to learn, a desire to be up-to-date, a 
spirit of impartial investigation, that was 
entirely lacking some years ago. 


» + * 


In some of the large cities I had the op- 
portunity of meeting many prominent 
teachers of shorthand, and I was surprised 
at the interest, independence, and cordial- 


ity they displayed. They were all em 
phatic in declaring that they were fre 
from prejudice and willing to investigat: 
any system that seemed to merit investi 
gation. This, of course, may not seem 
surprising to anyone who is not familiar 
with the almost fanatic loyalty to the old 
system which existed twenty years ago. 
* * * 

This gratifying change is not due en 
tirely to the general spirit of progress 
abroad in the world and its influence on al! 
mankind. In the old days there was an 
intense feeling of personal loyalty to Sir 
Isaac Pitman as the author of phonog 
raphy. During his lifetime, Sir Isaac Pit 
man labored so indefatigably and so un 
selfishly for the advancement of phonog 
raphy, the spelling reform, and other 
movements, that he had a most loyal and 
devoted following. The sad circumstances 
immediately preceding the death of Sir 
Isaac Pitman are not generally known in 
America (although they are narrated in a 
very restrained way by Benn Pitman in 
his “Life and Labors of Isaac Pitman” 
but the teachers of England are familiar 
with them. Nearly all prominent teachers 
alluded to the controversy between Sir 
Isaac Pitman and his sons which preceded 
his death with expressions of deep sym 
pathy for the venerated author. 

* * *” 

Perhaps this was the beginning of th: 
feeling of antagonism that seems to hav: 
grown up between the teachers of the Pit 
man system and “The Firm’’—the expres 
sion usually used in speaking of Sir Isaac 
Pitman and Sons. 

Whatever the cause—and I heard at 
least a hundred good reasons given—th« 
attitude of the teachers of shorthand gen 
erally may be summed up in the words ot 
one of the most prominent and successfu! 
schoolmen in England as he said goodby« 

“T have taught Pitman shorthand and 
fought for Pitman shorthand for man) 
years, and I don’t suppose that I could 
now find the time or inclination to stud) 
a new system. I love the system, but be 
cause of the treatment we teachers hav: 
received from the firm, I am heartily gla: 
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to hear of your plans and you have my 
very best wishes for success. If you meet 
with even partial success, it will be of ben- 
efit to all the teachers of shorthand in this 
country because it will make the firm real- 
ize that they have not a monopoly, and 
cannot continue treating the teachers as 
they have done in the past.” 


* - * 


But another cause has operated in favor 
of a more impartial consideration of the 
system, a cause which had never occurred 
to me but which I ought to have foreseen. 
Many prominent teachers read the Amer- 
ican shorthand magazines and are, there- 
fore, familiar with the wonderful progress 
of Gregg Shorthand. Some of them, too, 
told me that they had received letters from 
former students who had gone to the 
United States, Canada, Australia and New 
Zealand, telling them about the system and 
sending them our literature and books. I 
ean truthfully say that, in all my inter- 
views with teachers, I was treated with the 
utmost cordiality and good will, and came 
away highly elated with the prospects. 

* * * 

The Anniversary Convention in Liver- 
pool marked the beginning of the cam- 
paign. As a report of the meeting ap- 
peared in a recent issue of the magazine 
it is not necessary to go into detail about 
the meeting, other than to say that there 
was the utmost enthusiasm—the enthu- 
siasm that is based on actual knowledge. 
It was helpful in many ways, but partic- 
ularly in enabling me to get in touch with 
so many intelligent and ambitious young 
people who are likely to become prominent 
in the shorthand world in the near future. 


ia * * 


One problem I had to solve was, whether 
to locate the headquarters in London or in 
Liverpool.. After a careful study of the 
situation I decided that for the present 
the headquarters should be in Liverpool, 
the city where the system was first pub- 
lished and where it has been taught for 
many years. In Liverpool there was a 
foundation on which to build, and I be- 
lieve that more progress can be made in the 
big cities of the provinces through working 
from Liverpool than from London. The 
great cities of Manchester, Leeds, Brad- 
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ford, Sheffield, are all within easy reach of 
Liverpool. 

In this respect there is a resemblance 
to the campaign in America, for I am firm- 
ly convinced that if I had started in New 
York instead of Chicago, the system would 
not have made anything like the progress 
it has made. It is always difficult to se- 
cure the attention of the public in a very 
large metropolis. In addition to these rea- 
sons, there were others which it would not 
be well to divulge at present. Suffice it to 
say, that London will not be neglected. 


* * * 


After adapting the books to the needs 
of the English market in spelling, phrase- 
ology, and makeup, and arranging for the 
printing of them, I leased a splendid space 
for school and publishing offices at 21 Har- 
rington Street—in the very heart of Liv- 
erpool—and had them fitted up in a style 
worthy of the headquarters. That loyal 
and faithful supporter of the system, Mr. 
Joseph Jakeman, Jr., was engaged as man- 
ager, with Mr. E. W. Crockett (the winner 
of the Junior Shorthand Championship last 
year) as assistant; and Mr. John A. Mor- 
ris (who changed to Gregg Shorthand 
some years ago after writing Pitman short- 
hand for twenty years, and who has since 
brilliantly championed the system in the 
public press) was engaged as editor of the 
literature and publications. Mr. Guilbert 
Pitman (the nephew of Sir Isaac Pitman, 
and for twenty years his manager) will 
continue to act as representative in Lon- 
don. An advertising campaign was mapped 
out, and other steps taken to insure a vig- 
orous propaganda in the course of the next 
year. 

* 7. * 

It is a great encouragement to me to 
hear the frank expressions of the manag- 
ers of the typewriter offices, and even of 
many teachers of shorthand, about the need 
of a simpler system, and especially a sys 
tem that could be read more accurately. 
One very prominent teacher of world 
wide reputation said tome: “I have heard 
the Pitman system spoken of as a veritable 
Gibraltar. I believe it would be truer to 
say that it is a Vesuvius belching smoke 
at the top, but hollow inside.” He added: 
“Of course, I do not know whether or not 
you have a better system, but if you do 
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t 
i * have, and you are able to place it before the I expected to be with the work accom 
public in the right way, it would not take plished, and the prospects for the spread 
many years for it to become the leading of the system in the United Kingdom. 
system. Very few young students can do There is plenty of work to be done, but : 
creditable work with the Pitman system. the teachers are in a receptive mood and 
} You have only to look at the reports of the are earnestly desirous of securing the best 
various examinations by the Society of results. Our readers know that if it de 
; Arts and other bodies to prove this.”’ pends upon results it is only a question of 
* # « a very short time before Gregg Shorthand 
| It was a strenuous “vacation,” but I will be the leading system in Great Britain, 
came away feeling better satisfied than as it now is in the United States. 
oOo 
How to Get at the Bottom of Things 
(The key to this plate will be given next month.) 
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COME Learner an 
His Problems 


A Department of Hints and Helps for the Learner and Others. Conducted 
by John R. Gregg. 1123 Broadway, New York City, to whom all com- 
munications relating to this department should be addressed 


MII 








Mm 


a 








EMM Mn OM 


MMI 





Little Talks to the Beginning Stenographer—III 


By Rupert P. SoRelle 


Sticking to the Ideal 


N school your teachers constantly en 
couraged you to make your shorthand 
notes as well as possible. The notes 
in the text-book and in the magazine were 
held up as the ideals. It was working un 
der that kind of influence that gave you a 
good style of writing to start with in busi- 
ness—notes that could be read to-day, to 
morrow, or any time. There should be no 
lessening of vigilance on your part to keep 
to the high ideals created in the school. 
There are always in nearly every office one 
or two stenographers who have a reputa 
tion for getting their work out quickly, ac 
curately, and neatly. They are always in 
demand for the best work. They are the 
ones called when the president wishes to 
dictate. And they are invariably those who 
write the best shorthand and utilize their 
spare moments in improving and perfect 
ing their styles of writing. They continue 
to stick to the ideal. 

A great many beginners going to their 
first positions find the work “easy.” The 
dictation is not rapid; the words used by 
the dictator are simple; and the whole re- 
quirements of the position are elementary. 
In such a position nine out of ten begin- 
ners will relax and take things easy. The 
quality of their shorthand notes will fall 
off, because the matter is so simple that 
even the slightest indication of the words 
is sufficient to bring them to mind. They 
soon master the vocabulary of that posi- 
tion and grow careless in the execution of 
the outlines. If you are in a position of 
that kind, the question to ask yourself 
about your work is not “Is it satisfactory 
to my employer,” but “Is it satisfactory to 
me—does it satisfy my ideal?” Upon the 








answer you can make to that question will 
depend whether you are going ahead or 
slipping back. 


Searching Out the Weak Spots 


In nearly every manufacturing business 
the finished product goes through the 
hands of trained inspectors who search out 
the defects, big and little. Everything 
that does not come up to an established 
standard is thrown aside and sold as “sec 
onds.” Are you a “second?” There are 
“seconds” in the stenographic ranks—and 
some of them are very much seconds. Of 
course, there is a market for some of them 

but like all “seconds’’ they are sold at 
a very low price. Some of them do not 
find a market at all, but may be found in 
the employment bureaus waiting for the 
positions that do not materialize. 

In the first-class business house there 
are no seconds. The stenographer either 
makes good or he does not. There is no 
midway ground. You can save yourself 
the humility of being classed as a second 
by searching out the weak spots in your 
technical equipment and _ concentrating 
vour efforts on eliminating them before you 
offer your services to the business man. 
And the beauty of this kind of self-inspec- 
tion is that nobody knows your weak spots 
better than vou do yourself. There are 
exceptions, of course, but if you are in 
doubt you might turn to the files of the 
transcripts you made in school and read 
some of the comments of your teacher. 


Practice Work 
How many times have you thought of 
vour work in school—‘“Why this is only 
‘practice work’’’—-and so you have neg 
lected to do it as well as vou might had it 
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Words Used in the Railway Business—I 


(Below are given the shorthand forms for the *“Technical Words’’ given in last month's 
Learners’ Department.) 


accommodation A 
acetylene - 
uit brake y 
ingle bars —_ 
ire light 
nuditor ~ 
} ggg * 
Baldwin 
berth 
billets a 
bill of lading —— 
block -signal 
boudoir 

= 
box car 3 
brake beam m 
brakeman “i 
broad -gage 
buffet 
caboose a 
cane fabric 


~—*> 
channel 
« 
clearance 
coach "? 
collision = 
c 
commodities > 
commutation 
tickets 
commuter > 
compartment - 
competition — 
compre ssor - 
- 
concrete . 
conductor 
consignee 
consignment 4 
construction > 
Corliss » 
coupler 4 
demurrage - 
derailment 
dining-car 
ad 
disbursements “—- 
double-track ra 





draw-bar 


Edison 


ptic springs 


embargo 


en rout 


express . 


flagman 


fiyer 


—_— 


foreman 


forgings 


fusec 


gang 

gas-tank 

girder . 
gondola car 


grading 








hydraul 


I” beams 


icing 
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Words Used in the Railway Business—Il 


(Below are given the shorthand forms for the *“*Technical Words” given in last month's 
Learners’ Department.) 


overe harge 


perishable 


intscl gas 
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not been practice work. Doing things well 
is a habit. It affects everything we do. 
The same is true of not doing them well. 
“That’s good enough” has kept many a 
stenographer from going to the top. 
“Everything we do is merely practice work 
for something greater, and we grow in ca- 
pacity in the proportion that we throw 
our best efforts into whatever we under- 
take.”” There is no such thing as practice 
work for the ambitious—to them all work 
is real. 
The ‘‘Silent Teacher”’ 

This is the last number of Volume XV 
of the magazine—and for hundreds of the 
unwise it will unfortunately be the last 
number, because, having put their oars 
into the stream of business, the need for 
it does not appear to be so great and they 
will neglect to arrange for it to continue 
coming to their addresses. 

The magazine is the 


great “‘silent 
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teacher,” always at your command, always 
ready to give a helping hand in solving the 
problems that are sure to be encountered. 
It spréads out before you the experience 
of thousands of others who have trod the 
path that you are now following. When 
you get into your first position you stand 
alone. You either rise or fall upon your 
own merit. The teacher who guided you 
so faithfully and conscientiously in the 
school is no longer at your side to point 
the way. It is then that you especially 
need the inspiration and assistance of the 
magazine that is devoted to you and to 
your work. To progress you must keep on 
learning. The magazine will help you in 
your quest for more knowledge and greater 
skill—will help you to realize your ambi- 
tion to acquire a greater power of service. 
Wouldn't it be good business judgment to 
take that “silent teacher’ with you into 
the office? 


A Technical Vocabulary 


Words Used in Real Estate—Insurance 
(The shorthand forms for these words will be given next month.) 


abstract curbstone 


abbuters default 
actuarial delinquent 
adjuster depreciate 
adjustment detached 
allotment device 
annuity drainage 
appurtenances ejectment 
architect encumbrance 
assessment endowment 
assured enhance 
beneficiary encroach 
bonafide estate 
bondsman expiring 
building exposure 
cancellation exterior 
casualty fee simple 
chattels fireprapf 
collateral first mortgage 
concrete foreclose 
conservator forfeiture 
contingent foundation 
convertible frontage 
conveyance gilt-edged 
cumulative grantee 


grantor longevity 
ground mantel 
guarantee matured 
hereditaments mortality 
highway mortgagee 
hydrant mortgagor 
improvement mutual 
incontestible nominal 
indemnity non-resident 
indenture notary 
interior occupancy 
installment orchard 
irrigated ordinance 
itemize ordinary life 
joint tenancy paid-up policy 
lapse parcel 
landlord participating 
lavatory partition 
lease partnership 
leasehold payable 
lessee personalty 
lessor perpetuity 
lien picturesque 
liquidate plat 


limited payment possession 








Fate 


_ 














premises 
premium 
priority 
probate 
purchaser 
quitclaim deed 
quarter-section 
real estate 
realty 
receivership 
re-insurance 


renewal 
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residuary 
reversionary 
riparian 
semi-factory 
sewer 

site 

situated 
solicitor 
specifications 
subdivision 
subtenant 


suburban 
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A Technical Vocabulary—(Continued) 


(The shorthand forms for these words will be given next month.) 


surrender 
survey 
successors 


syndicate 
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transaction 
trespass 
trust deed 


trustee 














reserve fund surplus 


a 
o¢ 


taxes twenty-payment 
tenant two-family 
tenure vacant 

testator vendee 

terrace vendor 

timber claim waiver 

tontine whole-life 
tornado warranty 


° 


An Announcement From the N. C. T. F. 


HE following resolution was passed 
T by the National Commercial Teach- 

ers’ Federation at Spokane, July 18, 
1912. 

WHEREAS, the Panama-Pacific Uni- 
versal Exposition will be held in San 
Francisco in 1915 to celebrate the com- 
pletion of the Panama Canal, and 

WHEREAS, a series of Congresses 
will be held in connection with the Expo- 
sition to mark the world’s progress along 
educational and industrial lines, while ela- 
borate exhibits will show development 
along all lines, and 

WHEREAS, Believing it to be for the 
best interests of the National Commercial 
Teachers’ Federation to meet in San Fran- 
cisco in 1915, it is resolved 

First: That the officers and members 
pledge the Association to meet in San 
Francisco in 1915. 

Second: That the President be author- 
ized to appoint an international com- 
mittee to arrange for an _ International 
Congress on Commercial subjects, such 
Congress to be held in San Francisco in 
connection with the Panama-Pacific Expo- 
sition in 1915. 

Conventions, congresses, and learned 
societies will call their 1915 meetings at 
San Francisco and it is to be hoped that 
the Teachers’ Federation will have a ses 


sion here at that time that will be of 
tremendous interest and value to commer- 
cial education throughout the world. Our 
Federation cannot afford to take anything 
but an important position in, and have its 
program a prominent feature of, the Ex- 
position. We sincerely hope that from 
this time on each individual association 
in the Federation will begin to prepare a 
program that will be big enough and broad 
enough to prove of vital interest to all 
business men and women throughout the 
world. Some of us are here on the ground 
watching the efforts of the Directors of 
the World’s Congresses and Conventions 
and we know that they are ready to co- 
operate with all educational bodies desir 
ing to meet in 1915 at San Francisco in 
connection with the Panama-Pacific In 
ternational Exposition. 

Personally, we should be very glad to 
give detailed information in regard to pro- 
cedure. We also are at liberty to refer 
the officers of the several associations to 
Mr. Jas. A. Barr, Manager, Bureau of 
Conventions and Societies, Panama-Pacific 
International Exposition, San Francisco, 
California. 

Respectfully submitted, 
Frances Errincer-RayMonp. 
Vice-President National Commercial 
Teachers’ Federation. 




































LS Ss Ts 





et PT OCIS 


ieee eat ee om os 


é 
. 





642 THE GREGG WRITER 


What Will Be Expected of You 


A Practical Talk to the Stenographer Just Starting Out, by James B. Miller, 
of the Mahin Advertising Company, Chicago 


is a tremendous aid in achieving the 

coveted goal of success in the busi- 
ness world to-day. It is the equal of a 
college training, and oftentimes, worth 
more. 

When you have packed up your school 
books, made sure that you will receive the 
Gregg Writer regularly (a vitally import- 
ant point) and have secured your card of 
introduction to your prospective employer, 
you will be taking your first real step to- 
ward success in business—a perfect mas- 
tery of Gregg Shorthand will make this 
first step decidedly easier and surer. 

What plays an important part in secur- 
ing a position is your personal 
appearance. At all times look 
neat, but never dress for show. 


Taking the ‘‘Test’’ 


If you are at all nervous you 
will shy at the so-called “tests” 
given by a few firms. This con- 
sists of a short letter or article 
dictated by the employer or head 
stenographer. You are escorted 
to some out-of-the-way place and 
given a machine that no one else 
in the office could or would use, 
and you endeavor to execute with 
rapidity the transcription of your recent 
pen and ink work. 

You may not be able to demonstrate your 
real worth in a test of this kind, but turn 
in your completed work as soon as you can 
and with as few errors as possible. A 
“test” is often given merely to determine 
your knowledge of shorthand and to see 
how you take hold of a typewriter. 

Ready for Work 

You have passed the “test’’ satisfac- 
torily, and are told to report for work the 
next morning. Show up at the office each 
morning as early as you do the first—it 
helps a lot toward getting an increase in 
salary. 

Before you start to take dictation, fa- 
miliarize yourself with the machine you are 
to use. If it is one that you have never 
operated before, learn it. The keyboards on 
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the standard typewriters vary so slightly 
that it is not at all difficult to switch from 
one to the other. 

Always do the best work you can with 
the materials you have—this is all that 
you will be expected to do. 

Make it a point to clean your typewriter, 
sharpen your pencils, or fill your pen, and 
date your notebook the first thing every 
morning. You will then be ready for work 
at a moment's notice. 

One thing that will make a hit with your 
“boss” more than anything else is to keep 
his desk looking neat. 

In many offices you will be expected to 
open the mail. When you do this, see that 
important matters are brought to 
the immediate attention of your 
employer, and also be sure that 
all correspondence referred to is 
attached to the different letters. 
This saves a lot of your employ- 
er's time, as well as your own, 
when the dictation begins. 

Learn Established Routine 


Have the other stenographers 
in the office explain to you the 
established methods. Learn the 
names of the heads of the differ- 
ent departments, if it is a large 
office. Understand the filing system thor- 
oughly—you may want to get important 
correspondence quickly some time, and this 
knowledge will be of help to you. Also 
learn how office memoranda are handled- 
some offices have regular forms, while 
others merely use white paper. Use per- 
sonal stationery for personal letters. Also 
find out how to send a telegram, how to 
mark it so that it can be charged to the 
proper person or department. Eliminate 
all unnecessary words from telegrams- 
every word costs money. If you find it 
necessary to make a change in a telegram 
after it has left the office, or recall it, you 
can do so by telephoning the telegraph of- 
fice—telegrams do not always go out im- 
mediately. 

Until you get accustomed to the regular 
office routine you will not be expected to 
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know how to do everything—and this is a 
mighty fine time to ask questions. 


Small Notes 


When taking dictation, make your notes 
as neat as you can. Keep them small, as 
large notes are hard to read and take more 
time to write. Unless you are sure of the 
correct spelling of difficult proper names, 
write them in longhand. Try, though, to 
write all the proper names you can in 
shorthand, as you will find it much quicker. 

Between each letter leave two or three 
blank lines. This enables you to refer 
to a certain letter easily, and it also 
helps you considerably in arranging your 
letters artistically. 

Until you know how many carbons to 
make of each letter, have your employer 
tell you when he starts each letter, and 
make a note of the number. 

Be prepared to take dictation any time 
and any place. If you enter the office and 
the “boss” starts dictating, get it down, 
even if you have to write on the wall. 

Hit the keys of your typewriter firmly. 
This makes a neater appearing letter, and 
the carbons show up plainer. Use the car- 
bon paper only as long as it makes good 
copies, but do not throw sheets away until 
they are worn out, as they are expensive. 
As soon as the typewriter ribbon becomes 
faint, turn it. When it runs weak again, 
get a new one. 


Attention to Details 


See that every letter that has been an- 
swered has a carbon of the reply attached 
to it. Keep together all the correspond- 
ence on the same subject. In pinning the 
sheets together, have the point of the pin 
sticking in between the sheets. This pre- 
vents a person hurting his hands on the 
sharp point. Have two neat piles of cor- 
respondence—one that you have finished 
the letters for, and the other correspond- 
ence on which you have letters to write. 

Every letter should have a properly ad- 
dressed envelope. To save postage and 
stationery, however, where there are two 
or more letters going to one address, use 
but one envelope. 

Always read your letters carefully be- 
fore turning them over to be signed to see 
that they make sense, that they contain no 
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misspelled words, and that all enclosures 
are attached. 

If your office has a mailing department, 
get all mail in as much before closing time 
as possible; if not, make sure that every 
letter has a stamped and addressed en 
velope. 

Always Keep Busy 


When you have finished your morning's 
dictation, don’t sit down and do nothing. 
Find something to do—even if you have 
to make a copy of the dictionary which 
you should have with you. When you are 
out of work, ask for more to do. Don’t 
sit at your desk and stall—there’s always 
something useful you can do. 

As you work into the system of the 
office, try to do as much detail work for 
your employer as you can. If a letter says 
“We are sending you under separate cover 
a photograph,” it is up to you to see that 
the photograph goes. It is the attention 
you give to little details that make heavier 
responsibilities easier for you. 

Answer as many letters yourself as your 
knowledge of your employer's work will 
permit. This is a splendid way to get an 
insight into the business, and incidentally, 
it helps you in your other work. 

Never consider a request to do extra 
work an imposition. Those who are not 
afraid of work make the biggest success. 
Do just a little more than you are paid to 
do, otherwise your employer loses money. 
Show a willingness to “take” an extra let- 
ter or two, to work past the noon hour, to 
stay after working hours when necessary, 
and your promotion will be rapid. If you 
are thoroughly interested in your work you 
won't mind the extra demand on your time 

Try to arrange your lunch hour so that 
there will always be someone in the office to 
receive calls and answer the telephone. 

The opportunities you will have as a 
result of your intimate association with 
your employer should be taken advantage 
of. Learn every detail about the business. 
Be on the lookout for your employer's in- 
terests, and then he will take care of yours. 

And finally a good “don’t” to keep in 
mind is, “Don’t lose your Gregg Manual.” 


, \ ° 
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Have you something to do to-morrow? 
Do it to-day. Ben Franklin. 
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Mr. Raymond P. Kelley Joins Reporting Company 


UR readers will be interested to hear 

that Mr. Raymond P. Kelley has 

made another change. He is now 
with the Court Report- 
ing Company of Spo- 
kane as a member of 
the firm. 

On many occasions 
we have urged Mr. 
Kelley to turn his at- 
tention to reporting, 
for which field he was 
well equipped by his 
skill as a writer, and 
we are therefore espe- 
cially pleased to hear 
of this move on his 
part. We predict that 
he will achieve dis- 
tinction in the report- 
ing field. 

The Court Report- 
ing Company, former- 
ly composed of Messrs. 
A. E. Kane, J. W. 
Greb, A. W. Deavitt, 
G. H. Macdougall, and 
W. L. Bourland, hand- 
les the bulk of the 
stenographic reporting work of Spokane 
and the Inland Empire. Up to the pres- 
ent time the court reporting business in 
that section of the country has been, like 
that of Chicago, on a competitive basis, the 
lawyers employing reporters at their 
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pleasure. On June 12, however, a new law 
creating official positions for reporters be- 
came effective. Under this new law the mem- 
bers of the Court Re- 
porting Company have 
received the principal 
appointments for Spo- 
kane County. 

Mr. Kelley informs 
us that it is the inten 
tion of the Court Re 
porting Company to 
establish a school un- 
der his direction for 
teaching shorthand, 
typewriting, bookkeep 
ing, etec., in connection 
with their reporting 
business. The school 
is to be known as the 
Spokane Expert School 
of Business and will 
give special attention 
to the training of re- 
porters, teachers, and 
private secretaries. 
The well-known and 
KELLEY successful teacher, Mrs. 

Marcella Lang, form- 
erly of Joplin, Missouri, and Pittsburg, Kan- 
sas, has been secured as principal of the 
shorthand and typewriting departments. 

The many friends of Mr. Kelley will 
join us in wishing him success in his new 
sphere of work. 
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Gregg Writer is greater than ever. 


judgment to take this 





EAR READER! This is the last number of Volume XV. Don't 
allow it to be your last copy of the magazine. Your need for the 
Let it continue to come to your ad- 
dress. It is the great ‘‘silent teacher” always at your command, always ready 
to give a helping hand and to solve the problems that are sure to be encoun- 
tered. It spreads out before you the experience of thousands of others who 
have trod the path that you are now following. It is a matter of business 
silent teacher” 
now. Don't miss the September number. 


with you into your work. Renew 
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spokesman of the clan. 








“Order of Gregg Artists” 


‘is a clan composed of artistic writers of the system, which has for its object the 
development of artistry in writing. This department is the official 


32 S. Wabash Avenue. Chicago, to whom all communications 
relating to this department should be addressed. 





Conducted by Alice L. Rinne, O. G. A., 
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HOW TO BECOME A MEMBER OF THE O. G. A.:: 
Make two copies of the article “O. G. A. Test" in your 
very best shorthand. Send one copy to the editor of this 
department, the other retain for comparison with the 
shorthand “‘plate’’ which will appear in the October 
issue. If your copy possesses the necessary artistic 
qualities, you will be awarded an “O. G. A.” certificate, 
and your name will appear in the published list of mem 
bers. An examination fee of twenty-five cents must 
accompany your test. A test is good only until the 15th 
of the month following date of publication. 

The O. G. A. isa select company of artists, and mem 
bership is granted only to those whose notes show un 
questionable artistic merit. It is worth your while to 
try for membership. You may not succeed the first time 
you try, because the standard is very high. But you 
will not know until you do try. 

The emblem of the clan is a triangle enclosing the 
characters O.G. A. The left side of the triangle stands 
for “theory,” the right side for “accuracy” and the base 
for ‘“beauty’’— the three qualities that go to make up 
artistic writing. 


A Summary of Our Year’s 
Work 


I'TH the September number we be 
gin our “New Year.” It is the 
time to “take stock” of ourselves 
just as we do when we pass one of Father 








Time's milestones. That we “open new 
books” in September rather than in Janu- 
ary should make no difference. - Let us do 
it none the less conscientiously, none the 
less interestedly, for we are no longer be- 
ginners. When we mailed you your cer- 
tificates we made it a point to remind you 
of the meaning of your membership in the 
Order, we asked you not to forget us and 
our work, we suggested that you keep in 
touch with our progress, and most of you 
have shown your appreciation of our ef- 
forts in your behalf by doing so. You 
have responded—and liberally—to our 
calls upon you, and you have very gener- 














ously and consistently shown that you 
“think inductively as well as deductive 
lv.” Most of you have put your best 
into the work without thinking a great deal 
about—or at least not too much—‘what 
good will it do me” and we appreciate your 
attitude. We are not speaking plurally, 
not to every one, but to each one, of you. 
Every member is to feel that this little 
chat is spoken to him, that he is sitting 
across the table listening to our talk, that 
he is expected to respond just as readily 
as though we were a personal friend, and 
that we shall experience a keen feeling of 
disappointment if you fail us. Take the 
matter to heart, understand that we simply 
can't get along without you, that we shall 
need you in our work for the coming year, 
and listen to what we say! It comes from 
our heart—and ours is a big one! 

There is on our records a list now of 
about thirteen hundred and fifty members. 
That list indicates the degree of success 
we have attained in the past year—since 
the organization of our Clan. And it is 
no slight degree, we are inclined to be 
lieve. In the September (1912) number 
we explained the Order; that was all, and 
in a year’s time we have succeeded, by dint 
of that meagre description of our idea, in 
interesting over thirteen hundred writers 
of Gregg Shorthand, and in working up a 
clan which is now known all over the world. 
Each one of you is deserving of his portion 
of pride in that achievement, and we want 
vou to feel it, to take advantage of the 
inspiration it affords to bigger and better 
things. And with this idea in mind we ask 
each of you to write us about what you 
have done since your enrollment in the Or- 
der, how you have raised the standard of 
your shorthand writing, of the benefits de- 
rived from the inspiration of that first test, 
what changes have come to you since you 
left school, and so on. Anything and 
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The Grand Central Station 


(For key, see O. G. A. Department, June number.) 


everything! And particularly do we want 
you to keep us informed of any changes in 
your address, so that we may notify you of 
the good things we do from time to time. 
Just write—no matter if you haven't time 
to say anything but “Count on me!” That's 
what we want to know. May we count on 
you to do your part? 

This month’s department is devoted to 
those who are already members, to those 
of you who understand our work and to 
those of you who know how to go about 
things. With the September number we 
shall initiate the beginners into our Society, 
those who are just starting their instruction 
in the system, but that is neither here nor 
there. This is for you, not your neighbor, 
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nor your schoolmate, nor your friend—but 
for you! And it is for you to answer. 
A Word of Gratitude 

And may we say just a word or two to 
the teachers who have so kindly taken up 
our work, who have pushed it up a good 
many of the rungs toward the top of the 
ladder? Our appreciation is keen. With- 
out you we should have failed, and we 
are proud to admit it. You must have 
your share in the glory! We believe you 
will continue your work with us, that you 
need no further urging other than that im- 
plied by our personal appeal. We feel 
that you know of our aims, that you under- 
stand our work, and that you are interested 


Order of Gregg 


in the success of the 
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Artists. There is on our desk a very com- 
prehensive outline of next year’s work, and 
we want you in on it. But you shall hear 
of it later. This is just the “witch's 
warning’! 
A New Idea 

One of our members has taken advantage 
of our request for suggestions. It comes 
in the form of a very beautiful design of 
an O. G. A. ring in which she is interested. 
Miss Alice M. Cox of Chicago, is to be 
given credit for working up this idea—and 
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it has our hearty endorsement. The ring 
is reproduced here, although, of course, we 
cannot possibly show it as effectively as the 
picture appears to us. The ring is to be 
solid gold, the background of black enamel, 
with the letters, O. G. A., raised in gold. 
In fact, the design of the emblem itself is 
the same as our pin—the difference lies in 
the metals. Altogether we are of the opin- 
ion that some of you will be interested in 
it even though the price of it will enforce 
certain sacrifices on your part. Of course 
the larger the order the lower the rate. 
We have various quotations on our desk 
but at this time it is impossible to give you 
any special price. What we want to find 
out is, Are you interested! The rate quoted 
on the design given herewith is $13.50 on 
an order for five of the rings. We have 
succeeded in procuring an order for four. 
This has led us to believe that there may 
be others whom we can reach only through 
the magazine who will wish to order them. 
It is possible that we may be able to come 
down to a much lower figure. At any rate, 
all those who are interested will please 
write. Then we can get to work and se- 
cure better quotations. You will be in- 
formed of the lowest rate before the rings 
are ordered so you need not feel that you 
are placing yourself under any obligation 
by writing about it. We shall see that you 
are treated fairly and satisfaction will be 
guaranteed. Most of us will want the 
rings for our little fingers, we believe. 
Please write—and promptly—for we want 
to place the order early in September. 
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The O. G. A. Test 


Our selection is unusually interesting 
this month so give it due attention. It is 
rather long, but we believe it will be worth 
your while to write it up. 


Webster's Political Suicide 
(By Rev. Thomas B. Gregory, March 7, 1850) 

It was sixty-three years ago to-day that Dan 
iel Webster made the speech in the United 
States Senate which blasted his political hopes 
and sent him, broken-hearted, to the grave. 

Mr. Clay, the “Great Compromiser,” was in 
the midst of his last great struggle to save the 
Union, and on the 5th of February the grand 
old man introduced his plan in the Senate and 
followed it with one of his most eloquent 
speeches, a speech that was full of the kindli- 
ness and love of country that always character 
ized the great Kentuckian’s efforts. 

Almost immediately thereafter appeals began 
pouring in upon Webster to unbosom himself 
upon the all-important theme. “You can save 
us, Mr. Webster; and you alone, In the name 
of God and our distressed country, make a 
speech.” Such, in substance, was the animus 
of the flood of letters that rolled in upon the 
Senator from Massachusetts. 

On the 7th of March the “Great Expounder” 
arose in his place in the Senate to make his 
much-called-for speech. Expectation was on 
tiptoe. The silence was like that of the Day 
of Judgment. “What will he say? What will 
he say?” was the query that was felt by every 
one in the crowded chamber. 

The speech was a great one because Webster 
made it, but it was full of disappointment to 
the North. No, disappointment is not the word. 
It is altogether too mild. The speech literally 
maddened all who were opposed to the institu- 
tion of slavery. For did not Webster fail to 
say one word against slavery? And, worse than 
that, did he not actually advocate the constitu- 
tionality of slavery and of the Fugitive Slave 
law? Did he not tell the Northern Abolitionists 
that in attempting to interfere with slavery 
they were traitors to the Constitution and an 
enemy to the Union? Did he not tell them that, 
while he hated slavery, it was still his duty, as 
a lover of the Union, to abide by the solemn 
provisions of the supreme law of the land? 

No speech ever delivered in the Senate of the 
United States produced such an effect on the 
country. The conservatives, North and South, 
were overjoyed, but the anti-slavery men were 
furious. Horace Mann exclaimed: “Webster 
is a fallen star.” “Webster,” said Charles Sum- 
ner, “has placed himself in the dark lists of 
apostates.” Whittier named him “Ichabod,” 
and mourned for him in verse as for one dead. 
Said Theodore Parker, “I know of no deed in 
American history done by a son of New Eng- 
land to which I can compare this but the act 
of Benedict Arnold.” A member of the Bay 
State Legislature, speaking to his fellow mem- 
bers, referred to Webster as the recreant son of 
Massachusetts who misrepresented her in the 
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Senate. “Daniel Webster,” said Henry Wilson, 
“will be a fortunate man if God, in his sparing 
mercy, shall preserve his life long enough for 
him to repent of this act.” 

In the midst of the maledictions that fell 
upon him Webster wrote to a friend: “I re- 
gret this much; but I hope I may be able to 
stand, though I stand alone. At any rate, I 
shall stand till I fall. I will not sit down.” 

Webster’s supreme ambition was to be Presi- 
dent of the United States, but the “Seventh 
of March Speech” made such ambition an idle 
dream. In the convention of 1852 he received 
but twenty-nine votes, as against one hundred 
and fifty-nine for Scott. He was indeed Icha- 
bod—his glory had departed. 

But in his very fall the great man was 
triumphant. He believed that it was his high 
and solemn duty to deliver that “Seventh of 
March Speech,” and he obeyed the high behest 
quite regardless of consequences. No one knew 
more clearly than Webster himself that the 
speech would jeopardize his Presidential aspira- 
tions, but out of deference to his sense of right 
and duty he resolved to go ahead, let the results 
to himself be what they might. 

The expounder of the Constitution became, at 
last, the defender of the Constitution—as he un- 
derstood it—and with wonderful courage and 
self-abnegation he gave his countrymen to un- 
derstand that it would be better for the Con- 
stitution to be preserved than it would be for 
Daniel Webster to be elected President of the 
United States. 


QO 
List of New Members 


A 
C. E. Ahlers, Cincinnati, Ohio. 
Ethel M. Allen, Trenton, N. J. 
Mildred Arenz, West Allis, Wis. 
Hazel Marion Averill, Laconia, N. H. 


B 

Isabelle Baglin, Springfield, III. 

Madame Clara Balaam, Bradford, Yorks, 
England. 

J. Balaam, Bradford, Yorks, England. 

Grace Beadell, Easton, Pa. 

Mrs. Burnis Benson, Peoria, Ill. 

Leona M. Blake, Exeter, N. H. 

Moody A. Bowman, Shawnee, Okla. 

Florence J. Brackin, Wilmington, Del. 

Bessie J. Brown, Cripple Creek, Colo. 

Joseph M. Burchill, Philadelphia, Pa. 

Freda Burwell, Phillipsburg, N. J. 

Blanch Buzan, Oklahoma City, Okla. 


Cc 


Eudora M. Church, Saratoga, Cal. 

W. E. Churchman, Easton, Pa. 

Sara Thomas Clements, Danville, Va. 
Esther M. Clifton, Bellingham, Wash. 
John B. Coghill, ‘Toronto, Ont., Can. 
Ethel R. Colley, Philadelphia, Pa. 
Elmira Collins, Kansas City, Mo. 
George Cooper, Jr., Decatur, II. 


WRITER 


Helen E. Cowles, Green Bay, Wis. 
Anna H. Cronauer, Wellsville, N. Y. 
Mary T. Cronauer, Wellsville, N. Y. 
Margaret Cross, New Bedford, Mass. 
Mary Cunningham, West Allis, Wis. 
Thos. Curley, Providence, R. I. 
Hypatia Cyphert, Tacoma, Wash. 


Bessie Dial, Lancaster, Pa. 

Emma Dillon, Los Angeles, Cal. 
James J. Downey, Gloucester, Mass. 
Emily Drake, Easton, Pa. 

Emma Dudycha, Cedar Rapids, Iowa. 


E 
Annie Edmonds, New York City. 
Edward Emerson, Chester, Pa. 


F 
Effie E. Fay, Rochester, N. Y. 
Morris Feiman, Buffalo, N. Y. 
Vera M. O. Fleck, Lincoln, Nebr. 
J. A. Fogt, Pocatello, Idaho. 
J. E. Foust, Columbus, Ohio. 
Eugenia N. Frey, Buffalo, N. Y. 
Rose Frey, West Allis, Wis. 


G 
W. V. Gardner, New York City. 
Florence Gilbert, Rio, Wis. 
Eileen M. Glavin, Toronto, Ont., Can. 
L. A. Griffeth, Stillwater, Okla. 
Anna F. Goonan, Manchester, N. H. 
J. F. Griffin, Seattle, Wash. 
Lelia E. Griffin, Macomb, Ill. 
Amanda Gulbranson, Crookston, Minn. 


Sophie Hanson, Crookston, Minn. 

Mabel Haring, Ferndale, Pa. 

Beulah B. Harpold, Massillon, Ohio. 
Bert W. Harris, Juniata, Nebr. 

Horace L. Hay, Easton, Pa. 

Goodsell F. Henke, Charles City, lowa. 
E. L. Hensley, Huntington, W. Va. 
Ralph K. Hess, Lancaster, Pa. 

John W. Hewitt, Gettysburg, Pa. 
Mabel Holmgren, Cedar Rapids, Iowa. 
Elizabeth Horton, Middletown, N. Y. 
Beulah Hutchinson, Lincoln, Nebr. 
Gertrude Huntington, Birmingham, Ala. 


J 
Margaret Johnson, Knox, Ind. 
Mary Johnston, Joliet, Ill. 
K 


Margaret Keenan, Lincoln, Nebr. 
Gertrude A. Keller, Shrewsbury, Pa. 
Adelaide Kortrecht, Marietta, Ohio. 
Lennie L. Kunc, Oklahoma City, Okla. 


L 


Carl Lamey, Springfield, Ill. 
Isabelle T. Larson, Crookston, Minn. 
Bertha E. Laswell, Findlay, Ohio. 
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George Lipsmire, Springfield, II. 


James W. Long, Jr., Williamsport, Md. 
Mary Love, West Allis, Wis. 

M 
Cordelia H. Macdonald, Minneapolis, Minn 
Margaret G. MacFarlane, Plymouth, Pa. 


Joseph Maddock, Easton, Pa. 

Florence Corinne Major, Sioux City, lowa 
Agnes M. Mast, Easton, Pa. 

Julia M. McCarthy, Passaic, N. J. 
Luella Ilene McColm, Cherokee, Kans. 
M. G. MelIntyre, Phenix, R. I. 

Mae McKenna, La Salle, Ill. 

Mrs. Effie C. McKiddy, Shawnee, Okla. 
Mary McKinnon, Bellingham, Wash. 
William McSweeney, Manchester, N. 
George Meng, Kansas City, Mo. 
James Miller, Jr., Phoenix, Ariz. 
Helen Moore, Oklahoma City, Okla. 
Harold Mulvihill, Conneaut, Ohio. 

W. C. Myers, Easton, Pa. 


N 


Neidhart, Bellingham, Wash. 
Nelson, Tacoma, Wash. 
Nielsen, Rockhampton, Queensland, 


Miss 
Naomi 
i. 
\ustralia. 
m 2 


\. 


Nossaman, Kingman, Kans. 


Oo 
Isabel O'Connell, Manchester, N. H. 
Alice B. Olmstead, Boise, Idaho. 

P 
Bertha Paternoster, Evansville, Ind. 


Merrill Pattullo, Toronto, Ont., Can. 
Gladys M. Paul, Gravette, Ark. 
O. L. Pealer, Van Wert, Ohio. 
Nina May Pederson, Lincoln, Nebr. 
Della B. Plum, Phillipsburg, N. J. 


Louis Ramien, Normal, II. 

Flora Ranck, Kansas City, Mo. 
Mildred Reeder, West Allis, Wis. 
Emma A. Rice, W. Somerville, Mass. 
Adeline E. Rinderneck, Morristown, S. 
Florence C. Rodman, New Bedford, 
Anne Ross, Carrollton, III. 

Florence J. Row, Queensland, Australia. 
A. E. Rowland, Milwaukee, Wis. 
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Maud Rowland, De Witt, Iowa. 
J. S. Russell, Elizabeth, Pa. 
Ss 


Gladys V. Saigeon, Edmonton, Alta., Can. 


Ada J. Saltz, Crisfield, Md. 

Lucy A. Sanborn, Manchester, N. H. 
Karn Sathre, Crookston, Minn. 
William O. Schwan, West Allis, Wis. 


Charles E. Shafer, Oklahoma City, Okla. 
Fannie Shapiro, New York City. 

Paul C. Shaw, Thomas, W. Va. 

Ruth Shaw, Orangeville, Ont., Can. 

Bessie M. Sleeman, Colorado Springs, Colo. 
Alice G. Smith, N. Leominster, Mass 
Charlotte Smith, Paterson, N. J. 

Dorothy Solomon, Easton, Pa. 

Jeannette Spohn, Van Wert, Ohio. 

Reid Stevenson, Canton, II. 
Fred S. Stewart, St. John, N. 
Lela M. Stofflet, Easton, Pa. 
Enoch Sturgeon, Nogales, Ariz. 
Margaret F. Sullivan, Rutland, Vt. 
Edith Swallow, Piqua, Ohio. 
John T. Swan, Lincoln, Nebr. 


Can. 


B., 


Victoria Szatkowska, Wallington, N. J 

Elizabeth Swatzinger, Clifton, N. J 
T 

Viola Tasker, Plains, Pa. 

Ruby Tompkins, Los Angeles, Cal. 
U 

Milvoy Unzeitig, Cedar Rapids, Iowa. 
Vv 

P. Van Ostenbridge, Paterson, N. J. : 
w 

Frances Walker, Hutchinson, Kans. 


Helyn A. Walker, Providence, R. lL. 
Lena E. Wall, Everett, Wash. 
Faris Whitesell, Hindsboro, Ill 
Leon Wilkens, Topeka, Kans. ; 
Dorothy Will, Easton, Pa. 

Stan Williamson, Detroit, Mich. 
Robert F. Wilner, Philadelphia, Pa. 
J. Paul Wilson, Woodstown, Salem 


ee 


Co., 


N. J 


Stevenson Wright, Carterton, Nairarapa, N. 


Willard H. Wright, Findlay, Ohio. 
Adolph Wundling, Delawanna, N. J. 


oOo 








Before the gate of Paradise; 
But while one little nap he snatched, 


It opened and shut. Ah! 





A THOUSAND years a poor man watched 


Was he wise?—W. A. Alger. 
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Being Persistent 
(The key to this plate will be given next month.) 
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HE majority of entrants in the “Ap- 
plication Blanks” contest, announced 
in June, proved to be good guessers 

as well as shorthand writers, making the 
decision a very nice one. Theory and style 
of presentation were considered first—and 
papers fine-combed for the little points in 


Postcarditis 


In this department we will publish each month the names of the writers of Gregg Shorthand 
who desire to exchange postals “written in shorthand” with other writers of the system 
in any part of the world. Every applicant must be a subscriber to this magazine. 
ames are not repeated after first publication. The application for enrollment 
must be written in shorthand, with the name and address in longhand 
ducted by Merritta Brown, care of Gregg Writer, Chicago, Illinois, to 
whom all communications relating to this department should be addressed. 
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circle. I am anxious to learn of the customs 
and resources of other countries where Gregg 
Shorthand is employed and should like to re- 
ceive cards from everyone who wishes to cor- 
respond with a member from Carthage. 

Four months ago, during the last few weeks 
of school, I became interested in the Postcard- 
itis Department, and should like to have you 


phrasing — then the enter my name in the 
aptness of the words ¢ ie - OD” F hit :, - -. — sama 
added to complete the pleased to hear from 
sense. The five best = “2 Y =e i i al foreign readers and stu- 
papers were gone C dents or from students 
over carefully point : ee ae ve a Se ene Oe 
by point, and at last , join those “a want to 
it was decided that a - -~-<~ “is a trade with each other 
the souvenir belongs . ’ photographs of the 
to Miss M. Fave 4 noted places all over the 
- . na, » ae “ ~ —e A world, to add zest to my 
Rude, of Carthage, C practice, gain a clearer 
Mo., whose shorthand : Ce ae style of writing and 
transcript was select- Z i ing es i“ quicker recognition of 
ed as nearest the orig- eae L- 92 hte g leted written 
inal draft in style and : ‘ Will you kindly add 
wording. We are _— ih: tO ef oe ah that I am also interest- 
giving our version, 2 , 4 r ed in outdoor sports and 
however, as Miss <a “ a shooting. 
tude’s solution, al ee oa ae With best wishes for 
though erring on the 4 : oe -- sana val Si 
side of better Eng- on ee Fide Ra He pi 
lish in some cases, “Should like to 
and showing the re- J i: Fin oe = have you enter my 
quired number of Saal name in the list of its 
words throughout, ne eo r a Pe victims” was the most 
does not emphasize 7 popular rendering of 
some of the outlines . a. the twenty-fifth blank 
we were particularly and a better one, we 
anxious to call to Cos : << grant, than ours, but 
vour attention. we wanted to use 
It was surprising to see how closely most “among” somewhere and it would not go 


of the solutions hit the mark. With but 
one exception the correct words were sup- 
plied by some one of the contestants, but 
none of them filled in all the blanks as 
Miss Rude’s transcript read: 

Being a subscriber of The Gregg Writer, I 
desire to exchange post cards and postal cards 
with the writers of Gregg Shorthand in different 
parts of the world who are members of the 


shown here. 


in so well anywhere else. There was a 


decided disadvantage in using only the 
words taken from old applications, yet we 
were obliged to do it to make a true com- 
posite. We congratulate you contributors 
on your ability as mind-readers! 

Mr. Clarence Styer, Huron, S. Dak., 
was a close second. One missing word and 
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nine mistaken guesses counted against him. 
One deviation of his from the plate pre- 
sented was particularly good—‘I should 
be especially pleased to hear from foreign 
readers, and students of the various high 
schools and universities.” 

The contribution from Miss Helen 
Turner, Ward’s Island, N. Y., came in 
third, with fifteen variations from the cor- 
rect wording. Fourth place was secured 
by the artistic paper from Mr. Arthur N. 
Tripp, of Eugene, Oregon, and fifth ac- 
corded to Miss Daisy Pearl Dean, of Pitts- 
field, Ill. The blanks were cleverly sup- 
plied also by Miss Helen V. Hughes, 
Brighton, Mass., Miss Helen L. Waters, 
Salem, Mass., and Miss Emma A. Rice, W. 
Somerville, Mass. Miss Elizabeth E. 
Miller’s address is Bay Port, Mich. She 
proved, however, that Michigan is, as has 
been said, a “Yankee” state after all. 


Our members from Mississippi have been 
charged with negligence in their duties. 
Mr. Oscar Cooper, of the United States 
Naval Training Station, San Francisco, 
Cal., complains that he has written to four 
or five without receiving a reply. He is 
most anxious to get cards from there to 
complete his state collection. If you can 
help him, do so. 

In connection with his request for ex- 
change of cards with the photographers of 
our circle, Mr. Jakosky says that he will 
send each correspondent a scene taken at 
Deer Park, or at Starved Rock, which is 
now Illinois State Park. 

Before concluding, just a word to you 
who have used Gregg Shorthand for 
French dictation, not necessarily mem- 
bers of this “clan,” but to any reader who 
sees this notice and can offer assistance. 
Give Miss Lafontaine (you will find the 
address in the following list under “Lan- 
guages”) an idea of your methods of ap- 
plying our system to the peculiar vowel 
sounds of the French tongue! 


The New Members 


Languages 


Gloire Rose Dubord Lafontaine, 389 Rideau 
St., Ottawa, Ontario, Canada. (Is anxious to 
hear from those who have applied Gregg Short- 
hand to the French language.) 


Railway 
Willis Cihak, care E. M. of W. office, Big 
Four Railway, Mattoon, lll. (Prefers views.) 
Real Estate 


Gertrude Huntington, care Tennessee Coal, 
Iron and R. R. Company, Land Department, 
Birmingham, Ala. 

Edna E. Vogel, 1284 Clifford Ave., Rochester, 
™ 

Students 

Elsie Pavlik, 1415 Center St., Sioux City, Ia. 

(Scenic cards preferred.) 
General 

Cesar P. Cassal, 13 Moghraby St., Cairo, 
Egypt. (1s collecting scenic cards and stamps.) 

KE. Maud Catto, The Webster Apartments, 
Tacoma, Wash. 

Lola DeLonge, Box A, Kalamazoo, Mich. 

S. E. Flaherty, U.S.S. Elcano, care United 
States Postal Agency, Shanghai, China. (His- 
toric views preferred.) 

W. A. Jakosky, 20th and LaHarpe Sts., La- 
Salle, Ill. (Would like to exchange cards with 
shorthand writers having Kodaks or other cam- 
eras.) 

F, J. Lantry, 620 Gantenbein Ave., Portland, 
Oregon. 

Flora Lubowitz, 14 S. A. Mutual Bldgs., Har- 
rison and Commissioner Sts., ‘Johannesburg, 
Transvaal, South Africa. 

G. B. McDaniel, 114 15th St., Wheeling, W. 
Va. 

Matthew Noonan, 16 Chesterfield St., Read- 


ville, Mass. 
CoO°o 
The Business Career 


CAN confidently recommend to you 
if the business career as one in which 

there is abundant room for the exer- 
cise of man’s highest power, and of every 
good quality in human nature. I believe 
the career of the great merchant, or 
banker, or captain of industry to be fav- 
orable to the development of the powers 
of the mind, and to the ripening of the 
judgment upon a wide range of general 
subjects; to freedom from prejudice, and 
the keeping of an open nind. And I do 
know that permanent success is not ob- 
tainable except by fair and honorable 
dealing, by irreproachable habits and cor- 
rect living, by the display of good sense 
and rare judgment in all the relations of 
human life, for credit and confidence fly 
from the business man, foolish in word 
and in deed, or irregular in habits, or even 
suspected of sharp practice. 

—Andrew Carnegie. 
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The Business Man and the Stenographer 


HIS editorial is for stenographers— 

especially those stenographers who 

have applied for positions and have 
failed either to secure a position or if 
they did secure it, were unable to fill it. 

It is to emphasize, approve, endorse, in 
the strongest way the advice teachers have 
given so many times on the necessity of 
being fully prepared for an office position 
before attempting to get one. 

Efficient, progressive commercial schools 
honestly desire and endeavor to train their 
students to do the work business men re- 
quire of their stenographers, which includes 
the ability to write and read shorthand, op- 
erate the typewriter speedily, spell cor- 
rectly, compose a good business letter, and 
be able to handle the common office appli- 
ances skilfully. Teachers are constantly 
striving to give their classes an adequate 
and practical training for business so that 
their graduates can do satisfactory work 
and command a full living wage. 

Schools and their teachers generally ap- 
preciate the demands of the employer. 
Often the teachers have themselves been 
on the office payroll and know from actual 
experience the exacting conditions under 


which stenographers must labor from the 
very start. 

But the difficulty is that students want 
to leave, and do leave, school before their 
teachers can conscientiously recommend 
them for stenographic positions. They 
seem to entertain the wrong idea of what 
will be expected of them as payroll ste- 
nographers. Is it unreasonable to assume 
that the teachers are quite familiar with 
the qualifications that distinguish success- 
ful stenographers from the unsuccessful? 
Is there any good reason why students 
should not remain in school until qualified ? 
If the school is to be held responsible for 
the young stenographer’s success, why not 
give it a fair opportunity to shoulder the re 
sponsibility? When a student breaks off 
his course before its completion, goes to 
work and fails, little or big, the employer 
quickly tells the school that its product is 
incompetent, while the half-trained stenog 
rapher who would not listen to the advice 
of older heads probably never learns why 
he was dismissed and had to try elsewhere. 
He does, however, blame the school for his 
failure. 

Has it ever occurred to you that every 
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business office must continue its work un- 
interruptedly, and agreeably to its patrons, 
perform it accurately and quickly, and that 
it will not and cannot afford to lower its 
standard, to suspend or delay its routine 
because of the entrance of a new stenog- 
rapher? Your employer has not the time 
nor the inclination to teach you filing and 
the subjects which you are expected to 
learn from a to z in school. It is because 
business men will not teach those who have 
deserted their commercial courses before 
they have become capable stenographers, 
that young people do themselves the great- 
est injustice, deprive themselves of oppor- 
tunities for timely promotion, and bring 
upon themselves much pain and disappoint- 
ment, by dropping out of school before the 
prescribed course has been completed to 
the satisfaction of the teachers. It is a 


grave mistake to suppose that you can fin- 
ish your course in an office, that a business 
man will pay you for the privilege of teach- 
ing you how to file, how to mimeograph, 
how to prepare commercial papers, etc. 
The school is the place to learn these sub- 
jects and to become unerringly skilful in 


manipulating the various office appliances. 

That business men feel this way about 
the situation is clearly demonstrated by 
the statement of Chas. H. Luddington of 
the Curtis Publishing Co. of Philadelphia, 
in an address before the Board of Educa- 
tion of that city. “We had a vacancy re- 
cently in our force of typists,” he told the 
audience, according to the Chicago Evening 
Post, “and we had to interview seventy- 
five individuals before we found a compe- 
tent person. Fifty of the candidates were 
obviously unfitted and about twenty-five 
were tested before one competent worker 
was secured.” 

At least the fifty ‘obviously unfitted” ap- 
plicants must have left school before they 
reached the standard of proficiency re- 
quired by the institution. It is a safe 
guess that the “obviously unfitted” candi- 
dates fell down on accuracy, neatness, 
speed, spelling, and a ready knowledge of 
their profession. A certain amount of 
practice is necessary to become proficient 
in all these subjects. Schools supply the 
ideal conditions—the equipment, the en- 
thusiastic teachers—to become thoroughly 
expert in typewriting and the other sub- 
jects of the stenographer’s course. 
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Too many young people withdraw from 
commercial schools before they have be- 
come sufficiently skilful in the use of of- 
fice appliances to hold down an average 
salaried position. The old fashioned ste- 
nographer was expected to know simply 
how to take down a letter in shorthand 
and type it out on the machine, but with the 
growing complexity in office organization 
and routine—the introduction of elaborate 
systems of filing, card records, follow-up 
systems, form-letter devices, adding ma- 
chines, etc.—the office manager demands an 
intelligent, usable knowledge of these sys- 
tems, methods and devices, together with 
skill in operating them. Whenever a new 
device is added by the business man to his 
equipment, the schools add it to their 
course. If students were as willing and 
quick to learn about these new devices as 
the schools are to introduce them, there 
would be few disappointments on the part 
of stenographers searching for positions. 

“Whenever it is necessary to secure op- 
erators for our office appliances, which are 
generally used throughout the commercial 
world, we are obliged in 90 per cent of the 
eases to train them ourselves,’ adds Mr. 
Luddington. The Curtis Publishing Com- 
pany is one of the largest employers of ste- 
nographers and office assistants in the 
world. On account of the alleged incom- 
petency of the average candidate for a po- 
sition, this company complains that it 
wastes a lot of valuable time in interviews 
that would be unnecessary if applicants 
were capable. “To fill the position of cor- 
respondent it is necessary for the Curtis 
Publishing Company to interview from ten 
to fifty persons; to find a stenographer, 
fifteen to twenty-five; a typist, twenty-five 
to fifty; a high-grade clerk, twenty to 
twenty-five; an ordinary clerk, ten to 
fifteen.” 

Of the branches efumerated that of 
typewriting seems to be the one in which 
applicants for positions with the Curtis 
people prove most deficient. 

The business world is not troubled be- 
cause of lack of applicants for positions, 
but it does seem as if there was a dearth of 
competent ones. The student who remains 
in school until the prescribed course has 
been satisfactorily completed, usually goes 
to a good position at once. She has the 
unqualified recommendation of her teach- 
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ers. That alone breeds a certain confi- 
dence in herself. The result is that she 
gives satisfaction from the start. 

But her less wise classmate who has 
broken away one or two months earlier has 
probably been employed one or two weeks 
in several positions, not having made good 
in one and is looking for a permanent and 
paying position when the competent ste- 
nographer enters her first position at a 
good salary. She earns back the cost of 
her completed course of business training 
at the school while the other stenographer 
is searching in vain for a position. 

The little extra tuition the school may 
collect from a student’ who remains to 
finish its prescribed course is a very small 
item compared with the reputation for good 
work it is thereby building up in the com- 
munity. The first thought of the school 
is that every student shall represent it 
well. It is above all concerned mostly with 
your ability to hold a position with credit 
to yourself and the school where you were 
trained. Therefore, it encourages you to 
prepare yourself thoroughly and to take all 
the time necessary to do so. The time and 


money involved is indeed a trifle compared 
with the altered situation when you go out 
into the practical business world where 
your only claim to consideration is your 
ability to do a full day’s work in your 


chosen calling. Don’t bother about how 
long you have been in school. When the 
passion to be earning something overtakes 
you, honestly analyze the situation and see 
what you really can do, not what you think 
you can do or ought to be able to do. The 
chances are, if you are able to please and 
satisfy your teachers, you are ready for the 
office task master, not before. 


oOo 


Brevities 


Teachers’ Certificates have recently 
been issued to the following applicants: 
Nellie B. Blackstone, Carroll, Ohio. 

Gladys H. Bossen, Marysville, Cal. 

Mrs. Ivah Adams-Darnall, Kansas City, 
Mo. 

Myra B. Dungan, Chariton, Iowa. 

Beatrice Herman, Carlisle, Pa. 

Charles J. Hoffman, Spokane, Wash. 

Pattie C. Moores, Canton, Ohio. 
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A. Deane Nichols, Utica, N. Y. 

Albert B. Opfer, St. Joseph, Mo. 

Lula P. Saunders, Marysville, Cal. 

Margaret H. Schick, Dayton, Ohio. 

Ruth Hudson Shields, Kansas City, Mo. 

Mabel Mathilda Shulander, Whitehall, 
Mich. 

Helen A. Stedman, Bristol, R. I. 

Mollie Volz, York, Nebr. 

Gertrude M. Wood, Marysville, Cal. 

* - 7 

Mr. Ernest W. Crockett, of Liverpool, 
England, who won the Junior Shorthand 
Championship of England last year—in 
competition with twenty-four writers of 
the Pitman system—has just been awarded 
a First Class Certificate in the shorthand 
examinations held by the Royal Society 
of Arts. The test was 140 words a min- 
ute on solid matter for seven minutes with 
transcription in longhand. It is a pleas- 
ure to us to hear of the continued progress 
of Mr. Crockett, and we hope his achieve- 
ments will stimulate other writers of the 
system in England to become experts. 

* * * 

The value of shorthand skill is again 
aptly demonstrated in the case of Mr. 
Donald Horne, graduate of the University 
of California, Department of Law, who is 
now practicing his profession in San 
Francisco. Mr. Horne studied Gregg 
Shorthand last winter under Mr. J. Evan 
Armstrong, formerly director of commer- 
cial subjects, in the Academy of Idaho, 
and who is this summer in charge of the 
course in Gregg Shorthand and Rational 
Typewriting offered by the University of 
California. Mr. Horne took up Gregg 
Shorthand in anticipation of a position in 
the State Legislature. It was while wait- 
ing for an opening there that Attorney 
Robert B. Gaylord of San _ Francisco 
learned of his special qualifications and 
tendered him a position in his office. In 
writing Mrs. Frances Effinger-Raymond, 
manager of the San Francisco office of the 
Gregg Publishing Company, Mr. Horne 
says, “I wish to thank you for your inter- 
est in the matter, and to tell you that I 
consider my discovery of Gregg Short- 
hand one of the most important events of 
my life so far.” The Gregg Writer tend- 
ers Mr. Horne its cordial wishes on his 
promising entrance into professional life. 
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Talks on Office Training 


Filing and Filing Systems 


HE alphabetical method of indexing 
s and filing (Illustration No. 3) is the 

most generally understood and 
easiest to operate. It is practically always 
used for correspondence of small and 
medium sized volume. Office Training 
for Stenographers sums up the advan- 
tages of the alphabetical system thus: 
“For correspondence that is large or 
very large in vol- 
ume, or corre- 
spondence that is 
rapidly increas- 
ng in volume, the 
location or geo- 
graphical method 
will be found to 
be best suited. 
The advantage of 
the alphabetical 
method is that 
the indexing can 
be amplified in 
any one part 
without disturb- 
ing or breaking 
up the entire arrangement. With the al- 
phabetical system a certain sized set of 
index cards may be used at the start, but 
owing to the rapid increase in the volume 
of correspondence handled this set of 
guides may be outgrown in the course of a 
year or two. In order to re-index the filing 
system with a larger set of alphabetical 
subdivisions, it is necessary to discard the 
original set. 

“On the other hand, when indexing is 
ge ographical it is possible to start the fil- 
ing system in a very small way, with a set 
of state guides, and as the correspondence 
begins to multiply, sub-indexes can be 


IntusrraTion No. 1, SHowre «a Common Foam or Frat Fitna, it 
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placed in those states where correspand- 
ence is heaviest. 

“When correspondence still further mul- 
tiplies, index guides for the names of 
towns can be inserted, and later on alpha- 
betical guides can be placed behind the 
town guides as requirements demand. In 
this way the indexing method can keep 
pace with the growth of the filing system. 
to discontinue any 

portion of the in- 

dex.” 


It is never necessary 


Geographical 
Indexing 

Geographical, 

or location, filing 
has distinct ad- 
vantages in many 
lines of business. 
As has _ been 
stated before, 
the alphabetical 
method of index- 
ing is used in 
conjunction with 
In the geo- 
graphical method 

of indexing, a set of state guides with 
the tabs in the center is first provided. 
(See Illustration No. 4.) Back of the state 
guides there are placed city guides, as oc- 
casion requires. The name of a city is 
not added until correspondence from it has 
been received. The tabs on the city guides 
are arranged in different positions so that 
in looking at the filing drawer from the 
front the names of each city and state 
stand out prominently. Back of the city 
guide folders are placed with the names 
of the correspondents in that particular 
If the number of correspondents in 
further subd:vi- 


city. 
any given city is large, 
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sions become necessary and this is usually 
accomplished by adding alphabetical 
guides the same as would be done in an 


IntustTRaTION No. 2, SHowinc a Common Form or VERTI 
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ordinary alphabetical file. If the volume 


of correspondence is too large to be con- 
veniently handled by a single guide card 
for each letter of the alphabet, a more 
complete set of guides is used dividing 


the alphabet into 40, 80, 120, 160, or even 
more, subdivisions to suit the capacity re- 
quired. 

To file a letter with the geographical 

system you first find the state guide, and 
if it is provided with city guides, the name 
of the city, and back of that there will be 
a special folder for the firm 
from which the letter is re- 
ceived. Or, if the file is pro- 
vided also with alphabetical 
guides, the letter will be filed 
back of the city guides in the 
proper alphabetical division. 
To find a letter in a geo- 
graphical guide the same 
process is followed. It is 
necessary, of course, to know 
the location of the firm. 


Subject Filing 


In department stores and 
other lines of business where 
the subject matter of the cor- 
respondence is more impor- 
tant than the name of the 
correspondent, subject filing 
is used. The guide cards are 
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labeled with the subject headings best 
suited to the business, and the sub-guides 
with the names of the correspondents ar- 
ranged alphabetically. (See Illustration 
No. 5.) This method is never used where 
an alphabetical or geographical file will 
answer the purpose. 


Numerical! Filing System 


The numerical filing system is some- 
times used where the number of corres- 
pondents is very large, although this meth 
od is not now recommended by filing ex 
perts, as it is considered much simpler to 
index correspondence itself by names of 
towns instead of providing a card index. 
In the numerical system guides are pro- 
vided by 10’s or 20’s up to as high a num- 
ber as may be required to meet the needs 
of the business. Each correspondent is 
given a file number and all his letters are 
kept in the folder bearing that number 
which is placed back of the corresponding 
guide. A separate card index in which the 
ecards are filed alphabetically is also 
required. 

In the simple numerical system the 
method of assigning numbers is as follows: 
We receive, for example, a letter from Mr. 
C. B. Andrews and find that we have had 
no previous correspondence with him. The 
next unassigned number in our file is 476. 
We make out a card for the card index on 
which we place Mr. Andrews’ name, ad- 
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dress and file number; this card is filed 
alphabetically in the card index file. An- 
drews’ letter is placed in the folder No. 
176 and put back of guide 
+70, the folders being always 
placed in number sequence. 

The numerical system is 
generally used for filing cor- 
respondence by subject 
where the volume of the cor- 
respondence is very large. 
It is no longer considered 
good practice to use the nu- 
merical system for names of 
towns as it increases the 
amount of work, necessitat- 
ing two operations instead of 
one. 

With subject-numerical 
filing a separate card index 
in which the cards are filed 
alphabetically is required. 
For example: The New 
York Central and Hudson 
River Railroad receives a 
letter from another railroad company on 
the subject of grade crossing at Geneva, 
New York. We find that there is no pre- 
vious correspondence on this subject. 
Looking in the card index file we ascertain 
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that all correspondence relating to any- 
thing connected with Geneva, New York, 
is subject 123, and that grade crossing is 
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sub-subject No. 10. The file number 


would, therefore, be 123-10. A card is 
made out for this town and subject and is 
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filed back of the guide for Geneva. The 

letter is marked 123-10 and is filed in a 

vertical drawer behind the guide 120 in 

the folder 123, sub-subject No. 10. 

This disposes of the three most common 
forms of filing. There are 
two other phases of the ques- 
tion of filing that will be dis- 
cussed in the next numbers 

card systems and follow- 
up systems. 

A few general remarks on 
the subject of filing will per- 
haps assist you in learning 
to handle the filing system 
with accuracy. The first of 
these is to be sure that you 
place a letter or paper in 
the right receptacle. No end 
of confusion arises in offices 
for no other cause than the 
fact that stenographers and 
filing clerks are careless 
about placing papers in the 
right folders. Sometimes 
even the folder itself is 
placed in the wrong division 
and there should be no ex- 

cuse for this, since the folder contains the 

alphabetical guide letters as well as the 


guide. Letters are often misplaced, also, 
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from careless reading of names or where a 
firm or corporation letter is signed by an 
individual and filed under the individual's 
name. Letters should always be filed un- 
der the corporation or firm name in such 
cases, and jf the correspondence of any 
one member of the corporation or firm is 
heavy enough to justify it, a special fol- 
der may be provided for this. 

In most offices the answers to letters are 
now pasted to the original letters and filed 
together. This is so even where the letters 
are copied by the rapid copier. Very few 
concerns now use the old style letter-press, 
copying the letters chronologically—it ne- 
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cessitates the keeping of original letters 
and answers in separate places. In pasting 
the answers to the letters, make a neat 
piece of work of it. Keep the papers in 
your file in orderly shape. 

It will be impossible to get more than 
a good idea of filing from a series of ar- 
ticles on the subject. This must be sup- 
plemented by some actual practice in fil 
ing. If you have not the facilities at 
hand you will find almost any filing system 
agency willing to co-operate with you in 
this. You can go to one of these, examine 
the different filing and very 
greatly add toyourknowledge of thesubject. 


systems, 


Recent Typewriting Records in Idaho 


HE try-out tests in typewriting in 

Link’s Modern Business College, 

Boise, Idaho, for the Underwood 
Credential certificates on sixty words or 
more per minute resulted in certificates 
being won by the following: 

Alice Olmstead 

Mabel Gates 

Ps PTT 63 

May Nelson 

Walter Burden 

The winners are planning to try in Sep- 
tember for the Gold Medal given by the 
Underwood Typewriter Company to oper- 
ators writing eighty or more words a min- 
ute. The members of this typewriting 
team were students under Mr. W. H. Cop- 
pedge. Miss Olmstead, the winner of the 
contest, was a former student of Mr. 
SoRelle. 

It is worthy of note that these stenog- 
raphers are pursuing their typewriting 
practice while in positions. The most 
thorough course in school still leaves room 
for improvement. It is well to look upon 
a school course as giving one the power 
to develop his ability almost indefinitely 
after the discipline and class recitations 
have been exchanged for a payroll posi- 
tion in business. Many of the suggestions 
given by your teachers are to be worked 
out after you have left school. Partici- 
pation in an occasional typewriting con- 
test will do the working stenographer as 
much good as it will the student in school— 
if not more. Continue your training after 
leaving school. Don’t think that your 


typewriting speed is the limit and will 
serve all demands. Increase it gradually 
and reach sixty, eighty or even a hundred 
words a minute if you can. If you have 
a speed above the average, you can always 
sell that ability as a copyist on extra jobs 
outside of your regular work. It is not 
merely raising your speed to a certain 
point that you aim at, but the commercial 
value that speed represents. 

We applaud the typists of Boise, Idaho. 
Let them keep up their splendid work. 
They are setting a new and higher stan- 
dard. It will insure better typewriting 
for the business and professional men of 


that city. 
Miss Van Eaton Wins Medal 
TT Thoma, h the kindness of Mr. E. R. 


Thoma, head of the commercial de- 

partment of the Olympia High 
School, Olympia, Washington, we are able 
to give the results in a typewriting contest 
held at the high school at that place on 
May 27. Mr. Thoma writes that the con- 
test was: 

To determine the winner of the handsome 
gold medal offered by the Remington Type- 
writer Company for proficiency in using their 
machines. Only those who had taken the 
equivalent of our regular course were allowed 
to enter. 

The matter used was the Credential Type- 
writing Test for October, 1912, as published 
by the Underwood Typewriter Company and 
used by them for awarding certificates of pro- 
ficiency. International rules were followed. 
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617 
606 
550 
543 
440 
429 
418 
416 


Net Per 
-, Minute 
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Bonnie Van Eaton... .7$ 
Vivien Hindley 
John Wilson, Jr...... : 
Inez McKenzie 
Mildred Haskeil i 5 
Edna Crombie 5 20 
Hazel Maahs 5 20 
Violette Nommensen. .4 13 
Neva Stussy ......... 196 16 416 
Linus Brewer 7 15 400 

These pupils commenced typewriting in 
tember, 1912, and finished the regular aman- 
uensis course, which consists of shorthand, 
typewriting, commercial English, office train- 
ing, penmanship, and a brief course in book- 
keeping. 


= ¥ 8 & Errors 
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The above speaks for itself. The con- 
test is evidence that the entrants made 
good use of their opportunities during the 
year. The widespread interest in type- 
writing contests is very gratifying to us. 
It means higher standards, increased en- 
thusiasm and greater efficiency in this most 
important subject. 

e 
Beautiful Typewriting 

NE of the most beautiful speci- 
mens of typewriting we have 
comes to us in the form 
book of 231 pages, 
534 x 81% inches in size, entitled “Sta- 
tistical Review of the Work of the Su- 
preme Court of the State of Illinois for 
Ten Years.” All of its 231 pages are 
reproductions of beautifully executed type- 
written tabulations. Its pages are a feast 
for the eyes of the typist and those who 
appreciate art in typewriting. Practic- 
ally every page in it required a different 
treatment, and involved some nice judg- 
ment in planning. We wish every student 
of typewriting could see a copy of this 
book. It would be an inspiration. It 
shows the possibilities of the typewriter 

in producing artistic work. 

The book was compiled and typewritten 
by Mr. Ray Garrett, secretary to the Jus- 
tices of the Supreme Court of Illinois. 
Mr. Garrett is to be congratulated on the 
excellence of his product. It is not often 
that a typist has his work put in such 
permanent form as this, to be handed down 
for the edification of posterity. 


seen, 
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Why Filing Takes Time 

I was coming down in the subway the 
other morning with a very bright young 
woman stenographer, and we were discuss- 
ing the subject of filing. 

She said: “Filing takes so much time.’ 

“It isn’t necessary,” I said, “to read a 
letter through to file it alphabetically.” 

“But they are so very interesting!’’ was 


her naive answer. 


Copying Tabulations 

A stenographer in a large contractor's 
office uses a very simple method to copy 
a tabulation of figures in exactly the same 
form as the original. He lays the sample 
on a blank sheet of paper, then running 
a pin point through the first letter of each 
column, he makes an infallible guide to 
follow on the new sheet.—From System. 


Some More Words Difficult to Type 
Miss Bessie D’Armour submits the fol- 
lowing list of words suggested as examples 


of words offering special difficulty in fin- 
gering on the typewriter: 


zephyr 
quixotic 
azalea 
equinox 
excavate 


cypher 
psychology 
hyphen 
pharynx 
waltz 


A Handy Type Cleaner Easily Made 


By sticking a common pin lengthwise 
through the rubber of a lead pencil, bend- 
ing the headed end about one-eighth of an 
inch to keep the pin firm, and then attach- 
ing the rubber and pin back to the pencil, 
you have a “handy pick with a handy 
handle.” For visible machines that have 
open fronts, this can be improved by bend- 
ing also the point of the pin about three- 
eighths of an inch. 


After the student has gone through the 
text-book on typewriting it will be found 
that a review of the first ten lessons will 
add considerable speed to the writing abil- 
ity.—Gladys Morgan, Phoeniz, Ariz. 
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Essentials of Commercial. Law 
A New Book by Wallace H. Whigam 


veloping his subject is unique and 
effective. Each chapter is_intro- 
duced by a convenient topical outline of 
the contents: the text opens with the ex- 
planation of the legal principles involved 
—in language that the youngest pupil can 
quickly comprehend. A_ recapitulation 
follows which will be valuable for review 
and also in preparing for examinations. 
With a clear understanding of the legal 
principles involved, the pupil then takes 
up pertinent cases decided by the courts, 
an intelligible abstract of each case being 
given. Then comes a 
series of questions in- 
tended to test his famil- 
iarity with the text mat- 
ter. After he has an- 
swered the questions he 
is asked to apply the 
knowledge thus far im- 
parted to hypothetical 
problems which present 
sets of facts as they 
really exist in every-day 
life—to which the stu- 
dent may apply legal 
principles in arriving at 
an accurate conclusion. 
Colonel Whigam be- 
lieves that every student 
should learn how to fill 
out papers with accuracy 
and conformable to the 
prevailing custom, and 
not merely acquire a doubtful theoretical 
knowledge intended to answer abstruse 
questions regarding them. Therefore he 
asks him at this point to do some construc- 


— WHIGAM’S plan of de- 


tion work on the chapter just covered. The 
series of exercises is interesting—appeal- 
ing to the student’s love of creation and his 
sense of the practical. 


The chapter is concluded with a set of 
“search” questions designed to direct the 
learner's attention to the laws of the state 
The questions are pro- 
pounded from the viewpoint of the statute 
law, but must be discussed and answered 
by a reference to the common law and the 


in which he lives. 


legal principles which have been 


viously explained. 


pre- 


Cot. Wattace H. Wuicam 


Essentials of Commercial Law contains 
a comprehensive The defini- 
tions are clear and satisfying. There has 
been no attempt to be concise at the ex- 


glossary. 


pense of clearness. 

The book proves the accuracy of its 
title, containing all the essentials of com- 
mercial law, developed and applied in a 
manner understandable by the youngest 
pupil. While the work is full and com- 
plete so as to satisfy the needs of a thor- 
ough course in the subject, Colonel Whig 
am has wisely anticipated the possible 
demand for a_ short 
course where the teacher 
might desire to empha- 
size certain important 
phases of commercial 
law rather than to hurry 
through a longer course. 
The scope and order of 
the various chapters 
render the book adapta- 
ble to both large and 
small schools, to a long 
or short course treat- 
ment. 

Colonel Whigam is 
not a stranger in the 
realm of text-book au- 
thors. He is joint au- 
thor of Progressive 
Commercial Arithmetic 
and the author of Book- 
keeping and Business 
Practice. He is a graduate of Ohio North- 
ern University, Scientific Department, 
having won the degrees B.S. and M.S.; he 
has completed courses at the Kent College 
of Law, attaining the degree of LL.B.; 
Chicago Law School, LL.M., and also 
D.C.L. 

Colonel Whigam’s teaching experience 
in the commercial schools covers a period 
of about fifteen years. In the high schools 
he has served twelve years, being at pres- 
ent the Dean of the Commercial Depart- 
ment of the Carl Schurz High School, 
Chicago. Not only has he served in the 
commercial and high schools, but he has 
taught commercial law in the regular law 
schools. He has had the viewpoint of the 
teacher and also of the practicing attorney. 
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Conducted by Alice M. Hunter, 32 South Wabash Avenue. Chicago, to whom 
all communications relating to this department should be addressed. Answers 
to the questions in this issue must be in our hands by September 15. and 

will be published in the October number 


is given each month for the best answer re- 


cewed on each question twenty-five cents each for 


all other contributions published 
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Preparation for Medical Reporting 


16. I have heard that one of the commonest 
difficulties is to find stenographers capable of 
dealing with medical terms both for steno- 
graphic work and reporting. How would you 
advise a stenographer who is fairly competent 
in other lines to prepare herself for this work? 


Mr. Ralph Newman, New York City, is 
in the employ of the United States gov- 
ernment in a stenographic position where 
he has exclusively medical work. Hs ad- 
vice on this subject is therefore of par- 
ticular value. 

The best way to prepare oneself for medical 
work is to secure a position where a beginner in 
that work is desired if possible. My work is 
all medical, and when I started in I was “green” 
except for one branch of medicine in which I 
had had some experience. 

It is not always possible to secure such a posi- 
tion, and the next best thing is to profit by some 
one else’s experience, in other words to get as 
much experience as possible from books. 

Probably the first and most important branch 
to take up is anatomy. Standard books on 
that subject can be secured of any bookseller. 
The best are Gray, Lane, Allen, and Deaver’s 
Anatomy. 

A medical dictionary is essential. In my desk 
I always keep a copy of “Pocket Medical Dic- 
tionary, Gould” which is mighty handy, and 
serves most purposes. If a larger dictionary is 
desired, the Gould is the standard. The small 
Gould cost me $1.00 bound in flexible leather, 
and from it I have secured many dollars’ worth 
of information. 

After getting the information one can from 
the anatomy, there is a wide range of work 
from which to select those for further study. 
I shall not pretend to recommend any, but give 
herewith a list of some of the standard books 
in the library of this office. 

Clinical Diagnosis, Simon. 

Clinical Diagnosis, Musser. 

Infection, Chapin. 

Principles and Practice of Medicine, Osler. 

Materia Medica, Potter. 

Psychiatry, Kraeplin. 

Surgery, Da Costa. 

Surgery, Operative, Binnie. 

The various medical magazines are excellent, 
if the expense is not an objection. Among the 
best are: 


Journal of the American Medical Association, 
Chicago. 

Boston Medical and Surgical Journal, Boston. 

British Medical Journal, London. 

Medical Record, New York. 


The importance of hard work and the 
necessity for special training are brought 
out by Mr. D. D. Lessenberry, Holden, 
W. Va. 

There is only one way to prepare ourselves 
for any line of work, and that is by work and 
study. A stenographer in an ordinary business 
office has nothing to do with medical terms, so 
if he is really interested along that line of 
work, he must make an opportunity for study- 
ing the different medical words and working 
up phrases and short cuts for them. 

You may be fortunate enough to have a 
friend who is either studying medicine or active- 
ly engaged in that work, and if so it would be 
one of the greatest helps possible, after having 
done some studying on the subject to have him 
dictate to you whenever possible at a slow rate 
of speed. Be sure you get each word down, and 
in writing at this slow rate of speed watch 
your style, phrasing and wordsigns. After re- 
peating this once or twice, have your friend 
dictate the same matter as rapidly as you can 
take it. 


Mr. Lessenberry further emphasizes the 
fact that persistence is required in this 
work and that medical terms per se are 
“dry as dust.” 

But all of us do not have the advantage of 
having such a friend and then it is up to us. 
Of course, if we have persistence we can work 
this out by ourselves as many have done, but 
medical terms which we know very little about 
are apt to be pretty dry. But we must remem- 
ber when we get discouraged that “Victories 
that are easy are cheap. Those only are worth 
having which come as a result of hard fighting.” 
In the words of Goethe: “The important thing 
in life is to have a great aim and to possess 
the aptitude and perseverance to attain it.” 


The Order of Gregg Artists was organ- 
ized with the thought of co-operation their 
watchword. Mr. Lessenberry would have 
the would-be medical reporter utilize this 
avenue of assistance. 
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If you are in a place where there is a Local 
clan of O. G. A., do not fail to join their num- 
bers at once. This is one of the greatest move- 
ments among teachers and writers of Gregg 
Shorthand we have ever had. This work will 
no doubt be brought up in the regular meet- 
ings of the Club and there where so much en- 
thusiasm is displayed you will find many others 
who are interested. In this way the study will 
become more interesting and the discussions 
will be very helpful. I am sorry to say we are 
not all now in a position to become members 
of one of these great Clubs and if we cannot, 
then it is up to us. 


Mr. Everett Boose, Decatur, Ill., recom- 
mends for practice the medical plates and 
lists of medical words which have ap- 
peared in the Gregg Writer at various 
times. He furnishes the following list of 
these plates: 

September, October, November, and Decem- 
ber, 1907, Medical Testimony. 

September, October and November, 1908, 
Medical Correspondence. 

April and May, 1912, Medical Plates. 

December, 1912, list of words compiled by 
Mr. Hermann F. Post. 


From Miss Ellen Johnston, Cedar Rap- 
ids, Iowa, comes the suggestion of making 
a medical dictionary: 

As there is no such thing as a shorthand 
medical dictionary to be purchased, I will sug- 
gest that the stenographer make one for him- 
self. Purchase a reliable medical dictionary, 
vest-pocket size, go through this, checking a 
limited number of words as a beginning vocab- 
ulary. The lists of medical terms which have 
appeared in the Gregg Writer can be used as 
a foundation for this vocabulary. Write the 
shorthand outline for each word, constructing 
this outline in accordance with the principles of 
the system. After the first list has been memo- 
rized, go through the dictionary again, adding 
other words. 

A careful examination of the dictionary it- 
self will help the stenographer, since in this 
way he will become familiar with the spelling, 
pronunciation and meaning of terms and also 
be able to compare different derivatives of the 
same root word. This familiarity with the sub- 
ject matter will be of great aid in this line 
of work. 


Mr. J. H. Zwaska, Chicago, speaks of 
the importance of a thorough knowledge of 
the fundamental principles of the system 
of shorthand the stenographer writes. 
Here again the O. G. A. will help you. 


Master the principles of the system of short- 
hand that you are practicing. Medical terms, 
to be written with facility, require more than 
a “fairly competent” stenographer. As soon as 
you have thoroughly mastered the fundamentals 
of your system of stenography, and not before, 


you are ready to deal with medical terms, or 
any other kind of technical terms. 

It will not be disputed that the study of 
medicine makes for the greatest efficiency in 
handling medical terms. The student of medi- 
cine not only knows how to spell words peculiar 
to his profession, but he understands their 
scientific meaning. Stenographers cannot all 
be students of medicine, but to deal effectively 
with medical terms, you must become familiar 
with their spelling and pronunciation—an au- 
thoritative medical dictionary will suffice. 

Hard study is essential. No lasting good is 
ever accomplished without hard work; but no 
matter how hard your work may be, make it a 
delight. Nothing is hard or easy but thinking 
makes it so. 

These suggestions are all good and can 
be followed to advantage. The field of re- 
porting is becoming more and more spe- 
cialized, and we believe most emphatically 
in the possibilities of this particular line. 
Several times in the past few years we have 
had calls for medical reporters, private sec- 
retaries to physicians and surgeons, and 
stenographers for other positions where a 
knowledge of medical terms is necessary. 
These positions have proved very difficult 
to fill. We know of one prominent eye and 
ear specialist who advertised for a week 
in the Chicago daily and Sunday papers 
for a medical stenographer. He had only 
one applicant with any special knowledge 
or training. Needless to say that stenog- 
rapher secured the position. All of this 
tempts us to say again something about 
being ready for opportunities when they 
come. If you are not ready, then the op 
portunity isn’t yours at all. It belongs to 
someone else. Poets have had considerable 
to say on this subject of opportunity, but 
there is one point on which they agree and 
that is that the same opportunity never 
comes twice. 


re 


Information in Regard to United States 
Civil Service Examinations 

47. Will you please print in the pages of 
your department information in regard to what 
is included in the United States civil service 
examination for stenographers? At what rate 
is dictation given, ana what is the standard as 
to accuracy ? 

From a large number of replies re 
ceived, we have selected the following from 
Mr. Enoch Sturgeon, Nogales, Arizona. 
This gives the requisite information in a 
clear and concise manner. 
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My first advice would be to go to the post- 
master of the town, or the local secretary of 
the Civil Service Board, if there be one, and 
get a copy of instructions, Form 1424, and 
application blank 304. If these are not to be 
had locally, send to Civil Service Commission, 
Washington, D. C. Form 1424 contains all 
the information that is given out in regard to 
stenographer only, typewriter only, or stenog- 
rapher and typewriter examinations, for De- 
partmental, Field or Foreign Service. 

I presume that the stenographer and type- 
writer combined examination is the one you are 
interested in, therefore, I will treat of that. 

The examinations for all branches of the 
service are the same, except in Isthmian Canal 
Service, which includes general business ex- 
perience, rated on statements contained in the 
application, and corroborative evidence. The 
other subjects are as follows: Stenography dic- 
tation, given at 80, 100, 120 and 140 words a 
minute, being 250 words containing no technical 
matter, with a preliminary test of 80 words 
per minute to familiarize competitors with ex- 
aminer’s manner of dictation. All must take 
both 80-word tests, one of which they will be 
required to transcribe, and they may take any 
or all of the higher speeds, transcribing which- 
ever one they choose, or none if they do not 
wish to try the higher speeds. Copying from 
rough draft, Copying and Spacing, Copying from 
plain copy, Penmanship, Report Writing and 
Arithmetic are all very fully explained in Form 
1424, alluded to. 

Accuracy is based on the transcript, which 
may be made with pen or typewriter if stenog- 
rapher (only) examination is taken. This is also 
fully explained in the manual. The standard is 
not high, and a high grading does not have to be 
obtained to get a position, as the Government 
is always short of clerks, more especially 
stenographers and typewriters. 

Age limit is 18 years or over. Time limit, six 
hours, but four hours is plenty of time for the 
average person. Entrance salary usually runs 
around $900 per annum. In most positions 
thirty days’ leave on full pay is given, with 
thirty days additional in case of sickness. A 
six months’ probationary appointment is first 
given, at the end of which time, the same be- 
comes permanent if nothing is done towards the 
removal of the appointee. 
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The Limit of Typewriting Speed 


18. I am an interested reader of your en- 
thusiastic magazine and a shorthand student. 
But I seem to have reached my limit on the 
machine. I have studied just five months and 
have now a speed of 55 words a minute with 
perfect accuracy and have written as high as 
63 words a minute. As much as I practice I 
do not seem to gain in speed. I wonder if any 
of your readers could give me a few hints in 
getting my speed past the 50-word mark? 


This period of seemingly arrested prog- 
ress is a familiar symptom to every one 


GREGG 


WRITER 665 


who has had any experience in training 
fast writers either in shorthand or in type- 
writing. There is only one solution—con- 
tinued practice. Vary the method and the 
kind of material, but practice, practice, 
practice. Many a writer who might have 
been an expert has turned back because he 
failed to realize that this was the crucial 
point in his training. 

Mr. D. D. Lessenberry brings out some 
good things along this line: 

You have not reached your limit on the ma- 
chine! No, not if you are honestly devoting 
some time and energy to attaining a greater 
speed. You already have one of the greatest 
things a typist needs—accuracy. Is it not 
better to be able to write 55 words a minute 
accurately than to write 75 words where the 
letter has about as many errors as punctuation 
marks? And you have not reached the limit 
if you are trying! “Nothing is denied to well- 
directed labor,” Reynolds said, and it strictly 
applies to stenographic work. There is a time 
when in school that we seem to be at a stand- 
still, but in reality we are just getting pre- 
pared for greater and better work. 

But it may be possible you do not go about 
your practice in the right way. What about the 
fingering? Do you hesitate and finally have 
to look at the keyboard before striking certain 
keys? Can you write the figures just as accu- 
rately and with as much speed as the letters? 
Is your position at the machine correct? Do 
you keep your machine well oiled and cleaned? 
And last, but not least, are you really trying and 
working to attain a greater speed? Ask your- 
self these questions. If you can conscientiously 
answer yes to all, then you will advance. But 
be careful; be truthful in this matter. You 
will only deceive yourself if you’ know some- 
thing is wrong and if you don’t make a thor- 
ough examination of these points. Success is 
always preceded by action. Inaction never ac- 
complished anything——and it never will. 

There is only one way to accomplish any- 
thing, and that is by working in a systematic 
way. Remember Emerson said, “Nature, when 
she adds difficulties, adds brains,” and what- 
ever obstacles hinder you in your study and 
practice, keep digging away and later will 
come the joy of achievement. 

Brother John Voelker, Dayton, Ohio, 
writes from the standpoint of his own ex- 
perience as a self-taught typist: 

You say you have studied and practiced on 
the machine five months and write 55 words 
a minute with perfect accuracy and have writ- 
ten even as high as 63 words a minute. You 
are doing excellent work to have accomplished 
so much in five months. Correct, you do not 
seem to be gaining speed; this is most natural 
and is to be met with in every branch of study. 
At first you acquire the theory and by degrees 
it becomes “one” with you. Remember, it will 
take from five to six months more till this 
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knowledge and practice on the machine is im- 
bedded in your system. Now, continue prac- 
ticing with an invincible determination and 
perseverance, and this seemingly insurmount- 
able obstacle will vanish in a few months’ time. 


Mr. B. S. Barrett, Brooklyn, N. Y., 
strikes the heart of the matter when he 
says “Above all don’t get the idea that 
you have reached your limit.” He also 
brings out the necessity for continued and 
persistent practice and of forming the right 
habits in the very beginning. 

My boy! (I take it you are “My boy.”) You 
are too ambitious. If you can write 55 words a 
minute with “perfect accuracy,” you are a 
marvel. You far outstrip the ordinary plod- 
ding mortal who can only write 25 or 30 words 
a minute, and even at that slow rate will make 
an occasional error. You have already out- 
stripped the limit of 50 words, as you say you 
have gone up to 63 words, and therefore need 
no instruction to enable you to go beyond the 
50-word limit which you specify. Don’t you know 
that 40 to 50 words a minute on the typewriter 
and 80 to 100 in shorthand are the average rates 
of speed required of the amanuensis in business 
offices? But if you are ambitious to outdo 
Swem, Blaisdell, Trefzger, Miss Wilson, Miss 
Fritz, and all those other phenomenal celebri- 
ties, you should remember that speed cannot 
be acquired in a minute. You say you have 
been studying only five months, and if that 
is the case, your chance of achieving success 
is good. Speed comes with practice. Remem- 
ber the old adage, “Keeping everlastingly at 
it brings success.” 

In addition to this, study the method in- 
volved in typewriting, the savoir faire. Take 
note of the interstitial pauses, and learn how 
to -take up the slack.” Study psychology, and 
take note of how the mind works, and see if 
retarded speed is not due more to mental than 
physical inertia. In other words, the mind 
should keep ahead of the fingers, in the same 
way that a dictator takes in a whole line in 
advance of his dictating. Then, if the fingers 
have been so trained that they fall automatically 
on the proper keys, your speed can only be 
measured by digital dexterity. Consider how 
the mind acts. It does not operate directly on 
the muscles, but first commands the will, and 
the will, like an aid-de-camp in battle conveys 
the command to the physical machinery, con- 
tracts the muscles, and the finished work re- 
sults. This is the philosophy of psychology, 
and when you have an intelligent idea of the 
modus operandi, and when vou keep the mind 
well in advance of the work of the fingers, with 
perfect concentration of thought, you have the 
mastery of the secret of speed, and nothing 
but practice is then required to enable you 
to win success. Above all, don’t get the idea 
that you have reached your limit. 


Some splendid suggestions come from 
Miss Helen Turner, New York City: 
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There is a multiplicity of hints that can be 
given for you to augment your speed. If after 
such a short duration of time, five months, you 
have reached a speed of 55 words a minute 
with perfect accuracy and find it difficult to 
gain on that, perhaps the retard is due to 
your physical condition. Pay particular at- 
tention to your diet. Be sure that you exer- 
cise enough and properly, and above all, don’t 
worry. As for hints on the machine: 

1. Have your machine adjusted for a speed 
of, at least, 75 words a minute, by an expert. 

2. See that your machine is kept absolutely 
free from dust, and when dusting it be care- 
ful to avoid depressing the keys because this 
disturbs the tension. 

3. Put one drop of the best typewriting oil 
on the “back way rod,” about every other 
morning, rubbing it thoroughly with a flannel 
cloth (look out for the lint); but every morn- 
ing rub the same place with the oily part of 
the flannel cloth. 

4. Do not attempt to interfere with the 
mechanism of your machine. There is an ex- 
act place in which to drop one drop of the 
oil, and that can be ascertained from the man- 
ager of any typewriter company. 

5. A good sentence for driving up speed is, 
“John quickly extemporized five two bags,” 
and there are other excellent selections for 
practice in Rational Typewriting. 

6. Practice throwing the carriage back with 
a slight muscular movement, and see that your 
machine is perfectly firm, so that you can sit 
without stiffening any of your muscles. 

7. Practice inserting and removing the pa- 
per without loss of motion. 


The ‘‘ Rolling Stone’’ 


49. At various times I have read in the 
Question and Answer Department of the Gregg 
Writer advice to the effect that if a stenog- 
rapher is not satisfied he should secure an- 
other position. Now, I should like to have 
someone discuss the other side of the question. 
What are the advantages in sticking to a posi- 
tion, and how does the “rolling stone” theory 
apply to the stenographic profession? 


Mr. W. T. Weaks believes in the “roll- 
ing stone” as applied to the stenographic 
profession, but stipulates that the direction 
of the movement must be guided. He dis- 
tinguishes and rightly between movement 
and progress: 

A stenographer who changes positions is not 
necessarily a “rolling stone.” In _ fact, he 
should be a “progressive stone.” Few stenog- 
raphers, on leaving school, are able to secure 
the most desirable and most lucrative posi- 
tions. They should, however, be willing to 
take the very first position that is offered to 
them, and make good in that first undertaking. 

Many people do not seem to know it, but 
there are just a lot of employers who do not 
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put the slightest estimate whatever on the rec- 
ommendations of business schools—they don’t 
want a young man or young woman just out 
of school, but they want one with experience. 
As I look at it, therefore, the first position of 
a stenographer is merely the first step in his 
advancement. It is a very easy matter for a 
stenographer to outgrow his first position. Of 
course, for the first few weeks the work is 
likely to be new and a little difficult, but he 
soon learns the details, and the place then 
becomes as easy to hold as “falling off a log 
backwards.” 

But the ambitious stenographer should not 
and will not be content to confine himself with- 
in such narrow limits. He will want bigger 
things and better things. The experience gath- 
ered from work in his first position, and addi- 
tional information derived from studying at 
nights and at odd times during the day, will 
make him a better stenographer and capable 
of doing better and more valuable service. It 
is then that the stenographer should look for 
the more responsible and more lucrative posi- 
tion. And it is far easier to secure a better 
salary in a new position than it is to squeeze 
a raise out of your present employer. 

Then, too, there are certain limits which a 
certain position can and will pay, and if you 
are not satisfied with what you are getting, 
your employer will likely tell you that you 
may go when you choose, and he will get 
somebody else who will do the work for the 
same money. Such circumstances are likely 
to prove very disheartening to any young man 
or young woman, and the only consoling 
thought is that some one else will pay more. 

Of course, there are two sides to every 
question, and, as the same remedy will not 
cure every disease, the same counsel will not 
fit every case. While there are many, many 
positions to which a stenographer might stick 
until he is gray and never receive any pro- 
motion, yet, on the other hand, there are many 
others which offer excellent opportunities for 
advancement. I could not begin to classify 
such positions, but any stenographer, who is 
quick enough and bright enough to deserve 
promotion to a more responsible position, is 
also shrewd enough to recognize the possibil- 
ities of his present position, and, if promotion 
is likely, he will stick to his job until he is 
promoted. I know of my own personal knowl- 
edge a great many prominent officials and at- 
torneys of railroads and other corporations 
who begun as stenographers. They saw the 
opportunity, they stuck, they worked, and they 
got the promotion. 

But there is nothing to be gained by stick- 
ing to your first position too long, unless it 
offers exceptionally good chances for promo- 
tion. When I quit school I began work for 
$7.50 a week. Within the next eighteen months 
I changed positions three times and pushed my 
salary up to $100.00 a month, when, had I 
remained in my first position until the present 
day, I would not now be drawing a salary of 
more than $50.00 a month. While I have held 
four different positions and all in different 


WRITER 


667 


towns and considerable distances from each 
other, I do not consider myself a “rolling 
stone.” My version of the “rolling stone” as 
applied to the stenographic profession is that 
he who is a quitter and is always getting new 
jobs without bettering his pa is a “roll- 
ing stone;” but he who holds down his present 
job with one hand and is constantly reaching 
up with the other for a better, more substan- 
tial, and more lucrative position, is a “prog- 
ressive stone.” 

A splendid point is brought out by Mr. 
Ralph Newman, New York City, as to the 
determining force of the stenographer’s 
ultimate ambition. He believes that if the 
stenographer expects to remain in purely 
stenographic work with a view to reaching 
the reporting goal, a wide and varied ex- 
perience is essential and frequent change in 
position necessary. If, however, the ste- 
nographer looks on shorthand as a step- 
ping-stone to an executive position, then 
he should become connected with a firm 
where there is opportunity for promotion 
and stay in this position until he thorough- 
ly understands the details of the business. 

The stenographer who does not intend to 
make shorthand reporting his life-work, is in- 
deed foolish to become a “rolling stone.” He 
should find a position where his efforts are ap- 
preciated, and where they will help him to 
advancement. During my shorthand career, I 
have held positions in many different lines, in- 
cluding clothing, packing-house, automobile, 
soap, lace, medicine, legal, steamship, wall-pa- 
per, etc., etc., and have gained a great deal of 
valuable experience from all. In many of these 
positions, I should have had fine opportunities 
for advancement had I decided to drop ste- 
nography and remain with those firms in other 
capacities. 


Mr. Lessenberry further illustrates the 
opportunities for advancement to executive 
positions for a stenographer who has a 
thorough knowledge of the details of the 
business. 


The advantage of sticking to a position, pro- 
vided it is the right kind and provided there 


are opportunities is wonderful. With my own 
company this has been successfully demon- 
strated. When the chief clerk was called to a 
higher office, did the officials send out for a 
new man? No, but they promoted the man 
who had been staying with them and who knew 
the business because he had been sticking with 
the company. We cannot learn enough about 
a business to ever become anything if we 
keep changing and on the other hand, I have 
heard my employer say there is such a thing 
as getting too old with the company. But 
that depends on the man. When a man gets 
too old with a company, it is because he fails 
to do his work in the right way. 
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The effect of the canker of discontent on 
the stenographer’s work is suggested by 
what Mr. Harry R. Schafter, Detroit, 
Mich., says of the value of interest and 
enthusiasm as determining elements in 
promotion. 

This depends upon whether the stenographer 
likes the class of work in which he is en- 
gaged. If he is very enthusiastic about the 
work he is engaged in, he should stick to his 
position for sooner or later he will acquire a 
technical ability which is invaluable to his em- 
ployer and which should naturally advance him. 

On the other hand if he has no particular 
interest in his work and is not satisfied, he 
should make a change and he will benefit by 
it for the reason that he will have the experi- 
ence gained by his former position and will 
add the peculiarities of his new position to his 
knowledge and practice. 

In general, my opinion is that the ordinary 
theory of a “rolling stone gathers no moss” 
is not applicable to the stenographic profes- 
sion, but on the contrary the changing of posi- 
tions is similar to a sticky ball of molasses 
rolling over a bed of dry sand—the ball pick- 
ing up and holding fast what comes in its 
path—but, direct this ball in the proper direc- 
tion for if it roll on bare rock it can pick up 
no sand, 
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**Outside Work"’: How to Get It and 
What to Charge 


50. In the April Gregg Writer I have read 
the discussion on “The Stenographer and Out- 
side Work.” Now I am in a position where 
my employer is not only willing, but anxious 
for me to do outside work. He feels that I 
will not abuse the privilege and thinks that I 
will be better satisfied if my time is all taken 
up and my income increased in this way. I 
want to know what methods I should take to 
obtain work of this kind and how I should 
charge for it. 


The work of preparation of manuscripts 
is a kind of outside work not often empha- 
sized. Mr. Enoch Sturgeon believes this 
to be a big field for stenographers with 
leisure time at their disposal. 

One thing which has been overlooked by 
nearly all public stenographers is manuscript 
work of real and would-be authors. This work 
necessarily must be secured by advertising, 
preferably in short-story magazines, and any 
of the better class monthly magazines. What 
work of this kind I have seen was done on let- 
ter size paper, double spaced, bound at the 
top, with backing sheet, using wide margins. 
By searching through several magazines, you 
will find advertisements which will give you 
an idea of how to advertise, and also how to 


charge. 


What Mr. Sturgeon says of the value of 
faultless work is good and his own manu- 
script affords an excellent illustration. It 
is seldom our privilege to receive as per 
fect a specimen of typewriting. 

In doing common public work, it is a good 
plan to look up the hotels, of whatever class, 
where no public stenographers are located, and 
ask the proprietors to keep you in mind, or 
ask them to allow you to put up a neat sign 
in the hotel lobby. Another good thing is to 
have cards printed, handing them to each one 
for whom work is done, requesting them to 
keep you in mind when needing work or when 
they are asked by others where such work may 
be done. In other words, “Get a wiggle on.” 
There is work to be done, and there must be 
some one to do it, and all that remains is to 
get together. 

However, the greatest thing of all is to turn 
out absolutely faultless work, as the average 
person is willing to pay for work with which 
he can find no faults, and good work will ad- 
vertise itself. Personally, I believe this can- 
not be carried too far, unless time is a neces- 
sary factor. I have torn up many a sheet 
when I could not insert a missing letter with- 
out crowding, or for a little blurred spot, or a 
little faulty construction, even though the mis- 
take was not mine. When it is necessary to 
make an erasure, make it neatly, using a ruby 
eraser to smooth off with, and for erasing on 
thin paper, etc., using erasure shields to keep 
from blurring, making corrections on carbon 
copies with carbon, in fact, keeping in mind 
that 100 per cent perfect is not too high a 
standard, 

Several kinds of work are suggested by 
Mr. Arthur Tripp, Eugene, Oregon: 

I also am in a position where my employers 
are willing that I should spend my spare time 
in doing outside work. I earned a little extra 
money this spring by typewriting a thesis for 
a student in the University. For this kind of 
work typists usually charge 50c per thousand 
words, although some do it for 35c per 
thousand. 

As it is the custom of business and profes- 
sional men to send out statements of account, 
there may be an opportunity to secure from 
them (that is, of those who do not employ their 
own stenographers) the privilege of address- 
ing their monthly statements. Nearly every 
manufacturing establishment in the fall and 
spring sends out catalogs, circulars, or price 
lists to their patrons and prospective patrons. 
Folding circulars and addressing envelopes for 
these concerns will afford a small income. 

Another pleasant and profitable field of 
work, especially for those who live in the 
smaller towns and rural districts, is that of 
newspaper correspondence. Write the news 
from your locality to the nearby city or county 
papers. Newspapers in small cities pay from 
$1.00 to $3.00 a column for news, while the city 
dailies usually pay at the rate of $5.00 a col- 
umn. 
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Although charges for work of this kind 
have been printed several times in this de- 
partment, we are reprinting herewith a 
table of charges which is a composite of 
data sent us at different times from various 
parts of the United States. This table is 
only suggested as affording a basis for ste- 
nographers who want to take up this line 
of work. 

Court Reporting 

Copy work, typewriting or print, 5c per 
folio of 100 words. 

Manuscript or handwriting, 8c per folio of 
100 words. 

Dictation letters, 10c a page. 

Carbons, 2 for Sc. 

Legal matter, lic a page. 

Single Space Work 

Double the above prices. 

Tabulating 

Per page, 50c. 

Mimeographing 

For first 100 copies, $1.25. 

Succeeding 100, 50c. 

Postal cards per 100, 7T5c. 

Envelopes. 

For each 100, 75c. 


Where work is charged for by the hour 
$1.00 an hour is a minimum charge for 
expert work; $3.50 a day is usually 
charged regular customers. 


2 
Referred for Answer 


55. I have been asked to take two or three 
private students in shorthand and typewriting. 
Will you suggest a course to be followed? How 
long should I spend on the Manual and what 
supplementary work would you give? If any 
readers have had experience in this line, I hope 
they will write you of their methods. 

56. Will you kindly insert in your Gregg 
Writer some information regarding the work 
and salary of a train stenographer? To whom 
should application be made for such a position? 


57. Will the readers of the Gregg Writer 
answer this question: Can a small boy wear- 
ing knickerbockers take a stenographic posi- 
tion if he knows his duties? 

58. In typewriting practice I find my prin- 
cipal difficulty to be in writing words contain- 
ing double letters. Either I do not double the 
letters or I write three letters instead of two. 
This is a trouble I have in my daily work, too. 
Will your readers please discuss this, give their 
ideas as to the reason, and their suggestions 
as to how to remedy it? 

59. Compare the Isthmian Canal and _ the 
Philippine service with the Washington serv- 
ice, 
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Getting the Boy’s Interest 


HE problem of the boy—whether in 
the home, in the school, or in busi- 
ness—is always an interesting and 

puzzling one. The Youth’s Companion 
tells of the great success one business man 
has secured in handling boys by a thor- 
ough study of the question from the boy’s 
point of view. It says: 

“How to make a successful business 
man out of a lazy office boy has been 
solved by a Chicago man. His system, 
which ought to interest every one who 
has any dealing with boys, is simple. 
When a new boy goes to his office he 
takes him to his private room and 
has a confidential talk with him. He treats 
the boy with respect, tells him about the 
business, and explains what are sometimes 
called office secrets to him, with the re- 
mark that they are “office secrets,” and 
must not be talked of outside. In short, he 
makes an appeal to the boy’s honor and 
self-respect. The boy responds, and in 
time the employer interests himself in the 
reading and outside amusements of the lad 
till he has him transformed. One boy, who 
had served in a reformatory before he en- 
tered the man’s service, is now a success- 
ful lawyer, with an office in the same build- 
ing with his old employer. This employer 
applies the rule with which every one is 
familiar, although many forget it, that it is 
much easier to lead men than to drive 
them. The average boy of whatever num- 
ber of years resembles the average pig, in 
that when you try to drive him he will use 
all his energy in trying to go the other 
way.” 

Anyone who has dealt at all with the 
boy knows that this is a commonsense and 
practical way of getting results—and it 
applies in the schoolroom as it applies in 
everyday life. There is one fundamental 
truth that students of boys have discovered 
that will solve many difficulties in hand- 
ling the boy—that the things he has had 
an important part in constructing or creat- 
ing himself, he cherishes and protects. To 
lead the boy of spirit by unostentatious 
suggestion is to get results—to try to drive 
him is futile. 
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Some Guide-Posts Along the Road to Success 


(The key to this plate will be given next month.) 
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From Novice to Adept—VII 


Phrasing An Important Factor in Skilful 
Writing 

NE of the most important elements 

in the development of speed is ju- 

dicious phrasing. The question as 
to which lesson in the manual has the 
greatest value has been discussed by every 
shorthand writer, and not infrequently the 
Fighth Lesson has been decided upon, a 
big part of which is paragraph 97. You 
may have to refer to your Manual to de- 
termine what that paragraph is, but if you 
do not know every principle upon referring 
thereto you have not a sufficient knowledge 
of the theory to enable you to become a 
good writer. These principles should be 
a part of you. Rapid writing is based 
upon the elimination of unnecessary move- 
ments. Phrasing, therefore, plays a large 
part in rapid writing—it saves strokes, pen 
lifts, space, and increases legibility. 

In looking over some of the previous 
volumes of the Gregg Writer we find an 
article by Miss Pearl A. Power from which 
we quote the following as being particular- 
ly applicable to this subject: 

By a careful analysis of these joinings we 
obtain the following facts: The words are 
simple, therefore easy to write and to read; 
the joininys are facile and natural, correspond- 
ing to the grouping or expression of words in 
intelligent speaking; the onward flowing move- 
ment characterizing the writing of single words 
is retained in the word combinations; the pro- 
noun, preposition and conjunction are joined to 
the words they precede, and the qualifying word 
to the word it qualifies. (Par. 97.) 

With these simple phrases as examples, the 
pupil has unconsciously obtained an insight into 
general phrase writing, and will naturally adopt 
good junctions for himself, and instinctively 
avoid awkwara or unnatural ones. Practical 
examples have thus afforded him a better prepa- 
ration for original phrasing than the early in- 
troduction of abstract rules. 

The ability to write word combinations and 
read them fluently, involves an accurate knowl- 


edge of single words, which necessitates a ready 
application of the principles. “From half-rec- 
ollection comes hesitation and from hesitation 
comes loss of speed,” therefore the rules, like 
the simple phrases, must be memorized abso- 
lutely. 

Judicious phrasing is a direct means towards 
speed in transcribing, as well as in reading 
and writing—a point deserving of special at- 
tention, yet seldom considered. The trained 
eye recognized several words in one phrase, and 
while these are being written the mind is grasp- 
ing the rest of the sentence, thereby being 
trained to keep in advance of the hand. 


We might add that “judicial” phrasing 
is a very important factor in the work of 
a court reporter. In our Chicago courts 
there is a certain class of reporters of 
comparatively slight reporting ability who 
specialize in reporting what are known as 
default divorce cases. We had occasion 
to observe one of the more successful of 
these reporters writing a case in court re- 
cently, and the set expressions of that 
work were written with practically a single 
effort of the pen, and no doubt a fairly 
accurate transcript was made. Such ex- 
pressions as “When were you married, 
were there any children born of the mar- 
riage, did you leave him or did he leave 
you, did he ever get drunk, did he ever 
strike you,” resolved themselves into prac- 
tically one phrase. We do not mention this 
arbitrary phrasing as being applicable to 
court reporting work generally, because it 
is not, but it shows how labor may be les- 
sened by specialized phrasing for special- 
ized work. 


Reading Value of Phrasing 


There is a great contrast between the 
slow order of things in many lines of busi- 
ness and the rapid correct-the-first-time ap- 


plication of the rules of shorthand. 
Phrases save not only time in writing but 
in reading. You are able to pick them up 





THE GREGG 


Jury Charge Phrases—Il 


Under similar circumstances 


Allegation 


If the jury 


From the evidence 


If any 


You should find 


You should find the defendant 


Not guilty 


Was injured 


Ordinary care and caution 


Accident in question 


Under ordinary circumstances 


Under the same circumstances 


Under such circumstances 


For the Court 


On the part 


On the part of the plaintiff 


Cn the part of the defendant 


Master and servant 
In the exercise 
In the exercise of such 


In the exercise of such care 
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the exercise of such care and 
caution 


favor of the defendant 


favor of the plaintiff 


As well known 


Open and apparent 


All of the time 


If he knows 


If he were 


If the evidence 


By reason of such 


Your verdict 


Dangers or risks 


Hazards and risks 


Prudent and cautious man 


Ordinary prudent and cautious 
man 


_Ordinarily prudent and cautious 


man 


He was injured 


Cannot recover 


Ordinary care and prudence 


Is the exercise 


Of that care 


Common prudence 
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in any part of the sentence or any portion 
of the transcript. In dictating notes rapid- 


ly into the phonograph or dictating to two 
operators, you can more successfully and 


quickly get out a transcript if each note 
is immediately recognizable. In dictating 
to two operators a question or an answer 
is.more easily read if it has two or three 
groups of phrases representing the prin- 
cipal thought of the sentence. The indi- 
vidual words might be just as readable, 
but the eye could not grasp them so quick- 
ly. The centralizing of thought in groups 
of characters, thus setting them out from 
the rest of the matter, is in a small way 
what we do in printing by our paragraph- 
ing system. 
General Application 


The notes of those desiring to acquire 
ability to write rapidly should show an 
abundance of phrasing. You have noticed 
in this department a great many phrases 
for jury examinations and for instructions 
to the jury as well as testimony; you will 
find the specialized phrases in the other de- 
partments for commercial letters and if you 
really understand the spirit of phrasing 
you can first hand make a great many 
phrases in general reporting, such as lec- 
tures, conventions and sermons. You will, 
of course, carry into that work the prin- 
ciples with reference to the joining of 
simple words. No matter how technical 
the matter necessarily there must be the 
small words to connect these technical ex- 
pressions and give them force and value. 
Then the technical words themselves may 
soon be phrased 

If you are talking about carbon dioxide 
or bicarbonate of soda or even the inter- 
articular fibro cartilaginous processes of 
the spine, you may use phrases and abbre- 
viated forms for when written in 
conjunction with matter pertaining to the 
one general subject. This suggestion is 
not made because it is necessary to use 
abbreviated forms, but rather because of 
the skill acquired in reporting it is unnec- 
essary to write familiar technical expres- 
sions fully in order to readily read them. 
On the other hand, because of its distine- 
tiveness in character, the. form for carbon 
dioxide for instance might be picked out 
in the middle of a page of notes at a glance. 
That form will give you a clue to the notes 


these 
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preceding and subsequent so that the notes 
are half read before you see them—which 
is the secret of rapid dictation from notes. 
Abbreviated forms and phrases are very 
closely associated, and every time you 
write an abbreviated form or wordsign the 
possibility of phrasing should simultan- 
cously suggest itself to your mind. 


Phrasing Possibilities Far-Reaching 


Those who have joined our class and 
are using our unpatented scheme of ac 
quiring efficiency by hard work will now 
have the broad principle of phrasing to 
add to their present list of elements of 
efficiency which is undoubtedly growing 
steadily and surely. To acquire a working 
knowledge of these phrases from a report- 
ing ability standpoint you should know the 
phrases in the manual so well that you 
can write them unhesitatingly, correctly 
and in all manner of combinations. The 
phrases in the manual include not only 
those in the eighth lesson but in all the 
lessons. You should start on a sort of 
reconnoitering trip to “find” phrases and 
in your travels do not overlook the phrases 
published in the volumes of this maga- 
zine for the last ten or twelve years, nor 
those given in the Phrasebook, the 
Gregg Reporter and the other general pub- 
lications. Develop a fondness for phrases 
and a trained memory for them so that 
you can recall and use them under all cir- 
cumstances. Thus your speed will be 
greatly increased. 

It is a rather large task to memorize all 
the phrases mentioned above and you may 
think it is not intended that you should, 
but that is really the intention, and it is 
something that we know can be accom- 
plished from our personal experience. 
When once you understand the principles 
of phrasing this “large” list of phrases 
will become merely types or examples, and 
in your practical work you will extend the 
principles to hundreds of other phrases 
along the same lines. The learning of 
phrases is a natural process when once you 
really comprehend the spirit of phrasing. 
We would not encourage arbitrary phras- 
ing except to a very limited degree, and 
then only for set expressions. If you are 
looking for some easy means of increas- 
ing your speed we don’t know what bet- 
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ter suggestion to make than memorizing 
phrases and thoroughly comprehending 
the spirit and idea of phrase writing. If 
the goal be the mastery of the art and the 
reward be achievement, then you will be 
willing to expend the effort. For the sheer 
pleasure of achievement you cannot help 
but feel the end is worthy of the means. 
Let us remind you that a successful career 
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must be built upon the best effort of whi 
you are now capable. 

Whether you ever expect to take up th: 
profession of court reporting or not, you 
will find the endeavor to develop sufficient 
ability to do court reporting a splendid 
mental discipline. The mastery of on 
thing gives you confidence and greater 
ability to accomplish another. 


eoO°e 
Keys to Last Month’s Shorthand Plates 


Miscellaneous Correspondence 


Mr. F. L. Swetland, 
Utica, N. Y. 
Dear Sir: 

Your subscription to the Automobile and 
Motor Review expires this month and we hope 
that the paper has proved interesting and 
instructive. 

You have doubtless noticed the constant im- 
provement in the paper and the fact that no 
expense is being spared to make it the foremost 
publication in the automobile field. It will 
give you the news gathered by our own cor- 
respondents; everything new in the mechanics 
of automobiling, full instructions for the oper- 
ation of steam, electric or gasoline motor cars. 
In short, we can promise you a more artistic 
and interesting paper during the coming year 
than you have ever had before. Kindly sign 
the enclosed renewal blank now while the mat- 
ter is before you and return it to us, together 
with your remittance for the coming year. 

Awaiting your reply, we remain 

Yours truly, 
Northwestern College, 
Faribault, Minn. 
Gentlemen: 

We are enclosing a half-tone reproduction of 
a few of the different seal designs which col- 
leges throughout the country are using. 

We think without doubt you will agree with 
us as to the appropriateness of such designs 
for a college and it is our purpose in bringing 
this matter to your attention to acquaint you 
with a design that is meeting with much favor 
among colleges of the character of yours. 

You can see the advantages this design has 
in the way of publicity over the ordinary class 
pin design that has been used in the past by 
most schools. Many colleges supply their 
students with free pins just for publicity 
alone. Where this is done, a design like the 
illustration cannot but be preferred to the 
regular class pin design. 

Should this suggestion be considered favor- 
ably by your college, you would very likely 
have some original idea for the central design. 
Any important feature pertaining to your own 
school could be brought out nicely in place of 
the designs shown in illustration and we shall 


be glad to draw up special designs, showing 
just how your college seal would look. 

We are in a position to furnish these in any 
quality, such as gold plate, sterling silver, 
rolled gold plate or solid gold in any carat 
If you are interested in our proposition, w 
shall be pleased to have you reply, setting forth 
your ideas for designs and stating how many 
and what material you would like us to bas¢ 
an estimate on. 

Hoping this will careful and 


receive your 


favorable consideration, we are 
Yours truly, 


Mr. William H. Ball, 
Anoka, Minn. 
Dear Sir: 

In the matter of your mine locations on Gold 
Mountain, about which you wrote me a few 
days ago, I have associated with us Mr. M. D 
May, an attorney of this city, who came here 
from Montana several months ago and who has 
made a specialty of mining law. He is interested 
in some mines in your territory and will leav: 
here to-morrow for that district. He will call 
upon you for the purpose of looking over your 
property and any arrangements you may make 
with Mr. May regarding the litigation that 
may arise concerning your mining locations 
will be satisfactory to my firm and will meet 
with our endorsement. 

Very truly yours, 
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One-Cent Postage 


We never open a day’s mail without being 
informed that there is a tremendously popular 
demand for something or other that we hav 
been regarding as quite negligible. If we b 
lieved all the letters and circulars, we should 
have to imagine the entire population of th 
United States assembled in perpetual mass 
meeting, formulating demands; but we do no! 
believe them. 

For instance, we do not believe there is an 
popular demand for one-cent letter postag: 
Why should there be? About one-third of 
the letters in the country are sent from tl 
six largest cities. Some big city businesses 
especially mail-order houses, publishers, d« 
partment stores, subscription-book concerns 
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might reap a benefit from reduced letter post- 
age; but the postoffice department even now 
is barely self-sustaining. If letter postage were 
cut in half it would be necessary to increase 
rates on other classes of mail, which increase 
would be borne by the public or there would 
be a big deficit in postal revenues, which de- 
ficit would be paid by the public. Postal rates 
in the United States now are the cheapest in 
the world when distances are considered. 

The rural per-capita expenditure for letter 
postage is about fifty cents a year. Reading 
and writing go together. The rural household 
into which little second-class mail goes is one 
out of which little first-class mail comes. A 
seving of twenty-five cents in letter postage 
would be more than offset by an increase on 
second-class mail and merchandise. Some book- 
sellers have long had a mistaken notion that 
if magazines could be made more expensive 
through increased postage, more books would 
be sold, but any increased cost of magazines 
through higher postage would fall upon the 
consumer without affecting the book trade. 

Saturday Evening Post. 


oO 


How to Extract Enjoyment Out of Life 


People of the world may be divided into two 
classes, those who find their happiness in the 
usual and those who find their happiness in the 


unusual. 

The first are, as a rule, healthy, contented, 
helpful and optimistic. 

The second are, as a rule, morbid, restless, 
pessimistic and nuisances to all arpund them. 

What is the most important thing for a hu- 
man being to learn? Is it not how to live his 
life with the maximum of contentment and care 
of boay and mind and the minimum of fric- 
tion? They have discovered what is perhaps 
the greatest secret of existence who have come 
to realize that it is in the commonplace that 
one is to find permanent satisfaction and that 
the extraordinary, strange and occasional 
sources of pleasure are to be regarded as mat- 
ter by the way, something not to be taken ac- 
count of in their program. 

Yet the majority of silly mortals never learn 
this. 

The consequence is that most people are more 
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or less soured, more or less peeved and dis- 
contented. 

It is the duty of our teachers to lead us 
back to the enjoyment of life’s everydayness. 

The sum of culture, of wisdom and of intelli- 
gent experience consists in an appreciation of 
the ordinary events and circumstances and in a 
proper discount of the occasional. 

The happiest wife and mother is the one 
whose delight is the daily round of the home, 
the companionship of her husband, the care 
and guidance of her children. The unhappiest 
is the wife who is longing to escape this, who 
calls it drudgery and whose pleasures are found 
only in the occasional excursion, theater or 
social diversion. 

The happiest business man is the man to 
whom fun. The unhappiest is the 
man who looks upon his occupation as a grind 
and whose pleasure is in breaking away. 

The happiest workman is the one who enjoys 
his work; the unhappiest is the one whose work 
worries him and who is always looking for- 
ward to getting away from it. 

The great sources of human joy are all com- 
moplace. 

They are 
work (work 
these. ‘Inhey 


business is 


nature-love and _ self-expression 
and play). Anybody can have 
are as common as dirt. They are 
as near to the reach of the section-hand as to 
the reach of the railroad president. They lie 
as close to the grocer as to the college pro- 
fessor. 

The cheaper and commoner a thing the more 
joy juice there is in it. For there is more 
exhilaration take it by and large in water than 
in all varieties of booze; more good feelings 
produced by bread and butter than by cake 
and bar de luc, more comfort in loving your 
wife and playing with your children than in 
loving other men’s wives and regarding children 
as a bore. 

I call a man truly converted or enlightened 
or born again or emancipated or whatever ex- 
pression suits vou when he has weeded out of 
his soul the lust for the exceptional and when 
he has learned that the greatest fun in the 
world is to live and enjoy those pleasures of 
life that are common to all the race. 

Happiness is a fruit that grows low along 
the ground; little children and wise men pick 
it. Fools are looking up at the trees.—Frank 
Crane. 


oO° 
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for the ever greater life of his future. 











f. DUCATION is at once training and enrichment: at once the develop- 

ment of the individual and the ennobling of the race: participation in all 
that humanity has aspired unto and achieved, and also the enlargment of man 
Education is for life, and each man’s 
life should be educative to himself and through himself to the race. 


—<— 


—Charles F. Thwing. 
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Special Premium Offers 


For Renewals or New Subscriptions 


a 


OU'LL need to act quickly on one of these offers—or be disappointed. Just think 
what you will get! The GREGG WRITER itself is $1.00 a year—and it is a 
magazine that you cannot very well afford to do without, if you are i 
ceeding in your profession. Oy eoltag eee Ee eee ee en ee eae 
for absolutely nothing. There's another advantage in accepting, say, the ee 
subscription offer: You'll get the GREGG WRITER three years—no more bother t 


renewing—and you'll have the premium to enjoy all that time, too. 


Re I. The GREGG WRITER for one year and your choice of the 
Gregg Fob, “The Use of the Margin,”’ or “Ease in Conversation,” 
for $1.00. 


“The Use of the Margin,” by Edward Howard 
paper and bound in cioth. ru eeaee bho pablo 

os apse ge > the ap anid hy wt ag henge How to work and 
play, how to read and how to study, how to avoid intellectual dissipation, and how to apply the open secrets 
~ achievement evidenced in conspicuous lives, are among the many phases of the problem which the 


discusses, earnestly, yet with a light touch and not without humor. 
“Ease in Conversation” is a clever account of how a group of girls formed a “Conversation Reform Club” 


for the purpose of breaking themselves of awkward and inelegant a ee 
people. It is neatly and substantially bound, contains 163 pages, and is ai oak Gat penal 


No. Il. The GREGG WRITER for two years and your choice of 
“Peace, Power and Plenty,” or the Gregg Pennant, for $2.00. 
“Peace, Power and Plenty,” by Dr. Orison Swett Marden. Dr. Marden is unquestionably one of the 

greatest forces in America today for the uplifting of the individual — especially the young individual. His 


writings are storage batteries of power. “Peace, Power and teaches that a man need not be a victim 
of his environment, but can be master of it. Each page has of value for everyday life. 


NOTE 
If you are anxious to have the pennant, but do not care to order a subscription , for $1. 
ee de eka it onrdan 
offered in No. I. Pex 
No. Ill. The GREGG WRITER for three years and “The Gregg 
Reporter,” for $3.00. 

“The Gregg ™ consists of a section (i _ containing ap ond teh discussions on 
reporting sational conventions, methods famahine ddty aly: wang hy = ating * shorthand) deal- 
a will nodded ellen words, phrases, and expedients peculiar to reportorial work. It cannot fail to 
benefit every one who studies it. 

Make your selection—and send your remittance to-day, indicating whether it is a new 
subscription or a renewal. Only a limited number of premiums have been allotted for this offer. 


The Gregg Writer Subscription Department Chicago 








Please mention The Gregg Writer when answering advertisements. 
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see SPRING CUSHION”’ 
gi TYPEWRITER FEET STOP! 


Stop that muscle-straining. nerve-destroying, 
cramp-producing. pen-digging. finger move- 
ment writing. Easy Writing. Plain as Print, 
Rapid and Tireless. the position-securing, 
salary-raising kind, taught by Correspondence 
by the famous Palmer Method. 

PENMANSHIP Taught by Mail. Easy 
and fascinating instruction by mail at your 
home during your spare hours, with weekly 
criticism of your work. Compl/ete unlimited 
course, $10.00. Success guaraateed or no tui- 
tion fee. Students’ Specimens. our Book on 
“Penmanship."" and a sample copy of the 
beautiful Monthly American Penman abso- 
lutely free. Write now. 


THE A. N. PALMER CO. 
Reliance Bidg., Union Square 
NEW YORK 





NOISE REDUCED 50 PER CENT 
Will pay for themselves many times over in 
saving on ribbons and carbons. <= 
Soften touch and increase typewriting speed. 
GUARANTEED 5 YEARS. 


TABLE SETS $2 DESK SETS $3 


(Specify MAKE and MODEL) diepensable in 
and home. Published in three 


We mail on 10 DAYS’ TRIAL—they SELL the office, schoolroom., 
THEMSELVES — Ue Hf - ontay cloth 


fi cents. rite for agents’ terms an 
C.M. TURTON Bex 392 NASHVILLE, TENN. illustrated catalogue, describing our complete series of 
BOOK oo., Boclid Avenue and i PRAOFIOAL TEXT 

















The Speed Secret 


T IS VERY SIMPLE—just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
sught with one of my DICTATION OUTFITS—my matter or your matter—any speed from 

ten words per minute to far above 200—clear asa bell. Speed and salary are synonymous— 
do you want to better yours? 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 


‘S}UOMSSTICADY SULIOMSUY TeUM 10711Mm BS01H ey, worusu esretg 
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Will You Accept 
FREE 


a Sheet of Carbon Paper that will 
Copy 100 Letters? 


Use it until it is worn out and 
count the number of copies it makes. 

After that you will use nothing but 
MultiKopy. That’s why we want 
every reader of this publication to 
send for a sample of 


Murr 


This is your chance to learn what every type- 
writer user should know about carbon paper. 

MultiKopy makes twenty clear, permanent 
copies at one writing. Your present paper 
will probably not make over six legible copies. 

MultiKopy gives remarkably sharp impres- 
sions—they don’t smut, are clean to handle 
and don’t fade. Erasures on the original 
hardly show on the copy. MultiKopy never 
dries out. 

MultiKopy is not cheap, but it is extremely 
economical. It is well worth your while to 
send for and try the sample sheet. 


: Star Brand Typewriter Ribbons are guaranteed to make-75,000 impres 


sions of the letters ‘‘a’’ and ‘‘e’’ without clogging the type so as to show 
on the paper. 


F. S. WEBSTER COMPANY, 348 Congress St., Boston, Mass. 
Typewriter Carbons, Ribbons and Supplies 


Sales Offices New York, 3%-8 Broadway Chicago, 222 W. Madison Street 
Philadelphia, 908 Walnut Street Pittsburgh. 432 Diamond Street 


Please mention The Gregg Writer when answering advertisements. 
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YOUR SALARY 


O YOU know that Tue Strewocrarues is the only 
independent, all-s stenographic maga- 
zine published in United States? 

Do you know that Taz Srenocraruer is the offi- 
cial organ of the National Shorthand Reporters As- 
sociation, and further, that it has again been adopted 
by the New York State Ste phers Association, 
the two most active organizations existing for the 

promotion of shorthand — hey for the proper 
SScupnition of and compensation for high efficiency 
in the art? 

Do you know that each issue of Taz SrenoGRaPHER 
is brimful of ha gee information that you want— 
suggestions that will help you in your work, and 
ideas which, if one AH pe of, will ensure your 

because of greater ability, which neces- 





sarily means more 
Do you know that the contributors to Sus Gane. 
RAPHER are, one and all, persons of 
authority? Notably we would mention: = —— 
rey, the originator of Touch Typewriting;: Willard 
B. Bottome, der of the world's record for speed in 
writing shorthand, and author of “The Ste ic 
Expert.” Thos. Bengough. whose recognized au 
ity warranted his being selected to tour the world as 
secretary and to the Royal Commission on 
Industrial Training and Technical Education; and 
~ of equal importance. 


u—can any ambitious stenogra a 
to ae without this magazine, the subscription price 
of = is only $1.00 a year? renee 10 cents. 

nd for Deskman's Manual—it's free. 





The Stenographer Company 
6527 Perry Building Philadelphia, Pa. 








Conversation and Effectual 
Ready Utterance 








YOU CAN’T CONVINCE ANYONE if you Have 
to Stop to Think of the Words. The Right Word may 
be Had Instantly, if you Think Properly, 

Here is the book for the one who knows what he 
wishes to say but cannot get the words instantly. 
Follow its rules and be fluent. 


CONVERSATION AND EFFECTUAL READY 
UTTERANCE, by W. E. Watt. A. M., Ph. D. Cloth, 
$1.00; paper, 50 cents, 


THE WORLD’S CHRONICLE, A Weekly Hie- 
tery of Today for the Men of Tomorrow. The most 
complete and informative magazine. What congress 
is doing, the world's business, character building, the 
stars at 9 o'clock on the 15th of the month, great in- 
dustries, and other subjects. One year, $1.50. 


SPECIAL OFFER: To Teachers and Students 

ersation and Effectual Ready Utterance, 

paper cover edition, and The Weorld’s Chronicle, 
weekly, one year, both for only $1.35. 


SAMPLE COPIES FREE 





THE LITTLE CHRONICLE CO. 
542 South Dearborn St., Chicago 














AN ALL-SYSTEM MAGAZINE 





No matter what system of short- 


hand you use, you need 


THE PHONOGRAPHIC WORLD 


to make your reading table com- 
The fact that you read The 
Gregg Writer proves that you are 


plete. 


interested in your work. If you 
read THE PHONOGRAPHIC 
WORLD also you will find your 
work still more interesting. The 
Let us 


send you a sample copy, for a dime. 


price is One Dollar a year. 





THE PHONOGRAPHIC WORLD 


154 NASSAU STREET NEW YORK CITY 








Make Your Reading Count 


Read This Course 
(Thirty-fifth C, L. S. C. Year) 
Social Progress in Contemporary Europe. Fred- 
eric Austin Ogg, A. M., Ph.D., Assistant Pro- 
fessor of History, aed College, Boston, 
author * “Saxon and Slav,’ 
w H. H. Powers, 


ith 

Ph.D., President Bureau of University Travel, 

Boston, we eg 2 
The Spirit of 'rench Letters. Mabel! S. C. 
Smith, A A, M. i or ag Fra Tue Cuautaveuan. 
‘arheel Baron,” and “Studies in 


Mrs. Alfred Sidgwick 
mn Magazine. (Monthly — 
Illustrated, S. C. membership included 
if desired.) Containing: 
Rulers: Their Modern Significance. 
(Arthur E. Bestor, A.B., Director Chautauqua 


Institution); 

A Reading im Paris. (Mabell S. C. 
Smith.) The monthly magazine also serves 
in many interesting ways as a “don't read 
atrandom” teacher for the reading course... 2.00 


Sneeaié 30c extra for postage or prepaid express. 
“Collect”’ charges are more. 


**Easy for Anybody, Worth While for Everybody’’ 


If in doubt, send stamp for handbook of testimonials 
Address Chautauqua Institution, Chautauqua, New York 


Don’t Read at Random 





"lease mention The Gregg Writer when answering advertisements. 
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Ask the man with whom you talk typewnters if he has a 
machine with Combination 
Column Selector and 


Paragrapher. 


in, 


— oo 


If he has, then 
his typewniter 1s 
a VISIBLE 
MODEL 10 


a 





The Combination Column Selector and Paragrapher is the latest 
labor saving idea in typewriting. 

It saves 10 to 20 per cent. of the time and labor according to the 
nature of the work; and it does it in the simplest manner—by keyboard 
control of the carriage movements. 

The Smith Premier Typewriter, Model 10, has Fourteen new 
features—all of vital importance in producing the best and quickest work. 

Let us send you a Smith Premier catalogue, describing them all. 


Smith Premier Department 
Remington Typewriter Company 
(Incorporated) 

New York and Everywhere 


Please mention The Gregg Writer when answering advertisements. 
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Your Students 
Need “*Y and” 
Filing Experience 
to Make Good 


USINESS MEN demand 
that their stenographers have 
filing experience. It is not enough 
that a stenographer be able to take dicta- 
tion and transcribe notes. He must have 
a broader office training. 

By teaching ““Y and E’’ Filing, you equip your 
students to compete with stenographers whe have had 
actual office experience. ‘‘Y and E’’ Filing is now 
taught in many leading business schools. 

In fact, the new “Y and E’’ 40-page book, “‘Ver- 
tical Filing Down-To-Date’’ is widely used as a text- 
book. It takes up the subject of Vertical Filing from 
the very beginning and illustrates and describes systems 
of all kinds—alphabetical, geographical, numerical, 
subject, ete. The book is written in very simple Eng- 
lish and is particularly adapted for text-book work. 


We can furnish a few of these books to business 
schools without cost. Do you want to use them in 
your school? Write us and get full details. 





We have designed two cabinets, fully equipped with 
all supplies, for teaching filing in connection with the 
office training course. The price is within the reach 
of any school. A postal card will bring you full details. 
Write today. 
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oe A 


MrFc.(. 


Chicago 


Branches: New York 
San Francisco B 


Boston Pittsburgh 


Washington 
Cleveland Leos Angeles 


New “Y and E” Direct 
Name System of 


Vertical Filing 


HIS is the original 
combination of 
alphabetical and 

numerical indexing ap- 
plied to Vertical Filing. 
It is becoming more pop- 
ular from day to day, 
and will soon be the most 
widely used system in 
the country. Every 
business school student 
should understand it. 

All guides and folders have 
both alphabetical and nu- 
merical headings. This com- 
bination gives the advant- 
ages of both methods with- 
out any of the disadvantages 
of either, separately. 

The numerical feature pro- 
vides the best error check 
ever devised for a Vertical 
Filing System. 

The guides are celluloided 
pressboard and are used year 
after year, the alphabetical 
folder tabs acting as guides 
in the transfer case. This 
means unequalled economy. 

Students familiar with this 
system can operate any sys- 
tem. Write today for Folder 
2243, which gives full infor- 
mation. 


Department S 
438 St. Paul St., ROCHESTER, N. Y. 


Philadelphia 


WORLD’S LARGEST MAKERS OF FILING SYSTEMS AND BUSINESS EQUIPMENT 
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Teachers’ Agencies 


Reliable agencies find it profitable to advertise in the Gregg Writer. 
Good teachers find it profitable to enroll with good agencies. 
The advertising pages are worth a careful study. 





Teachers of Commercial Branches, Short- Th ’ 
Teachers é e Pratt Teachers’Age 
hand and Penmanship, etc., ree enman Ag - 


secure first-class positions through Receuments college and » 
THE ALBERT TEACHERS’ AGENCY . iealeges and echo, 
623 South Wabash A Chicago ves many calle for 
Soopinl Department, : none (or Teaching as a Busi | Neachore From public and private 
ness. en thousand teachers located. PRA Manager 
Western Offices: Spokane, Wash.; Boise, Idaho S. nie 


THE SAN ANDREAS, CALIFORNIA, HIGH SCHOOL Opportunities by the Hundred 


takes ~~ our. soot tonchere: two so ayy oe qe 
at Santa Ana, Calif., an icine Hat rta, Can 

This is a sample of the work we are doing in the West. pen | pode fh ~ nny Fe ein 4 We 
Many positions filled in all parts of the U.S. and Can- need more good teachers. Our omy is 
ada. If you seek a position write for our free literature. eppertunity. High School and Business Collene 
positions our specialties. Free registration. 


’ 
THE INSTRUCTORS AGENCY CONTINENTAL TEACHERS’ AGENCY 
MARION, IND. BOWLING GREEN, KY. 


























MID-CONTINENT WE RECOMMEND GOOD TEACHERS 
CSIIAAZHE TO GOOD SCHOOLS 


ACENCY We Have Schools for Sale—Bargains. 


We are still in need of good commercial, Give us a Trial Registration is Free 
shorthand and penmanship teachers. Your 
correspondence is solicited. 

LINK’S TEACHERS’ AGENCY 


J. £. BOYD, ™ 
720 Stewart Avenue Kansas ay. Kansas A. T. LINK, Mer. BOISE, IDAHO 




















29th YEAR OVER 34,000 POSITIONS FILLED 


THE FISK TEACHERS’ AGENCY ** ***cfickes" Ps™S** 


It is the OLDEST Commercial Teachers Always in 


Demand 
BECAUSE it has more DIRECT CALLS and 
It has FILLED MORE POSITIONS Other Offices: Bate. Sew? New York, prgio=. 
than any other Agency Denver, Berkeley, Los Angeles, Portland. 








HOMEWARD BOUND 


Banff, Alberta, July 25, 1912. 

I have been enjoying my first real vacation since I established the National Commercial Teachers’ Agency in 
1904. The trip through Colorado to the Spokane Convention of the National Commercial Teachers’ Federation, 
and back by way of the Canadian Rockies, has been in every way delightful, but—I have necessarily not been in 
so close touch with office details as I shall be within a few days. As your emergency needs occur, write or wire 


t th 1 address. 
me ot Was Gas aces E. E. GAYLORD, 35 Ocean Street, Beverly, Mass. 











That is what our man will eventually receive 
$1800 to $2000! as head of the Business Department in the 
Schenectady, New York, High School. It paid this man, and it will pay 

to keep an up-to-date registration in our files. Watch this space. 
the of good positions are going to our members. We Get Results. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. 








Please mention The Gregg Writer when answering advertisements. 
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VACANCIES for next FALL in COLLEGES and PUBLIC SCHOOLS. Also many good positions for teachers 
immediately available. Send for information stating work desired. Twenty-fourth year. We know how. 
THE CLARK TEACHERS’ AGENCY, (Inc.) 

CHICAGO, Steinway Hall, B. F. Clark, Pres. SPOKANE, WASH., Peyton Block LINCOLN, NEB., First Nat'l Bank Bidg. 








TEACHERS WANTED! 


We are in need of hundreds of teachers for emergency calls, for every depart- 
ment of school work, throughout the entire West. Write us at once. 


THE ROCKY MOUNTAIN TEACHERS’ AGENCY, 328 Empire Bldg, DENVER, COLO. 
WM. RUFFER, A. B., Manager 











Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 
Will enroll good teachers. 
Will place those teachers in touch with the best paying positions in the Mrppie 
Srartes, and the Great West and Nortuwesr. 
Will ably assist worthy teachers to deserved positions. 
Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 





RENEW your DIM RIBBONS with RENU-RIBN 


Apply at the close of the day's work, with the ribbon on the machine. (For any color or two-colored ribbons.) 
No soiled hands. Takes buta minute. Ready for use next morning. One vial sufficient for a dozen to twenty 

Re-orders from the following tell the story of satisfaction: Baker Business College, Baker, Ore.; Sisters of St. 
Francis, Chicago; Sharon College of Commerce, Sharon, Pa.; Howard B. Lang, Official Reporter, Fulton, Mo ; 
Koch Bros., Des Moines; Edna Burrer, Shelby, O.; Churchill Co., Cedar Rapids; St. Joseph's Institute, Techny, 
Iil.; Lennox Machine Co., Marshalltown; and many more. 

It will please you also. 50 cents by mail. Foreign, 75 cents. Special rates to commercial schools and agents. 


THE RENU-RIBN COMPANY 
40 Shandwick Place, Edinburg, Scotland Box 226, Kenora, Ont., (an. 84 Rosser St., Rozelle, Sydney, Australia 
449 EAST CHURCH STREET MARSHALLTOWN, IOWA 








YOU CAN BEA BETTER TYPIST 


and do more work and carn more money. You can do your 
best with the best system and the best machine. Do you wish 
the best? A certain girl makes $100 weekly because she knows 
how to write easily, accurately and fast. 3an houris not un- 
usual for the expert typist. “How to Become an Eapert Typist” 


STUDY aecome | AW vis. at Home 
Become LEGAL 
aLawyer — 


bed make your home a university. 

i t f 
—— han = nO recognized ty * resident colegen. New gives new pointers on fast typewriting—send 2c stamp for copy. 
teachers. We Guarantee to coach free any graduate failing to , 
pass bar examination. Special Business Law-Course. “Legally any EXPERT TYPISTS’ SOCIETY 
trained men always succeed."’ Over 10,000 codeute enrolled. P. O. Box PORTLAND, ORE. 
Begin now. Easy terms. Catalog and Particulars Free, 
La Salle Extension University ,Box 8049, Chicago, tt. 








CARNEGIE COLLEGE SCHOLARSHIPS 





BOUND VOLUME XIV tet. STOP! READI THINK! ACT! 
Prepare for a better position. Take a course by mail. 

Substantial black cloth binding. with gold lettering. Bookkeeping, Shorthand T wnting, Law, Civil a 

Price $1.50, prepaid; to teachers and schools, $1.2. Real Estate, tural. Eas a —y aot c 

Address the Grecc Writer, Chicago. : . rma 





Academic taught 
Over 100 branc co from wW hich to foteet. 





rite us today. Full information free. For “Special Tuition 





at once to 


Scholarship.” simply send your name and 
ROGERS, OHIO 


CARNEGIE COLLEGE, No. 10 D St., 


Good Positions 











and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This 





Method is making more good Business Penmen than 
all other agencies combined. More than TEN 
THOUSAND GRADUATES during the past year. 
Do vour part, and money will be refunded if you do 
not succ We teach you by correspondence at 
your home and make the course easy and fascinating. 

Our beautifully illustrated new circular tells all 
about it, Write us to-day. 


The A. N. Palmer Company 
Reliance Bidg., Union Square, New York 








OVERNMENT POSITIONS 


2 were made to Civil 

46,202 Appointments 5°","""°° S™" 

ing the past year. Good life positions at $840 to $1.500 

per year. Excellent opportunities for young people 

Thorough instruction by mail. Write for our Civil Service 

Announcement, containing full information about all government 

examinations and questions recently used by the Civil Service 
Commission. 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 





Please mention The Gregg Writer when answering advertisements. 
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on Carbon- 
Test 
con roves the 
Superiority of 
the work 
produced by 
the Monarch. 





Try this experiment: Take several 
sheets of writing paper with carbons 
between; place them on a flat sur- 
face and drop a lead pencil, point 
down, from a height of 18 or 20 
inches. Note the clearness of the 
dot, even on the bottom sheet. 
Now make a dot by pressing the 
pencil into the paper, and then ex- 
amine your carbon copies. The top 
one will show clear enough. but the 
others will be faint and blurred. 


Monarch 738ch 


This simple demonstration illustrates 
the light touch principle of the Monarch 
Typewriter The action of the Creeping 
Fulcrum of the Monarch type bar 1s such 
that it throws the type face against the 
paper with a quick tap—not a slow 
push. This means clear impressions on 
the maximum number of carbon copies. 


Monarch ** Light Touch ™ is more than 
a mere talking point. Itis a mechanical 
fact, and 1s one of the recognized fea- 
tures of the Monarch Typewriter We 
are always glad to demonstrate this and 
other valuable features of the Monarch, 
and request those interested to write us 
for illustrated, descriptive literature 


We can arrange for a demonstration 
of the Monarch in your own office 


Monarch 
Department 


Remington 
Typewriter 
Company 
(Incorporated) 
New York 


WRITER 


i le, 
Seng ciate. Tobe 5x9 book, 
only 3 ounces, self-adjusting 
50 cents; stamps accepted. ET ta 


JOHN P Mclenoe 48 Ann Street, New York 








PENMANSHIP 
Taught by Mail 


You can learn muscular movement— 
the only practical, sensible, business 
penmanship, at your home by the 
world’s famous PALMER METHOD. 
Full unlimited course, with weekly 
criticism, $10.00; ought to be worth 
to you $10.00 a week in increased 
salary. We guarantce success or 
charge no tuition fee. Write to-day for 
free book on Palmer's Penmanship, 
with specimens of muscular movement 
writing. If you are in earnest, if you 
mean to make the most of yourself, do 
not put this off until to-morrow or to- 
night, but write AT ONCE. 


THE A. N. PALMER CO. 
Reliance Bidg., Union Square, New York 

















™“ PARKER 


TEACHERS’ AGENCY 





W* make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 

Do you want a position ora pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 
SPOKANE, WASH. 








Please mention The Gregg Writer when answering advertisements. 
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<a ees 
Eternal Ink 
The Stamp of Pencil Writes EVERLASTINGLY Black. 


Good in Fountain Pens. 
Quality 2-oz. bottle, by mail 20 cents. 


DIXON'S American Graphite Pencils are At Dealers Generally. 

made to fill every need. Send 10 cents in 

stamps for libe ral samples of Dixon’s CHAS. M. HIGGINS & CO., Mfrs. 

Stenographe r Pencils and copy of Dixon's 271 9th St., Brooklyn, N. Y. 
“Pencil Guide. 


Mention this paper. 


JOSEPH DIXON CRUCIBLE co. | Don’t miss the SPECIAL 


Jersey City, N. J. : ‘ 
Premium Offer Page 














| EERRZEGIE By mail 


Penman teaches rapid, tireless business 

— - yo The kind that secures positions and 
raises salaries. l)lustrated Journal free. 

FRANCIS B. COURTNEY, Box 492, Detroit, Mich 


YOUR NAME 


Written on 
White Cards 
Vea Black with 
Ink and White Ink S 











20c— coin or money order 


ALL KINDS OF ORNAMENTAL PEN-WORK DONE GREGG PUBLISHING co. 











ADDRESS 
C.E. Sletto, 1319 Second Av., S., Minneapolis, Minn. New York 








If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE SCHOOL THE JOURNAL THE BOOK 
For twenty years the For nearly a decade For up-to-dateness 


Zanerian College, | The Business Educator | The Zaner Method 


setae camiatiniess: | cater eens anes tee 
| until it is now very y thought to on iness writi: met 
a “Kod tnd ital the | be the best journal devoted to peaman. | teaching writing now published. Itcon- 
recognized center for poclasionel train- ship and commercial education. tains 112 pages of copies and instruc- 


ings na coe ape op prasien ont enistie, Lessons in business writing are given tions. . 50 1 lot 
men constant —s Wh by America’s leading penmen and teach- at or 00, mses in a of the ~~ 
ome — salary by Caouudne yeu ay penmanship. ‘N ~s a, AL is pevelupontaing the teach- 
writing? sample copy will cheerfully be sent | ing an writing of to-day 

A beautifully illustrated catalog for the | free of charge if you will mention this Ask for further ipformatior ard it will 


asking. | paper. be given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS COLUMBUS, OHIO 














Please mention The Gregg Writer when answering advertisements. 





THE 


RATES: 


Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance. 
Copy must be in our hands 
20th of month preceding publi- 
cation. 


“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising.” 


C 


BUSINESS COLLEGES 


THE TAYLOR BUSINESS SCHOOL 
makes a specialty of Gregg Shorthand. Catalog free. 
10th and Market Streets, Philadelphia, Pa. 





TEACHERS WANTED 


W ANTED—Teachers of Shorthand and other commercial 
subjects. We have some excellent openings. Our book - 
let, “A Plan,”’ tells all about opportunities in the South. 
Free to you. Southern Teachers’ Agency, Columbia, S.C. 





POSITIONS WANTED—TEACHERS 


UNDER THIS HEADING you can possibly get in touch 
with just the position you want. This magazine goes to 
the most important schools in the country. Try it! 





_HELP WANTED 


WANTED: MEN AND WOMEN, FOR GOVERN- 
MENT! POSITIONS. $80.00 month. Annual vacations. 
Short hours. No “‘lay-offs."" Common education sufficient. 
Over 12,000 appointments i fi unnecessary. 
Send postal immediately for free list of . aoe open. 
Franklin Institute, Dept. E47, Rochester, N. Y. 








STENOG RAPHERS 


A COMPETENT STENOGRAPHER who wishes to do 
extra work, or is desirous of bettering a present position, 
can learn something of advantage from our book for 
stenographers. Particulars on request. Typewriter 
Novelties, Box 145, St. Paul, Minn. 


THERE IS A LARGE DEMAND for competent young 


men stenographers from mining and mercantile companies | 


throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





DUPLICATORS 


GREGG 


| your desk for reading practice ; 
| spiration. 


WRITER 


lassified 


Advertising 


SALESMEN 


WANTED—Salesmen to sia counties, calling on vot- 
ers for our New Census publications. Largest publishing 
house in the world back of you. Permanent if satisfac- 
tory. Establish your future now. Men making $50 to $75 
per week. Rand McNally & Co., Dept. B, Chicago, Ii. 


MR. BUSINESS MAN: Do you need estesnen to intro 
duce your product to the public? We shall have a great 
many readers entering the business world this fall. 
Tell them what you need on this They will be in- 
in your proposition. pvh ay ress copy to the GREGG 
Writer, 32 So. Wabash Avenue, before the 20th, accom- 
panied by your remittance, and we will insert it in the 
next issue. 





OFFICE APPLIANCES 





GREGG ERASER TRAY—a useful little attachment for 

your typewriter. Makes you systematic; saves time; pro- 

vise e aes Se Re cone, pins, paper fasteners, pencils. 

teense tall. = postpaid to any ad- 

receipt of 50c. rege Publishing Com- 
nearest office. 


) u The G 
ew York and Chleage. Write 


pany, 





WANTED: ADS—to fill this classification. All steno- 
graphers need little handy helps. An advertisement here 


| will reach a big field. 





BOOKS 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
every outline is an in- 
Price, l5c and 25c. The Gregg Publishing 
Company, New | York and Cc hicago. 

BOUND VOLUME XIII has hoo completely sold out, 
but the new BOUND VOLUME XIV is now ready for dis- 
tribution. This includes the twelve numbers of The Gregg 


| Writer from September, 1911, to August, 1912, in substan- 


tial black cloth binding, with gold lettering. Price, $1.50 


| prepaid; to teachers and schools, $1.25. Address, The 


UNDERWOOD REVOLVING DUPLICATOR. Mr. 
Schoolman, here’s something you need in your typewriting 


department, not only for instruction purposes, but for | 


the actual value you'll get out of it in printing programs, 
examinations, form-letters, circulars, etc. Only $35.00. 
Call up the Underwood man—or write us. 
Typewriter Company, New York City. 





TYPEWRITERS» 


TYPEWRITERS—Every kind on the market; write to- 
day for best bargain you ever secured. Shipped anywhere 
on approval, $10.00 up. Fletcher Typewriter Co.. 205 N. 
7th St., St. Louis, Mo. 


Please mention The Gregg Writer 


Underwood | 


| Gregg Writer, 32S. Wabash Ave., Chicago. 





SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our new 
book—Office Training. It will help you to get an insight 
into the work of a business office—learn the methods—that 
even actual experience often fails to give. Gregg Publish- 
ing Company, New York and Chicago. 





PENMANSHIP 


both longhand and shorthand, is re- 


PENMANSHIP, 
Here is the place to tell 


ceiving great attention today. 
our readers about your system! 


when answering advertisements. 





THE GREGG WRITER 

















NEW PUBLICATIONS 


THE GREGG READER. Written in Gregg Shorthand; contains ““A Message 
to Garcia,’’ by Elbert Hubbard; “‘Jim Baker’s Blue Jay Yarn,’’ by Mark 
Twain (illustrated); ‘‘Busby’s Sentence,”’ by Charles Heber Clark (illus- 
trated); the famous lecture on “‘Habit,’’ by Prof. William James, of Harvard 
University, and many other articles; 48 pages in all 





THE GREAT STONE FACE. By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in an art paper cover—just the thing for your library table. . 15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand—companion piece to The Great Stone Face. The famous 
“*Legend’’ attractively presented in shorthand form for reading practice .. 25c 


BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 


the early stages of dictation, and equally profitable exercise for advanced stud- 
GUIDE in os 00:69. 6 0446 Sb 0 Sec ebeis 666s 2 06 OER Obs S 00 0 6n0es eepeebhsesase 10c 


EXPERT SHORTHAND SPEED COURSE. _ By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published; adapted te any short- 
hand system. Cloth 


OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 
complete and practical course for the advanced shorthand department; adds the 
finishing touches to stenographic training. Manual with Exercise Book. .$2.00 


Text alone 
LOCK YEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 


by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion 


VOLUME XIV. 12 numbers of the Grece Waiter (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering 


Binpine, alone; separate covers of black cloth, lettered, like Bound Volume 








THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 South Wabash Avenue 
NEW YORK CITY CHICAGO, ILLINOIS 





Please mention The Gregg Writer when answering advertisements. 
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work is best 
for a copy—surely y 


The Tulloss Touch System 


sare time if you are already a 


u will not pass by this « 


can be learned during your s; 
stenographer and willenable you to make the change from 
sight to touch without losing a day from your regular work. 
It will give you the speed and accuracy of the expert. Will 
bring you the increased salary of the expert. Easy, sim- 
ple and practical, it can be quickly mastered by any ste- 
nographer. If you are a beginner. the Tulloss Touch Sys- 
tem can be taken up and learned at your own home, or 
right along with your regular typewriting lessons, if you 
are at business college. Learn the touch system or if al 
ready a touch writer, increase your speed by a study of 
this system, and you can turn out more work and better 
work, You can get your work out on time—do away with 
overtime and night work. The Tulloss Touch System 
makes typewriting easy, interesting. reduces it to a science. 


You are not compelled to keep your eyes trained on the 
paper all the time—to watch for mistakes—to see that you 
have written the right letters. Learn the Tulloss Touch 
System a you 1 write with y r eves close It relieves your eyes 
of that tant strain—rests them. Does away with the “end-of-the- 
day” headact Send for my big 96-page free book on fast typewriting 
today Make | your work easier, more interesting—learn the RIGHT way. 


THE TULLOSS SCHOOL OF TOUCH TYPEWRITING 
829 College Hill, Springfield, Ohio 


I Want All Typewriter 
Users to Have This 


tion of an expert. 


Packed With Vital 
Typewriting Secrets 


This book tel 
best instruction book y 
loss J 
the country have 


yuch System. Tells how thousands of operators ver 

mastered this easy and practical system, and how y t 
can learn it and reach the speed and salary of the expert. It tells how hun 
System, have mastered 


dreds of beginners have started by the Tu ss J ct 
it and gone into high-salaried positions right 
It tells how speed is gained, how mistakes may be _ 
% pages, in all, of useful. valuable hints and helps. 
pportunity to get one absolutely fre 









New 96-page 
FREE Book 


EY ERY stenographer, 


every man or woman 

contemplating becoming a 
stenographer, every begin- 
ner, should send today for 
this great FR E E book on Ex- 
Typewriting To the ste- 
nographer, it px ints the way toa 
better position, a bigger salary, tells 
how to become an expert. To the 

young man or woman who wants to be- 
_ come a ste nographer—to the 
it will point out the surest way, the 
est way, the only sigh#/ way to learn type- 
writing and fit yourself for the big payi 



































be Pyinner 












quick- 
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ls more about actual, i fast typewriting than the 
u could buy pp en me ba ifica 





y de scribes 















t the Start. 
revented, wha 


Any stenographer or beginner could well afford to fay 






Typewriting — Pays 


And pays well. he experts, the : laried s tenogra- 
phers, area es, n demand and draw bi aries because 
they are speedy and accurate. The y are —~ and ac 
curate because they use the touch system Learn the 
touch system yourself—do not be satisfied wi th your pres- 
ent speed, with your present typewriting ty In 
a few short weeks, without in terfering with your 
present work, you can learn this simple. easy 
speed-increasing and salary-raising systen 

If you are a beginner. start sew to learn 
the touch system Start right in the 
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beginning. Don't waste your time Aa School of 
and money preparing for an ord Touch 
nary typewriting position —fit Typewriting, 
yourself for a high-s ried, &29 College 
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yetagtald. 


congenial position Be 
come an expert. EARN 
big money at the start 


Send This 
Coupon 
Now 






Please send me free « 










urge, your book « I 


pewrit 
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Says Miss Remington: 
i ae ES 


lt PAYS to be known as an operator of the lead- 
ing typewriter—to share in the prestige which goes 
with leadership. 
It PayS to operate the machine in widest use, 
because it means the widest choice of opportunities 
for me. 
It PaAyS to enjoy the advantages of the unrivaled 
Remington service. The facilities provided by the_ 
Remington Employment Departments, the largest, 
the best organized, the most thorough in the world, 
are always at my command. 

Remington Typewriter Company 


(INCORPORATED) 
New York and Everywhere 


RAD 


ROL SPB AB ES So. 


ON ES Tle, TEA rt FF 
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Special Premium Offers 


For Renewals or New Subscriptions 


HESE premiums have proved so popular that we are continuing the offer for another 
T month. Just think what you will get!) The GREGG WRITER itself is $1.00 a 
year—and it is a magazine that you cannot very well afford to do without, if you are 
interested in succeeding in your profession. By taking advantage of the special offer you 
get the premium for absolutely nothing. There's another advantage in accepting, 
say, the three-year subscription offer: You'll get the GREGG WRITER three years—no 
more bother about renewing—and you'll have the premium to enjoy all that time, too. 


No. I. The GREGG WRITER for one year and your choice of the 
Gregg Fob, “The Use of the Margin,” or “Ease in Conversation,” 
for $1.00. 


Rew er aa ~ ag by Edward Howard is a clever little book, handsomely printed on tinted 
and bound in cloth. rhe thane tthe pecblow pellicien Cho Sips one Ras te epens ehane aia 
“the margin of time”—for the attainment of the highest culture of mind and spirit. How to work 
y, how to read and how to study, how to avoid intellectual dissipation, and how to apply the 
achievement evidenced in conspicuous lives, are among the many phases of the problem which the 
discusses, earnestly, yet with a light touch and not without humor. 
“Ease in Conversation” is a clever account of how a group of girls formed a “Conversation Reform Club™ 
for the purpose of breaking themselves of awkward and inelegant forms of h—so to sensitive 
people. It is neatly and substantially bound, coataier 000 peat, cad ts wd watt cass and study. 


No. Il. The GREGG WRITER for two years and your choice of 
“Peace, Power and Plenty,” or the Gregg Pennant, for $2.00. 
“Peace, Power and Plenty,” by Dr. Orison Swett Marden. Dr. Marden is uestionably one e 

greatest forces in America today hd the uplifting of the individual — especially he aaten edivideal Hes 


writings are storage batteries of power. “Peace, Power and teaches that a man need not be a victim 
of his environment, but can be master of it. Each page has of value for everyday life. 


NOTE 


are anxious to have the pennant, but do not care to order a two-year subscription now, for $1.50 
me wil ete Se ane a en ee Re ee PR epee See Se aee egy 
in No 


No. Ill. The GREGG WRITER for three years and “The Gregg 
Reporter,”” for $3.00. 

“The Gregg Reporter™ consists of a section containing man and informing discussions on 
the work of the reporter, his duties end rt eee et "s charge, Eention machines, 
emai eatin’ athedy of hantinien bint oan etc., and a large section (in shorthand) deal- 
ing with specialized outlines, words, phrases, and expedients peculiar to reportorial work. It cannot fail to 


Make your selection—and send your remittance to-day, indicating whether it is a new 
or a renewal. Only a limited number of premiums have been allotted for this offer. 


The Gregg Writer Subscription Department Chicago 








Please mention The Gregg Writer when answering advertisements. 
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ree SPRING CUSHION” 
— TYPEWRITER FEET STOP! 


Stop that muscle-straining, nerve-destroying, 
cramp-producing,. pen-digging. finger move- 
ment writing. Easy Writing. Plain as Print, 
Rapid and Tireless. the position-securing, 
salary-raising kind, taught by Correspondence 
by the famous Palmer Method. 

PENMANSHIP Taught by Mail. Easy 
and fascinating instruction by mail at your 
home during your spare hours, with weekly 
criticism of your work. Complete unlimited 
course, $10.00. Success guaraateed or no tui- 
tion fee. Students’ Specimens. our Book on 
“Penmanship,””’ and a sample copy of the 
beautiful Monthly American Penman abso- 
lutely free. Write now. 


THE A. N. PALMER CO. 
30 Irving Place 
NEW YORK 








NOISE REDUCED 50 PER CENT 


Will pay for themselves many times over in 
saving on ribbons and carbons. ae 
Soften touch and increase typewriting speed. 


GUARANTEED 5 YEARS. 


TABLE SETS $2 DESK SETS $3 
(Specify MAKE and MODEL) 


the office, echoolroom fiche 
We mail on 10 DAYS’ TRIAL—they SELL FH feos. ond bome. Publi ~ | i ro 
THEMSELVES. red leather, red ed ae ndexed, 6) comtns cloth, not 
ndered, , s ree 
C.M. TURTON Bex392 NASHVILLE, TENN. illustrated catalogue, describing car compinte ‘seriea of 
BOOK O0., Euclid Avenue and 18th 8t., Cleveland, Ohio, 

















T IS VERY SIMPLE— just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 


night with one of my DICTATION OUTFITS—my matter or your matter—any speed from 
ten words per minute to far above 200—clear as a bell. Speed and salary are synonymous— 
do you want to better yours? . ; 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 


Please mention The Gregg Writer when answering advertisements. 

















THE GREGG WRITER 


What’s the use of 
having a File like 
this — 





Te on > od =fy 


If its 
Contents 
look like 
this? 


rennin 


Ny it 


What’s worth copying is worth copying well 


HUUULATYB S000 OPENER UM TUT AS AU AANA 
{MMM 


TRADE 

Ti 0 CARBON 

== PAP EA 
There’s nothing more costly than We charge only a fair price for 
cheap, poor carbon paper. You can MultiKopy. Good carbon paper which 
take our word for that. We now. gives permanent, sharp, non-smudging 
We have been doing the scientific copies, which is always uniform, which 
work of improving carbon paper for acts the same in dry weather and wet, 
twenty years. And the efficiency re- which doesn’t dry out or skin over, 
sulting from these twenty years of study can’t be so cheap as inferior paper— 


and experience has resulted in the big- and you can’t afford to risk your 
gest business of its kind in the world. records on inferior carbon paper. 


Send for a Free Sample 


Note how many letters it will copy. Note its clearness of impression and non-rubbing 
quality. The sooner you begin using MultiKopy, the sooner you will have your records 
clean, permanent and reliable. 


F. S. WEBSTER CO., 348 Congress St., Boston, Mass. 
Address all Letters to the Home Office 


~ SALES OFFICE: New York, 396-8 Broadway Chicago, 222 W. Madicen Street 
Philadelphia, 908 Walnut Street Pittsburgh, 829-830 Park Building 


Star Brand Typewriter Ribbons are guaranteed to make 75.000 impressions of the letters 
“a” and “e” without clogging the type so as to show on the paper. 


Ok 3 a TAA 0 oO TINT MM <= (0) 


Please mention The Gregg Writer when answering advertisements. 
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A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 


Send Names of 10 Stenographers and 
gel a Premium. 
THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 














AN ALL-SYSTEM MAGAZINE 





No matter what system of short- 
hand you use, you need 


THE PHONOGRAPHIC WORLD 


to make your reading table com- 
plete. The fact that you read The 
Gregg Writer proves that you are 
interested in your work. If you 
read THE PHONOGRAPHIC 
WORLD also you will find your 
work still more interesting. The 
price is One Dollar a year. Let us 
send you a sample cupy, for a dime. 





THE PHONOGRAPHIC WORLD 
154 NASSAU STREET NEW YORK CITY 








Are you— 
Student, 
Teacher or 
Stenographer ? 


Then you need this newest of our 
publications. It takes you on a pleas- 
ant journey through the principles 
from first lesson to last, pointing out 
all the beautiful places, helping you 
over the obstacles, and makes the 
road to efficiency smooth and certain. 
It is vitally interesting. It is the book 
that students, teachers and stenogra- 
phers have been asking for for years. 


Hints and Helps 
for the 


Shorthand Student 


By JOHN ROBERT GREGG 


contains the clear, interesting exposi- 
tion of principles, and the helpful 
talks incorporated in the Learners’ 
Department of the Greca Writer 
last year. It contains tests, writing 
exercises and reading exercises for 
study and practice—and is fully illus- 
trated by shorthand cuts and plates. 


Fifty-four pages — magazine size; 
price, fifty cents. Send for it today. 





The Gregg Publishing Co. 


NEW YORK CHICAGO SAN FRANCISCO 





Please mention The Gregg Writer when answering advertisements. 
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Efficiency 


is its key-for-every-character keyboard. One simple stroke prints any 
character. This makes a keyboard of surpassing simplicity; easy to 


learn; easy to operate; and its efficiency is attested by a vast army of 
loyal users. 


Model 10 
Visible 
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Smith Premier 
Department 


Remington Typewriter 
Company (Incorporated) 


New York and Everywhere 


Please mention The Gregg Writer when answering advertisements. 
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This is a Text-Book on Filing 
—It’s Free! 





° es 














\/ERTICALFILING 
Down-10- Date 


Ce 











WHAT IT IS _AND How 
IT WILL SAVE MONEY 
IN YOUR BUSINESS © 














HIS new 40-page “Y and E” book, 
“Vertical Filing Down-To-Date,” is used 
as a text book in many leading business 

schools. It tells all there is to know about Verti- 
cal Filing; describes Vertical Filing Systems for 
all lines of business; explains all the methods of 
indexing—alphabetical, numerical, geographical, 
subject, etc. It is very simply written. 70 illus- 
trations show all the systems in their actual colors. 
If you teach filing or intend to teach it, send for 
a sample copy of this book. Then, if you like, 
we'll send you a limited quantity for use in 
your work. We'll dothis without charge. No 
obligation whatever to you. There's no string 
to our offer. It’s part of our publicity plan. 
Send today for sample copy. 


OVA 
Mrc.@. 


439 St. Paul Street, ROCHESTER, N. Y. 


World’s Largest Makers of First Quality 
Filing. Systems and Business Equipment 








How Filing Is Taught 





OOD business schools are 
fast adding courses in filing 
to their regular curriculums. 

We have devised two complete 
outfits for instruction in filing. 
Both are inexpensive. 


Here are a few of the schools now 
using one or the other of the out- 
fits, and also using “Vertical Fil- 
ing Down-To-Date” as a text 
book : 


Marion Institute, Marion, Ala. 
Norwalk High School, Norwalk, Conn. 
Strayer's Business College, Washington, D. C. 
Spencerian Business School, Louisville, Ky 
Burdett College, Boston, Mass. 
Department of Public Instruction, Fulton, N.Y 
Beard of Education, Amsterdam, N. Y. 
Alban Business € “allege, Albany, N.Y 
Utica Business Institute, Utica, N. Y. 
Utica High School, Com’! Dept., Utica, N. Y. 
Meeker Business School, Elmira, N. Y. 
Warner Business Cotes, Elmira, N. Y. 
Central City Business College, Syracuse, N. 1 2 
Northern Business Institute, Watertown, ; 
Watertown High School, Commercial Dept., 
atertown, N. 
Rochester Business Institute, Rochester, N. Y. 
Mueller School of Business, Cincinnati, Ohio 
School of Commerce, Harrisburg, Pena. 
American Business School, Allentown, Penn. 
Wilkes-Barre Business School, Wilkes-Barre, 


enn. 
Ellicott Commercial School, Wheeling, W.Va 
Central Business College, Colorado Springs, 


Colo. 
Aurora High School, Aurora, Ill. 
Gregg School, Chicago, II! 
Minneapolis City Schools, Minneapolis, Kans. 
Kalispell Business College, Kalispell, Mort. 
Montana Institute, Miles City, Mont 
Union Commercial College, Grand Fork-, 


N. Dak. 
Medford Business College, Medford, Ore. 
Gaile Mawhy Business College, Seattle, 


ash. 
Seattle Business College, Seattle, Wash. 
Baraboo Business College, 5 Wis. 
Pag of Education, Superior, 
St. Mary’ s Springs Academy, Fond du Lac, 
‘is. 
Wi isconsin Business University, LaCrosse, 


Seuhen Wisconsin Business College, Janes- 
ville, Wis. 


Write for further information. 
Keep abreast the times. 














Please mention The Gregg Writer when answering advertisements. 
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Teachers’ Agencies 


VACANCIES for next FALL in COLLEGES and PUBLIC SCHOOLS. Also many good positions for teachers 

immediately available. Send for information stating work desired. Twenty-fourth year. We know how. 
THE CLARK TEACHERS’ AGENCY, (Inc) 

CHICAGO, Steinway Hall, B. F. Clark, Pres. SPOKANE, WASH., Peyton Block LINCOLN, NEB., First Nat'l Bank Bidg- 























Teachers of Commercial Branches, Short- ’ 
ay =e The Pratt Teachers’ Agency 

, 70 Fifth Avenue, New York 
secure first-class positions through R So eathenp end ue ' cai a 





THE ALBERT TEACHERS’ AGENCY ctaliste, end other tenchereto colleges and en 


mey receives many calle for commer 
623 South Wabash Ave. Chicago ann ers ‘yom — pubie and private schools, 


Special Departme nt. Send for ‘Teaching as a Busi and basiness coll 
ness. Ten thousar.d teache +n; cated “we. ©. PRATT, Manager 


Western Offices’ Spokane, Wash.; Boise, Idaho 








THE SAN ANDREAS, CALIFORNIA, HIGH SCHOOL WE RECOMMEND GOOD TEACHERS 
takes one of our good teachers: two others go to schools TO GOOD SCHOOLS 


it Santa Ana, Calif.. and Medicine Hat, Alberta, Can. 











T! is is a sample of the work we are doing in the West = 

Many positions filled in all parts of the U. and Can We Have Schools for Sale Bargains. 

ada. If you seek a position, write for our en ineratare. Give us a Trial Registration is Free 

THE INSTRUCTORS’ AGENCY | | Link's TEACHERS’ AGENCY 
MARION, IND. A. T. LINK, Mor. BOISE, IDAHO 








EMERGENCY POSITIONS 
We fill many openings by wire. Our wide acquaintance and long experience enables us 
to render QUICK SERVICE. BUSINESS COLLEGE and COMMERCIAL. HIGH 
SCHOOL POSITIONS OUR SPECIALTIES. Wire or write us. 

CONTINENTAL TEACHERS’ AGENCY, - Bowling Green, Ky. 








It has been a busy summer in our office. Of scores of positions we have 


Vacationizing ‘ filled, here area few: University of Puget Sound, Tacoma; Paterson. N. J., 
jigh School: La Mars. lowa, High School: Nevada, Mo., High School: 
w est High School, Des Moines: Strayer's Business College, Philadelphia 








Drexel Institute, Philadelphia: Spencerian Business College, Milw: iukee: Spencerian Commercial School, Cleve 

ind: Atiantic City, N. J.. Hi igh Sch« Waterbury. Conn., High School: Cheyenne. Wyoming. High School: 

Bulkeley School, New London, Conn Ww e always have a good emergency business. May we try to help you? 
THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 

E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Avenue, BEVERLY, MASS. 








TEACHERS WANTED! 
We are in need of hundreds of teachers for emergency calls, for every depart- 
ment of school work, throughout the entire West. Write us at once. 


THE ROCKY MOUNTAIN TEACHERS’ AGENCY, 328 Empire Bidg, DENVER, COLO. 
WM. RUFFER, A. B., Manager 








E. V~. Graves heads the Commercial Department, Springfield, 

Illinois, High School. He took a place through pe SET ION 
us 1908, kept in touch with us, and, as a result, he now fills one of the \ 
finest positions in the country. Be wise. Keep your registration up-to- 
date. We fill choice positions everywhere. We get results. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 











Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. »)| CIAL! ) 





Please mention The Gregg Writer when answering advertisements. 
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Teachers’ Agencies 
—Continued 


Reliable agencies find it profitable to advertise in the Gregg Writer. 
Good teachers find it profitable to enroll with good agencies. 
The advertising pages are worth a careful study. 





Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, lowa 


Will enroll good teachers. 

Will place those teachers in touch with the best paying positions in the Mippie 
Srates, and the Great West and Nortuwest, 

Will ably assist worthy teachers to deserved positions, 

Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 











RENEW your DIM RIBBONS with RENU-RIBN 


Apply at the close of the day's work, with the ribbon on the machine. (For any color or two-colored ribbons.) 
No soiled hands. Takes but a minute. Ready for use next morning. One vial sufficient for a dozen to twenty 

Re-orders from the following tell the story of satisfaction: Baker Business College, Baker, Ore.; Sisters of St. 
Francis, Chicago; Sharon College of Commerce, Sharon, Pa.; Howard B. Lang, Official Reporter, Fulton, Mo ; 
Koch Bros., Des Moines; Edna Burrer, Shelby, O.; Churchill Co., Cedar Rapids; St. Joseph's Institute. Techny, 
Ii.; Lennox Machine Co., Marshalltown: and many more. 

It will please you also. 50 cents by mail. Foreign, 75 cents. Special rates to commercial schools and agents. 


THE RENU-RIBN COMPANY 


40 Shandwick Place, Edinburg, Scotland Box 226, Kenora, Ont.,(an. 34 Rosser St., Rozelle, Sydney, Australia 
449 EAST CHURCH STREET MARSHALLTOWN, IOWA ~~ 


STUDY tH 
Séanien Become | AW. — You Can Be An Expert Typist 


and do more work and earn more money. You can do your 
aLlawyer DIPLOMA best with the best system and the best machine. A certain girl 
We make your home a university. Leading Correspondence makes $100 weekly because she « an write easier, more accur- 
Law Course in America—recognized by resident ~— yo New ately and faster than the average typist. $3. an houris not un- 
text, specially prepared by 20 Deans and university law school usual for the expert typist. “How to Become an Expert Typist” 
teachers. We Guarantee to coach free any | ad failing to gives new pointers on fast typewriting—send 2c stamp for copy. 
pass bar examination. Special Business Law-Course. *‘Legall > 
trained men always succeed."’ Over 10,000 students ona AMERICAN EXPERT TYPISTS’ SOCIETY, e. y= Ben PORTLAND, ORE. 
Begin now. Easy terms. Catalog and Particulars Free, 
La Salle Extension University ,Box 8040, Chicago, Hl. 


EER | | (OVERNMENT POSITIONS 


America’s Finest Penman teaches rapid, tireless business - 
writing by Mail. The kind that secures positions and 46,202 Appointments 2°","***° ““" 
raises salaries, Illustrated Journal free. . Service piaces dur- 
FRANCIS B. COURTNEY, Box 492, Detroit, Mich. ing the past year. Good life positions at $840 to $1.500 

per year. Excellent opportunities for young people 
Thorough instruction by mail. Write for our Civil Service 
Announcement, containing full information about all government 


P iti examinations and questions recently used by the Civil Service 
Good os ons Commission. 


and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 


Method is making more good Business Penmen than 
alt civer smenctes commae’ yt than TEN 
SAN sR/ JATES during the past year. Prepared eapecial for Short- 

Do your part, and money will be refunded if you do The Gregg Pencil apne 
not succeed. We teach you by correspondence at with our tions. nang © a that these 
your home and make the course easy and fascinating. will be absolutely satisfactory. A box contain- 
Our beautifully illustrated new circular tells all 12 sent on receipt of 50c. Gregg Pub. Co. Chicago 
about it, Write us to-day. 


The A. N. Palmer Company 
oe Cones er ae BOUND VOLUME XIV i2tcr 


Substantial black cloth binding, with gold lettering. 
Price $1.50, prepaid; to teachers and schools, $1.2. 
i Have You Begun Your Clubbing? = Address the Grece WritEr, Chicago, 
























































Please mention The Gregg Writer when answering advertisements. 
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™ PARKER 


TEACHERS’ AGENCY 





W* make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 

Do you want a position or a pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 
SPOKANE, WASH. 








Make Your Reading Count 


Read This Course 
(Thirty-fifth C. L. S. C. Year) 
Social Progress in Contemporary Europe. Fred- 
eric Austin Ogg, A. M., Ph.D., Assistant Pro- 
fessor of History, Simmons College, Boston, 
author “Saxon and Slav," etc............++++++ $1.50 
Mornings With Masters of Art. H. H. Powers, 
Ph.D., President Bureau of University Travel, 
I, NOP GEIR occnccecs: coscesececens 2.00 
The Spirit of French Letters. Mabel! S. C. 
Smith, A. M., Asst. Editor Tue Cuavravevuay. 
Author “A Tarheel Baron,” and “Studies in 
TE ec cn ehudbonndaneenesdaseeesenennteesn 1.50 
Home Life in Germany. Mrs. Alfred Sidgwick 1.50 
The Chautauquan Magazine (Monthly — 
Illustrated, C. L. S. C. membership included 
if desired.) Containing: 
an Rulers: Their Modern Significance. 
(Arthur E. Bestor, A.B., Director Chautauqua 
Institution); 
A Reading Journey in Paris. (Mabell S. C. 
Smith.) The monthiy magazine also serves 
in many interesting ways as a “don't read 
atrandom”’ teacher for the reading course... 2.00 


*Remit $0c extra for postage or prepaid a 
“Collect” charges are more, 


**Easy for Anybody, Worth While for Everybody’’ 
If in doubt, send stamp for handbook of testimonials 


Address Chautauqua Institution, Chautauqua, New York 


Don’t Read at Random 











Watch your wrapper for date of 
expiration of your subscription. 








Please mention The Gregg Writer ohm quowestag advertisemen‘<s. 
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» salient features of the 
» Monarch Typewriter 
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her greatest aid to 
promptness and assur- 
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ance against “3 o'clock 
fatigue.” That feature 
is the 


Monarch 
Light Touch 


Let us demonstrate 
Monarch Light Touch 
and other Monarch 
features to you. 
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Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-02. bottle, by mail 20 cents. 


At Dealers Generally. 


CHAS. M. HIGGINS & CO., Mfrs. 
271 9th St., Brooklyn, N. Y. J 








Wane 


The Stamp of Pencil 
Quality 


DIXON’S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon’s 
Stenographer Pencils and copy of Dixon's 
‘Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 


Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
Monol —~ o. Hiipetret Metestal 


ate Pieces, Rectia- 
’ >. $0 D 





eosdente 


Catalogue free. 
isON ry: +, Dept. 70, Chicago. 








PENMANSHIP 
Taught by Mail 


You can learn muscular movement— 
the only Practical, sensible, business 
penmanship, at your home — the 
world’ s famous PALMER METHOD. 
Full unlimited course, with weekly 
criticism, $10.00; ought to be worth 
to you $10.00 a week in increased 
salary. We guarantce success or 
charge no tuition fee. Write to-day for 
free book on Palmer's Penmanship, 
with specimens of muscular movement 
writing. If you are in earnest, if you 
mean to make the most of yourself, do 
not put this off until to-morrow or to- 
night, but write AT ONCE, 


THE A. N. PALMER CO. 














Isn't it Time to Renew Your Subscription? | 





30 IRVING PLACE 


NEW YORK 





THE SCHOOL 
For twenty years the 


Zanerian College, 
Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is stil] the 
recognized center for professional train - 
in penmanship, practical and artistic. 
ot who are good pen- 


writing? 
_—— illustrated catalog for the 





men are in constant demand. Why not | 
increase your salary by improving your 


THE JOURNAL 
For nearly a decade 


The Business Educator 


| has been gradually pushing to the front, 
-_ it is now very generally thought to 
| be the best journal devoted to penman- 
| ship and « ial educati 
Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 
A sample copy will cheerfully be sent 
free of charge if you will mention this 


} paper. 








If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE BOOK 
For up-to-dateness 


The Zaner Method 


Se py a Manual is the most complete 

k on business writing and methods of 
tech writing now published It con- 
tains 112 pages of copies and instruc- 
thons. 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 

given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS COLUMBUS, OHIO 





Please mention The Gregg Writer when answering advertisements. 




























RATES: 





Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance. 
Copy must be in our hands 
20th of month preceding publi- 
cation. 

“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising.” 




















BUSINESS COLLEGES 


THE GREGG WRITER 


Classified 
Advertising 












SALESMEN 








THE TAYLOR BUSINESS SCHOOL 
makes a specialty of Gregg Shorthand. Catalog free. 
10th and Market Streets, Philadelphia, Pa. 


FOR SALE—Old established school in city of 17,000 in 
middle states. No other school within 45 miles. Many 
smaller towns and excellent farming territory to draw 





from. Profits will pay for schcol in two years. Hereisa | 
fine opportunity | to get into business for yourself. Ad- | 


dress “ Indiana,” care GREGG WxITER. 





POSITIONS WANTED—TEACHERS 





UNDER THIS HEADING you can possibly get in touch 
with just the position you want. This magazine goes to 
the most important schools in the country. Try it! 





HELP WANTED 





WANTED: MEN AND WOMEN, FOR GOVERN- 
MENT; POSITIONS. $80.00 month. Annual vacations. 
Short hours. No “‘lay-offs.”” Common education a 
Over 12,000 appointments i I eu 
Send postal immediately for free list of + open. 
Franklin Institute, Dept. F 47, Rochester, 








STENOGRAPHERS 





THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





CARDS 


WRITTEN CARDS—Your name artistically written on 
one dozen white or 5 cards for lic, or two dozen for 
25c. Twelve | i Writing, $4.00. Invita- 
tions, etc., written. F. L. Bennyhoff. Loogootee, Ills. 











CARBONS AND RIBBONS 





EUREKA AND M. M.., the real Standards in Typewriter 
Ribbons. Our Carbons jead them all. Write for “Facts.” 
~ & Volger, Inc., Park Ridge, N. J. Dealers every- 
where. 








TYPEWRITERS 





TYPEWRITERS—Every kind on the market; write to- 
day for best bargain you ever secured. Shipped anywhere 
on approval, $10.00 up. Fletcher Typewriter Co., 205 N. 
7th St., St. Louis, Mo. 


| Writer, 32 So. 





! 
| 





| 
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Please mention The Gregg Writer when answering advertisements. 


WANTED—Salesmen to ot counties, calling on vot- 
ers for our New Census publications. Largest publishing 
house in the world back of you. Permanent if satisfac- 
tory. Establish your future now. Men making $50 to $75 
per week. Rand McNally & Co., Dept. B, Chicago, III. 





MR. BUSINESS MAN: Do you need salesmen to intro- 
duce your product to the public? We shall have a great 
many readers entering the business world this fall. 
Tell them what you need on this . They will be in- 
terested in your proposition. Address copy to the GREGG 
Wabash Avenue, before the 20th, accom- 
panied by your remittance, and we will insert it in the 
next issue. 








OFFICE APPLIANCES 





GREGG ERASER TRA Y—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of 0c. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 





WANTED: ADS—to fill this classification. All stepo- 
graphers need little handy helps. An advertisement here 
will reach a big field. 





BOOKS 


FOR SALE: Eight uniformly bound volumes, 6-13, 
GrecG WRiTER, each volume complete and in perfect 
condition. $6.00 takes set. Dr. A. O'Neill, Ridgewood, 
N. J. 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
SEED | New York, Chicago, San Francisco. 





BOUND VOLUME XIII has been completely sold out, 
but the new BOUND VOLUME XIV is now ready for dis- 
tribution. This includes the twelve numbers of The Gregg 
Writer from September, 1911, to August, 1912, in substan- 
tial black cloth binding, with gold lettering. Price, $1.50 
prepaid; to teachers and schools, $1.25. Address, The 
Gregg Writer, 32S. Wabash Ave., C aes 


SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our new 
book—Office Training. It will help you to get an insight 
into the work of a business office—learn the methods—that 
even actual experience often fails to give. Gregg Publish- 
ing Company New York, Chicago, San Francisco. 
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NEW PUBLICATIONS 


THE GREGG READER. Written in Gregg Shorthand; contains ‘‘A Message 
to Garcia,’’ by Elbert Hubbard; “‘Jim Baker’s Blue Jay Yarn,’’ by Mark 
Twain (illustrated); ‘‘Busby’s Sentence,’’ by Charles Heber Clark (illus- 
trated); the famous lecture on “‘Habit,’’ by Prof. William James of Harvard 
University, and many other articles; 48 pages in all 
| RE paki eres RE AS Se epee sre 25e 


THE GREAT STONE FACE. _ By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in art paper cover—just the thing for your library table. ..15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand—companion piece to The Great Stone Face. The famous 
“*Legend”’ attractively presented in shorthand form for reading practice. .25c 








BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 
the early stages of dictation, and equally profitable exercise for advanced stud- 
GEES once 8 heeds 600650008 O466505 604 400 4b. 040 099.0.0006002 06 0 R bs 10c 


HINTS AND HELPS FOR THE SHORTHAND STUDENT. _ By John R. 
GREGG. A collection of the valuable suggestions and exercises from the 
Student’s Department of last year’s Greco Wrirer. Iilustrated 


EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published; adapted to any short- 
hand system. Cloth 

OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 


complete and practical course for the advanced shorthand department ; adds the 
finishing touches to stenographic training. Manual with Exercise Book .$2.00 


Text alone 


LOCKYEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 
by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion 


VOLUME XIV. 12 numbers of the Greece Writer (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering $1.50 


Binvinea, alone; separate covers of black cloth, lettered, like Bound Volume 
XIV 586 6dseseue 








THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 
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You cannot get Remington quality 
ina typewriter unless you 
buy a Remington 


But you can get Remington quality 
in a ribbon for any make of typewriter 


The way to do it 1s to use the 


Typewriter 
P aragon Ribbon 
The leading typewriter ribbon 
in quality and sales 


Made and guaranteed by the 


Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 
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TURTON’S 

“SPRING 
CUSHION”’ 
TYPEWRITER FEET 


Soften Touch 
Increase Speed 
Lessen Noise 
Save Ribbons 
Carbons 
Repairs 


TABLE SETS, $2 DESK SETS, $3 
(Specify Make and Model) 


SPECIAL OFFER! ! want every stenog- 


rapher to know just 
what this equipment will accomplish, and by 
mentioning this ad, orders with payment will 
be filled postpaid at just HALF the above 
prices and your money back in 30 days if you 
want it. (Stamps accepted.) 


Cc. M. TURTON, NASHVILLE, TENN. 








STOP! 


Stop that muscle-straining, nerve-destroying, 
cramp-producing, pen-digging, finger move- 
ment writing. Easy Writing. Plain as Print. 
Rapid and Tireless. the position-securing, 
salary-raising kind, taught by Correspondence 
by the famous Palmer Method. 

PENMANSHIP Taught by Mail. Easy 
and fascinating instruction by mail at your 
home during your spare hours, with weekly 
criticism of your work. Complete unlimited 
course, $10.00. Success guaraateed or no tui 
tion fee. Students’ Specimens. our Book on 
*“Penmanship.’’ and a sample copy of the 
beautiful Monthly American Penman a! 
lutely free. Write now. 


THE A. N. PALMER CO. 
30 Irving Place 
NEW YORK 














Vest-pocket size. 
Most popular 
book of ite kind 
on the market. 
One agent has 
sold more than 


dis 
he cites, echocipoom. end ome. Publi oe fo three 
ms: green leather, ges, indexed, 60 cents: 
leather, red ‘ fadexed. &) cents; cloth, not 
indexed, 2% cents. rite for agents’ terms and f 
ill catalogue, describing our complete ser 
commeroc text- ks. HE P ICAL TEXT 
BOOK O0., Euclid Avenue and 18th 8t., Cleveland, Ohio. 











The Speed Secret 


T IS VERY SIMPLE— just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
might with one of my DICTATION OUTFITS—my matter or your matter—any speed from 


ten words per minute to far above 200—clear as a bell. 


do you want to better yours? 


Speed and salary are synonymous— 


J.N. KIMBALL - 1358 Broadway - NEW YORK CITY 
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Poor Carbon Copies 
Suggest Inefficiency 


Every business man hates 
copies which are faint or 
blurred. So should the ste- 
nographer, because the blame 
fallsonher. That is one reason 
why stenographers alwavs ask 
for MultiKopy, because its 
copies are always clean and 
legible, non-rubbing and per- 
manent. Inthe blue and black 
it NEVER fades. 

MultiKopy Carbon Paper 

GP enables you to realize the 

highest degree of efficiency, as 

it makes 20 clear, clean copies 

CARBON PAPER at one writing—three times as 
many as other carbons. 

Its wonderful chemical composition—the re- 
sult of 20 years’ experience—insures absolute 
reliability in any climate. A sheet of MultiKopy 
makes 100 clear copies before its usefulness is 
ended. 

Compare its smoothness with the uneven sur- 
face of any other carbon paper and you will un- 
derstand why all the letters on a page of its copy 
are uniformly sharp. 





MARK 


Send for Free Sample and put it to all the tests that you can think of 


F. S. WEBSTER CO. 348 Congress Street, Boston, Mass. 
Address all letters to the Home Office 


SALES OFFICES: New York, 396-8 Broadway Chicago, 222 W. Madison Street 
Philadelphia, 908 Walnut Street Pittsburgh, 829-30 Park Bidg. 


Star Brand Typewriter Ribbons are guaranteed to give 75,000 impressions of the 
letters *‘a’’ and ‘*‘e”’ without clogging the type so as to show on the paper. 


ie 2 LR rte, 


ng advertisements. 
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A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 

Send Names of 10 Stenographers and 

gel a Premium. 


THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 














AN ALL-SYSTEM MAGAZINE 





No matter what system of short- 


hand you use, you need 


THE PHONOGRAPHIC WORLD 


to make your reading table com- 
plete. The fact that you read The 
Gregg Writer proves that you are 
interested in your work. If you 
read THE PHONOGRAPHIC 
WORLD also you will find your 
work still more interesting. The 
price is One Dollar a year. Let us 
send you a sample cupy, for a dime. 





THE PHONOGRAPHIC WORLD 
154 NASSAU STREET NEW YORK CITY 
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Are you— 
Student, 
Teacher or 
Stenographer ? 





Then you need this newest of our 
publications. It takes you on a pleas- 
ant journey through the principles 
from first lesson to last, pointing out 
all the beautiful places, helping you 
over the obstacles, and makes the 
road to efficiency smooth and certain. 
It is vitally interesting. It is the book 
that students, teachers and stenogra- 
phers have been asking for for years. 


Hints and Helps 
for the 


Shorthand Student 


By JOHN ROBERT GREGG 


contains the clear, interesting exposi- 
tion of principles, and the helpful 
talks incorporated in the Learners’ 
Department of the Greece Waiter 
last year. It contains tests, writing 
exercises and reading exercises for 
study and practice—and is fully illus- 
trated by shorthand cuts and plates. 


Fifty-four pages — magazine size; 
price, fifty cents, Send for it today. 


The Gregg Publishing Co. 


NEW YORK CHICAGO SAN FRANCISCO 
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Burroughs Duplex 


“One Machine that Works like Two” 




















7 


The Duplex 
Control Lever 
that gives the 
wonderful flexi 
bility of “two 
machines in 
one.” 

This model has 
all regular Bur- 
roughs features 
and 12-inch 
carriage. 


$375 


in United States 





























A high-grade, low-priced, seven-column adding 
machine that does a wider range of figure work 


than any other machine of its size 


With this machine you get 
greater efficiency under 7 rows 
of keys than is possible in a 
“straight” adding machine of 
twice the size, and sufficient 
capacity to handle all the figures 
of any business requiring totals 
not exceeding $100,000.00 
This Duplex Burroughs lists 
and adds groups of items, 
prints totals of each group and 
gives the grand total of all 
groups, without re-adding. 


Burroughs Adding 


For instance, it recapitulates 
sales, purchases or expenses, 
etc., by individuals or de- 
partments, and obtains the 
grand total of all at the same 
operation. 

Let us send you a copy 
of our new book “A Better 
Day’s Profits,” and ship you 
one of these machines, ex- 
press prepaid, from our near- 
est office for free trial. No 
obligation. 


Machine Company 


Sweet, Londen EC. Eagiand 85 Burroughs Block, Detroit, Michigan 


Makers of adding and listing machines: listing and non-listing calculating machines: low hey board 


visible printing adding machines— 86 different models in 492 combinations of features—$150 to $950 
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What Every Woman Needs 


The LIVINGSTON 


Vacuum Sweeper 











@ Cleans every kind of rug, carpet or matting. 
It runs on the floor like a carpet sweeper. 


Our CUT PRICE For a Limited Time 


= Only $8.50 = 


(Regular Price $12.00) 


@ Will make old carpets look like new. Al- 


ways ready for use. Can't get out of order. 
Will last for years. 


_ @ A free and easy natural swing of the right arm—exactly 
So Easy to Take Apart the same as running a carpet sweeper—operates this ma- 
chine. It works backwards as well as forwards—a child 
ten years old can run it. Can be used every day instead 
of a broom, with much less labor and ten times better 
results. 

@ Its three bellows assures a continuous suction. It takes 
up all the germ laden dust and deposits it in a big dust 
bag, and holds it there. Ever since the first Vacuum 
Cleaner was put on the market the demand for machines 
has been growing. The “Livingston” is one of the few 
hand operated machines sold with a factory guarantee. 
Every little detail has been figured out—it runs easily, 
yet with powerful suction—it can’t injure your carpets 
because the mouth-piece is as smooth as glass. Easy to 
clean, it can’t get out of order and is always ready for 

“ instant use. 
Note the Three Bellows, Insuring DESCRIPTION 


Constant Action @ 16 inches long, 7 inches high, || inches wide. Has rubber cov- 
ered furniture protector, and a neat little device on the back to keep 
the handle within easy reaching distance without stooping. This 
little lever can be turned up to allow the handle to drop level with 
the machine when sweeping under beds or heavy furniture. 

@ The bottom part of the machine is selected wood—the top box is 
of pressed steel enameled a beautiful shade of dark green. The en- 
amel is baked into the steel, making it permanent. Weight, 8% 
pounds. It is one of the handsomest machines you ever saw—all 
the trimmings are bright steel, the name “‘Livingston’’ is in gold 
letters across the top, runs on rubber tired wheels, with positively 
no noise. Worth its weight in gold for a sick room. 

@ The “Livingston” is as efficient as any vacuum cleaner 
can be made, either hand or power operated. It is so 
reasonable in price that not to have one is to do yourself 
an injustice. 

@ THINK what it means to have your rugs and carpets 
clean every day in the year. The LIVINGSTON gets 
all the dirt that's down in the texture of the carpet be- 
yond the reach of the broom or carpet- sweeper. 

@ Order one today and begin to live right. We will 
supply you direct from our factory at the Ps price, 
$8.50, for a limited time only. Address 


LIVINGSTON MFG. CO. 


mvisiag ts Bas 78 West Washington St. Chicago 
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the Capitals(fe a ——— at, th, 


They are before you— | il 
under your fingers ) | 
ready to imprint them | Hi 
selves on the paper at’) 
a single stroke, if your 
ty pewriter Is a 


Model 10 Visible ~ 


toe You « ¢ 









































Writing in sight is of course important, and the writing of the Smith 
Premier is always in sight. But this is not all. Every character wniten 
by the Smith Premier is in sight—not simply whert it is wnitten, but 
all the time. It is the only typewriter on which everything is visible, 
trom each and every character on the keyboard to the writing on the paper. 





And this is only one of the Fourteen new features of the Model 10 


Smith Premier Typewniter. 


Let us send you a catalogue which will tell you about them all. 
AIIUULHULLHHUHULUII ITT i UTI TUUUTUTUTNITTATA TATA TTT _ 
INAH HUI lI ll HET HHI Hi] TE 





Smith gers Department 


Remington Typewriter Company 
(Incorporated) 


New York and Everywhere 


Please mention The Gregg Writer when answering advertisements. 
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The Business Man’s Test 
is All-Around Efficiency 





The ““Y and E” Office 
Training Filing Cabinet 
is sectional. Add more 
sections as needed. 


The! Y and E” Cabinet illustrated 
is designed specially for the office 
training course and is fully equipped 
for both vertical and flat filing: with 
alphabetic, numerical and geo 
graphic guides, card index systems, 
etc. It contains all the supplies 
necessary for successfully teaching 
filing in the most effective and mod 
ern way. There is nothing compli 
cated about it. Besides that, it is 
easily within the reach of any school. 
It does not represent an expense, 
but an investment—an enormously 
productive investment in the in 
creased efficiency of your product 
and the consequent prestage it 
brings to your school. 

Let us tell you about this Cabinet 
—and others—and how easily the 
“Y and E” filing system may be 
placed in your school. A postal to 
our System Department will bring 
you full information. 


This Trade-Mark 
guarantees our 
goods as our 
signature does 
our checks 


Ee’ 


E demands that your students— 

be competent shorthand writ- 

ers—rapid, accurate typists—possess 

a thorough knowledge of “Y and E” 
filing systems. 

If you doubt the importance of this 
last qualification just ask any of your 
business acquaintances how much 
more the filing-knowledge-equipped 
stenographer is worth. 

You can teach filing only by prac- 
tical demonstration. A filing cabinet 
with full equipment is necessary. 
Describing how it is done is merely 
incidental; performing the actual 
work is what counts. 

Filing in any business office involves more 
than simply filing correspondence. Various 
business papers—contracts, cancelled checks, 
memoranda, follow-ups, information cards, 
card indexes—must all be immediately avail- 
able for reference. The modern business man 
is almost as jealous of the availability of his 
records as he is of his profits. Access to them 
must be rapid and certain. The knowledge a 
student gains of the mechanics of business and 
of office practice through filing and studying 
these papers makes him immensely valuable 
in other ways. Besides the actual dollars and 
cents value filing knowledge furnishes, it gives 
increased service power to* the stenographer 
you train—broadens his viewpoint, takes him 
out of the narrow rut, makes him bigger. 





Branches: 
Pittsburgh 


‘YAWMAN 4»> FRBE MFc.(0. 


1149 St. Paul Street, ROCHESTER, N. Y. 


(look usup) New York Boston Philadelphia Washington 
Buffalo Cleveland Chicago Los Angeles San Francisco 


A few desirable territories are open for enterprising dealers 
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Teachers’ Agencies 














CHICAGO, Steinway Hall, B. F. Clark, Pres. 


VACANCIES for next FALL in COLLEGES and PUBLIC SCHOOLS. Also many good positions for teachers 
immediately available. Send for information stating work des 


THE CLARK TEACHERS’ AGENCY, (Inc.) 
SPOKANE, WASH., Peyton Block LINCOLN, NEB., First Nat'l Bank Bldg 





sired. Twenty-fourth year. We know how. 


























as wo 


@ Teachers desiring positions 
are referred to these agencies 
rthy of their confidence. 
@ Mention the Gregg Writer 


when writing. 


The Pratt Teachers’ Agency 
70 Fifth Avenue, New York 


Recommends college and normal gradua 
cialists, and other teachers to colleges and sc. 





= eye 











The mey receives many calls for commer- 

cia] teachers from public and private sc 
and business colleges r 
WM. 0. PRATT, Manager L- 




















POSITIONS FOR TEACHERS 
We want every enterprising commercial teacher who 
can take a position or promotion in January to enroll 
with us at once. Many calls are coming to us for 


teachers to begin work in January and February. It THE ALBERT TEACHERS’ AGENCY : 


will pay you to investigate, Write for FREE literature. 


THE INSTRUCTORS’ AGENCY 


Teachers of Commercial Branches, Short- 














Special Department. Send for ‘Teaching as a Busi 
ness."" Ten thousand teachers located 


MARION, IND. Western Offices’ Spokane, Wash.; Boise, Idaho 





hand and Penmanship, etc., 











secure first-class positions through 1 





623 South Wabash Ave., Chicago 



































We fill many openings by wire. 
to render QUICK SERVICE. 

SCHOOL 
CONTINENTAL TEACHERS’ AGENCY, 


POSITIONS OUR SPECIALTIES. 


EMERGENCY POSITIONS 


Our wide acquaintance and long experience enables us 


BUSINESS COLLEGE and COMMERCIAL HIGH 















Wire or write us. 


- Bowling Green, Ky. 

















Logical 


29th YEAR 


It is the OLDEST 
It is the LARGEST 
It is CENTRALLY LOCATED 


Place BECAUSE i; jas more DIRECT CALLS and 


It has FILLED MORE POSITIONS 
than any other Agency 


OVER 34,000 POSITIONS FILLED 


THE FISK TEACHERS’ AGENCY =“ 2ii:kes" 





——a 





Commercial Teachers Always in } 














Denver, Berkeley. Los Angeles, Portland. 

























small experience and good 
wake up to the importance 
man who can write well, to awed January |. 


E. E. GAYLORD, Manager 


MAKING NEW RECORDS 








Our September business this year has almost doubled the best preceding September record, and to-day (September 28) we could 

put ten men in fifteen-hundred-dollar positions if we had the men; and we 

cad pm reparation, ¢/ they could write well. hy do not young men planning to teach commercial branches t 
peamanship ? We have a desirable vacancy for a penmanship specialist, and another for a Gregg 

The latter is a high school position paying $1000 for nine months. 


THE NATIONAL COMMERCIAL TEACHERS’ AGENCY ’ 
A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 


could use a large number of young medium-priced men of 







Demand f 
Other Offices: Boston, New } York, Washington, | 
- 




















OMAHA! $1800! 


Get our free registration blanks. We are helping others—why not you ? FACHERS 
THE SPECIALISTS’ EDUCATIONAL BUREAU Sp } 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. een 


O. H. Peed, the new supervisor of penman- 
ship in the Omaha Public Schools, was pre- , 

pared for the job, and adopted the right plan to gt it—salary, $1800. Have also pt SETA \\ 

sent our candidates to Wilson's Modern Business 


Pocatello, Idaho, High School at $1500. Lincoln, aie. High School took two. FUIMMIENERY 







ge, Seattle, at $135 monthly ; 
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Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 


Will enroll good teachers. 

Will place those teachers in touch with the best paying positions in the Mippie 
Srates, and the Great West and Nortuwest. 

Will ably assist worthy teachers to deserved positions, 

Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 








TEACHERS WANTED! 


We are in need of hundreds of teachers for emergency calls, for every depart- 
ment of school work, throughout the entire West. Write us at once. 


THE ROCKY MOUNTAIN TEACHERS’ AGENCY, 328 Empire Bldg.. DENVER, COLO. 
WM. RUFFER, A. B., Manager 











RENEW your DIM RIBBONS with RENU-RIBN 


Apply at the close of the day's work, with the ribbon on the machine. (For any color or two-colored ribbons.) 
No soiled hands Takes but a minute. Ready for use next morning. One vial sufficient for a dozen to twenty 

Re-orders from the following tell the story of satisfaction: Baker Business College, Baker, Ore.; Sisters of St. 
Francis, Chicago; Sharon College of Commerce, Sharon, Pa.; Howard B. Lang, Official Reporter, Fulton, Mo ; 
Koch Bros., Des Moines; Edna Burrer, Shelby, O.; Churchill Co., Cedar Rapids; St. Joseph's Institute, Techny, 
Ill.; Lennox Machine Co., Marshalltown; and many more 

It will please you also. 50 cents by mail. Foreign, 75 cents. Special rates to commercial schools and agents. 


THE RENU-RIBN COMPANY 
40 Shandwick Place, Edinburg, Scotland Box 226, Kenora, Ont.,€an. 34 Rosser St., Rozelle, Sydney, Australia 
449 EAST CHURCH STREET MARSHALLTOWN, IOWA 


STUDY DY at Home F 
a ascome A LW izcae, Lecar | | You Can Be An Expert Typist 








aLawyer DIPLOMA best with the best system and the best machine. A certain giri 


makes $100 weekly because she can write easier, more accur- 

We make your home a university. Leading Correspondence ately and faster than the average typist. $3 an hour is not un- 

Law Course in America—recognized by resident colleges. New usual for the expert typist How to Become an Expert Typist” 

text, specially prepared by 20 Deans and university iaw school gives new pointers on fast typewriting—send 2c stamp for copy. 

teachers. We Guarantee fo h — any | foiling to >On 

pass bar examination. Special Business Law-Course. “‘Legally TYPISTS’ ox 

trained men always succeed."" Over 10,000 students enrolled. AMERICAN EXPERT 1S SOCIETY, 885 PORTLAND, ORE. 

Begin now. Fasy terms. Catalog and Particulars Free, 
Sallie Extension University , Box 162, Chicago, 











STENOGRAPHERS SEcEIvE, A SALARY. OVERNMENT POSITIONS 


by taking Courtney's Course in Rapid, Tireless Business Writing 


by Mail. The Courtney way is the winning way. Write for Journal 46 202 Appointmen were made to Civil 
i ’ 


and Special Offer to Stenographers. Service places dur- 

FRANCIS B. COURTNEY, PRINCIPAL + COURTNEY'S CORRES- —T _ 

FORDENCE SCHOOL OF PENHARSMIP © DETROIT, MICHIGAN ing the past year. Good life positions at $840 to $1.500 
per year. Excellent opportunities for young people 

Thorough instruction by mail. Write for our Civil Service 

Announcement, containing full information about all government 


P iti examinations and questions recently used by the Civil Service 
Good Positions Commission. 


and increased Salaries are secured by Graduates of 
the Palmer Method of Business Writing. This COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 











Method is making more good Business Penmen than 





all other a eae omnes — than 
THOUSAND G YUATES during the past year. — jally for Short- 
Do vour part, and money will be refunded if you do The Gregg Pencil Pe —— ey whet ee 
not succeed. We teach you by correspondence at e guarantee that these 
your home and make the course easy and fascinating. we, sus, sped pentane. m.t A box contain- 
wa 2 Wine, 17, new circular tells all sy tee cpeerfta Gregg Pub. Co. Chicago 
about it rite us to-day 








The A. N. Palmer Company 
Reliance Bldg. Union Square, New York | | BOUND VOLUME XIV itr 


Substantial black cloth binding. with gold lettering. 
Price $1.50, prepaid: to teachers and _ schools, $1.25. 


w Have You Begun Your Clubbing? | Address the Grece Writer. Chicago. 
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All Summer School Records 
Broken 


One hundred and four commercial teachers. repre 
senting seventeen states and Canada, were in attend 
ance during July. Thirty-six members of this class 
secured the teachers’ diploma, and the majority of 
those desiring positions were engaged on the ground 
by school officials who traveled long distances to 
secure personal interviews. 

Enthusiastic letters are being received from many 
of these teachers now very happy in their work. 
number of them will return next July to complete the 
preparation for the teachers’ diploma. A good class 
of commercial teachers is now in attendance. covering 
the subject matter of the commercial texts so as to be 
ready for the July work in methods. 

Full particulars in our bulletin, mailed on receipt of 
postal card request. 


ROCHESTER BUSINESS INSTITUTE, Rochester, N.Y. 











g A handsome pin or but- 
ton repr ing the two 
elliptical figures on which 
the system is founded; blue 
and white enamel with 


- Sent postpaid, 50 
cents. State whether pin 
or button desired. 

GREGG PUBLISHING CO. 
New York Chicago 








BIG MONEY IN SONGS 
WE PA 50 per Cent if successful. Send us your 


ate Songs or melodies today. ny 
be able to wri 
H. KIRKUS DUGDALE _ "Eek 69 











PARKER 


TEACHERS’ AGENCY 


W* make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 


our Agency have we had enough 
candidates to meet commercial calls 





from school officers. 

Do you want a position or a pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 
SPOKANE, WASH. 








WRITER 


xi 


Monarch 


4 extremely 
light action 


of the Monarch 
Typewriter endears it 

to all operators who use it. 
The typist who takes pride 
in her position finds great 
satisfaction in being able to 
turn out as*much work, and as 
good work, per hour, toward 
the end of the: working day 
as during the morning. Other 
conditions being the same, 
she can always do this on a 

Monarch. There is 


** No Three O’Clock 
Fatigue’”’ 

for users of this machine. The 

mechanical reason for the 

Monarch light touch is found 

in the action of the Monarch 

type-bar, an exclusive 

and patented feature 

which gives this re- 

markably light touch. 

We would remind the 

business man that Monarch 

light touch means more work 

and better work, because less 

physical strength is expended 

by the operator. Therefore, 

cost per folio is reduced, mak- 

ing the Monarch a business 
economy. 


SEND FOR MONARCH 
LITERATURE 


Then try the Monarch, and be 
convinced that Monarch merit 
rests in the machine itself, not 
merely in what we tell you 
about it. 


Monarch Department 


Remington Typewriter Company 
(Incorporated) 
New York and Everywhere 


Please mention The Gregg Writer when answering advertisements. 

















THE 





Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 


GREGG WRITER 
- 
Monologues, Minstre! Material 


Higgins’ —_) | PLAYS 22242583 


Eternal Ink tons, Bick saree Mab 7 Y eods,ete. Catalogue free. 


*, . 70°. . 
Writes EVERLASTINGLY Black. Dept Chicago 
Good in Fountain Pens. 

2-oz. bottle, by mail 20 cents. 


Al Dealers Generally. 
CHAS. M. HIGGINS & CO., Mfrs. 
271 9th St., Brooklyn, N. Y. 


<a) 


The Stamp of Pencil 
Quality 


DIXON'S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon’s 
“Pencil Guide.”’ 











PENMANSHIP 
Taught by Mail 


uscular movement— 
the only practical, sensible, business 
——— ip, at your home by the 
world’s famous PALMER METHOD. 
Full uiiated with weekly 
criticism, $10.00; ght to be worth 
to you $10.00 a week in increased 
salary. We guarantce success or 
charge no tuition fee. Write to-day for 
free book on Pa!lmer’s Penmanship, 
with specimens of muscular movement 
writing. If you are in earnest, if you 
mean to make the most of yourself, do 
not put this off until to-morrow or to- 
night, but write AT ONCE, 


THE A. N. PALMER CO. 


30 IRVING PLACE NEW YORK 








You can learn m 


course, 


Mention this paper. 


JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 

















Isn't it Time to Renew Your Subscription? 








If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 





THE SCHOOL 
For twenty years the 


Zanerian College, 
Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is still the 
ied center for professional train- 
ing in — practical a attistic. 
—- vse oh who are good pen- 
men are nas constant demand. Why not 
ayes your salary by improving your 
writing 
A A utifully illustrated catalog for the 
asking. 


THE JOURNAL 
For nearly a decade 


| The Business Educator 


has been gradually pushing to the front, 


until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 

| paper. 





| be 


THE BOOK 
For up-to-dateness 


The Zaner Method 


Complete Manual! is the most complete 

on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions. 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. ht is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 
given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 





Please mention The Gregg Writer when answering advertisements. 
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Special Premium Offers 


For Renewals or New Subscriptions 














month. Just think what you will get! The GREGG WRITER itself is $1.00 a 

year—and it is a magazine that you cannot very well afford to do without, if you are 
interested in succeeding i in your profession. By taking advantage of the special offer you 
get the premium for absolutely nothing. There's another advantage in accepting, 
say, the three-year subscription offer: You'll get the GREGG WRITER three years—no 
more bother about renewing—and you'll have the premium to enjoy all that time, too. 


Tosa premiums have proved so popular that we are continuing the offer for another 


No. I. The GREGG WRITER for one year and your choice of the 
Gregg Fob, “The Use of the Margin,” or “Ease in Conversation,” 
for $1.00. 


“The Use of the Margin,” by Edward Howard Griggs, is a clever little book, handsomely printed on tinted 
paper and bound in cloth. The theme is the problem of utilizing the time one has to spend as one pleases— 
“the margin of time”—for the attainment of the highest culture of mind and spirit. How to work and how to 
play, how to read and how to study, how to avoid intellectual dissipation, and how to apply the open secrets 

eat achievement evidenced in conspicuous lives, are among the many phases of the problem which the 
omy discusses, earnestly, yet with a light touch and not without humor. 

‘Ease in Conversation” is a clever account of how a group of girls formed a “Conversation Reform Club™ 
FP acter 1 ace wl bet te yet ae s of h—so mortifying to sensitive 
people. It is neatly and substantially bound, contains 163 pages, and is well worth code gull eal study. 


No. Il. The GREGG WRITER for two years and your choice of 
“Peace, Power and Plenty,”’ or the Gregg Pennant, for $2.00. 
“Peace, Power and Plenty,” by Dr. Orison Swett Marden. Dr. Marden is unquestionably one of the 
greatest forces in America today for the uplifting of the individual — especially the young individual. His 
writings are storage batteries of power. “Peace, Power and Plenty” teaches that a man need not be a victim 
of his environment, but can be master of it. Each page has a Al of value for everyday life. 


NOTE 


If you are anxious to have the pennant, but do not care to order a two-year subscription now, for $1.50 
we will enter your name on our records for one year and allow you the pennant instead of one of the premiums 
offered in No. |. 


No. Ill. The GREGG WRITER for three years and “The Gregg 
Reporter,” for $3.00. 


“The Gregg Reporter™ consists of a section (in type) containing many helpful and informing discussions on 
the work of he: reporter, his duties and qualifications, pithy pointers, the judge's charge, dictation machines, 
reporting national conventions, methods of furnishing daily copy, etc., and a large section (in shorthand) deal- 
ing with specialized outlines, words, phrases, and expedients peculiar to reportorial work. It cannot fail to 
benefit every one who studies it. 


Make your selection—and send your remittance to-day, indicating whether it is a new 
subscription or a renewal. Only a limited number of premiums have been allotted for this offer. 


The Gregg Writer Subscription Department Chicago 








Please mention The Gregg Writer when answering advertisements. 
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At Last a Perfect 


Touch-Typewriting Device 


HE above illustration shows the latest improved patent 
Touch-Typewriting Device, which is now revolutionizing 
the art of teaching touch-typewriting. It can be used in 
this manner on practically all makes of typewriters. The new 
spring clip, shown above holding the chart on the shield, can be 
used to hold a note-book or any other kind of copy in place. We 
will send a device with spring clip and a full set of lesson charts 
to any address, prepaid, on receipt of $2.50; without lesson charts, 
$2.00. We offer large discounts to schools using over five devices, 
and extra low prices to schools using our lesson charts in connec- 
tion with the devices. For circulars, discounts, etc., write 


Chrisman Publishing Co. = Dept.c — St. Louis, Mo. 





Please mention The Gregg Writer when answering advertisements. 























THE 


RATES: 








Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance. 
Copy must be in our hands 
20th of month preceding publi- 
cation. 













“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising.” 











GREGG 


Classified 
dvertising 


WRITER 









TYPEWRITERS 





THE TAYLOR BUSINESS SCHOOL 
makes a specialty of Gregg Shorthand. Catalog free. 
10th and Market Streets, Philadelphia, Pa. 





FOR SALE: Profitable, well-equipped business school; 
town of Middle West; population over 200,000; free from 
debt. Personal reasons for selling. “School,” care Gregg 
Writer. 





TEACHER WANTED 


WANTED—Experienced teacher of Gregg shorthand | 
| duce your product to the public? We shall have a great 


and commercial branches for good high school in Wyom- 
ing; salary. $1000 per year. Business-Men’s Clearing 
House, Denver, Colo. 





HELP WANTED 





WANTED: MEN AND WOMEN, FOR GOVERN- 
MENT POSITIONS. $80.00 month. Annual vacations. 
Short hours. No “lay-offs.’"’” Common education sufficient. 
Over 12,000 appointments coming. Influence unnecessary. 
Send postal immediately for free list of positions open. 
Franklin Institute, Dept. G 47, Rochester, N. Y 


TEACHERS AND OTHERS who can work either stead- 
ily or in spare time, we have easy. pleasant and highly 
respectable work, selling our Vacuum Sweepers (see our 
full page ad, page VI). No previous experience is neces- 
sary. Make $3 to$7 perday. Address: Livingston Mfg. 
Co., T8 West Washington Street; Chicago. 








STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 


BIG MONEY FOR STENOGRAPHERS—BE A 
NOTARY. “AMERICAN NOTARY’S MANUAL,” con- 
taining full information on how to secure appointment, 


and fees for depositions, etc., in ALL the States. 366 pages. | 


$2.50. Address American Legal News, Detroit, Mich. 





CARBONS AND RIBBONS 





EUREKA AND M. M.., the real Standards in Typewriter 
Ribbons. Our Carbons lead them all. Write for “Facts.” 
Mittag & Volger, Inc., Park Ridge, N. J. Dealers every- 
where. 


Please mention The Gregg Writer when answering advertisements. 


TYPEWRITERS—Every kind on the market; write to- 
day for best bargain you ever secured. Shipped anywhere 
on approval, $10.00 up. Fletcher Typewriter Co., 205 N. 
7th St., St. Louis, Mo. 





SALESMEN 


WANTED—Salesmen to work counties, calling on vot- 
ers for our New Census publications. Largest publishing 
house in the world back of you. Permanent if satisfac- 


| tory. Establish your future now. Men making $50 to $75 
| per week. Rand McNally & Co., Dept. B, Chicago, III. 


MR. BUSINESS MAN: Do you need salesmen to intro- 


many readers entering the business world this fall. 


| Tell them what you need on this page. They will be in- 
| terested in your proposition. Address copy to the GREGG 
Writer, 32 So. Wabash Avenue, before the 20th, accom- 


panied by your remittance, and we will insert it in the 
next issue. 





OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 


| ete. Handsome bronze finish. Sent postpaid to any ad- 


dress upon receipt of Sc. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 


WANTED: ADS—to fill this classification. All steno- 
graphers need little handy helps. An advertisement here 
will reach a big field. 





BOOKS 


WANTED: To purchase Bound Volumes Nos. VII and 
XII of The Gregg Writer. bound, or single copies. Ad- 
dress C. P. Moore, Keyser, West Virginia. 


SHORTHAND MAGAZINES for sale or exchange. H. 
A. Brown, 618 Caswell Block, Milwaukee, Wisconsin. 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice ; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco. 
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NEW PUBLICATIONS 


THE GREGG READER. Written in Gregg Shorthand; contains ‘‘A Message 
to Garcia,’” by Elbert Hubbard; “‘Jim Baker’s Blue Jay Yarn,’’ by Mark 
Twain (illustrated); “‘Busby’s Sentence,’’ by Charles Heber Clark (illus- 
trated); the famous lecture on “‘Habit,’* by Prof. William James of Harvard 
University, and many other articles; 48 pages in all 
EY. ccccccweuceansecescdsésedestewebeeseeccecoccocccococceseceos 25e 


THE GREAT STONE FACE. By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in art paper cover—just the thing for your library table... 15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand—companion piece to The Great Stone Face. The famous 
“*Legend’’ attractively presented in shorthand form for reading practice. .25c 


BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 
the early stages of dictation, and equally profitable exercise for advanced stud- 








HINTS AND HELPS FCR THE SHORTHAND STUDENT. By John R. 
GREGG. A collection of the valuable suggestions and exercises from the 
Student’s Department of last year’s Greca Wrirer. Illustrated 


EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published; adapted to any short- 
hand system. Cloth 


OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 
complete and practical course for the advanced shorthand department; adds the 
finishing touches to stenographic training. Manual with Exercise Book .$2.00 


Text alone 


LOCKYEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 
by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion 


VOLUME XIV. 12 numbers of the Greaca Wrirer (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering $1.50 
Binpine, alone; separate covers of black cloth, lettered, like Bound Volume 








THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 





Please mention The Gregg Writer when answering advertisements. 

























I Want All Typewriter 
Users to Have This 


New 96-page 
FREE Book 





it Ww 
est way, 
writing 

tlo ian expert, 


Pasdosl With Vital 
Typewriting Secrets 









































































This | k tells more about act t fast typewriting than the 
best instruction book you < ibuy. It t nd specifica d es 
the Tulloss Touch System Tells how nds erators ver 

the untry have mastered this easy i pr te nd WW , 
can learn it and reach the speed and sa » of t , It t how hus 
dreds of beginners have started by the Tulloss J Syst ave astered 
it and gone into high-salaried positions right at t 
It tells how speed is gained, how mistakes ay be prevent what kir t 
work is best: & ages. in all, of useful. v ble hints and helps. Any stenograr bewgir we ry 
for a copy—sure w t pass by this opportunity to get one absolut : 
‘ The Tulloss Touch System ies Speed Pays 
can be learned during IT SI t f . dy And pays well 
stenographer and w enabie you to make the change trom pher ire always in ce nd ar idr w Dig s 
sight to touch wit! it sing a day from your regular work they are speedy nd a rate 1 
| It will give you the speed and accuracy of the expert. Will curate because they use the touch syste Learn the 
‘ bring you the increased salary of the expert. Easy. sin touch system y rseli—do not be sat i with y pre 
! ple and pract t n be quickly mastered by any ste ent speed, with your present t y 
, nographer. If y are a beginner. the Tulloss Touch Sys 1 few short weeks, wit t interfering wit 
tem can be taken up and learned at your own home, or present work, you can learn this y 
right along with y r reguiar typewriting lessons, if you speed-increasing and s ry-r ne s 
are at business « exe Learn the touch system or ifa If you are a beginner , t The 
ready a touch writer, increase your speed by a st f the touch system Start riz Tulloss 
this system, and you can turn out more work and | eginning. Don't waste School of 
work You can get your work it on time-—do away wit! and money preparing f Touch 
: vertime and night work. The Tulloss Touch Systen nary typewriting position — fit Typewriting, 
makes typewriting easy, interesting. reduces it toa science urself for a high-s College } 
You are not m pe ito keep your eyes trained on the ngenial position B 
paper all the time to watch for mistakes—to see that you me an expert. EARN 
have written the right letters Learn the T ss Tou noney at the start 
System a " wit t r Se It re y reye 
Serene Beet RSE Goad Tle 
lay” heada i for R page free k fast typewriting 
today. Make your work asier, re interesting—learn the RIGHT way Cou 
THE TULLOSS SCHOOL OF TOUCH TYPEWRITING ye 
831 College Hill, Springfield, Ohio 
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is what every- vil 


body seeks. 


The main chance for 
every commercial school 
pupil is reserved for those 
who seek instruction 


§ on the 





|} Remington 
Typewriter 


The proof of this statement is a simple matter of 


~ 


ced 


i 
: 
) 


arithmetic. Three-quarters of a million Remington Type- 
writers are in use today; more than any other make or 
many others combined. That means better chances and a 
greater number of chances for every Remington Operator. 

Instruction in typewriting consumes about the same 
amount of time and money on whatever machine you get 
it. The main chance costs no more than a minor chance. 
Better take the main chance and learn the skilled use of 
the Remington. 


| thee 


Remington Typewriter Company 


(Incorporated 
New York and Everywhere 


SS 7 ME ee 
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You cannot get Remington quality 
ina typewriter unless you 
buy a Remington 






But you can get Remington quality 
in aribbon for any make of typewriter 


The way to do it 1s to use the 


Pp Typewriter 

AYaSON Ribbon 
The leading typewriter ribbon 

in quality and sales 


Made and guaranteed by the 


| Remington Typewriter Company 


(Incorporated 


New York and Everywhere 





Please mention The Gregg Writer when answering advertisements.. 
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Write Ideas for Moving Picture Plays! 











YOU CAN WRITE PHOTO PLAYS AND 
EARN $25 OR MORE WEEKLY 


We Will Show You How! 


If you have ideas—if you can think—we will show you the secrets of this fas- 
cinating new profession. Positively no experience or literary excellence necessary. 
No “‘flowery language”’ is wanted. 

The demand for photoplays is practically unlimited. The big film manufactur- 
ers are ‘‘moving heaven and earth’’ in their attempts to get enough good plots to 
supply the ever increasing demand. They are offering $100, and more, for single 
scenarios, or written ideas. 

We have received many letters from the film manufacturers, such as VITA- 
GRAPH, EDISON, ESSANAY, LUBIN, SOLAX, IMP, REX, RELIANCE, 
CHAMPION, COMET, MELIES, ETC., urging us to send photoplays to them. 
We want more writers and we'll gladly teach you the secrets of success. 

We are selling photoplays written by people who ‘‘never before 
wrote a line for publication.’’ 

Perhaps we can do the same for you. If you can think of only one good idea 
every week, and will write it out as directed by us, and it sells for only $25, a low 


figure. 
YOU WILL EARN $100 MONTHLY FOR SPARE TIME WORK 
SEND YOUR NAME AND ADDRESS AT ONCE FOR 
FREE FREE COPY OF OUR ILLUSTRATED BOOK, ‘‘MOV.- 
ING PICTURE PLAYWRITING.’’ 


Don’t hesitate. Don’t argue. Write now and learn just what this new pro- 


fession may mean for you and your future. 


NATIONAL AUTHORS’ INSTITUTE 


R. 702, 1543 BROADWAY NEW YORK CITY 





Please mention The Gregg Writer when answering advertisements. 
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Yes, your Honor, 
| made this copy 
15 years ago with 





TRADE 


Carbon Paper 


ILL the copies of your 

records and important 
letters be legible ten or twenty 
years hence to serve you in 
case of need? 

Don’t take any risks with 
the permanency of your rec- 
ords; use the blue or black MultiKopy and your copies 
will never fade, rub nor smudge—run your finger 
across a copy and it will not make a blur. 

MultiKopy Carbon Paper is the result of twenty 
years’ striving to produce a carbon paper of greatest 
efficiency. Because of its wonderful chemical com- 
position and smoothness of surface, a sheet will make 
at least 100 clear copies, every letter on the page being 
uniform in clearness. 

Regular finish MultiKopy makes 20 good copies of 
a letter at one writing (others make 4 to 7). 


Send Today for Free Sample Sheet of MultiKopy 


and prove to yourself that it is the only 
carbon paper for up-to-date business 


F.S. WEBSTER CO., 348 Congress St., Boston, Mass. 
Address letters to the Home Office 
Sales Offices: New York, 396-8 Broadway Chicago, 222 W. Madison Street 
Philadelphia, 908 Walnut Street Pittsburgh, 829-830 Park Bldg. 








Star Brand Type- 
writer Ribbons are 


guaranteed to make 
75,000 impression 
of the letters ‘‘a’’ and 
**e’’ without clog 
ging the type so as to 
show on the paper. 


Please mention The Gregg Writer when answering advertisements. 
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9 Big Helps in 1 Little Cover 


Stiff cover, transcribing easel, dictation knee- 
board, copyholder, line pointer, pencil 
' pocket, centering and tabulating scale, word 
counter, pencil pointer. Takes 5x9 book 
- weighs only 3 ounces, self-adjusting. 

50 cents; stamps accepted. Order now. 
JOHN Pp McENROE, 48 Ann Street, New York 


GREGG 
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OVERNMENT POSITIONS 


° were made to Civil 

46,202 Appointments Service places dur- 

ing the past year. Good life positions at $840 to $1,500 

per year. Excellent opportunities for young people- 

Thorough instruction by mail. Write for our Civil Service 

Announcement, containing full information about all government 

examinations and questions recently used by the Civil Service 
Commission. 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 








+ 


Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-oz. bottle, by mail 20 cents. 


At Dealers Generally. 
CHAS. M. HIGGINS & CO., Mfrs. 
271 9th St., Brooklyn, N. Y. J 








A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 

Send Names of /0 Stenographers and 

get a Premium. 


THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 




















SONG POEMS WANTED 
WE PAY 22h us sour rorms, Songs or Melodies TO- 
DAY Sexes euemanet & available. LARGEST CON- 
CERN IN THE COUNTRY. Washington only place to secure 


copyright. Booklet FRET 
DUGDALE Co., Dept. 69, WASHINGTON, D. Cc. 














 Suasention tor) 
Christmas — 


| Give Your 


Stenographer 
Friend a 


GREGG DICTIONARY 


@ The Gregg Dictionary is a handsome 
little book — vest-pocket size — con- 
tainining about 7000 words. It is 
beautifully bound in flexible leather 
cover. RB BR R R R Price, $1.00 


The Gregg Publishing Co. 








| New York . Chicago | 





IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


=—=WriY NOTD?=<= 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine —if you only knew. 


THE PHONOGRAPHIC WORLD 


154 NASSAU STREET - NEW YORK CITY 
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This Burroughs at $500 


Does the Work of Two $375 Machines 


This Burroughs Duplex is the 
equivalent of two separate 
adding machines interworking 
under one keyboard—‘‘one ma- 
chine that works like two.” 

With its automatic “shuttle” 
carriage, controlling its extra 
adding section, this machine is 
capable of all that the regular 
Burroughs does—and many 
things no other adding machine 
can do. 


With it you can list and add 
any number of groups of items, 
print the total of each group and 


waarengne Adding 


peg yy ag 85 Burroughs Block, Detroit, Michigan 
Makers of adding and listing machines: listing and non-listing calculatin machi nes: low keyboard 
visible-printing adding machines—86 different models in 492 combinations of feat ~$150 to $950 
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($550 in Canada 


the grand total of all the groups 
without re-adding. 

Or two separate classes of 
items, like debits and credits, can 
be added on this machine in 
one column—or in_ separate 
columns—each to $9,999,999,99, 

The range of usefulness for this 
machine is so wide that we have pub- 
lished special bulletins for each of a large 
number of lines of business, showing the 
many ways of using the machine in each 
line. May we send you a copy of the 
Bulletin published for your line of busi- 
ness, free, and have our branch office 
near you place one of these machines 
on trial in your office and show you 
how it may be applied to your work? 


Machine Company 
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: So Easy to Take Apart 


Note the Three Bellows, Insuring 
Constant Action 


ap 


Emptying the Dust Bag 














What Every Woman Needs 


The LIVINGSTON 


Vacuum Sweeper 











@ Cleans every kind of rug, carpet or matting. 
It runs on the floor like a carpet sweeper. 


Our CUT PRICE For a Limited Time 


S Only $8.50 = 


(Regular Price $12.00) 


@ Will make old carpets look like new. A\l- 
ways ready for use. Can't get out of order. 
Will last for years. 


@ A free and easy natural swing of the right arm—exactly 
the same as running a carpet sweeper—operates this ma- 
chine. It works backwards as well as forwards—a child 
ten years old can run it. Can be used every day instead 
of a broom, with much less labor and ten times better 
results. 

@ Its three bellows assures a continuous suction. It takes 
up all the germ laden dust and deposits it in a big dust 
bag, and holds it there. Ever since the first Vacuum 
Cleaner was put on the market the demand for machines 
has been growing. The “Livingston” is one of the few 
hand operated machines sold with a factory guarantee. 
Every little detail has been figured out—it runs easily, 
yet with powerful suction—it can't injure your carpets 
because the mouth-piece is as smooth as glass. Easy to 
clean, it can’t get out of order and is always ready for 


instant use. 
DESCRIPTION 


@ 16 inches long, 7 inches high, |! inches wide. Has rubber cov- 
ered furniture protector, and a neat little device on the back to keep 
the handle within easy reaching distance without stooping. This 
little lever can be turned up to allow the handle to drop level with 
the machine when sweeping under beds or heavy furniture. 

@ The bottom part of the machine is selected wood—the top box is 
of pressed steel enameled a beautiful shade of dark green. he en- 
amel is baked into the steel, making it permanent. Weight, 8% 
pounds, It is one of the handsomest machines you ever saw—all 
the trimmings are bright steel, the name “‘Livingston”™’ is in gold 
letters across the top, runs on rubber tired wheels, with positively 
no noise. Worth its weight in gold for a sick room. 

@ The “Livingston” is as efficient as any vacuum cleaner 
can be made, either hand or power operated. It is so 
reasonable in price that not to have one is to do yourself 
an injustice. 

@ THINK what it means to have your rugs and carpets 
clean every day in the year. The LIVINGSTON gets 
all the dirt that’s down in the texture of the carpet be- 
yond the reach of the broom or carpet-sweeper. 

@ Order one today and begin to live right. We will 
supply you direct from our factory at the advertising price, 
$8.50, for a limited time only. Address 


LIVINGSTON MFG. CO. 


78 West Washington St. Chicago 









Please mention The Gregg Writer when answering advertisemente. 
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Where are6)- 
the Capitals) se 


They are before you— | 
under your fingers | 
ready to imprint them | 
selves on the paper at 
a single stroke, if your 
typewriter Is a 


Model 10 Visible ~ 


© 4y 








q | L AU 


Writing in sight is of course important, and the writing of the Smith 


Premier is always in sight. But this ts not all. Every character wntten 
by the Smith Premier is in sight—not simply wher it is wntten, but ) 
all the time. It is the only typewriter on which everything is visible, 


trom each and every character on the keyboard to the writing on the paper. 


And this is only one of the Fourteen new features of the Model 10 
Smith Premier Typewniter. 


Let us send you a catalogue which will tell you about them all. 


PMLUUUAAALLL 


Smith Premier Department 
Remington Typewriter Company 


(Incorporated) 





New York and Everywhere 
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MORSE BUSINESS COLLEGE 
HARTFORD. CONN 


September 23, 1912. 


Yawman & Erpe Manvracrvurine Co., 
Rocuestrer, N. Y. 


Gentlemen: 


After a most thorough investigation and comparison of 


different makes of filing cabinets and systems, | have se 
lected the **Y and E”’ and equipped both my office and the 
office practice department of my school with this system. 
To say that both the teachers and students are satisfied 
with the system is putting the matter mildly. Not only 
are our graduates delighted with the results s¢ cured, but in a 
numbe r of cases, business men have looked “ws up and copied 
different parts of our system for their own offices. 

The system covers letter filing, arranged alphabetically; 
catalogues, numerically cross-indexed by subject and firm 
name; publications of the institution by date; line and 
half-tone engravings; and a large 5x3 card index system of 
prospective students, arranged geographically and sub 
divided by streets and numbers. ‘The vouchers of the 
institution are arranged according to number and date; 
receipted invoices, alphabetically arranged, those of any 
quantity being placed in folders by themselves; there is a 
follow-up system of letters, a document file and card reg- 
ister, giving the history of our students, past and present. 

I do not see how we could get along without this system 
and these files. Besides being of valuable assistance to us 
business wise, they are an excellent means for advanced 
practice of students aspiring to become private secretaries in 
offices of men of affairs and progress in the business world. 

I shall be most happy to recommend your systems to 
any schools contemplating the installment of such an 
equipment. Very respectfully yours, 

(Signed) E. H. MORSE. 








A Few Users 





ERE are a few of " 
business schools now 


teaching Y and 


the 


Filing, with the aid of one of 
our Standard Outfits and our 
free text books Names of 


other users on request. 
iny of them. 
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Ask 





OUR experience with “Y and E” filing will dupli- 


cate that of Mr. Morse. 


His experience is 


being duplicated in hundreds of schools using 


“VY and E” systems. To teach “Y and 


filing helps 


the student, helps the school, helps the business man. 
It gives the student greater earning power, the busi- 
ness man a more efficient assistant, and the school 


greater prestige. 


Write to our System Department 


today for full information about special outfits for 


teaching office training. 







ZE Mirc.(@. 


1249 St. Paul Street 
ROCHESTER, N. Y. 


World’s Largest Makers of First Quality 
Filing Systems and Business Equipment 


Please mention The Gregg Writer when answering advertisements. 
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Teachers’ Agencies 


























VACANCIES for next J ALL in COLLEGES and PUBLIC SCHOOLS \ many good positions for teachers 
immediately available. Send for information stating work desired. Twenty vf u rth year. We know how 
TH K CLARK TEACHERS’ AGENCY, (Inc.) 

CHICAGO, Steinway Hall, B. F. Clark, Pres. SPOKANE, WASH., Peyton Block LINCOLN, NEB., First Nat'l Bank Bidg. 

@ Teachers desiring positions The Pratt Teachers’Agency 
are referred to these agencies 70 Pith Avenue, How Vork 
. . Recom ds co d no 1 
as worthy of their confidence. arrneetadsertaashesstnccllaseoand echotte, 
{ Mention the Gregg Writer et oe 
co. 

when writing. ES CONN. ©. PRATT, Manager 

POSITIONS FOR TEACHERS Teachers of Commercial Branches, Short- 
We want every enterprising commercial teacher who hand and Penmanship, etc., 

in take a position or promotion in January to enroll —_ —_—_—_—_—_—_—_—_—_—— 

vith us at once. Many calls are coming to us for secure first « s ns through 
teachers to begin work Janu: and Febru: 
will - ~ you to levantionhe . WwW rite for FREE hite — THE ALBERT TEACHERS’ AGENCY 

623 South Wabash Ave., Chicago 
THE INSTRUCTORS’ AGENCY Soeginl Seve wrtment. Send for a aching as a Busi 
ness.”’ n thousand teachers loc: ! 
MARION, IND. Western Ofices' Spokane, Wash. Boise, Idaho 

















EMERGENCY POSITIONS 


We fill many openings by wire. Our wide acquaintance and long experience enables us 
to render QUICK SERVICE. BUSINESS COLLEGE and COMMERCIAL HIGH 
SCHOOL POSITIONS OUR SPECIALTIES. Wire or write us. 

CONTINENTAL TEACHERS’ AGENCY, - Bowling Green, Ky. 








29th YEAR OVER 34,000 POSITIONS FILLED 
’ Suite 814-823 S$ Buildi 
THE FISK TEACHERS’ AGENCY aa 
Th It is the OLDEST Commercial Teachers Always in 
eo. It is the LARGEST Demand 

Logical CAUSE It is CENTRALLY LOCATED 

ince “ It has more DIRECT CALLS and — 
Hy . It has FILLED MORE POSITIONS Other Offices: Boston, New y ork, Washington, 

egister than any other Agency Denver, Berkeley, Los Angeles, Portland. 








RESULTS IN EMERGEN cy 


September 1, we have n thly salaries indicat Alt 
$ M s Sparta, V $110; Kingstor Pa '§. H ton, N. J. $1 $ } 4 $ 
‘ I ers fill it f 
Mict rcial 1 nt rask | r 5 r 
§ New Jersey, $1 West Virginia, $1200. W ¢ some fine posit w open for g t ' tly fors Macvien 
§ lowa, $1 Minnesota on California, $ New ¥ rk “$8 ; North Dakota, $1 M § M ta, $1 
THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 











EAST ST. LOUIS ranks third in size among Illinois cities. Our man heads 
the business department in the High School. Spring- , 

field, “The Capitol City,” took our candidate for a similar position. Barnes Business p( SET A \\ 

College, the old, reliable school of St. Louis, selected a third man through us. Yes, we 








fill choice positions everywhere. /1/¢ ge/ resulis! Keep an up-to-date, free regis- BUMS GRY 
tration, in our files. It pays! TFACHERS 
THE SPECIALISTS’ EDUCATIONAL BUREAU Sp . ) 

Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. PECIALT 
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Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 


1, Will enroll good teachers. 


2. Will place those teachers in touch with the best paying positions in the Mipp.e 
Srates, and the Great West and Nortuwest, 

3. Will ably assist worthy teachers to deserved positions, 

4. Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 


a 











COMMERCIAL TEACHERS 


Wanting positions in Colorado, New Mexico, Arizona, California, Nevada, Utah, Washing- 
ton, Idaho, Montana, Wyoming, North Dakota, South Dakota, Nebraska, Kansas, Okla- 


DENVER, COLO. 


homa, or Texas, should write us at once. 


ROCKY MOUNTAIN TEACHERS’ AGENCY, Empire Bidg., 


IR, 


WM. RUFIFE 


A. 


B., MANAGER 








SOUTHERN 
TEACHERS’ 
AGENCY 


W. H. Jones, Mgr. 


COLUMBIA, S. C. keeping. 





mercial teachers. 


SPECIALISTS WANTED 


There is an unprecedented demand for com- 
I can place any number 
of those who are prepared to do a good grade 
of work in shorthand, typewriting and book- 
Write for a Special Offer. 
have a Specialists’ Department. 


We 














All Summer School Records 
Broken 


One hundred and four commercial teachers. repre 
senting seventeen states and Canada, were in attend 
ance during July Thirty-six members of this class 
secured the teachers’ diploma, and the majority of 
those desiring positions were engaged on the ground 
by school officials who traveled long distances to 
secure personal interviews 

Enthusiastic letters are being received from many 
of these teachers now very happy in their work. 
number of them will return next July to complete the 
preparation for the teachers’ diploma \ good class 
of commercial teachers is now in attendance, covering 
the subject matter of the commercial texts so as to be 
ready for the July work in methods. 

Full particulars in our bulletin, mailed on receipt of 
postal card request 


ROCHESTER BUSINESS INSTITUTE, Rochester, N.Y. 














| RENU-RIBN | 





49 EAST CHURCH STREET 


SOc by Mai 
IT’S USED ON EV 
A preparation to renew old dim ribbons Applied at t 
from the machine—ready for work next morning For 
vial sufficient for a dozen to twenty RENU-RIBN ite 
contain harmful chemicals You'll like it Special rates t 
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The Stamp of Pencil 


Quality 


DIXON'S American Graphite Pencils are 
made to fill every need 


Send 10 cents in 


tamps for liberal samples of Dixon's 


Stenographer Pencils and copy of Dixon's 
**Pencil Guide.’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 











THE SUN NEVER SETS ON 


Foreign. 73 


ERY 


ke 


fibre a makes the r ast longer Does no 


THE RENU-RIBN COMPANY 


440 Shandwick Place, Edinburg, Seot.; Box 226, Kenora, Ont., Can. ; 





| RENU-RIBN | 


CONTINENT 
» of the day's work, with 


rand w rot he tw lor ribbons One 





34 Rosser St., Rozelle, Sydney, Australia #7 


MARSHALLTOWN, IOWA 
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THE 





GREGG 





Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
Monologues, Minstre! Material 


Jokes, Musteal toons, Rectta- 
4 Di +} ues, Make-up Goods,ete. Catalogue free. 
£."S. DENISON & CO., Dept. 70. Chicago. 














One agent has 
sold more than 
2000 copies. In- 
dispensable in 
the office, schoolroom, and home. Published in three 
editions: green leather, gold edges, indexed, 6&0 cents 
red leather, red edges, indexed, S) cents; cloth, ao 
igeceee, qopte. Wirtte fee agents’ terme and ‘free, 
illustra’ catalogue, describing our complete se 

commercial text-books. EP OTIOAL TEXT 
BOOK OO., Euclid Avenue and 18th St., Cleveland, Ohio. 


Vest-pocket size. 

Most popular 

book of its kind 

on the market. 
J 














STENOGRAPHERS s52e¥ivavsnts 
BOOSTING POWER 
by taking Co rse in Ra _ 1, Tireless Business Writing 
by Mail. The rtney way is the winning way. Write for Journal 
: i Special Office t. Stenographer 

FRANCIS B. COURTNEY, PRINCIPAL - COURTNEY'S CORRES- 
PONDENCE SCHOOL OF PENMANSHIP - DETROIT, MICHIGAN 








The GREGG PENNANT 


Of high-grade royal! blue felt 
with sewed-on 
symbol and let 
ters of white felt. 
Size 18x36 inches. 
Sent prepaid to any address, 
securely packed, for $1.00 

or sent free with a two-year subscription to 
the GREGG WRITER, at $2.00. 


THE GREGG PUBLISHING CO. 
New York Chicago 














~~ PARKER 


TEACHERS’ AGENCY 


W* make a specialty of plac- 
ing Commercial Teachers in 


public and private school positions. 





Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 

Do you want a position or a pro- 
motion ? 


Let us serve you! 


THE PARKER TEACHERS’ AGENCY 


Western Branch Home Office 
SPOKANE, WASH. MADISON, WIS. 

















Please mention The Gregg Writer when answering advertisements. 
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50,000 Finger 
Operations Daily 


That is what your 
stenographer averages 







This simple fact tells you why 
the advantages of a light touch 
outweigh all other typewriter 
features combined. 

And it tells you the best of all 
reasons why you should buy the 


Monarch 
Light Touch 


Typewriter 


The Light Touch of the Monarch 
increases the daily, monthly or yearly 
production of your machine and cor- 
respondingly decreases the cost per 
folio. 

We do not have to prove the Light 
Touch of the Monarch. It proves it- 
self the moment your hands touch the 
machine. But, if you wish, we can 
send you a booklet telling you just 
why the Monarch touch is so light. 


Monarch Dept. 


Remington Typewriter Co. 
( incorporated ) 
New York and Everywhere 
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T IS VERY SIMPL E- just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have 
might with one « f my DICTATION OUTFITS—my matter or y: 

ten words per minute to far above 200—clear as a bell. 


do you want to better yours? 


J. N. KIMBALL 





1358 Broadway - NEW YORK CITY 





at any hour of the day or 
ir matter—any speed from 
Speed Lane salary are synonymous— 











If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE SCHOOL 


For twenty years the 


Zanerian College, 
Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional train- 
ing in penmanship, practical and artistic 

Shorthand callie who are good pen- 
men are in constant demand. Why not 
increase your salary by improving your 
writin 

A beautifully illustrated catalog for the 
asking. 


} THE JOURNAL 
For nearly a decade 


| The Business Educator 


has been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 

| paper. 


THE BOOK 
For up-to-dateness 


The Zaner Method 


Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 

| thons, 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 

| be given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 
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Marjorie Completes Her Christmas 
Shopping List 


By M. B. 


Marjorie (Perplexed, and rather impatiently): I 
have part of my list made out, but what in the 
world shall I give the others? I can’t think of 
a single other thing I haven't given over and 
over again to one or the other of them—and now 
{am up a stump! 

What do you think Fanny would like, mother? 
You know I gave her stationery last year, and 
handkerchiefs and jabots times without number 
—she has oodles of them that she never uses. 
She buys everything she wants, anyway. 

Then there’s Ruth, too, and Laura and Polly 
and Jack and Aunt Madge. Oh dear me, | 
guess I shall be forced to join the Society for the 
Prevention of Useless Christmas Giving or Giv- 
ing of Useless Christmas Gifts, whatever it is 
they call it! 

Mother (Thoughtfully): Well, let me see. You 
say that there is no little thing you think of for 
any of them? I suppose you would not care to 
give them books, either? 

Marjorie: Oh, | could resort to books, perhaps. 
But all of them have the latest fiction, and, be- 
sides, books seem to me such impersonal things 
—fiction, at any rate. Just as if you conceded 
your lack of ideas and concluded **I won't bother 
any more; just send a book.”’ I want my gift to 
be really useful: (Picks up a copy of The Gregg 
Writer, which happens to be lying on the table, and 
plays with it carelessly.) 

Mother: Don’t be so impatient, dear. Put the 
magazine down and put your thinking-cap on. 
(Glances at the magazine as Marjorie lays it On the 
table, and exclaims) Why that’s the very thing, 
dearie! Fanny is a stenographer, isn’t she, Mar- 
jorie? Wouldn't she like The Gregg Writer? 

Marjorie: Of course she would! Why did'nt I 
think of that before? We were talking about 
the Writer not long ago and she said she thought 
of subscribing later on. 

That reminds me! I noticed a ‘‘Special Offer”’ 
the other day, but did not look at it then. 
(Turning the pages) Mother, look here! Tue 
Use or tHe Manern is given as a premium for 
a year’s subscription. You remember that dear 
little book that Aunt Madge is always quoting. 
And they give the Fob, too, and another book, 
Ease ry Conversation; and a Pennant with a 
two-year subscription, and Peace, Power anp 
Pienty, which the advertisement says “‘teaches 
that a man need not be a victim of his environ- 
ment.’’ Mother, do you suppose they would 
sell that? Perhaps Jack would like it. Heis 
so discouraged about his work. But even if they 


would not, I could renew my own subscription in 
order to get the book for him, and give myself a 
Christmas present, too. Perhaps he would rather 
have the Reporter, though; that goes with 
three-year subscriptions. 

Mother: There may be other advertisements 
further along which will suggest something for 
Ruth and Laura and Polly. Do you know whether 
the company publishing the magazine handles 
text-books? Aunt Madge was saying the other 
day that she did wish some one would print an 
interesting spelling-book. 

Marjorie: Then I am sure she would like 
Worps. I used to say, when we used it at busi- 
ness college, that it was the only interesting 
speller I had ever seen. I'll put her down for 
I can’t remember what I did with the cat- 


one. 
alog I received. Here's a list of their latest 
publications. Perhaps we can find it there. 


(Reading.) Here is a good one for Polly: Hits 
anD Hewps ror tHE SHortHanpd Srupent. She 
won't have to borrow my old magazines any more 
for the supplementary lessons! 

And in the Classified Section it tells about a 
little tray to hold eraser, pins, clips, and pencil. 
Just what Ruth needs! Hers are always getting 
away from her at the office. She is typist in Mr. 
Blank’s office, now, mother. 

(Counting up the items on her list.) That provides 
for all but Laura and Edward. I almost forgot 
about him. (Turning again to the magazine and 
reading.) **Tue Greco Reaper, Tue Great 
Srone Face, Tue Lecenp or Steery Hotiow’’— 
he bought those recently. I have it! Do you 
remember that funny story I read you while in 
school—Letrers From A Setr-Mape Mercnuant 
to n1s Son—by George Horace Lorimer? Here 
they are, mother, done in Gregg Shorthand, with 
the sketches from the regular edition. He'd like 
that, and the red cover would look so Christmassy! 

(Looking at the magazine again.) I'll get the 
Booxxeertine for Laura, for | know she was look- 
ing for a simple introduction to that subject. 
She is helping the cashier at Lead’s, besides 
doing the filing. 

That finishes the whole list and these gifts will 
be more acceptable than neckties, handkerchiefs 
and other things that people will buy anyway. 
(Aside.) They are inexpensive, too, and I will 
have money enough left to give Mother some- 
thing she has wanted for a long time—it’s a 
secret! And there’s another something I will 
buy for Daddy. But that’s a secret, too! 


Let Mother’s Suggestion help you out, also, as it did Marjorie 


(See list of the latest publications, page xvi or ask us for a complete catalog.) 


Christmas Subscriptions should be addressed to 


THE GREGG WRITER - 


32 S. Wabash Avenue - 


CHICAGO 


Christmas book orders to the nearest office of 
THE GREGG PUBLISHING PUBLISHING 


New York 
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THOUSANDS OF TEACHERS 


have increased their Teaching Efficiency 


and Salaries through the mastery of the 


Palmer Method of Business Writing 


We can teach you By Correspronpence, this famous system of penmanship, which is now 
taught from coast to coast, and make the course fascinating and easy. Only spare moments 
required for study and practice, thirty minutes a day being sufficient. If you enclose one 
dollar, we will mail you a copy of the Palmer Method and a receipt for a month's trial 


course. 


A PALMER METHOD TEACHERS’ CERTIFICATE given upon completion of course 
may be worth hundreds of dollars to you. 


Write us today for information and free sample copy of the beautiful American Penman. 


THE A. N. PALMER COMPANY 
30 Irving Place - - New York City 











One of the ‘‘Little 
Things”’ that Helps 








Practical 
Drills in are 
~ h O rt h an d @ Valuable in developing speed. 


@ 64 pages, profusely illustrated. 


Penmanship Price, 15 cents, Postpaid 


By GEO. S. McCLURE The Gregg Publishing 
Company 


New York San Francisco Chicago 
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THE 


RATES: 


Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance 
Copy must be in our hands 
20th of month preceding publi- 
cation. 

“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising ° 


BUSINESS COLLEGES 


GREGG 


Classified 
Advertising 


WRITER 


CARBONS AND RIBBONS 





THE TAYLOR BUSINESS SCHOOL 
makes a specialty of Gregg Shorthand. ‘Catalog free. 
10th and Market Streets, Philadelphia, Pa. 





FOR SALE: Well-established, paying business school. 
First-class equipment. No debts. Splendid location. 
Big sacrifice. Write at once. G. Z. C. care GREGG 
WRITER. 





TEACHERS’ AGENCY 


WE CHARGE 20 to 70% LESS than others and give 
modern service Let us place you. Register now. 
Modern Teachers’ Agency, C. A. Harpman, Megr., 211 
Marine Building, Chicago. 





POSITIONS WANTED—TEACHERS 


EXPERIENCED COMMERCIAL TEACHER wishes 
to make a-change Jan. 1. Several years practical busi- 
ness experience; knows how to meet people: capable of 
managing a school; not afraid of work. Address ““‘Com- 
mercial” care GREGG WRITER. 





HELP WANTED 


TEACHERS AND OTHERS who can work either stead 
ily or in spare time, we have easy, pleasant and highly 
respectable work, selling our Vacuum Sweepers (see our 
full page ad, page VI). No previous experience is neces- 
sary. Make $3 to$7 perday. Address: Livingston Mfg. 
Co., 78 West Washington Street, Chicago. 


WANTED: MEN AND WOMEN, FOR GOVERN- 
MENT POSITIONS. $90.00 month. Annual vacations. 
Short hours. No “‘lay-offs.’” Common education sufficient. 
Over 12,000 appointments coming. Influence unnecessary. 
Send postal immediately for free list of positions open. 
Franklin Institute, Dept. H 46, Rochester, N. Y. 





STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 


BIG MONEY FOR STENOGRAPHERS BE A 
NOTARY. “AMERICAN NOTARY’S MANUAL,” con- 
taining full information on how to secure appointment, 
and fees for depositions, etc., in ALL the States. 366 pages. 
2.50. Address American Legal News, Detroit, Mich. 


EUREKA AND M. M., the real Standards in Typewriter 
Ribbons. Our Carbons lead them all. Write for “Fucts.” 
Mittag & Volger, Inc., Park Ridge, N. J. Dealers every- 
where. 





TYPEWRITERS 


TYPEWRITERS—Every kind on the market; write to- 
day for best bargain you ever secured. Shipped anywhere 
on approval, $10.00 up. Fletcher Typewriter Co., 205 N. 
7th St., St. Louis, Mo. 





SALESMEN 


WANTED—Salesmen to work counties, calling on vot- 
ers for our New Census publications. Largest publishing 
house in the world back of you. Permanent if satisfac- 
tory. Establish your future now. Men making $50 to $75 
per week. Rand McNally & Co., Dept. B, Chicago, II!. 





OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of Wc. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 


WANTED: ADS—to fill this classification. All steno- 
graphers need little handy helps. An advertisement here 
will reach a big field. 





BOOKS 


BOUND VOLUME XIII has been completely sold out, 
but the new BOUND VOLUME XIV is now ready for dis- 
tribution. This includes the twelve numbers of The Gregg 
Writer from September, 1911, to August, 1912, in substan- 
tial black cloth binding, with gold lettering. Price, $1.50 
prepaid; to teachers and schools, $1.25. Address, The 
Gregg Writer, 325. Wabash Ave., Chicago. 





“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared m the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice ; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco 


Please mention The Gregg Writer when answering advertisements. 
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NEW PUBLICATIONS 


THE GREGG READER. Written in Gregg Shorthand; contains ““A Message 
to Garcia,’’ by Elbert Hubbard; *“Jim Baker’s Blue Jay Yarn,’’ by Mark 
Twain (illustrated); ““Busby’s Sentence,’’ by Charles Heber Clark (illus- 
trated); the famous lecture on “‘Habit,’* by Prof. William James of Harvard 
University, and many other articles ; 








THE GREAT STONE FACE. _ By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in art paper cover—just the thing for your library table. ..15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand—companion piece to The Great Stone Face. The famous 
“*Legend’’ attractively presented in shorthand form for reading practice. .25c 


BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 
the early stages of dictation, and equally profitable exercise for advanced stud- 
1) ee i ee ee ee ee ee ee ee ee ee 10c 


HINTS AND HELPS FOR THE SHORTHAND STUDENT. _ By John R. 
GREGG. A collection of the valuable suggestions and exercises from the 
Student’s Department of last year’s Greca Wrirer. _Iilustrated 

EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published; adapted to any short- 
hand system. Cloth 

OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 
complete and practical course for the advanced shorthand department ; adds the 
finishing touches to stenographic training. Manual with Exercise Book .$2.00 


Text alone 
LOCKYEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 


by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion 


VOLUME XIV. 12 numbers of the Greco Writer (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering 


BinpinG, alone; separate covers of black cloth, lettered, like Bound Volume 








THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 





Please mention The Gregg Writer when answering advertisements. 
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can learn it and 









st 
9% pages. in al 
will not pass by this opportunity to 


work is best 
for a copy—strely you 


The Tulloss Touch System 


can be learned during your spare time if you are already a 
stenographer and will enable you to make the change from 
sight io touch without losing a day from your regular work. 
It will give you the speed and accuracy of the expert. Will 
bring you the increased salary of the expert tasy, sim 
ple and practical, it can be quickly mastered by any ste 
nographer. If you are a beginner, the Tulloss Touch Sys 
tem can be taken up and learned at your own home, or 
right along with your regular typewriting lessons, if you 
are at business college. Learn the touch system or if al 
ready a touch writer, increase your i by a study of 
this system, and you can turn out more work and better 
work. Youcan get your work out on time—do away with 
overtime and night work. The Tull Touch System 
makes typewriting easy, interesting, reduces it toa science. 
You are not compelled to keep your eyes trained on the 
paper all the time—to watch for mist ikes—to see that you 


spee 










ss 








have written the right letters. Learn the Tulloss Touch 
System and you n write with y reve sed. It rel s your eyes 
of that « ant strain —rests t Does away with t id -of-the- 
day™ headache. Send for my big e free book on fast typewriting 


Make your work casier, m« resting—learn the RIGHT way. 





today. 


THE TULLOSS SCHOOL OF TOUCH TYPEWRITING 
832 College Hill, Springfield, Ohio 








I Want All Typewriter 


Typewriting Secrets 


the Tulloss * 
untry have mastered this easy and pract 


dreds of beginners have started by the Tul! 
it and gone into high-salaried positions right at the start. 
w speed is gained, how mistakes may be prevented, what kind of practice 
1, of useful, valuable hints and helps. 


Users to Have This 
New 96-page 
FREE Book 


BK VERY stenographer, 
every man or woman 
contemplating becoming a 
stenographer, every begin- 
ner, should send today for 
this great FREE book on Ex- 
pert Typewriting. To the ste- 
nographer, it points the way to a 
better position, a bigger salary, tells 
how to become an expert. To the 
young man or woman who wants to be- 
come a stenographer—to the beginner— 
it will point out the surest way, the quick- 
est way, the only vigh/ way to learn type- 
writing and fit yourself for the big paying posi- 
tion of an expert. 


Packed With Vital 











































tells more about actual, practical! 
tion book you could buy. 


Touch System, 


fast typewriting than the 
u It clearly and specifically describes 
Tells how thousands of operators all over 
cal system, and how you, too, 
reach the speed and salary of the expert. It tells how bun- 
Touch System, have mastered 


ss 


Any stenographer or beginner could well afford to fay 
get one absolutely Sree. 


Typewriti 

ypewriting Speed Pays 
And pays well. The experts, the high salaried stenogra- 
phers, are always in demand and draw big salaries because 
they are speedy and accurate. They are speedy and ac- 
curate because they use the touch system Learn the 
touch system yourself—do not be satished with your pres- 
ent speed, with your present typewriting ability. In 


a I 
a few short weeks, without interfering with y 
) 







ur 

















present work, you can learn this simple. easy 
speed-increasing and salary-raising system. 

If you are a beginner, start mow to learn 

the touch system, Start rig/fz in the 

beginning. Don't waste your time 

and money preparing for an ordi (4a 

nary typewriting position —fit 

yourself for a high-salaried, o College Hill, 
congenial position Be Springfield, Ohio 
come an expert. EARN 4 Please send me free of all 
big money at the start. harge, your book on Expert 





Typewriting 


Send This 





Position 
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When you apply for a position, there are three-quarters 
of a million chances that you will be asked this question, 
because there are over three-quarters of a million Remington 
Typewriters in service. You do not have anything like 


the same number of chances on any other machine. 


This simple calculation of chances tells the story. It 
tells why it pays the student best to learn and why it pays 
the school best to teach the skilled use of the 


Remington Typewriter 
Visible Models 10 and I] 





Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 
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Write Ideas for Moving Picture Plays! 





YoU CAN WRITE PHOTO PLAYS AND 
EARN $25 OR MORE WEEKLY 


We Will Show You How! 


If you have ideas—if you can think—we will show you the secrets of this fas- 
cinating new profession. Positively no experience or literary excellence necessary. 
No “flowery language’’ is wanted. 

The demand for photoplays is practically unlimited. The big film manufactur- 
ers are ‘moving heaven and earth’’ in their attempts to get enough good plots to 
supply the ever increasing demand. They are offering $100, and more, for single 
scenarios, or written ideas. 

We have received many letters from the film manufacturers, such as VITA- 
GRAPH, EDISON, ESSANAY, LUBIN, SOLAX, IMP, REX, RELIANCE, 
CHAMPION, COMET, MELIES, ETC., urging us to send photoplays to them. 
We want more writers and we'll gladly teach you the secrets of success. 

We are selling photoplays written by people who ‘‘never before 
wrote a line for publication.’’ 

Perhaps we can do the same for you. If you can think of only one good idea 
every week, and will write it out as directed by us, and it sells for only $25, a low 


figure. 
YOU WILL EARN $100 MONTHLY FOR SPARE TIME WORK 
SEND YOUR NAME AND ADDRESS AT ONCE FOR 
FREE FREE COPY OF OUR ILLUSTRATED BOOK, ‘‘MOV.- 
ING PICTURE PLAYWRITING.’’ 


Don’t hesitate. Don’t argue. Write now and learn just what this new pro- 


fession may mean for you and your future. 


NATIONAL AUTHORS’ INSTITUTE 


R. 7O2, 1543 BROADWAY NEW YORK CITY 





Please mention The Gregg Writer when answering advertisements. 











THE GREGG WRITER 





That YOUR fountain pen ALWAYS WRITES. 
INSIS l That it feeds just right at all times. 
That it has no leaky jgints to soil your fingers. 


That it be self-filling, compact, neat. 


Then you will Fontan “a Sad i 
INVEST in T Dependable Pen —the PERFECT PEN for writing shorthand. 


The fot is guaranteed for ten years, has all the good points mentioned above, 
oa ona U PEN and is used by many “‘expert”’ shorthand writers. The pen that meets 


the exacting requirements of shorthand use will ‘“‘make good” anywhere. 


The candle was once “‘good enough ;”’ so was the horse car. If you use the pencil, RESOLVE 
to give this pen a fair test. Be up-to-date—efficient. ‘Efficiency Pointers” free! 


Order a No. 3 size of fanaa at $3, before you “‘spoil your good intentions.” 
Each pen being tried by an expert Gregg writer, insures your getting 


PEN SATISFACTION. 





(Valuable territory now open for representatives ) 





HERMANN FREDERIC POST 


Manufacturer ™Dependable ay 


1521 W. Monroe Street, Chicago, U. S. A. 





The inky, "mussy" way 











FREE FREE FREE 


ABSOLUTELY FREE OF COST Practical Drills in 


For thirty days the Carnegie College 
will mail to any reader of this journal, ab- 
solutely free of cost, one of its Home 


ag EE Shorthand Penmanship 


branches; 








. U.S. History. 
. Agriculture and Poultry Culture. 
. Theory and Practice, Methods and By GEO. Ss. McCLURE 
Scheol Government. 
. Bookkeeping, Commercial Law, and 
Spelling. 
English Grammar, Letter Writing, 


—_ One of the ‘‘Little 
DR.GALBREATH. cach and will give yous good Kies of ont Things”’ that Helps 


Pres., Carnegie College methods of teaching by mail. We will 
send you one free; write for it today. —_——_———— 

We will also rent or sell to you any kind of a new or second- 
hand typewriter at only $3.00 per month. Write for our prices and 


terms. . 
Indis ble to acquini C 
$15.00 SPECIAL TUITION SCHOLARSHIPS $15.00 q pomeaave So acquamng 68 ec 
We are now granting “Special Tuition Scholarships” in the fol- curate and beautiful style. 


lowing courses taught by mail 


High Sehoot Professional Aerieutteres @ Valuable in developing speed. 


Professional 

Poultry 

a 64 fusely illustrated 

We will also send to you our -page College Bulletin free. En- ¢ pages, pro use y 1 ustrate ° 
close 25c in stamps for a trial subscription to ““New Education” for 
six months and for postage 

To make application for our “Special Tuition Scholarship” and ss 
to secure our “Home Study Manual” free, make an X before each ‘ 
of the above courses that might interest you, and before the “Home ; 
Study Manual” desired ; write your name and address plainly on Price, 15 cents, Postpaid 
the lines given below, and then cut out the ad and mail it to us . 


NAME —_ — - +4 

ADDRESS saath The Gregg Publishing Company 
Write us today; tomorrow may be too late. Address 

CARNEGIE COLLEGE, No. 75 D St., ROGERS, OHIO Sow ‘Tak Chteage Sen Eranctoce 

















Please mention The Gregg Writer when answering advertisements.. 
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Remember— 


What’s worth copying 
is worth copying well 


To insure that all carbon 
records are clean and perma- 
nently legible is an item that 
you can not afford to over- 
look. That’s the satisfaction 
you get out of 


Kory 


Carbon Paper 








bon paper. Its wonderful 
chemical composition makes 
it not only the most durable 


And it all depends upon the 
carbon paper. A few cents 
saved on the initial cost of car- 
bon paper may mean records of carbons, but absolutely reli- 
that will be faded, blurred and able and unchanging in any 
unreadable in a few years. climate. A sheet of Multi- 
Don’t risk it, get the blue or Kopy makes 100 clean copies, 
black MultiKopy Carbon all the letters on a page being 





Paper and your copies will 
remain clean and distinct as 
originals, non-rubbing, non- 
smudging, non-fading. 
MultiKopy Carbon Paper is 


the triumph of 20 Send for 


uniformly distinct because its 
surface is perfectly smooth. 
Unlike other carbon papers, 
you can make 20 clear copies 
at one writing with regular 
Jinish MultiKopy — 


years’ striving to pro- Free Sample Sheet other carbonsseldom 
duce a perfect Car- of MultiKopy good for 100 copies give Over 6. 


Star Brand Typewriter Ribbons 


<<. 


are guaranteed to make 75,000 impressions of the letters “‘a’’ and 


Ae **e’’ without clogging the type so as to show on the paper. 


F. S. WEBSTER COMPANY, 348 Congress Street, Boston, Mass. 


Sales Offices: 


New York, 396-8 Broadway Chicago, 222 W. Madison St 


Philadelphia, 908 Walnut St 


Please mention The Gregg Writer when answering advertisements.. 


Address all letters to the Home Office 
Pittsburgh, 829 


830 Park Bidg 
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Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 

2-0z. bottle, by mail 20 cents. 

At Dealers Generally. 

CHAS. M. HIGGINS & CO., Mfrs. 

271 9th St., Brooklyn, N. Y. “a 


° were made to Civil 

46,202 Appointments Service places dur- 

ing the past year. Good life positions at $840 to $1,500 

per year. Excellent opportunities for young people- 

Thorough instruction by mail. Write for our Civil Service 

Announcement, containing full information about all government 

examinations and questions recently used by the Civil Service 
Commission. 


COLUMBIAN CORRESP. COLLEGE, 











WASHINGTON, D. C. 





— 











ATHE SIMPLICITY COVER 


9 Big Helps in 1 Little Cover 
Stiff cover, transcribing easel, dictation knee- 
board, copyholder, line pointer, pencil 
' pocket, centering and tabulating scale, word 
counter, pencil pointer. Takes 5x9 book, 
Mae weighs only 3 ounces, self-adjusting. 

ed 50 cents; stamps accepted. Order now. 
JOHN P McENROE, 48 Ann Street, New York 














AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
est writers in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable to every office man 
and woman and all who are engaged in 
commercial work. 

$1.00 a year 
Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 
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Are you— 


Student, 
Teacher or 
Stenographer ? 


Then you need this newest of our 
publications. It takes you on a pleas- 
ant journey through the principles 
from first lesson to last, pointing out 
all the beautiful places, helping you 
over the obstacles, and makes the 
road to efficiency smooth and certain. 
It is the book 


that students, teachers and stenogra- 


It is vitally interesting. 


phers have been asking for for years. 


Hints and Helps 
for the 


Shorthand Student 


By JOHN ROBERT GREGG 


contains the clear, interesting exposi- 
tion of principles, and the helpful 
talks incorporated in the Learners’ 
Department of the Greece Waiter 
last year. It contains tests, writing 
exercises and reading exercises for 
study and practice—and is fully illus- 
trated by shorthand cuts and plates. 


Fifty-four pages — magazine size; 


price, fifty cents. Send for it today. 


The Gregg Publishing Co. 


NEW YORK CHICAGO SAN FRANCISCO 



















Please mention The Gregg Writer when answering advertisements... 
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$450 


($500 in Canada) 
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150 Statements an Hour 
on a Burroughs 


Did you get your statements out on time this month? Was every 
one absolutely correct? Were they as neat as printing ? 


No machine in the big Burroughs line of 86 different 
models more forcibly emphasizes the advantage of machine 
work over hand work than does the Burroughs Statement 
Machine—a Burroughs built to do ordinary adding and more. 


This remarkable machine almost 
eliminates time in making out monthly 
statements. Note what Richard F. 
Brune, retail groceries and meats, 
Sawtelle, Cal., says: 

“All my monthly statements I now finish in 
six hours by the use of the adding machine. It 
formerly took my $16 a week bookkeeper five 
days to do the same work and then the state 
ments were not always correct. )ou hada hard 
time selling it to me, but after I had used it one 
week | was sorry! hadn't bought it five yearsago."’ 

Mr. Brune says he wouldn't take 
$1000 for his machine and do without 
one, and that if he ever opens another 


Burroughs Adding 


store almost the first thing he buys will 
be another Burroughs. 


The machine prints Months, Dates, 
** Dr.,”® ** Cr.,”” ‘* Bal.,’” makes car- 
bon copies, etc. Totals up to $999,999.99, 
Also made in the visible printing style; 
or, with famous Duplex feature, for stor- 
ing away balances and giving automatic 
total of all statements sent out. 

Let us show you, in your own office, how 
this machine would be worth many times its 
cost to you. Write for our Systems Bulletin, 

Monthly Statements,” and ask us to make 
out your statements next month, no cost nor 
obligation 


anon 


Machine Company 


85 Burroughs Block, Detroit, Michigan iat Lean i <, Ganone 


Makers of adding and listing machines: listing and non-listing calculating machines: low keyboard 
ssthle-printing adding machines—%6 different models in 492 combinations of features—$150 to $950 


Please mention The Gregg Writer when answering advertisements. 
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So Easy to Take Apart 
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Note the Three Bellows, Insuring 
Constant Action 


Emptying the Dust Bag 


What Every Woman Needs 





The LIVINGSTON 


Vacuum Sweeper 








@ Cleans every kind of rug, carpet or matting. 
It runs on the floor like a carpet sweeper. 


Our CUT PRICE For a Limited Time 


== Only $8.50 == 


(Regular Price $12.00) 


@ Will make old carpets look like new. Al- 


ways ready for use. Can't get out of order. 
Will last for years. 


@ A free and éasy natural swing of the right arm—exactly 
the same as running a carpet sweeper—operates this ma- 
chine. It works backwards as well as forwards—a child 
ten years old can run it. Can be used every day instead 
of a broom, with much less labor and ten times better 
res 
@ Its three bellows assures a continuous suction. It takes 
up all the germ laden dust and deposits it in a big dust 
bag, and holds it there. Ever since the first Vacuum 
Cleaner was put on the market the demand for machines 
has been growing. The “Livingston” is one of the few 
hand operated machines sold with a factory guarantee. 
Every little detail has been figured out—it runs easily, 
et with powerful suction—it can't injure your carpets 
aan the mouth-piece is as smooth as glass. Easy to 
clean, it can’t get out of order and is always ready for 


instant use 
DESCRIPTION 


@ 16 inches long, 7 inches high, |! inches wide. Has rubber cov- 
furniture protector, and a neat little device on the back to keep 
the handle within easy reaching distance without stooping. This 
little lever can be turned up to allow the handle to drop level with 
the machine when sweeping under beds or heavy furniture. 
@ The bottom part of the machine is selected wood—the pes é is 
of pressed steel enameled a beautiful shade of dark green. 
amel is baked into the steel, making it permanent. Weight, 8% 
pounds, It is one of the handsomest machines you ever saw—all 
the trimmings are bright steel, the name “Livingston” is in gold 
letters across the top, runs on rubber tired wheels, with positively 
no noise. Worth its weight in gold for a sick room. 
@ The “Livingston” is as efficient as any vacuum cleaner 
can be made, either hand or power operated. It is so 
reasonable in price that not to have one is to do yourself 
an injustice. 
@ THINK what it means to have your rugs and carpets 
clean every day in the year. The LIVINGSTON - 
all the dirt that’s down in the texture of the carpet 
yond the reach of the broom or carpet-sweeper 
@ Order one today and begin to live ht. “We will 
supply you direct from our factory at the aah price, 
$8.50, for a limited time only. Address 


LIVINGSTON MFG. CO. 
78 West Washington St. Chicago 





Please mention The Gregg Writer when answering advertisements. 
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Complete Visible Writing 


This is the great distinctive feature of the Model 10 





Complete Visible Writing means not only that the writing itself 
is visible, but that the operating machinery which produces the 
writing is also visible. Above all, it means that the keyboard is 
completely visible. 

Why? Because it is the only typewriter having a key for every 
character—hence the character printed by each key is always the same. 


This distinctive feature has won for the Smith Premier Typewriter 
a vast army of loyal users. 


‘Smith Premier Department! 


Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 





Please mention The Gregg Writer when answering advertisements... 
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' A Knowledge of Filing 


. makes a Stenographer more 
systematic in all his work — 


@ And system is the soul of business. 


@ Independent of the dollars and cents value of filing knowledge and 
practice to the business student, have you thought of how it affects 
his other work ? 


@ It teaches him system. He naturally becomes more methodical ; 
applies business principles to all his work; becomes more efficient, more 
valuable. It doesn’t take a very keen business school man to see the 
importance of this to his school. 


@ When the student gets out into the business world his value and ad- 
vancement will depend largely upon the habits of thought and practice 
he acquires in your school. Whether good or bad, they will reflect 
upon the school that trained him. 


@ If you are building for the present, filing training—and especially 
‘*Y and E”—is a necessity; if for the future, it is an immensely profit- 
able investment. ‘To adopt it now in advance of other schools is simply 
to emphesize your enterprise—to make it harder for your competitors. 


“Y and E” Office Training Cabinets 


@ We have designed two cabinets especially for teaching filing in business schools in connection with 
the office training course. 


@ No. 1, designed specially for the small school where the actual physical requirements are not 
so great, represents the indivisible minimum. It contains all the equipment necessary for thor- 
oughly drilling the student in the fundamentals‘of filing and to put him in a position to apply his 
knowledge definitely and accurately. There is nothing complicated about it. It enables the student 
to learn all about filing he needs to know. 


@ No. 2 is*planned for the moderate size or large school, It is equipped for vertical and flat filing; 
is provided with geographical, subject, numerical and alphabetical guides; card systems; ** follow- 
up,” in fact, everything that is necessary. It is the ideal cabinet for teaching filing, and is admir- 
ably adapted to the standard text on office training. 


g@ A postal card to our System Department will bring complete information, illustrations and prices. 
More than five hundred progressive schools have adopted ** Y and E”™’ filing. 
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| —- — a First Quvuatiry 
i iadelphia ashington M () "Vy Ea 
Pittsburgh Buffalo FG. (9. Fixe Systems 
Cleveland Chicago anD Business 
Los Angeles San Francisco EquirMENT 


139 St. Paul Street, ROCHESTER, N. Y. 
In Canada: THE OFFICE SPECIALTY MFG. CO., TORONTO 


Please mention The Gregg Writer when answering advertisements. 
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Teachers’ Agencies 





MANY OF THE 





| BEST POSITIONS ARE FILLED EARLY The Pratt Teachers’ Agency 
September vacancies are coming in bow We r 70 Fitth Avenue, New York 
e hundreds of calls for Commercial Teachers 
analine ameniienass cans mare onnartemiti« , Recommends college and norma! graduates, 
... a. F “ an be ™ co a —_ == cialists, and other teachers to co ages and eshooks 
Write today. High school and business college posi The mey receives many calls for commer 
tions our “Stock in Trade cial teachers from public and private schools, 
CONTINENTAL TEACHERS’ AGENCY and business colleges 
i 


oan WM. ©. PRATT, Manager 
BOWLING GREEN, KY 














Over 36,000 POSITIONS FILLED 3oth Year 


Fisk Teachers’ ASency | vein ice scctin tater tonne 





28 EAST JACKSON BOULEVARD gency vacancies and for next year. Write 

CHICAGO us if available at the present time or in 

Other Offices Boston New York Washington the fall of 1913. Circular and Member- 
Denver Portland Berkeley Los Angeles ship Form sent on application. 








Ye ft you only kaew “ t ot P y Opport tie 
IF YOU ONLY KNEW. ccessivsc tener yourseii by being enrolled with this Agency, you who ar 
r y worth while—especi : er " ' 
week bor 1 N n gh Sche pr t 


' y r 
| wr w h r r 
slary $ of A Pe yl High Sc ho« ercial teacher says, “I want a tant by December 1, $1 I 
g AN rey perintendent asks for an A-1 an for J ary, at $1 AM ‘ unt \ ks for a hig? 
t§ $1 
\ I 1 year r ft her f roer r 
roll v ‘ r re nm grateful | r r 
y one to g , g to lose y registering now 
THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 








COLLEGE GRADUATES! We need four —_- men for high school posi- 


tions in February. lary $1100 to $1400, with p SH] ONG 


chance to reach much more. Must be able to teach penmanship and business subjects. 





j Allso need good teachers without college training. [If you want a better position now, § MMF PD 
4 or later, be sure to write us. Leading Bureau in Great Central States ! CROAL 
CACHERS 
THE SPECIALISTS’ EDUCATIONAL BUREAU 





Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. Pt CIAl ) 








Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, lowa 
1. Will enroll good teachers. 
Will place those teachers in touch with the best paying positions in the Mipp.e 
Srates, and the Great West and Nortruwesr, 
Will ably assist worthy teachers to deserved positions, 
Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 


cf 


- 











The B. F. Clark Teachers’ Agency 


CHICAGO .. ° 413 Steinway Halil 
LINCOLN, NEBRASKA : ist National Bank Bldg 
SPOKANE, WASHINGTON — Peyton Block 


7 > * 7 >. >. . = -_ 
Vacancies from the University to the grades. 25th year 





Please mention The Gregg Writer when answering advertisements. 
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Teachers’ Agencies—continued 











POSITIONS FOR TEACHERS 
We want every enterprising commercial teacher who 
can take a position or promotion in January to enroll 
with us at once. Many calls are coming to us for 
teachers to begin work in January and February. It 
will pay you to investigate, Write for FREE literature. 


THE INSTRUCTORS’ AGENCY 
MARION, IND. 








@ Teachers desiring positions 
are referred to these agencies 
as worthy of their confidence. 
@ Mention the Gregg Writer 
when writing. 











COMMERCIAL TEACHERS 


Wanting positions in Colorado, New Mexico, Arizona, California, Nevada, Utah, Washing- 
ton, Idaho, Montana, Wyoming, North Dakota, South Dakota, Nebraska, Kansas, Okla- 


homa, or Texas, should write us at once. 


ROCKY MOUNTAIN TEACHERS’ AGENCY, Empire Bidg., 


DENVER, COLO. 


WM. RUFFER, A. B., MANAGER 











SOUTHERN 
TEACHERS’ 
AGENCY 


W. H. Jones, Mer. 
COLUMBIA, S. C. 





SPECIALISTS WANTED 


There is an unprecedented demand for com- 
mercial teachers. 
of those who are prepared to do a good grade 
of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 
have a Specialists’ Department. 


I can place any number 

















THOUSANDS OF TEACHERS 


have increased their Teaching Efficiency 
and Salaries through the mastery of the 


Palmer Method of Business Writing 


We can teach you By Corresponpence, this famous system of penmanship, which is now 
taught from coast to coast, and make the course fascinating and easy. Only spare moments 
required for study and practice, thirty minutes a day being sufficient. If you enclose one 
dollar, we will mail you a copy of the Palmer Method and a receipt for a month's trial 


course, 


A PALMER METHOD TEACHERS’ CERTIFICATE given upon completion of course 


may be worth hundreds of dollars to you. 


Write us today for information and free sample copy of the beautiful American Penman. 


THE A. N. PALMER COMPANY 


30 Irving Place - 


- New York City 





Please mention The Gregg Writer when answering advertisements.. 
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Large List of New Profes- 
sional and Amateur Plays, 
Vaudevilie Sketches, Stage 
Monologues, » petrol Material 


Jokes, Musical Pieces, Hectia- 
tions, moked ues, Make-u Geods,ete. © atalogue free. 
T.'S. DENISON & CO., Dept. 70. Chicago. 














STUDY ascome | AW ecenc, at Home 
Become LEGAL 
alawyer DIPLOMA 


We make your home a university. Leading Correspondence 
Law Gonme in America—recognized by resident colleges. New 
text, specially prepared by 20 Deans and university iaw school 
teachers. We Guarantee to coach free any graduate failing to 
pass bar examination. Special Business Law-Course. ‘‘Legally 
trained men always succeed.’’ Over 10,000 students enrolled, 
Begin now Posy terms. Catalog and Particulars Free, 


La Sallie Extension University, Box 163, Chicago, UL 








<a 


The Stamp of Pencil 
Quality 


DIXON'S American Graphite Pencils are 

made to fill every need. Send 10 cents in 

stamps for liberal samples of Dixon's 

Stenographe r Penc ils and copy of Dixon's 
‘Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 











™ PARKER 


TEACHERS’ AGENCY 





E make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 
Do you want a position or a pro- 
motion ? 
Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 
SPOKANE, WASH. 








Please mention The Gregg Writer when answering advertisements.. 


|= extremely 
light action 


of the Monarch 
Typewriter endears it 

to all operators who use it. 
The typist who takes pride 
in her position finds great 
satisfaction in being able to 
turn out as‘much work, and as 
good work, per hour, toward 
the end of the working day 
as during the morning. Other 
conditions being the same, 
she can always do this on a 

Monarch. There is 


** No Three O’Clock 
Fatigue”’ 
for users of this machine. The 
mechanical reason for the 
Monarch light touch is found 
in the action of the Monarch 
type-bar, an exclusive 
and patented feature 
which gives this re- 
markably light touch. 
We would remind the 
business man that Monarch 
light touch means more work 
and better work, because less 
physical strength is expended 
by the operator. Therefore, 
cost per folio is reduced, mak- 
ing the Monarch a business 
economy. 
SEND FOR MONARCH 
LITERATURE 


Then try the Monarch, and be 
convinced that Monarch merit 
rests in the machine itself, not 
merely in what we tell you 
about it. 


Monarch Department 
Remington Typewriter Company 
(Incorporated) 

New York and Everywhere 
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The Speed Secret 


T IS VERY SIMPLE— just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
might with one of my DICTATION OUTFITS—my matter or your matter—any speed from 

Speed and d ealary are synonymous— 


| 


ten words per minute to far above 200—clear as a bell. 
do you want to better yours? 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 











If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE BOOK 


For up-to-dateness 


THE JOURNAL | 


For nearly a decade 


THE SCHOOL } 
For twenty years the 





Zanerian College, 
Columbus, Ohio, 


.y been the leading penmanship school 

of America. And to-day it is still the 
recognized center for professional train - 
ing sae in oo a — artistic. 

hand Jendieia whe good pen- 

men are in constant Vay Why not 
increase your salary by improving your 
writing? 

A beautifully illustrated catalog for the 
asking. 


has been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 

| paper. 


| The Business Educator | 


The Zaner Method 


| Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions. 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 

| be given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 





Please mention The Gregg Writer when answering advertisements. 
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The Factors of 
Shorthand Speed 


epitomizes the experience of one 
of the successful writers of Pit- 
manic Shorthand, David Wolfe 
Brown, late official reporter in 
the U. S. House of Representa- 
tives. It is well worth reading 
and study by any writer of short- 
hand, regardless of system. 


“‘Get the Motion’ 


That skilled and long-experienced re- 
porter, Theo. C. Rose, of Elmira, N. 
‘*The Factors of Short- 








Y., wrote of 
hand Speed’’ 


‘*I used to think that what I needed 
was to see a practical reporter write, so 
that I might ‘get the motion.’ Your 
book must supply the earnest student 
with that necessary ‘motion,’ so far as 
words can do it.’’ 


James E. Munson, the eminent reporter 
and shorthand author, said of ‘‘Factors 
of Shorthand Speed’’: 

‘I do not know of any publication that 
will compare with it as a guide to speed 
in shorthand execution,’’ 


PRICE, 75 CENTS 


THE GREGG PUBLISHING COMPANY 


New York Chicago San Francisco 





Vest-pocket size. 
Most popular 
book of its spas 





dis ble in 

the office, schoolroom, and home. Published in three 
editions: qrese — ee edges, indexed, © cents 
red leather, red dexed, &) cents; cloth, eo 

masses. Ba capte. ooWirite tor agents’ tonne is and f ree, 
catalogue, describin set, com series 0 

commercial text-books. THE RAOTIOAL eae 

K OO., Euclid Avenue and 18th om Cleveland, Ohio. 








g A handsome pin or but- 
ton representing the two 
elliptical figures on which 
the a is founded; blue 

and white enamel with 

lettering and gold 
ce. Sent postpaid, 50 
cents. State whether pin 
or button desired. 


GREGG PUBLISHING CO. 
New York Chicago 














A Simple Test of the Air Showing 
The Amount of Steam it Contains 


The instruments commonly sold to test humidity are 
so unreliable that most persons who undertake to use 
humidity for health and efficiency in cold weather. 
give it up without success. 


The wet and dry bulb instruments are usually 20 per 
cent wrong in the low percentages. What the com- 
mon observer wishes to know is whether he has 
enough humidity in the house for comfort and health 
in cold weather. Our gauge will give the information 
accurately. 

The Humidity Gauge is a simple device for exhibit 
ing at a glance the condition of the air as to its 
humidity by the color of the ribbons. By uncovering 
the leaves of the gauge one may readily find the shade 
which matches the color of the ribbons and find printed 
on the color sheet the per cent of saturation or relative 
humidity of the air 


Price 35 cents, postpaid 


Sold by 


The Little Chronicle Company 
542 S. Dearborn St., Chicago, Il. 





——Humidity Gauge— 














Ist, 1911. We find it all that it is recommende 


449 EAST CHURCH STREET 


You Buy a CERTAINTY When You Buy RENU-RIBN 
Makes old dim ribbons write like new. 
Baker Business College, Geher, Geagen, wrtten 2 “We have used your Renu-Ribn since Se we ff i) 

j 


KINION, Prin Just as well commence using it now as to wait till later. It's like the } reds of other little im- 

provements. You don't get « verything at once. Now is RENU-RIBN'S time Start today Just wrap up the 

Stamps or coin and place your return on the envelope. You will get it by return mail ¢ yy 
kc by mail. Foreign, 75 Agents wanted ee. 


THE RENU-RIBN COMPANY 


40 Shandwiek Place, Edinburg, Seot.; Box 226, Kenora, Ont., Cam; 34 Rosser St. Roxelle. Sydney, Australia if, 


One vial renews a dozen, any color. 






ertain renewer of ol ry ribbor Signed 


. - MARSHALLTOWN, IOWA 








Please mention The Gregg Writer when answering advertisements.. 
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IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


==WHY NOT?=< 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine —if you only knew. 


THE PHONOGRAPHIC WORLD 


154 NASSAU STREET - NEW YORK CITY 

















A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 

Send Names of /0 Stenographers and 

get a Premium. 


THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 














You’ll be Interested in this Book— 


“Office Training 


for 
Stenographers” 


By Rupert P. SoRelle 





It presents an entirely new plan for giving 
the finishing touches to the stenographic 
course. It is designed to give students the 
knowledge and training that employers com- 
monly distinguish as ‘‘experience.”” 

“Office Training”’ is founded on the idea 
that such a course should be an integral part 
of the regular course of study in the advanced 
shorthand department. 

It contains twelve sections, each dealing 
with a distinct and vital phase of office work. 
Only such features of office work as the 
present-day stenographer is required to be 
acquainted with are covered, and these sub- 
jects are treated in a way to make it possible 
for the work to be conducted effectively in 
any shorthand department. 

Briefly these are its advantages : 

1. The course is interesting to the student as well 
as to the teacher. 

2. It is an integral part of the stenographic 
course—not an appendix—and can be completed 
without interference with the shorthand and type- 
writing work. 

8. Itrelieves the monotony of routine “dictation 
and transcribing"’ in the advanced shorthand depart- 
ments. 

4. It familiarizes the student with the common 
business papers and their various functions, and gives 
sufficient practice to obtain skill in using them. 

5. The principles learned are applied. 

6. It increases efficiency by adding what is prac 
tically “business experience.” 

7. The student finishes the “Office Training” 
course simultaneously with the shorthand course. 

8. The unit plan—each lesson being complete in 
itself—makes it very flexible and admirably adapted 
to varying school conditions. 

9. A-separate Exercise Book is provided. 


“Office Training’”’ is the handsomest book 
we have yet published—184 pages beautifully 
illustrated in two colors. It is just the book 
you need to make your stenographic course 
more efficient. Send for a sample copy—to 
teachers, 75c. 





THE GREGG PUBLISHING COMPANY 


NEW YORK CHICAGO 





Please mention The Gregg Writer when answering advertisements.. 































































Classified 


Advertisi 
| - vertising 


RATES:—Twenty-five Cents a line; minimum 
four lines, maximum unlimited, payable in ad- 
vance. Copy must bein our hands 20th of month 
preceding publication 

“There is only one employee on your pay roll 
that goes right on working day and night—that 
is advertising.” 














BUSINESS COLLEGES 
THE TAYLOR BUSINESS SCHOOL 
makes a specialty of Gregg Shorthand. Catalog free. 
10th and Market Streets, Philadelphia, Pa. 


FOR SALE: Well-established, paying business school. 
First-class equipment. No debts. Splendid location. 
Big sacrifice. Write at once. G. Z. C. care GREGG 
WRITER. 


BUSINESS COLLEGE FOR SALE. — Located in the 
eommercial center of one of the most prosperous valleys 
en the Pacific Coast. Good attendance, new equipment. 
Personal reasons for selling, Address, Western School, 
Gregg Writer. 








TEACHERS’ AGENCY 








WE CHARGE 20 to 70% LESS than others and give 
modern service. Let us place you. Register now. 
Modern Teachers’ Agency, C. A. Harpman, Mgr., 211 
Marine Building, Chicago. 





TEACHERS WANTED 





FREE REGISTRATION offered qualified and experi- 
enced commercial and manual training teachers. Growing 
demand in western high schools. Business-Men’s Clear- 
ing House, Denver. 





HELP WANTED 


TEACHERS AND OTHERS who can work either stead 
ily or in spare time, we have easy, pleasant and highly 
respectable work, selling our Vacuum Sweepers (see our 
full page ad, page VI). No previous experience is neces- 
sary. Make $3 to$7 perday. Address: Livingston Mfg. 
Co., 78 West Washington Street, Chicago. 


GOVERNMENT POSITIONS OPEN TO MEN AND 
WOMEN. $90.00 month. Annual vacations. Short hours 
No “‘layoffs.”” Parcels Post means thousands of postal ap- 
pointments. “Pull’’ unnecessary. Farmers eligible. Write 
immediately for free list of positions open. Franklin 
Institute, Dept. J46, Rochester, N. Y 





STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 


THE GREGG 





Please mention The Gregg Writer when answering advertisements. 
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CARBONS AND RIBBONS 


THE splendid write of our ribbons and the copies from 
our carbons are seen the world over. Why not be in line! 
Send for ““Facts.”’ Your dealer should have our goods. If 
not, write us. Mittag & Volger, Inc., Park Ridge, N. J 





TYPEWRITERS 


TYPEWRITERS—Every kind on the market; write to- 
day for best bargain you ever secured. Shipped anywhere 
on approval, $10.00 up. Fletcher Typewriter Co., 205 N. 
7th St., St. Louis, Mo. 


TYPEWRITERS 
GUARANTEED FOR TWO YEARS 
$5 DOWN AND $3 PER MONTH. 

$é 


SRE, B cscccoconcced 55 SE Misekcccenese HO 
Underwood, 4........... 50 ie, Gio EE Bocescccces 50 
Smith Premier ......... 50 Oliver No. 5.......... 50 
PY cbedeesencase 55 i ichauinnbaassenees 45 


Others from $10 up. 
TYPEWRITER SUPPLY CO. 
207 West Fourth Street, Canton, Ohio 





PENMANSHIP 
BECOME AN EXPERT BUSINESS PENMAN BY 
mail. Complete Diploma Course by world’s best penmen 
Easy. quick method. You will be chosen to a good position 
if you write well. Special pen-your name on card and 
journal free. Write before sun-down today. Francis B 
Courtney, Box R 492, Detroit, Mich. 





SALESMEN 


WANTED—Salesmen to work counties, calling on vot- 
ers for our New Census publications. Largest publishing 
house in the world back of you. Permanent if satisfac- 
tory. Establish your future now. Men making $50 to $75 
per week. Rand McNally & Co., Dept. B, Chicago, Il. 





OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of Wc. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 


WANTED: ADS—to fill this classification. All steno- 
graphers need little handy helps. An advertisement here 
will reach a big field. 





BOOKS 


BOUND VOLUME XIII has been completely sold out, 
but the new BOUND VOLUME XIV is now ready for dis- 
tribution. This includes the twelve numbers of The Gregg 
Writer from September, 1911, to August, 1912, in substan- 
tial black cloth binding, with gold lettering. Price, $1.50 
prepaid; to teachers and schools, $1.25. Address, The 
Gregg Writer, 32 5. Wabash Ave., Chicago. 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco. 
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Announcement 





E have pleasure in announcing the appearance from the press of the 

shorthand version of the first forty-eight articles from Expert Short- 
hand Speed Course. Our readers who have been following this series of 
plates as it has been given in the magazine each month will need no intro- 
duction to this latest of our publications. 


Advanced Practice in Gregg Shorthand 


PART ONE 


is all in shorthand, printed from plates made by an expert writer of Gregg 
Shorthand. We select at random some of the articles it contains simply to 
convey to your mind its possibilities for increasing your shorthand skill— 
—Practical Value of Literature What is a Patent? 

Lost Arts Electromagnets 

The Stenographer’s Qualifications International Arbitration 

The Art of Conversation Lincoln 

The Sensations of High Speed New Materials for Paper— 


Sixty-three page booklet, linen paper cover, fifty cents 


Expert Shorthand Speed Course 


By RUPERT P. SO RELLE 


Gives an explanation of the scientific methods used in training the successful 
contestants in the Fifth International Shorthand Speed Contest, and the 
matter used for practice. It was these methods that helped Mr. Swem to 
defeat writers like Bottome, Wood, Marshall; to make records in the Na- 
tional Shorthand Reporters’ speed contests as 268 words per minute on 
testimony, 237 words per minute on jury charge, and 192 words per minute 
on straight matter, and to make a world’s record for accuracy—99.6% perfect. 


They helped Miss Tarr and Miss Werning to secure N.S. R. speed 
certificates for more than 200 words per minute. 
You can vastly increase both your speed and accuracy by following the 


methods of practice used by these writers. It gives the best collection of 
practice matter ever embodied in a book. 260 pages, bound in cloth, $1.00. 


THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 





Please mention The Gregg Writer when answering advertisements.. 











| Want All Typewriter 
Users to Have this New 
96-page FREE Book 


NIVERY STENOGRAPHER, every man or woman con- 
templating becoming a stenographer, every beginner 
should send today for this great FREE book on Ex- 


pert cypew wie ng. 

To the ste grapher, it fr ts the way to a better position. a bigger 
iry. tells how become an expert. To the young man or woman wi 
wants to be me a ster ipher—to the beginner—it will point out the 
surest way, the quickest way the only right way to learn typewriting and 

ht yoursell tor the x ying positior {an expert. 


Packed With Vital Typewriting Secrets 


Th k tells more a it actual, practical fast type writing than the 
best instruct nt k youc wuld t 1y It clearly and specifically describes 
the Tulloss Touch System. Tells all about the remarkable Special! Finger 
lraining Exercises which make the mastery of expert typewriting easy 
for every operator. Tells how thousands of operators all over the coun 
try have mastered this easy and practical system. and how you, too, can 
earn it an each th peed and salary of the expert. It tells how hun 
ft started by the Tulloss Touch System, have mas 
gh salaried positions right at the start. : 
is gained how mistakes may be prevented, what Ey THE TULLOSS =) © lle) i 
s best: 96 pages. in all, of useful valuable hints and Te 
pher or beginner could well atiord to pay for a copy SPRINGFIELD OHIO 
t pass by this opportunity to get one absolutely free. 


The Tulloss Teed System 


be learned during your spare time if you are already a stenographer 
nd will enable you to make the change from sight to touch without losing sadache. Send f * 96-page fre 
lay from your regular work. It will give you the speed and Same a n pewriting today. Make your wor 
he expert. Will bring u the increased salary of the expert Easy. easier. more interesting—k rn the right we 
mple and practical, it ca » quickly mastered by any stenographer. “ 
u are a beginner, the s Touch System can be taken up and 


earned at ys rown home r right alone with your regular typouries Typewsiting a Pays 


ms, if u , usiness college. Learn the touch system, or if 
crease your speed by a study of this system, and . i i h-salaried 
yn turn out more work and better work. Youcan ®"¢ P@ on “— ° conmendl mend 
ur work out on time—do away with overtime and we | sph . ’ a" al s -— sae Geena 
work. The Tulloss Touch System makes type- ‘ —_ o A te - tT! : ~ ~~ ol decurate 
cr : ic € e » > ; ‘ 4 
writing easy, interesting. reduces it to a science. oo . tl i r be ~ “ | earn 
e se the xe » touch 5 . 
You are not compelled to keep your eves ecause . . 
trained o . -r all the time—to watcl 
ined on the paper a ve time—t atch for fied with your present speed, with your pres 
mistakes—to see that you have written the , 
right letters. Learn the Tulloss Touch System ¢®¢typewriting ability. In afew short weeks 
a > ~ - without interfering with your present w 
and you can write with your eyes closed. It mite te ay at agg te 
relieves your eyes of that constant strain—rests te - . _ y . in  eoneiianin 
them. Joes away with tl nd-of-the-day"’ ‘rcasine ane : . —a % > 
; Does a ’ eae = right in the bewi: . Don't waste y 
time and money pre ng for an ordinary 


typewriting p 


GET SPEED? irc icntinoneys 
THE TULLOSS SCHOOL OF 
AND THE TOUCH TYPEWRITING 


SALARY 841 College Hill, Springfield, Ohio 
Send This S 


School of 


Coupon Touch 
Ty — 


r 


the touch system yourself—d rot be satis 


























Where the 
Machines are— 


_ the positions are. 

















The more machines, the more and better positions. — 


Of course! 

Therefore please do not forget that there are over Three- 
Quarters of a Million Remington Typewriters in service —more 
than any other make—more than many others combined. 

That is the plain, simple reason why every wise student 
learns to operate the Remington. 
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Remington Typewriter Company 


(Incorporated) 


New York and Everywhere 
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Send for a 


CarbonCopy pi ~= phe 


as Readable Trial Sheet of 
: MaltiKopy 


as it was - "7 . (good for copy- 
Nineteen 
Years Ago 


ing 100 letters) 


HMM hihi 


Wd 


HE copy of this letter, made nineteen years ago with black Multi- 
Kopy carbon paper, was recently brought out as evidence in a 
lawsuit. It was as legible as the day it was made. 


Are the copies of your letters and records important enough to deserve 
permanency? Then be sure you use the carbon paper which makes 
clean, distinct copies that won’t fade, rub nor smudge. Get the black 
or blue MultiKopy and your records will be as legible twenty-five years 
hence as they were when made. 


Murnikorr <azaze 


is the result of 20 years’ experience in striving to produce carbon paper of greatest 
efficiency. Its remarkable durability—a sheet making a hundred clear copies before 
its usefulness is ended—is due to its wonderful chemical composition. Compare the 
smoothness of MultiKopy with the uneven surface of any other carbon paper and you 
will understand why in even the hundredth copy every letter on the page is of uni- 
form clearness. 

You can make twenty ‘lean, distinct copies of a letter at one writing with MultiKopy, 
thus saving three-fourths of the time and energy required to make the same number 
with another carbon paper. 

Send today for Free Sample. Send your name and address and your dealer's 
name, please, and we wil! send you a sheet of MultiKopy, good for 100 copies. You 
will never waste time with any other after you have used it 
Star Brand Typewriter Ribbons are guaranteed to give 75.000 impressions of the 

. letters ‘‘a’’ and ‘‘e’’ without clogging the type so as to show on the paper 


F. S. WEBSTER CO., 348 Congress Street, Boston, Mass. 


Address all letters to the Home Office 
: SALES OFFICES: New York, 396-98 Broadway; Chicago, 222 West Madison Street 
+ Philadelphia, 908 Walnut Street; Pittsburgh, 829-830 Park Building 
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Please mention The Gregg Writer when answering advertisements.. 
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AT L A ST . A NON-LEAKABLE Fountain 
¢ Pen that is SELF-FILLING! 

The fumtiz Nos. 2 and 3, is now supplied with the safety, non-leakable, screw cap. 
Vy UPEN In addition to the other merits of this pen—guaranteed for ten years, 
self-filling and self-cleaning, non-sweating, no leaky joints, fitted 


with best 14k gold points that can be made—this pen may be carried in any position whatso- 
ever without leakage! Just what the ladies have been looking for. 


(FORMERLY KNOWN AS 
“TEN YEAR PEN.) 


The fumtia has proved ‘‘faithful’’ and ‘‘dependable™ in court reporting work. 

Dependable Pen Use it in your work, to make it speedy, accurate, and easier. Each 
order is filled by an expert shorthand writer. (Shorthand Speed 
Hints free.) 

Prices: No. 2, $2.50; No. 3, $3.00. No. 3 is the most popular size for shorthand use. Busi- 

ness men’s sizes, large barrels and regular caps, $4.00, $5.00 and $6.00. Specify whether fine, 

medium, or stub points are desired, and whether you write lightly or with a heavy touch. 


The ndable pe" IS THE ONE PERFECT PEN FOR EVERY USE. 
PEN BUY IT NOW! 


HERMANN FREDERIC POST, Mfr., 1521 W. Monroe St., Chicago, U. S. A. 














The New Census Edition of 


Practical Drills in 


Webster $ Dictionary Shorthand Penmanship 


Illustrated 








We offer you the 
best dictionary By GEO. S. McCLURE 
ever put upon the 
market at a low 


the English One of the ‘‘Little 


Language, con- oe 
taining the whole Th 2 2 h H. l 

vocabulary of the ings that Helps 
first edition, the 
entire corrections 
and improvements 
of the second edi- 


tion, to which ts @ Indispensable to acquiring an ac- 
curate and beautiful style. 


ductory disserta 
tion on the origin, 
history and con- 
nection of the 


ern Avia ani @ Valuable in developing speed. 
turope with ar 


explanation of the 


principles on 

og ES @ 64 pages, profusely illustrated. 
are formed. This 
work contains 
every word that 
Noah Webster 


ever defined. Price, 15 cents, Postpaid 
Price $3.00 each by Express. Weight 6 Ibs. p 


a H. LINER CO. The Gregg Publishing Company 


1306 S. Halsted St. Chicago, Ill. New York Chicago San Francisco 
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Write Ideas for bee Picture Plays! 











cinating new profession. 
- sé ° 
No flowery language’ 


The demand for photoplays is practically unlimited. 


ers are 


YOU 


We Will Show You How! 


ee . , 
moving heaven and earth 


is wanted. 


supply the ever increasing demand. 


GRAPH, 
CHAMPION, 


EDISON, 


scenarios, or written ideas. 


COME’ 


ESSANAY, 


If you have ideas—if you can think—we will show you the secrets of this fas- 


We have received many letters from the film manufacturers, such as VITA- 
LUBIN, SOLAX, IMP, 
r, MELIES, ETC., urging us to send photoplays to them. 


CAN WRITE PHOTO PLAYS AND 
EARN $25 OR MORE WEEKLY 


Positively no experience or literary excellence necessary. 


The big film manufactur- 
’ in their attempts to get enough good plots to 


They are offering $100, and more, for single 


REX, RELIANCE, 


We want more writers and we’ll gladly teach you the secrets of success. 


We are selling photoplays written by people who 


wrote a line for publication.’’ 


Perhaps we can do the same for you. 


every week, and will write it out as directed by us, and it sells for only $25, a low 


figure. 


FREE 


Don’t hesitate. 








YOU WILL EARN $100 MONTHLY FOR SPARE TIME WORK 


*‘never before 


If you can think of only one good idea 


SEND YOUR NAME AND ADDRESS AT ONCE FOR 
FREE COPY OF OUR ILLUSTRATED BOOK, ‘‘MOV. 
ING PICTURE PLAYWRITING.”’ 





Don’t argue. 


fession may mean for you and your future. 




















































Write now and learn just what this new pro- 


NATIONAL AUTHORS’ INSTITUTE 


NEW YORK CITY 


R. 





702, 


1543 BROADWAY 
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Sn 


Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-oz. bottle, by mail 20 cents. 


At Dealers Generally. 
CHAS. M. HIGGINS & CO., Mfrs. 
271 9th St., 


Brooklyn, N. Y. y 








Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
onstagees. Minstre! Material 
Musical Pieces, HRecita- 


tiens, Dialogues, Make-u Geoods,ete. Catalogue free. 
T. 5. DENISON & CO., Dept. 70, Chicago. 














Vest-pocket size. 
Most popular 
book of ite kind 


be 17 office, schoolroom, and home. Publis ed in three 
editions: ereen leather, vw edges. indexed, 60 ‘| 
red leather, 5) cents; cloth, w 
insened. 2° bf rite for it terms and free 
llustrated catalogue, describing. , or lete series ot 
penn nn F text-books. IOAL TEXT 
BOOK O0., Euclid Avenue oul Moth =~ Cleveland, Ohio. 





——Humidity Gauge — 


A Simple Test of the Air Showing 
The Amount of Steam it Contains 


The instruments commonly sold to test humidity are 
so unreliable that most persons who undertake to use 
humidity for health and efficiency in cold weather 
give it up without success 


The wet and dry bulb instruments are usually 20 per 
cent wrong in the low percentages. What the com 
mon observer wishes to know is whether he has 
enough humidity in the house for comfort and health 
in cold weather. Our gauge wil! give the information 
accurately. 

The Humidity Gauge is a simple device for exhibit 
ing at a glance the condition of the air as to its 
humidity by the color of the ribbons. By uncovering 
the leaves of the gauge one may readily find the shade 
which matches the color of the ribbons and find printed 
on the color sheet the per cent of saturation or relative 
humidity of the air. 


Price 35 cents, postpaid 


Sold by 


The Little Chronicle Company 
542 S. Dearborn St., Chicago, Il. 








OVERNMENT POSITIONS 


° were made to Civil 

46,202 Appointments 37% isc0. Soe 

ing the past year. Good life positions at $840 to $1,500 

per year. Excellent opportunities for young people. 

Thorough instruction by mail. Write for our Civil Service 

Announcement, containing full information about all government 

examinations and questions recently used by the Civil Service 
Commission. 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 














THE SIMPLICITY COVER 


9 Big Helps in 1 Little Cover 

A neat, black cloth, 3 oz., 5x9 stiff cover, al- 
ways ready, Self-Adjusting and reversible, folds 
for dictation, slants for transcribing, with copy- 
holder, line indicator, pencil pocket, centering 
and tabulating scale, line and word counter, pen- 
cil pointer, 50 cents. Stamps accemed. Used by 
expert Gregg writers everywhere. Get yours. 


JOHN P. McENROE, 48 Ann Street, New York 











g A handsome pin or but- 
ton representing the two 
elliptical figures on which 
the system is founded; blue 
and white = with 


lig “paid 50 


cents. tow whether pin 
or button desired. 


GREGG PUBLISHING co. 
New York Chicago 





AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
est writers in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable to every office man 
and woman and all who are engaged in 
commercial work. 

51.00 a year 
Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 











Please mention The Gregg Writer when answering advertisements.. 
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Summer Normal Session 
of Gregg School 





I _— July 7th to August 15th the regular 
course of instruction of Gregg School, 
Chicago, will be supplemented by a Teachers’ 


Course. 


Special attention will be paid to methods of 


presentation, speed practice, blackboard drill, 





shortnand penmanship, review work, Office 
Training, English,and the correlation of subjects. i 
The work will be in charge of experienced 
and capable instructors who have formed the Ls 
faculty of Gregg School for many years. 
Teachers’ certificates will be granted to those 
who pass the required examination. 


If interested in the Teachers’ Course, send for particu- 


lars and Gregg School prospectus. 
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GREGG SCHOOL 


32 South Wabash Avenue 
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What Every Woman Needs 


The LIVINGSTON 


Vacuum Sweeper 











@ Cleans every kind of rug, carpet or matting. 
It runs on the floor like a carpet sweeper. 


Our CUT PRICE For a Limited Time 


SS Only $8.50 


(Regular Price $12.00) 


@ Will make old carpets look like new. Al- 
ways ready for use. Can't get out of order. 
Will last for years. 
@ A free and easy natural swing of the right arm—exactly 
So Easy to Take Apart the same as running a carpet sweeper—operates this ma- 
chine. It works backwards as well as forwards—a child 
ten years old can run it. Can be used every day instead 
of a broom, with much less labor and ten times better 
results. 
@ Its three bellows assures a continuous suction. It takes 
up all the germ laden dust and deposits it in a big dust 
bag, and holds it there. Ever since the first Vacuum 
Cleaner was put on the market the demand for machines 
has been growing. The “Livingston” is one of the few 
hand operated machines sold with a factory guarantee. 
Every little detail has been figured out—it runs easily, 
yet with powerful suction—it can’t injure your carpets 
because the mouth-piece is as smooth as glass. Easy to 
clean, it can’t get out of order and is always ready for 
: instant use. 
Note the Three Bellows, Insuring DESCRIPTION 


Constant Action @ 16 inches long, 7 inches high, |! inches wide. Has rubber cov- 
ered furniture protector, and a neat little device on the back to keep 
the handle within easy reaching distance without stooping. This 
» oy lever can be turned up =p the handle to drop level with 

he machine when sweeping under beds or heavy furniture. 
a The bottom part of the machine is selected wood—the top box is 
of pressed steel enameled a beautiful shade of dark green. The en- 
amel is baked into the steel, making it permanent. Weight, 8% 
pounds, It is one of the handeomest machines you ever saw—all 
the trimmings are bright steel, the name “Livingston” is in gold 
letters across the top, runs on rubber tired wheels, with positively 
no noise. Worth its weight in gold for a sick room. 
@ The “Livingston” is as efficient as any vacuum cleaner 
can be made, either hand or power operated. It is so 
reasonable in price that not to have one is to do yourself 
an injustice. 
@ THINK what it means to have your rugs and carpets 
clean every day in the year. The LIVINGSTON gets 
all the dirt that’s down in the texture of the carpet be- 
yond the reach of the broom or carpet-sweeper 
@ Order one today and begin to live ie “We will 
supply you direct from our factory at the advertising price, 
$8.50, for a limited time only. Address 


LIVINGSTON MFG. CO. 


Emptying the Dust Bag 78 West Washington St. Chicago 


my, —_—- 
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Complete Visible Writing 


This is the great distinctive feature of the Model 10 





Complete Visible Writing means not only that the writing itself 
is visible, but that the operating machinery which produces the 
writing is also visible. Above all, it means that the keyboard is 
completely visible. 


Why? Because it is the only typewriter having a key for every 
character—hence the character printed by each key is always the same. 


This distinctive feature has won for the Smith Premier Typewriter 
a vast army of loyal users. 


|))Smith Premier Department! 


Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 





Please mention The Gregg Writer when answering advertisements.. 
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‘Can You File 
Letters?” 


HAT is one of the first ques- 

tions the business man will 
put to your graduates. More 
than that, he will want a prac- 
tical demonstration of their 
ability to file and find letters 
and other business papers. 
@ How are you equipping your stu- se 
dents for this service‘ Are you giving 
them the needed practice in actual 
filing? Several hundred schools have already solved the filing 
problem by adopting “Y and E” systems. Incidentally, they 
have added greatly to the service-power of their students and 
the prestige of their schools. You can duplicate their experi- 
ence with “Y and E”’ equipment. 


“Y and E” Office Training Cabinets 


@ We have designed two cabinets especially for teaching filing in business schools 
in connection with the office training course. 

@ No. 1, planned specially for the small school where the actual physical re- 
quirements are not so great, represents the minimum. It contains all the 
equipment necessary for thoroughly drilling the student in the fundamentals of 
filing and to put him in a position to apply his knowledge definitely and accu- 
rately. There is nothing complicated about it. It enables the student to learn 
all about filing he needs to know. 

@ No. 2 is planned for the moderate size or large school. It is equipped for 
vertical and flat filing; is provided with geographical, subject, numerical and 
alphabetical guides; card systems; “‘follow-up;’’ in fact, everything that is 
necessary. It is the ideal cabinet for teaching filing, and is admirably adapted 
to the standard text on office training. 

@ A postal card to our System Department will bring complete information, 
illustrations and prices. 


teorts x ~YAWMAN a»? FRBE MFG.(0. 


Can Put Your Dept. S., 229 St. Paul Street, ROCHESTER, N. Y. 


? 
E” Fingers On Branches: (look usup) New York Boston Philadelphia Washington 
Pittsburgh Buffalo leveland Chicago Los Angeles San Francisco 


1 few desirable territories are open for enterprising dealers 
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Teachers’ Agencies 
The - ; FINDS POSITIONS FOR TEACHERS 


FINDS TEACHERS FOR POSITIONS 


THURSTON PERSONALLY RECOMMENDS TEACHERS 
TEACHERS’ ESTABLISHED 18 YEARS 


ANNA M. THURSTON, Mgr. E. R. NICHOLS, Ass’t. Mgr. 


A G E N C Y 623 SO. WABASH AVENUE, CHICAGO 











The Pratt Teachers’Agency @ Teachers desiring positions 





70 Fifth Avenue, New York are referred to these agencies 
pwns et tH LE as worthy of their confidence. 
odPeaMicec! fea"saste"tt wteteeteds: © | | @ Mention the Gregg Writer 
and Dusinces college SPRATT, Ma when writing. 











MANY OF THE 


AN UNPRECEDENTED DEMAND BEST POSITIONS ARE FILLED EARLY 


ing made on us for Commercial teachers High Schools, September vacancies are coming in now. We re- 
Normals, Busine oe. & i others are writing and wiring us ceive hundreds of calls for Commercial Teachers. 
if you ase a qualified inexperic _ i tee aa, GS GS GE Pee 6 Early enroliment means more opportunities. The 
on. September va es already on file, salaries $600.00 to CONTINENTAL can help you. Free registration 
$2200.00. An carly segistention with us will pay you Write today. High school and business college posi 


THE INSTRUCTORS’ AGENCY CONTINENTAL "TEACHERS: AGENCY 
MARION, IND. 








BOWLING “GREEN, KY. 








Over 36,000 POSITIONS FILLED 30th Year 


7 | J 
Fisk Teachers Agency We are now seeking teachers for emer- 


28 EAST JACKSON BOULEVARD gency vacancies and for next year. Write 
CHICAGO us if available at the present time or in 
Other Offices: Boston New York Washington the fall of 1913. Circular and Member- 





Denver Portland Berkeley Los Angeles | ship Form sent on application. 








“How” s Business ?’ ” Why, Splendid ! 





This f ritten January 1. In D ber we filled a number of positions at fair salaries, bes ng one man to a Brooklyn commercial 
lat $1 caste thy AE iy tate ost cocceins } lin New York City at pract mt 0; a man to the Wadena, Mian., High School 
at $1 a mentl la tot »ckbridge, Ma (he 50 of the famous Beck hire Hills try) High School at $80 a mo nth 
Besides, twelve or fitteen excellent private s ols asked us for men at from §75 to $1 nonth; some to begin now and some next fall 
By the one of these good s ols is the Ma ato, Minn., Commer 1 College, where we have seat J. D. ¢ urter, of Abile ie, vee : ta 
| lary, and with no ev gy he e- a r of our best and shrewdest teachers are enrolling right now. School offi noe oe want some 
“THE ‘NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 











High School Positions! Large city high school reports vacan ) 
cies to us. as follows; “Want teacher 
of business subjects—college man p( SET AE \\ 
$1500 at first, beginning February 1. 1913. No other agency knows of this vacancy. 
Want two more men in June for September, 1913."" We shall have choice openings to 
suit all. Usual salaries, $50 to $200 a month. If you want a better position next year, BNRIMI R ( | 
write usnow. Keep a free, up-to-date registration in our files. rE ACI »< 


THE SPECIALISTS’ EDUCATIONAL BUREAU Sp 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. PECIALT) 








The B. F. Clark Teachers’ Agency 


CHICAGO .. ° 413 Steinway Nati 
LINCOLN, NEBRASKA . tIst National Bank Bldg 
SPOKANE, WASHINGTON ... .- Pevton Block 


Vacancies from the University to the grades. 25th vear 
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Teachers’ Agencies—continued 


Reliable agencies find it profitable to advertise in the Gregg Writer. 
Good teachers find it profitable to enroll with good agencies. 
The advertising pages are worth a careful study. 


ZEBRE WER meenct 


IZ302 AUDITORIUM BUILDING Om + Om. a Cee) 


COMMERCIAL TEACHERS 


Wanting positions in Colorado, New Mexico, Arizona, California, Nevada, Utah, Washing- 
ton, Idaho, Montana, Wyoming, North Dakota, South Dakota, Nebraska, Kansas, Okla- 
homa, or Texas, should write us at once. 


ROCKY MOUNTAIN TEACHERS’ AGENCY, Empire Bidg., DENVER, COLO. 


WM. RUFFER, A. B., MANAGER 














Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 


Will enroll good teachers. 

Will place those teachers in touch with the best paying positions in the Mipp.e 
Srares, and the Great West and Nortuwest, 

Will ably assist worthy teachers to deserved positions, 

Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 


SOUTHERN SPECIALISTS WANTED 


TEACHERS’ There is an unprecedented demand for com- 
mercial teachers. I can place any number 
AGENCY of those who are prepared to do a good grade 
W. H. Jones, Mgr. || Of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 

. COLUMBIA, S.C. | have a Specialists’ Department. 

















THE MINNEAPOLIS TEACHERS’ AGENCY 


S. J. RACE, Manager 327-31 14th Ave., S.E., MINNEAPOLIS, MINN. 


@ Fills a large number of Commercial Positions each year in High Schools 
and Colleges in all the North-Central and Western States. 

@ Has a large number of calls for teachers with a good academic education, 
and ability to teach shorthand, typewriting, bookkeeping, etc. 

@ Can secure excellent salaries for well-qualified commercial teachers— 
much better than most of them are getting at the present time. 

@ Does not charge a registration fee in advance. 





Write today for full information. Speak of your education and experience. 
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THE MID-CONTINENT 
TEACHERS’ AGENCY 


is beginning the fifth year of continued success 
and invites the patronage of teachers and school 
authorities in all parts of the country. We are 
conducting an active campaign for extensive 
business in the seven Mississippi Valley States 
from Canada to Texas and the West. Write 
for information. Address 


THE MID-CONTINENT TEACHERS’ AGENCY 


E. H. ELLSWORTH, Mgr., 211 Portsmouth Bidg. 
KANSAS CITY, KANSAS 








TEACHERS WANTED 


Would like to get in touch with three 
shorthand teachers to begin work next 
September. Fine location, good salary, ex- 
cellent opportunity for a choice position, 

Address, 


Box 952 PORTLAND, OREGON 

















—ONE OF THE BEST GREGG 
TEACHERS IN AMERICA 
for the head of the Shorthand Depart- 
ment of a large Eastern school, where 
the opportunities for advancement are 
unusual. “The man must possess fine 
teaching skill, be energetic, a good 
organizer and disciplinarian, and not 
afraid to work. Position open Sep- 
tember Ist next. Salary commensurate 
with importance of position. Would 
like to meet candidates at E.C.T.A. 
Convention at Atlantic City, March 
22nd. Don’t write unless you meas- 
ure up to above requirements. Corres- 
pondence treated strictly confidential. 


Address EFFICIENCY, care of 
The Gregg Publishing Company, 
1123 Broadway, New York City. 




















SEE INSIDE 
FRONT COVER 
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Monarc 


4h extremely 
light action 


of the Monarch 
Typewriter endears it 

to all operators who use it. 
The typist who takes pride 
in her position finds great 
satisfaction in being able to 
turn out as‘much work, and as 
good work, per hour, toward 
the end of the working day 
as during the morning. Other 
conditions being the same, 
she can always do this on a 

Monarch. There is 


‘** No Three O’Clock 
Fatigue’’ 

for users of this machine. The 

mechanical reason for the 

Monarch light touch is found 

in the action of the Monarch 

type-bar, an exclusive 

and patented feature 

which gives this re- 

markably light touch. 

We would remind the 

business man that Monarch 

light touch means more work 

and better work, because less 

physical strength is expended 

by the operator. Therefore, 

cost per folio is reduced, mak- 

ing the Monarch a business 
economy. 


SEND FOR MONARCH 
LITERATURE 


Then try the Monarch, and be 
convinced that Monarch merit 
rests in the machine itself, not 
merely in what we tell you 
about it. 


Monarch Department 
Remington Typewriter Company 
(Incorporated) 

New York and Everywhere 
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The Speed Secret 


T IS VERY SIMPLE— just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
might with one of my DICTATION ¢ po haley | matter or your matter—any speed from 


ten words per minute to far above 200—clear asa bell. Speed and salary are synonymous— 


do you want to better yours? 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 











If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 





THE SCHOOL 
For twenty years the 


Zanerian College, 
Columbus, Ohio, 


has been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional train- 
ing in penmanship, practical and artistic. 

Short machen who are pen- 
men are in constant demand. Why not 
increase your salary by improving your 
writing? 

A beautifully illustrated catalog for the 
asking. 


THE JOURNAL 
For nearly a decade 


The Business Educator 


has been gradually pushing to the front, 

| until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 

| paper. 


THE BOOK 
For up-to-dateness 


The Zaner Method 


Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions. 
| Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 
be given 





If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 
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™ PARKER 


TEACHERS’ AGENCY 





W* make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 

Do you want a position or a pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 


SPOKANE, WASH. 








YOUR IMAGINATION 


is worth money to you writing plots for 
motion pictures. 


The demand for new writers in this field 
is greater now than it ever was. 


Do you realize what this means? 


It means that beginners have a better 
chance of having their photoplay scripts 
accepted now than ever before. Prices 
run from $25 to $100 and up. 


Why not double your income writing 
photoplays in spare time or when ever an 
inspiration strikes you? You can succeed 
as well as others. 

The Rudiments of Photoplay Construction 
is the best book on the market at the 
present, teaching this profession. A short 
cut to success, it embodies in its fifty 
pages, twenty complete articles explain- 
ing this profession from every angle. 


Send us your order today, and start 
writing NOW. Price $1 postpaid. 
M. & §. PUBLISHING COMPANY 


Box 154-Z - McKeesport, Pa. 














THOUSANDS OF TEACHERS 


have increased their Teaching Efficiency 
and Salaries through the mastery of the 


Palmer Method of Business Writing 


We can teach you By Corresronpencer, this famous system of penmanship, which is now 
taught from coast to coast, and make the course fascinating and easy. Only spare moments 
required for study and practice, thirty minutes a day being sufficient. If you enclose one 
dollar, we will mail you a copy of the Palmer Method and a receipt for a month's trial 


course, 


A PALMER METHOD TEACHERS’ CERTIFICATE given upon completion of course 


may be worth hundreds of dollars to you. 


Write us today for information and free sample copy of the beautiful American Penman, 


THE A. N. PALMER COMPANY 
- New York City 


30 Irving Place - 














Please mention The Gregg Writer when answering advertisements.. 
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FOR SALE 


Old established Business College, located in a city 
of about 25090, with good surrounding territory. Aver 
age attend-nce in day school for past six months 125 
students. Small night school. Average receipts for 
the past eight years $7500. Expenses low. Equipment 
of the very best; will inventory over $4000. This schoo! 
will clear itself in two years and pay good salary be 
sides. Price $5000. $3000 cash, balance may be paid 
from profits of school if properly secured. No postal 
cards answered. If you haven't the money don't 
bother to write. Address 


X123, care of Gregg Writer, Chicago Office 
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The Stamp of Pencil 
Quality 


DIXON’S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
*“‘Pencil Guide.’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CoO, 
Jersey City, N. J. 

















Are They Bidding For 


Your Services? 


Some men are constantly receiving big 
offers and big propositions—business chiefs are bid- 
ding for their services. Others have to take anything 
they can get. Sheldon has a way to pick men out 
of clas: No. 2 and put them upin Class No.1. Are 
you ready to make the change? 


A trained man does not necessarily mean a man of 
years who “went through the mill." Some of the 
ablest young men who are making good in a big 
way got the foundation for their training in a few 
months of home study. The question for you to de- 
cide is ““How can I get the right training and get 
it quickly?" The answer brings you back to Sheldon. 


Sheldon Men Know How to Sell Themselves 


If you will devote a little of your spare time at home to 
Sheldon methods in Salesmanship and Business Building, you 
never again sell your services below par. Sheldon will 
show you 
To get the. st of the Sheldon idea costs you nothing, it 
comes with The Sheldon Book. But it is sent only to men 
in earnest — men who actually want to qe: RF. 4 belong 
to that class, write Sheldon today. is 


THE SHELDON SCHOOL 
1404 Republic Bidg. 
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IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


WHY NOT? 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine —if you only knew. 


THE PHONOGRAPHIC WORLD 


154 NASSAU STREET - NEW YORK CITY 

















A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 


Send Names of J0 Stenographers and 
gel a Premium. 
THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 














Please mention The Gregg Writer when answering advertisements.. 
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CARBONS AND RIBBONS 





THE splendid write of our ribbons and the copies from 
our carbons are seen the world over. Why not be in line! 
Send for ““Facts."" Your dealer should have our goods. If 
not, write us. Mittag & Volger, Inc., Park Ridge, N. J. 





TYPEWRITERS 





RATES:—Twenty-five Cents a line; minimum 
four lines, maximum unlimited, payable in ad- 
vance. Copy must bein our hands 20th of month 
preceding publication. 

“There is only one employee on your pay roll 
that goes right on working day and night—that 
is advertising.” 











BUSINESS COLLEGES 





OWNER WILL SELL one of oldest and best known 
business colleges in Northwest. Very good proposition: 
has been paying 25% on investment during past two 
years, and these were very poor years for this line of work. 
Good reasons for selling, and good terms to reliable party. 
A. B. C., care Gregg Writer. 


BUSINESS COLLEGE FOR SALE.—Splendid location 
in Ohio city of 15,000. Good equipment. Annual enroll- 
ment 125. Other interests, reason for selling. Address, 
Ohio School, care GREGG WRITER. 


WILL BUY, about June ist, a Business College, large 
or small, in exclusive territory — cash or payment plan. 
Address, F. S., care GREGG WRITER. 





TEACHERS’ AGENCY 





WE CHARGE 20 to 70% LESS than others and give 
modern service Let us place you. Register now. 
Modern Teachers’ Agency, C. A. Harpman, Mgr., 211 
Marine Building, Chicago. 





HELP WANTED 


MEN AND WOMEN WANTED FOR GOVERNMENT 
POSITIONS. $90.00 a month. Thousands of Parcels Post 
positions open. Annual vacations. No “layoffs."" Com- 
mon education sufficient. Influence unnecessary. Farmers 
eligible. Send postal immediately for free list of positions 
open. Franklin Institute, Dept. K 46, Rochester, N. Y. 


WANTED—EARN MONEY HOME WITHOUT GIV- 
ing up your office, farm, factory, college or household 
duties. The “HIGH COST OF LIVING” makes it neces- 
sary toimprove idle moments. My “METHOD” of work- 
ing the MAIL ORDER AGENCY BUSINESS is easy 
work for your leisure time. Many make $100 a week. I 
made $12,000 in one year. Send for FREE booklet. Tells 
how. JONES, 1004 Reaper Block, Chicago. 


— ———E 


MALE 


LOCAL REPRESENTATIVE WANTED. Splendid in- 
come assured right man to act as our representative after 
learning our business thoroughly by mail. Former experi- 
ence unnecessary. All we require is honesty, ability, am- 
bition and willingness to learn a lucrative business. No 
soliciting or traveling. This is an exceptional opportunity 
for a man in your section to get into a big paying business 
without capital and become independent for life. Write 
at once for full particulars. National Co-Operative Realty 
Company, H-53 Marden Building, Washington, D.C. 





Please mention The Gregg Writer when answering advertisements. 


TYPEWRITERS—Every kind on the market; write to- 
day for best bargain you ever secured. Shipped anywhere 
on approval, $10.00 up. Fietcher Typewriter Co., 205 N. 
7th St., St. Louis, Mo. 








TYPEWRITERS 
STANDARD YEAR GUARANTEE 
$5 DOWN AND $5 PER MONTH. 


SS, $55 Se . $40 
Serene, 6. .ccccccece 50 Ra Gi Es Baceccccees 50 
Smith Premier, 10...... 50 Oliver No. 5........ en 
Remington, 10 .......... 55 Sevceneocesaseeccooes 40 


Others from $10 up. Send for List “C.” 
TYPEWRITER SUPPLY CO. 
207 West Fourth Street, Canton, Ohio 





PENMANSHIP 





BECOME AN EXPERT BUSINESS PENMAN BY 
mail. Complete Diploma Course by world’s best penmen. 
Easy, quick method. You will be chosen to a good position 
if you write well. Special pen—your name on card and 
journal free. Write before sun-down today. Francis B. 
Courtney, Box R 492, Detroit, Mich. 





SALESMEN 


WANTED—Salesmen to work counties, calling on vot- 
ers for our New Census publications. Largest publishing 
house in the world back of you. Permanent if satisfac- 
tory. Establish your future now. Men making $50 to $75 
per week. Rand McNally & Co., Dept. B, Chicago, IIL 


TEACHERS AND OTHERS who can work either stead 
ily or in spare time, we have easy. pleasant and highly 
respectable work, selling our Vacuum Sweepers (see our 
full page ad, page VI). No previous experience is neces- 
sary. Make $3 to$7 perday. Address: Livingston Mfg. 
Co., 78 West Washington Street, Chicago. 





STENOGRAPHERS 





THERE IS A LARGE DEMAND for competent young 
men stenegraphers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





RUBBER STAMPS 


HAVE YOUR NAME DESIGNED ona rubber stamp. 
Stamp your books, papers, linen, etc. Our special price 
15 cents postpaid. Your address 10 cents additional. 
You'll be delighted. E. D. Hyre & Co., Dayton, Ohio. 





BOOKS 


SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our new 
book—Office Training. It will help you to get an insight 
into the work of a business office—learn the methods—that 


| even actual experience often fails to give. Gregg Publish- 


ing Company, New York, Chicago, San Francisco. 


HAVE YOU forgotten to renew your subscription to 
the GREGG WRITER? 
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NEW PUBLICATIONS 


ADVANCED PRACTICE IN GREGG SHORTHAND—PART ONE. The 
first forty-eight selections from *“Expert Shorthand Speed Course,’’ written 
in shorthand 

THE GREGG READER. Written in Gregg Shorthand; contains *“A Message 
to Garcia,’ by Elbert Hubbard; ‘“‘Jim Baker’s Blue Jay Yarn,’’? by Mark 
Twain (illustrated); “‘Busby’s Sentence,’’ by Charles Heber Clark (illus- 
trated); the famous lecture on “‘Habit,’’ by Prof. William James of Harvard 
University, and many other articles; 48 pages in all 








THE GREAT STONE FACE. By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in art paper cover—just the thing for your library table. ..15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand—companion piece to The Great Stone Face. The famous 
**Legend’’ attractively presented in shorthand form for reading practice. .25c 


BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 
the early stages of dictation, and equally profitable exercise for advanced stud- 


HINTS AND HELPS FOR THE SHORTHAND STUDENT. By John R. 
GREGG. A collection of the valuable suggestions and exercises from the 
Student’s Department of last year’s Greco Waiter. Iilustrated 


EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published; adapted to any short- 
hand system. Cloth 

OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 


complete and practical course for the advanced shorthand department; adds the 
finishing touches to stenographic training. Manual with Exercise Book .$2.00 


Text alone 


LOCK YEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 
by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion scascedeee 


VOLUME XIV. 12 numbers of the Grece Wrirer (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering $1.50 


Binvinoa, alone; separate covers of black cloth, lettered, like Bound Volume 


THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 

















Please mention The Gregg Writer when answering advertisements.. 




















| Want All Typewriter 
Users to Have this New 
64-page FREE Book 


VERY STENOGRAPHER, every man or woman con- 

templating becoming a stenographer, every beginner 
should send today for this great FREE book on Ex- 
pert Typewriting. 

To the stenographer. it points the way to a better position, a bigger 
salary, tells how to become an expert. To the young man or woman who 
wants to become a stenographer—to the beginner—it will point out the 
surest way, the quickest way, the only right way to learn typewriting and 
ht yourself for the big paying position of an expert. 


Packed With Vital Typewriting Secrets 


This book tells m 
best instruction b 





re ab practical fast typewriting than the 
could buy. It clearly and specifically describes 
the Tulloss Touch System. Tells all about the remarkable Special! Finger 
Training Exercises which make the mastery of expert typewriting easy 
for every operator. TJe!l)s how thousands of operators all over the coun- 
try have mastered th 1sy and practical system, and how you, too, can 
learn it and reach the speed and salary of the expert. It tells how hun- 
dreds of beginners have started by the Tulloss Touch System, have mas- 
tered it. and gone into high salaried positions right at the start. 

It tells how speed is gained, how mistakes may be prevented 


ut actual, 
k you 


what 


kind of practice work is best: 64 pages, in all, of useful valuable bints and 
helps. Any stenographer or beginner could well afford to pay for a copy 
~surely you will not pass by this opportunity to get one absolutely free. 


The Tulloss Touch System 


can be learned during your spare time if you are already a stenographer 
nd will enable you to make the change from sight to touch without losing 
jay from your regular work. It will give you the speed and accuracy of 
he expert. Wil! bring you the increased salary of the expert Easy 
simple and practical, it can be quickly mastered by any stenographer. If 
you are a beginner. the Tu uch System can be taken up and 
earned at your own home, or right along with your regular typewriting 
liege. Learn the touch system, or if 


if you are at business c 
ready a toucl increase your speed by a study of this system 


as Te 






essons al 
h writer and 
you can turn out more work and better work. You can 
get your work out on time—do away with overtime and 
night work. The T T h System makes type 
writing easy. interesting. reduces it to a science. 
You are not compelled to keep your eyes 
trained on the paper al! the time—to watch for 
mistakes—to see that you have written the 
right Learn the Tulloss Touch System 
and you can write with your eyes closed. 

relieves your eyes of that constant strain—rests 
them. Does away with the “end-of-the-day” 


GET SPEED! 
AND THE 
SALARY 
IS 
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headache. Send for my big 64 -page free book 
n fast typewriting today. Make your w 
easier, more interesting—learn the right way. 








Typewriting Speed Pays 


} 


and pays well. 


stenographers 
draw t 


The experts, the high salaried 

always in demand and 
big because they are speedy 
and accurate. They are speedy and accurate 
because they use the touch system. Learn 
the t bh system yourself—do not be satis 
fied with your present speed, with your pres 
ent typewriting ability. In afew short weeks, 
without interfering with your present work 
speed-in 


are 





salaries 








uc 












you can learn this simple, easy, 
creasing and salary raising system. >tart 
right in the beginning. Don't waste your 






time and money preparing for an ordinary 


typewriting position—fit yourself for a high 
salaried. « l an ex 


ngenial position. Become 
pert. Earn 


big money at the start 
THE TULLOSS SCHOOL OF 
TOUCH TYPEWRITING 


842 College Hill, Springfield, Ohio 


Send This 
Coupon 
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Times change! Once there 
were THREE. Now there 
are FOUR. 

The three R’s mean education. 
The four R’s mean the same— 
plus an occupation. 


Remington 


Typewriter Company 


(Incorporated) 


New York and Everywhere 
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At Nothing aTon, Poor Carbon 
Paper Would be Too Costly! 


Your carbon paper bills for a whole year are a very small 
item —so small that it is absurd not to get the paper which 
best assures clean, permanent, reliable records. 


MARK 


is made in the most scientific carbon 
paper factory in the United States. Back 
of it are twenty years of study and ex- 
periment in combining raw materials 
from every part of the globe. It costs 
you more per sheet than most brands 
for the same reason that gold costs 
more than copper. 

While MultiKopy is really econom- 
ical (since, for instance, a single sheet 
will copy 100 letters), yet economy is a 


CARBON 
PAPER 


less important consideration than effi- 
ciency and reliability. MultiKopy rec- 
ords in blue and black are absolutely 
permanent. MultiKopy gives the sharp- 
est impressions (often indistinguishable 
from originals), doesn’t rub nor smudge, 
is always uniform and is unaffected by 
weather conditions. 


Send for a Free Sample 
Test it in every way you can think of, 
and be guided by the result. 


Star Brand Typewriter Ribbons are guaranteed to make 75,000 impressions of the 


<? 


letters *fa’* and ‘‘e** without clogging the type so as to show on the paper. 


F. S. WEBSTER CO., 348 Congress Street, Boston, Mass. 


Address Letters to the Home Office 


Sales Offices: 
Philadelphia, 908 Walnut Street 


New York, 396-98 Broadway 


Chicago, 222 West Madison Street 
Pittsburgh, 829-830 Park Building 


Please mention The Gregg Writer when answering advertisements. 
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A NON- i 
AT LAST! per that is SELF-FILLING! 


The dable S" Nos. 2 and 3, is now supplied with the safety, non- 
nda PEN leakable, screw cap. In addition to the other 
—e merits of this pen—guaranteed for ten 


years, self-filling and self-cleaning, non-sweating, no leaky 
joints, fitted with best 14k gold points that can be made—this 















(Formerly 


known as 





pen may be carried in any position whatsoever without “Ten Year 
leakage! Just what the ladies have been looking for. Pen.” 
Dependable Pen 
—_—— The fu 
—_—_—_—_—_—_ -—— ee U PEN 


IS THE ONE PERFECT 
PEN FOR EVERY 

USE, 

BUY IT NOW! 


has proved ‘‘faithful’’ and ‘‘depend- 
able” in court reporting work. Use it in 
your work, to make it speedy, accurate, and 
easier. Each order is filled by an expert short- 
hand writer. (Shorthand Speed Hints free.) 
Prices: No. 2. $2.50; No. 3, $3.00. No.3 is the most 
popular size for shorthand use. Business men’s sizes, large 
barrels and regular caps, $4.00, $5.00 and $6.00. Specify whether 
fine, medium, or stub points are desired, and whether you write 
lightly or with a heavy touch. 


HERMANN FREDERIC POST, Mfr., 1521 W. Monroe St., Chicago, U. S. A. 











THOUSANDS OF TEACHERS 


have increased their Teaching Efficiency 
and Salaries through the mastery of the 


Palmer Method of Business Writing 


We can teach you By Corresponpence, this famous system of penmanship, which is now 
taught from coast to coast, and make the course fascinating and easy. Only spare moments 
required for study and practice, thirty minutes a day being sufficient. If you enclose one 
dollar, we will mail you a copy of the Palmer Method and a receipt for a month's trial 


course, 


A PALMER METHOD TEACHERS’ CERTIFICATE given upon completion of course 
may be worth hundreds of dollars to you. 


Write us today for information and free sample copy of the beautiful American Penman. 


THE A. N. PALMER COMPANY 
30 Irving Place - - New York City 





Please mention The Gregg Writer when answering advertisements. 
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Thats about all there is 
to the operation of the 





SIMPLICITY ? The acme of it. No shifting carriage. No shifting 
type segment. No double motions in printing any character. Type and 
carriage are both fixed and unchanging in their relation to each other. 
You can’t beat it—either mechanically or practically. 

This simplicity all comes from the ‘‘Key for Every Character” 
feature. The result is permanent alignment, permanent good work and a 
speed and convenience unsurpassed. 


Ask any of the vast army of Smith Premier users. 


An illustrated booklet, describing the 14 new and original fea- 
tures of the Model 10 Visible Smith Premier, sent on request. 


Smith Premier Department 


Remington Typewriter Company 
(Incorporated) ; 
New York and Everywhere 


Please mention The Gregg Writer when answering advertisements. 



































































aad 


OE PP tei — >, 




























THE 








- 


Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-oz. bottle, by mail 20 cents. 


At Dealers Generally. 
CHAS. M. HIGGINS & CO., Mfrs. 


GREGG 









WRITER 








Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
Monologues, Minstrel Material 


Jokes, Musical Pieces, Recita- 


Di Make-up Goods, etc. Catalogue free. 
775 DENISON & CO., Dept. 70. Chicago. 














271 9th St., Brooklyn, N. Y. : 














BATHE SIMPLICITY COVER 


9 Big Helps in 1 Little Cover 


A neat, black cloth, 3 oz., 5«9 stiff cover. al 
ways ready, Self-Adjusting and reversible, tolds 
for dictation, slants for transcribing, with copy 
holder, line indicator, pencil pocket, centering 
and tabulating scale, line and word counter, pen- 
cil pointer, 50 cents. Stamps accepied. Used by 
expert Gregg writers everywhere. Get yours. 


JOHN P. McENROE, 48 Ann Street, New York 








The Stamp of Pencil 
Quality 


DIXON'S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
“Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 








You may read 


449 EAST CHURCH STREET - 


YOU will when you UNDERSTAND 


our ads for the next 25 years but the only way to kmew the worth of RENU-RIBN is for yeu to 


ordera vial. RENU-RIBN will make that old dim ribbon write like mew. Apply at night and next morning is Vv 

ready yor use. One vial renews a dozen. Howard B. Lang, Official Reporter, Fulton, Mo., says: “My experiment 

with RENU-RIBN has been very satisfactory, and I have recommended it to a large number of my friends." 7 ») 
Repeat orders show the other fellow is pleased. You should use RENU-RIBN. Yes, youneedit. Order oA 


new. Discounts to colleges. 50 cents by mail. Foreign 75 cents. (Agents wanted) 


THE RENU-RIBN COMPANY 34 
40 Shandwick Place, Edinburg, Seot.; Box 226, Kenora, Ont., Can.; 34 Rosser St., Rozelle, Sydney, Australia #f 




















- - MARSHALLTOWN, IOWA 











Conversation and Effectual 
Ready Utterance 








YOU CAN’T CONVINCE ANYONE if you Have 
to Stop to Think of the Words. The Right Word may 
be Had Instantly. if you Think Properly, 

Here is the book for the one who knows what he 
wishes to say but cannot get the words instantly. 
Follow its rules and be fluent. 


CONVERSATION AND EFFECTUAL READY 
UTTERANCE, by W. E. Watt, A. M., Ph. D. Cloth, 
$1.00; paper, 50 cents, 


THE WORLD’S CHRONICLE, A Weekly His- 
tory of Today for the Men of Tomorrow. The most 
complete and informative magazine. What congress 
is doing, the world's business, character building, the 
stars at 9o'clock on the 15th of the month. great in- 
dustries, and other subjects. One year, $1.50. 


SPECIAL OFFER: To Teachers and Students 
—Conversation and Effectual Ready Utterance, 
paper cover edition, and The World’s Chronicle, 
weekly, one year, both for only $1.35. 


SAMPLE COPIES FREE 





THE LITTLE CHRONICLE CO. 
542 South Dearborn St., Chicago 


Sheldon Will 
Show You How 












More money, bigger salaries, bigger profits, 
are all the result of better salesmanship. If 
you will spend a few minutes of your spare 
time with Sheldon to master the fundamen- 
tal principles of how to sell your product or your ser- 
vices to best advantage in the best market, you can 
immediately put yourself on the way to more money. 


Salesmanship Is the Secret 


Sheldon wants to point the way for you to a better 
understanding of business laws—he wants tosend you 
a Free Copy of The Sheldon Book if you wil] agree 
to read it. 

This bookis a key to the Sheldon Courses in Sales- 
manship, Business Building and Man Building. You 
can place yourself in reach of a copy merely by a 
request. Makeit now and learn more about a royal 
road to more money. Write today for your Free Copy 


THE SHELDON SCHOOL 
1418 Republic Building Chicago, Illinois 
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Summer Normal Session 
of Gregg School ; 





ROM June 30th to August 9th the regular 
F course of instruction of Gregg School, 
Chicago, will be supplemented by a Teachers’ . 
Course. a 
Special attention will be paid to methods of 
presentation, speed practice, blackboard drill, 
shorthand penmanship, review work, Office 
Training, English and the correlation of subjects. 
The work will be in charge of experienced 
and capable instructors who have formed the 
faculty of Gregg School for many years. 


‘Teachers’ certificates will be granted to those 





who pass the required examination. 


If interested in the Teachers’ Course, send for particu- 


lars and Gregg School prospectus. 


GREGG SCHOOL 


32 South Wabash Avenue 
cas S&S AS SG 


Please mention The Gregg Writer when answering advertisements. 
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What Every Woman Needs 


The LIVINGSTON 


Vacuum Sweeper 











@ Cleans every kind of rug, carpet or matting. 
It runs on the floor like a carpet sweeper. 


Our CUT PRICE For a Limited Time 


= Only $8.50 == 


(Regular Price $12.00) 


@ Will make old carpets look like new. Al- 


ways ready for use. Can't get out of order. 
= Will last for years. 
— @ A free and easy natural swing of the right arm—exactly 

So Easy to Take Apart the same as running a carpet sweeper—operates this ma- 
chine. It works backwards as well as forwards—a child 
ten years old can run it. Can be used every day instead 
of a broom, with much less labor and ten times better 
res 
@ Its three bellows assures a continuous suction. It takes 
up all the germ laden dust and deposits it in a big dust 
bag, and holds it there. Ever since the first Vacuum 
Cleaner was put on the market the demand for machines 
has been growing. The “Livingston” is one of the few 
hand operated machines sold with a factory guarantee. 
Every little detail has been figured out— it runs easily, 

et with powerful suction—it can’t injure your carpets 
oto the mouth-piece is as smooth as glass. Easy to 
clean, it can’t get out of order and is always ready for 
instant use. 


Note the Three Bellows, Insuring DESCRIPTION 
Constant Action @ 16 inches lotg, 7 inches high, |! inches wide. Has rubber cov- 
ered iture protector, and a neat little device on the back to keep 


the handle — — | reaching distance without stooping. This 
little lever can be turned up to al low the handle to drop level with 
the machine when sweeping under beds or heavy furniture. 

@ The bottom part of the machine is selected wood—the to pes f is 
of pressed steel enameled a beautiful shade of dark green. 

amel is baked into the steel, making it permanent. Weight, 8% 

pounds, It is one of the handsomest machines you ever saw—all 
the trimmings are bright steel, the name “Livingston” is in gold 
letters across the top, runs on rubber tired wheels, with positively 
no noise. Worth its weight in gold for a sick room. 

@ The “Livingston” is as efficient as any vacuum cleaner 
can be made, either hand or power operated. It is so 
reasonable in price that not to have one is to do yourself 
an injustice. 

@ THINK what it means to have your rugs and carpets 
clean every day in the year. The LIVINGSTON gets 
all the dirt that’s down in the texture of the carpet be- 
yond the reach of the broom or carpet-sweeper. 

@ Order one today and begin to live —_ We will 
supply you direct from our factory at the advertising price, 
$8.50, for a limited time only. Address 


LIVINGSTON MFG. CO. 


Pee: the Dust Bag 78 West Washington St. Chicago 
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Are you—— 


Student, 
Teacher or 
Stenographer ? 


Then you need this newest of our 
publications. It takes you on a pleas- 
ant journey through the principles 
from first lesson to last, pointing out 
all the beautiful places, helping you 
over the obstacles, and makes the 
road to efficiency smooth and certain. 
It is vitally interesting. It is the book 
that students, teachers and stenogra- 


phers have been asking for for years. 


Hints and Helps 
for the 


Shorthand Student 


By JOHN ROBERT GREGG 


contains the clear, interesting exposi- 
tion of principles, and the helpful 
talks incorporated in the Learners’ 
Department of the Grecc Writer 
last year. It contains tests, writing 
exercises and reading exercises for 
study and practice—and is fully illus- 


trated by shorthand cuts and plates. 


Fifty-four pages — magazine size; 


price, fifty cents. Send for it today. 


The Gregg Publishing Co. 


NEW YORK CHICAGO SAN FRANCISCO 


GREGG 





WRITER 


Are They Bidding For 


Your Services? 


Some men are constantly receiving big 
offers and big propositions—business chiefs are bid- 
ding for their services. Others have to take anything 
they can get. Sheldon has a way to pick men out 
of class No. 2 and put them upin Class No.1. Are 
you ready to make the change? 

A trained man does not necessarily mean a man of 
years who “went through the mill Some of the 
ablest young men who are making good in a big 
way got the foundation for their training in a few 
months of home study. The question for you to de- 
cide is ‘How can I get the right training and get 
it quickly?" The answer brings you back to Sheldon. 


Sheldon Men Know How to Sell Themselves 


If you will devote a little of your spare time at home to 
Sheldon methods in Salesmanship and Business Building, you 
need never again sell your services below par. Sheldon will 
show you how 

To get the story of the Sheldon idea costs you nothing, it 
comes with The Sheldon Book But it is sent only to men 
in earnest men who actually want to grow. If you belong 
to that class, write Sheldon today. The book is Free. 


THE SHELDON SCHOOL 
1404 Republic Bidg. Chicago 

















A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 

Send Names of JO Stenographers and 

gel a Premium, 


THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 
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A Letter About “Y and E” 






























| 
F i | I | 
] I n g ; 
Pebruary 15, 1915 
Teween & Erbe Hfg. Co., 
Roehester, 5. ¥ 
Gentlemen 
We have hed in ase in our “Office i 
Treining™ eourse for some time one of your ' 
eebdinetese for teaching filing It bae deen ' 
en importent factor in equipping our etu- [ 
Gente for just the kind of work the ap- 
to-date basinees san demands It helpe 
us to meet adequately the requirements : 
for the higher type of etenographer whe ' 
knowe office routine and the aechanice of . 
dbasiness, and eho peesesses technics) skill 
in the application of knowledge. 
Im our school it is « d@ietinct seset. - 
We wouldn't be without it. 
Very truly yours, 
th 40_Aegf 
president 
@ Gregg School is the largest school in the world devoted exclusively to the train- 
ing of stenographers. It attracts teachers from all over the country who study 
teaching methods there. 
ry . » ha se . . . ‘yr . . . 
@ The adoption of “ Y and E”’ filing for the Office Training course emphasizes 
two important facts: First, the need for  filing’’ training; second, the recog- 
nition of the necessity for teaching Y and E”’ filing—which is standard 
throughout the world. 
@ We have designed two special cabinets for teaching filing. Write to our System Depart- 
ment today for full information about them. 
. ‘ 
Rochester, N. Y. 
E MIF. (0. World's Largest Makers of Filing = 
Systems and Equipment. : 


” 
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THE B. F. CLARK TEACHERS’ AGENCY 


Cincein, Nebraska, Tet National Bank Side. _Vacancles from'the University to the grades 


Spokane, Wash., Chamber of Commerce Bidg Year 








@ Teachers desiring positions THE MID-CONTINENT 


are referred to these agencies : 
as worthy of their confidence. TEACHERS’ AGENCY 


¢ Mention the Gregg Writer is beginning the fifth year of continued success 
when writing and invites the patronage of teachers and school 


authorities in all parts of the country. We are 








conducting an active campaign for extensive 
business inthe seven Mississippi Valley States 
, 
The Pratt Teachers’Agency oy 
70 Fifth Avenue, New York 


Recommends college and normal graduates, spe- 
cialista, and other teachers to colleges and sc 


from Canada to Texas and the West Write 


for information Address 





THE MID-CONTINENT TEACHERS’ AGENCY 
The Agency receives many calls for commer- 


cial teachers from public and private schools, E. H. ELLSWORTH, Mer.. 211 Portsmouth Bidg. 


and business colleges 
WM. ©. PRATT, Manager KANSAS CITY, KANSAS 

















Fisk Teachers’ Agency | ‘ree nee eee 


28 EAST JACKSON BOULEVARD gency vacancies and for next year. Write 


CHICAGO us if available at the present time or in 


» f; ol‘ , euls P > -. 
Other Offices: a New York Wasiitedtien the fall of 1913. Circular and Member 


Denver Portland Berkeley Los Angeles ship Form sent on application, 











A JANUARY FRESHET 


pply achers for these } at salaries runt fre $- 
tevere, Mass. Mart =~ ccang ) ; io t. Mick 
st re N. J. Watertowr gle wood 
ond moh ane 





‘ 


t t : ; elp y rol if you Son : o t 
‘THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 











SEPTEMBER POSITIONS! (2%, Prominent bish school — 
$1200 to $1600: another wil! pay POSITION, 


about $1500 to start. with chance to go above $2000! Can use good teachers, young or 
old Placed a man last August, without college education. at $1800! Great demand for 
good business penmen and all-round commercial teachers. Write us now if you wanta #7 MI Ri lAl 


better position next year 
I IEFACHERS 
THE SPECIALISTS’ EDUCATIONAL BUREAU Sp 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. ECIALT ) 














Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, lowa 


Will enroll good teachers. 

Will place those teachers in touch with the best paying positions in the Mippie 
Srares, and the Great West and Norruwesrt, 

Will ably assist worthy teachers to deserved positions, 

Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 
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THE GREGG 


1302 AUDITORIUM BUILDING 





WRITER 


TEACHERS’ 


ra Ci oe i Ome ¢ 


CHICAGO 








MANY OF TI 


BEST POSITIONS ARE FILLED EARLY 


September vacancies are coming in now. We re 
ceive hundreds of calls for Commercial Teachers. 

Early enrollment means more opportunities. The 
CONTINENTAL can help you Free registration 
Write today. High school and business college posi 
tions our “Stock in Trade.”’ 


CONTINENTAL TEACHERS’ AGENCY 
Incorporated 
BOWLING GREEN, KY 








_AN UNPRECEDENTED DEMAND 


g made on us for Commercial t ers High Schools 
Normals, Business Colleges, and other re writing and wiring 
Tp sae as xperier teacher. we an get you a 
position. Sept ber vacancic already « file, salaries $6 
$21 0. An early registra 


THE INSTRUCTORS’ AGENCY 
MARION, IND. 








The 

THURSTON 
TEACHERS’ 
AGENCY 





FINDS POSITIONS FOR TEACHERS 
FINDS TEACHERS FOR POSITIONS 
PERSONALLY RECOMMENDS TEACHERS 
ESTABLISHED 18 YEARS 


ANNA M. THURSTON, Mer. 
623 SO. WABASH AVENUE, CHICAGO 


E. R. NICHOLS, Ass’t. Mgr. 








Commercial Teachers Wanted for Western Positions 


In Colorado, Oklahoma, South Dakota, Wyoming. Oregon, Washington, California, Nebraska, Nevada, Arizona 


Montana, Kansas, Utah. Idaho, North Dakota, New 
Mexico. WRITE US TODAY for Free Booklet. 
showing how we place most of our teachers outright. 


WM. RUFFER, A. B., Manager 





NS eee eee 


ROCKY M7 TEACH CHERS' 





ACENCY. EMPIRE BLDG, DENverR.CcOLO 








SOUTHERN 
TEACHERS’ 
AGENCY 


W. H. Jones, Mgr. 


COLUMBIA, S. C. keeping. 





SPECIALISTS WANTED 


There is an unprecedented demand for com- 
mercial teachers. 
of those who are prepared to do a good grade 
of work in shorthand, typewriting and book- 
Write for a Special Offer. We 
have a Specialists’ Department. 


I can place any number 











THE MINNEAPOLIS TEACHERS’ AGENCY 


S. J. RACE, one 


327-31 14th Ave., S.E., MINNEAPOLIS, MINN. 


@ Fillsa sente number of Commercial Positions each year in High Schools 
and Colleges in all the North-Central and Western States 

@, Has a large number of calls for teachers with a good academic education, 
and ability to teach shorthand, typewriting, bookkeeping, etc 

@ Can secure excellent salaries for well-qualified commercial teachers— 
much better than most of them are getting at the present t 

@ Does not charge a registration fee in advance 


Write today for full information. 


Speak of your education and experience. 





Please mention The Gregg Writer when answering advertisements. 
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™ PARKER 


TEACHERS’ AGENCY 


W* make a specialty of plac- 
ing Commercial Teachers in 


public and private school positions. 





Never in the ten years’ history of 


our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 

Do you want a position or a pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 


SPOKANE, WASH. 


G R E GG 


WRITER 





TEACHERS WANTED 


Would like to get in touch with three 
shorthand teachers to begin work next 
September. Fine location, good salary, ex- 
cellent opportunity for a choice position. 

Address, 


Box 952 PORTLAND, OREGON 








OVERNMENT POSITIONS 


46,202 Appointments °°""*\*° ¢"" 


ice places dur 
ing the past year. Good life positions at $840 to $1.500 


per year Excellent opportunities for young people 
Thorough instruction by l Write for our Civil Service 
Announcement, containing full information about all government 
examinations and questions recently used by the Civil Service 


Commission. 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 














Vest- ket size. 

y } + em pular 

book of ite kind 

on the market. 

J} One agent has 

sold more than 

2000 copies. In- 

Pu dis ~~" in 

the office, schoolroom, and home. blis in three 

editions: green leather, gold edges, indexed, 60 cents; 

red leather, red edges, indexed, 5) cents; cloth, mot 

acsee. cents. ya for agents’ Soames and, See 
illustrated catalogue, describing our comple 

commercial text-books. THE PRACTICAL TEXT 

BOOK OO., Euclid Avenue and 8th St., Cleveland, Ohio. 














CUT OUT AND MAIL TODAY WITH CHECK 


to General Secretary of N. C. T. F. and receive your Membership Card. Your name on 


our Membership List will make the influence and usefulness of the Federation ONE greater 











‘In Union there ts Strengt?’ 


NATIONAL COMMERCIAL TEACHERS’ FEDERATION 


1S THE ONLY ORGANIZED BODY OF COMMERCIAL TEACHERS 


APPLICATION 


POR MEMBERSHIP 


Date 


| hereby apply for membership in the National Commercial Teachers’ Federation, and 
desire lo be affiliated with the foliowing Associations : 
.NATIONAL BUSINESS TEACHERS’ ASSOCIATION 


Make check .... NATIONAL PRIVATE COMMERCIAL SCHOOL MANAGERS’ ASSOCIATION 
pposite Sect .NATIONAL SHORTHAND TEACHERS’ ASSOCIATION 
. . NATIONAL HIGH SCHOOL COMMERCIAL TEACHERS’ ASSOCIATION 


. NATIONAL PENMANSHIP TEACHERS’ ASSOCIATION 


| 


Membership entitles you to one copy of the Annual Report of Convention Proceedings. papers. and any other 


pub ations issued by the Federation, also admittance to al! meetings of the Federation 
Name reel 
wf} Slate 
Sc/ Postlion 
Vew application must be accompanicd with membership fee of 33.00. which entitles applicant to Federation and 
ne Association idditional Assoctations are 75 Inmual dues are 315 Prevate Sch Wanagers’ Associa 
tion. S00. Make all remattances to Walter F.. Ingersoll. General Secretary. / Box SSS. Portland. Oregon 
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The Speed Secret 






nty of dictation. 
uur of the day or 
tter—any speed from 


T IS VERY SIMPLE— just a thorough kr nowledge of your system and pl 
The former depends entirely upon you, the latter you can have at any h 
night with one of my DICTATION OUTFITS—my matter or your matt 

ten words per minute to Ang above 200—clear asa bell. Speed cal salary 
do you want to better you 


J. N. KIMBALL | - 1358 Broadway - NEW YORK CITY 


are synonymous— 








If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE SCHOOL THE JOURNAL THE BOOK 





For twenty years the 


Zanerian College, 
Columbus, Ohio, 


Sy been the leading penmanship school 
of America. And to-day it is still the 
recognized center for professional! train- 
ing in penmanship, practical and artistic. 
nd ane who are pen- 
men are in constant demand. Why not 
per = your salary by improving your 
writi 


A Te utifully illustrated catalog for the 
asking. 


For nearly a decade 
| The Business Educator 


| has been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 

| paper. 


For up-to-dateness 
The Zaner Method 


ompiete anual is the most compicte 
Complete M ] is the | 
book on business writing and methods of 
teaching writing how pu lished. It con- 
| tains 112 pages of copies and instruc- 
| tons. 
Bound in card cover at 50c and cloth 

at $1.00. Used in many of the leading 
schools. “hk is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further ioformation ard it will 
be given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 
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You'll be Interested in this Book— 


“Office Training 


for 
Stenographers” 


By Rupert P. SoRelle 





It presents an entirely new plan for giving 
the finishing touches to the stenographic 
course. It is designed to give students the 
knowledge and training that employers com- 
monly distinguish as **experience.”’ 

“Office Training” is founded on the idea 
that such a course should be an integral part 
of the regular course of study in the advanced 
shorthand department. 

It contains twelve sections, each dealing 
with a distinct and vital phase of office work. 
Only such features of office work as the 
present-day stenographer is required to be 
acquainted with are covered, and these sub- 
jects are treated in a way to make it possible 
for the work to be conducted effectively in 
any shorthand department. 

Briefly these are its advantages : 

1. The course is interesting to the student as well 
as to the teacher. 

2. It is an integral part of the stenographic 
course—not an appendix—and can be completed 
without interference with the shorthand and type- 
writing work. 

8. Itrelieves the monotony of routine “dictation 
and transcribing’’ in the advanced shorthand depart- 
ments. 

4. It familiarizes the student with the common 
business papers and their various functions, and gives 
sufficient practice to obtain skill in using them. 

5. The principles learned are applied. 

6. It increases efficiency by adding what is prac- 
tically “business experience.” 

7. The student finishes the “Office Training” 
course simultaneously with the shorthand course. 

8 The unit plan—each lesson being complete in 
itself—makes it very flexible and admirably adapted 
to varying school conditions. 

9. A separate Exercise Book is provided. 


“*Office Training”’ is the handsomest book 
we have yet published—184 pages beautifully 
illustrated in two colors. It is just the book 
you need to make your stenographic course 
more efficient. Send for a sample copy—to 
teachers, 75c. 





THE GREGG PUBLISHING COMPANY 


NEW YORK CHICAGO 











Have you renewed your subscription ? ‘| 
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Monarc 













HE extremely 
light action 
of the Monarch 
Typewriter endears it 
to all operators who use it. 
The typist who takes pride 
in her position finds great 
satisfaction in being able to 
turn out as‘much work, and as 
good work, per hour, toward 
the end of the: working day 
as during the morning. Other 
conditions being the same, 
she can always do this on a 
Monarch. There is 


‘** No Three O’Clock 
Fatigue’”’ 
for users of this machine. The 
mechanical reason for the 
Monarch light touch is found 
in the action of the Monarch 
type-bar, an exclusive 
and patented feature 
which gives this re- 
markably light touch. 
We would remind the 
business man that Monarch 
light touch means more work 
and better work, because less 
physical strength is expended 
by the operator. Therefore, 
cost per folio is reduced, mak- 
ing the Monarch a business 
economy. 


SEND FOR MONARCH 
LITERATURE 


Then try the Monarch, and be 
convinced that Monarch merit 
rests in the machine itself, not 
merely in what we tell you 
about it. 


Monarch Department 


Remington Typewriter Company 
(Incorporated) 


New York and Everywhere 













































| 
: 











understanding of business laws—he wants to send you 
a Free Copy of The Sheldon Book if you will agree 
to read it. 


manship, Business Building and Man Building. You 
can place yourself in reach of a copy merely by a 
request. Makeit now and learn more about a royal 
road to more money. Write today for your Free Copy. 





THE GREGG 


Sheldon Will 
Show You How 


More money, bigger salaries, bigger profits, 


are all the result of better sa'esmanship. If 
you will spend a few minutes of your spare 
time with Sheldon to master the fundamen- 
tal principles of how to sell your product or your ser- 
vices to best advantage in the best market, you can 
immediately put yourself on the way to more money. 


Salesmanship Is the Secret 


Sheldon wants to point the way for you to a better 


This bookis a key to the Sheldon Courses in Sales- 


WRITER 








AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
est writers in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable to every office man 
and woman and all who are engaged in 
commercial work. 


51.00 a year 
Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 








THE SHELDON SCHOOL 
1418 Republic Building Chicago, Illinois 











Please look at your address 
Important label, and if your subscription 
has ran out, renew promeey. 

If you change your address, notify us promptly, 
giving both old and new address. 

















GREGG DICTIONARY 


NE of the secrets of short- 
hand speed and accuracy 
is good vocabulary. 

That means knowing not only a 
comprehensive list of live, every- 
day-in-use words, but to have at 
your finger-tips a short, swift 
outline for every one of them. 
The Gregg Dictionary furnishes 
both the list and the outlines. 
Contains 7,000 words. Beauti- 
fully bound in flexible leather 
cover—vest pocket size—price, 


$1.00. 


THE GREGG PUBLISHING CO. 
| = YORK CHICAGO | 

















IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


—=WHY NOT?— 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine —if you only knew. 


THE PHONOGRAPHIC WORLD 
154 NASSAU STREET - NEW YORK CITY 








Please mention The Gregg Writer when answering advertisements. 


























| Claselfted 
Advertising 





RATES:—Twenty-five Cents a line; minimum 
four lines, maximum unlimited, payable in ad- 
vance. Copy must bein our hands 20th of month 
preceding publication. 

“There is only one employee on your pay roll 
that goes right on working day and night—that 
is advertising.” 











BUSINESS COLLEGES 


WANTED —To purchase an Al Business College. Must 
be well equipped and doing a good thriving business. Pre- 
fer location in city of twenty thousand or above. Give full 
particulars in first letter. Address “‘Opportunity,”’ care, 
GREGG WRITER. 








GOOD LIVE SCHOOL FOR SALE. This isa proposi- 
tion that will bear careful investigation. If you want a 
“good thing,” get in touch with us AT ONCE. Will close 
at a sacrifice and on terms to responsible party. Immedi- 
ate possession. Address P. A. N., GREGG WRITER. 





FOR SALE: Half interest in school, town twenty-five 
thousand. Splendid business town. Splendid territory. 
School in good, healthy, money making condition. “‘2-1” 
care GREGG WRITER. 





TEACHERS 


WANTED—Clean cut young man between 28 and 32 
years to teach Gregg Shorthand and beginning bookkeep- 
ing. State experience, age, and salary expected. Box 13, 
GREGG WRITER. 








YOUNG OR MIDDLE AGED MAN to take charge 
of Shorthand Department of an A-1 Business College, in 
September. Must be able to solicit. Splendid opportunity 
for right man. Address, XYZ, care GREGG WRITER. 





THE GREGG WRITER 





| our carbons are seen the world over. 


OFFICE APPLIANCES 


ee ERASER TRA Y—a useful little attachment for 
iter. Makes you systematic; saves time; pro- 

vides a place for the eraser, pins, paper fasteners, pencils, 
ete. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of 50c. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 











WANTED: ADS—to fill this classification. All steno- 
graphers need little handy helps. An advertisement here 
will reach a big field. 





STENOGRAPHERS 





THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





HELP WANTED 





MEN AND WOMEN WANTED for Government posi- 
tions. $90.00 a month. Annual vacations. Short hours. 
PARCELS POST means thousands of Railway Mail Clerks 
needed. ““Pull’’ unnecessary. Farmers eligible. Write im- 
mediately for free list of positions open. Franklin Insti- 
tute, Dept L-46, Rochester, N. Y. 








LOCAL REPRESENTATIVE WANTED. Splendid in- 
come assured right man to act as our representative after 
learning our business thoroughly by mail. Former experi- 
ence un: . All we require is honesty, ability, am- 
bition and willingness to learn a lucrative business. No 
soliciting or traveling. All or spare time only. This is an 
exceptional opportunity for a man in your section to get 
into a big paying business without capital and become 
independent for life. Write at once for full particulars. 
National Co-Operative 1d Company, L-53 Marden 
Building, Washington, D. C 





CARBONS AND RIBBONS 





THE splendid write of our ribbons and the copies from 
Why not be in line! 
if 





Send for “ 
not, write us. 


Facts.”” Your dealer should have our goods. 
Mittag & Voilger, Inc., Park Ridge, N. J. 








POSITION WANTED —In a progressive C cial 
School, by man of broad experience in teaching and man- 
aging. Address K. P. H., care GREGG WRITER. 

WANTED—For a progressive Business College in a 
rapidly growing town in the state of Washington, an all- 
round, experienced school man. Must be energetic, capa- 
ble and a good disciplinatian, one who is ready to devote 
his entire time to business—a pusher, and one who has 
had experience in enrolling students. Will have charge of 
office and superintend bookkeeping and penmanship de- 
partments—a knowledge of Gregg shorthand preferred 
but not indispensable. Commence September Ist. Per- 
manent position for right man. Address ““Washington,”’ 
care GREGG WRITER. 








UNDER THIS HEADING you can possibly get in touch 
with ust the position you want. This magazine goes to 
the most important schools in the country. 





PENMANSHIP 


BECOME AN EXPERT BUSINESS PENMAN BY 
mail. Complete Diploma Course by world’s best penman. 
Easy, quick method. You will be chosen to a good position 
if you write well. Special pen—your name on card and 
journal free. Write before sun-down today. Francis B. 
Courtney, Box R 492, Detroit, Mich. 





Please mention The Gregg Writer 


SALESMEN 


TEACHERS AND OTHERS who can work either stead 


| ily or in spare time, we have easy, pleasant and highly 


Writer, and Nos. 5, 7 and 80f Volume VII. 





respectable work, selling our Vacuum Sweepers (see our 
full page ad, page V1). No previous experience is neces- 
sary. Make $3 to$7 perday. Address: Livingston Mfg. 
Co., 78 West Washington Street, Chicago. 





BOOKS 


WANTED—Nos. 11 and 12, Volume III, of The Gregg 
Will pay 25c 
each for them. Address C. P. Moore, Keyser, W. Va. 








HAVE YOU forgotten to renew your subscription to 
the GREGG WRITER? 





SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our new 
book ice Training. It will help you to get an insight 


| into the work of a business office—learn the methods—that 


even actual experience often fails to give. Gregg Publish- 
ing Company, New York, Chicago, San Francisco. 


when answering advertisements. 
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NEW PUBLICATIONS 
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ADVANCED PRACTICE IN GREGG SHORTHAND—PART ONE. The 
first forty-eight selections from ““Expert Shorthand Speed Course,’’ written 
in shorthand 50c 

THE GREGG READER. Written in Gregg Shorthand; contains “‘A Message 
to Garcia,’’? by Elbert Hubbard; ‘“‘Jim Baker’s Blue Jay Yarn,’’ by Mark 
Twain (illustrated ) ; **Busby’s Sentence,’’ by Charles Heber Clark Cillus- 
trated); the famous lecture on ““Habit,’’ by Prof. William James of Harvard 
University, and many other articles; 48 pages in all 
BO. ccc cdcsccccesscesccseseseecengndeeeenennensesenecenacecesas 25e 


THE GREAT STONE FACE. _ By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in art paper cover—just the thing for your library table. ..15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand——companion piece to The Great Stone Face. The famous 
“*Legend’’ attractively presented in shorthand form for reading practice. .25c 


BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 
the early stages of dictation, and equally profitable exercise for advanced stud- 


HINTS AND HELPS FOR THE SHORTHAND STUDENT. By John R. 
GREGG. A collection of the valuable suggestions and exercises from the 
Student’s Department of last year’s Greco Writer. Illustrated 


EXPERT SHORTHAND SPEED COURSE. By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published; adapted to any short- 


hand system. Cloth 


OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 
complete and practical course for the advanced shorthand department; adds the 
finishing touches to stenographic training. Manual with Exercise Book . $2.00 


Text alone 


LOCKYEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 
by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion 


VOLUME XIV. 12 numbers of the Grece Wrrrer (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering $1.50 


Brnvine, alone; separate covers of black cloth, lettered, like Bound Volume 








THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 

















Please mention The Gregg Writer when answering advertisements. 
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Typewriting That 


If you think that your typewriting ability cents hut i A , %y a 


little figure in determining your salary, get this 










free book and learn how hundreds of your fellow 
perators have won BIG INCREASES hy acquir 


ind spee land accuracy on the machine. 


if You Want More Speed—More Salary Are You Growing in Favor 
With the Man Who Can 











Study the Tulloss Touch System New method, en- 
tirely different from all others, quickly brings the ex- Promote You? 
pert’s speed and accuracy—the expert's salary. Special 


Finger Training Exercises bring results in days that 
. Does your work stand out witha “quality 
ordinary methods will not produce in months. Spare-  plus-quantity” character that COMPELS 


‘ pall astm _ ow wns 7.» your employer to think of YOU for the 
time study. No interference with regular work. For ji) oS iinceothe better salary 
beginners or experienced operators. | xpert ¥Touc) lypewriting (Tulloss Touch 

System) has been the success-route for 


Why be satisfied with a medium ability, and a medium ee". 


salary, when by only a few weeks’ spare-time study he touch system itself is not pew. But 
you can change from = sight’’ to touch,’*”’ from aver- ™yY method of teaching itis, and you should 
: “ a know about the wonderful features of my 
» 
age ability to expert, —make your work demand the system—about the marvelous results its 
; . study will quickly bring you 
high-grade salary ? Send for our new . ' * 
A few weeks’ spare time study will! increase 
your speed up to 75 to 90 words a minute- 


will bring your accuracy up to the perfec 
tion point—will make you MASTER of 
= REAL touch typewriting 











As long as you must give overmuch atte 
(veneers emars Tam 

tion to mere machine-work, you are under 

it heavy handicay lo get ahead, you must 


It fully describes this fast and accurate salary-raising method. lift yourself above mere mechanical d« 


Gives complete outline of lessons. Filled with new ideas and ‘ils. The men who have done that are 
holding the BIG positions in every line of 


business today 














valuable suggestions. Tells how high speed is gained—how 


to avoid error what practice work is best. It will tell you 
‘ : tae: eer } : he ‘ Don't be a slave to your machine Master 
more about actual practical touch typewriting than most |, make it your servant—and it will aid 
instruction books. One reader writes: ‘“‘[ you mightily toward the better salary and 
got more real help from your FREE Book oe business carecr you are ambitious 

‘ = ** or 
than from an entire business college course. 

Any typewriter user may have acopy !f You are willing to be shown how you 
. ‘ “ing can, In this easy way, positively and 
ahsolutely Sree. Send for your copy to quickly increase your present ability and 
day. There is no expense, no obliga- income, just fill out and mail this coupon 


tion. You cannot afford to be without ‘he beok which gives full information 
ibout this salary raising method will be 


the information this book contains. sent you by return mail. free of charg 
Send now 


GET SPEED! THE TULLOSS SCHOOL OF 
AND THE TOUCH TYPEWRITING 


SALARY 843 College Hill, Springfield, Ohio 2 


? 


Send This “4 - oliecs 
School of 
Coupon 


Ma od Touch 
Now Aa ‘aaee ee 


















































Times change! Once there 
were THREE. Now there 
are FOUR. 

The three R’s mean education. 
The four R’s mean the same— 
plus an occupation. 


Remington 


Typewriter Company 


(Incorporated) 


New York and Everywhere 





——- + —-— — 
























































THE GREGG WRITER 
Shag Rag ak Sap Bap ag ap sap nag ag apap aap eae 
Are Your Carbon 


Copies Permanent? 


The one carbon paper quality that outweighs 
all others in lasting legibility. You must take no 
chances on this point, or some day your unread- 
able “‘records”’ will cost you dear. There’s no 
reasonable excuse for running risks, since there’s 
only a trifling saving in poor carbon over 


TRADE 


Carbon Paper 


We have given twenty years to the chemical and physical prob- 
lems of making carbon paper right. Here's a hint of the character of 
the problems: MaultiKopy is so delicately compounded that under 
the type-hammer is given off a film one hundred-thousandth of an inch 
thick—from two to five times as thin as other carbons give Think 
that over. Also, we have evolved a black and a blue carbon that 
are absolutely unfading—two, six, fifteen years show no _ change 
whatever in the copy. MultiKopy stands alone for permanency and 
efhciency. 

It is economical—truly economical, because one sheet is good for 
one hundred letters, and because MultiKopy is always uniform and 
does not dry out. 

Mr. Business Man, of all the minor expenses in your business, 
there’s none more important, none in which mistakes are more costly 
or false economy more wasteful than carbon paper. Your one surely 
right course is to use MultiKopy. 

Send for a FREE 
SAMPLE SHEET 
of MultiKopy 


and put it to 
every compara 


tive test you F. S. WEBSTER CO., 348 Congress Street, Boston, Mass. 


and your ste Address Letters to the Home Office 


Ge Ett Star Brand Typewriter Ribbons 


sees 


are guaranteed to make 75,000 impressions of the letters ‘‘a 
and ‘‘e’’ without clogging the type so as to show on the paper 


nographer can Sales Offices New York, 3968 Br iw ( ‘ 222 W dison Street 
devise. Philadelpl 908 Walnut Street Pittsburg! } a uilding 


Please mention The Gregg Writer when answering advertisements. 
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How’s This For Pen Satisfaction? 


“IT lost my Ten-Year Pen in the winter and in the spring, while gardening, found it It was in perfect 
condition. The rubber sac was not affected in the least, and the pen has been in use for three or four years 
in as good shape as when it was new I used it about eight years before finally losing it I consider this 
pen without question one of the best fountain pens on the market today."—Wiutt1am Corrox, I11 Devonshire 
Street, Boston, Mass 


“You couldn't have sent me a more appreciated gift than The fountam You were indeed 
wise to send this if you wanted me to think “nice things” of Nl PEN you Every time 
I use it, I think just such things Ican write so much more =e eee )3=OPpidly with it 
and am glad, too, that I can carry it in my purse without its leaking.""—Box 1, Jireh, Wyo. 


. 





The name of this pen was changed from ‘*Ten-Year-Pen”’ to De endable = 
but it is still guaranteed for ten years, The Nos. 2 and 3 are NON- vEpEndal U PEN 
LEAKABLE as well as self-filling, and fitted with 14k solid gold points suited to your touch. 
The concave finger grip makes writing easy, and pzevents your fingers from touching the 
point. You can carry the pen in any position, in purse or pocket, without its leaking. 

AGENTS WANTED IN SCHOOLS AND COLLEGES 

The No. 3, the perfect pen for shorthand use, costs $3, postpaid. With it you can write 
25% faster than with a pencil. Faster shorthand means more salary. Dependable Pex 
will make your work accurate, fast, and enjoyable. Therefore, UHUGUTU PEN 
ORDER TODAY! 


HERMANN FREDERIC POST, Mfr., 1521 W. Monroe St., Chicago, U. S. A. 











THOUSANDS OF TEACHERS 


have increased their Teaching Efficiency 


and Salaries through the mastery of the 


Palmer Method of Business Writing 


We can teach you By Corresroxpence, this famous system of penmanship, which is now 
taught from coast to coast, and make the course fascinating and easy. Only spare moments 
required for study and practice, thirty minutes a day being sufficient. If you enclose one 
dollar, we will mail you a copy of the Palmer Method and a receipt for a month's trial 


course, 


A PALMER METHOD TEACHERS’ CERTIFICATE given upon completion of course 


may be worth hundreds of dollars to you. 


Write us today for information and free sample copy of the beautiful American Penman. 


THE A. N. PALMER COMPANY 
30 Irving Place - - New York City 








Please mention The Gregg Writer when answering advertisements. 
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it Skips Columns and 
it labulates- = + SS | 

One ie.) 4)+| || 
Operation’ 
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| YY ae RTH | ) 
— 7. REPUNER TYPE, — | i 
Speaking of typewriters : ; . = ; > All 
It is a great thing to be able - he ‘te? th RS S's 
to tabulate figures in columns ie as th Fy Fy = 


on a straight line. 

It is a great thing to be able 
to jump the carriage instantly 
to the correct writing point, 
skipping as many columns 
as you will. 

It is a greater thing 
tocombine thesetwo / 
operations in one. 

The Decimal 
Tabulator of the Smith NS j 
Premier Typewriter does 
the first. The Column Selector of the Smith Premier Typewriter does 
the second. And you can operate them both at one and the same time. 
Chis is one of the exclusive features of the 


just as fast as you would write : Sete. eS 
PB LL SB asd UA 





7 NPQ SmithDremierypewnter NO, 








Typewriter Visible Model 10 


This latest Smith Premier Model has many new and exclusive features—fourteen in ail. 





Remington Typewriter Company 
(Incorporated) 
New York and Everywhere 


Our illustrated booklet on the “‘Key for Every Character’’ typewriter, which is yours for the ihe 
ask'.ig, will tell you all about them. } : 
Smith Premier Department hs 


TTT 1] iil IT] Wi | TTT ' iy tT] 1 WN ' WT HY {| '! HAH niin ' 
AUTHIINN ATL HU HUH CTLALUTALLUUVHLATHN THT HL UNNI UIT LL 
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This School is Supreme 
in Teaching Law by Mail 
THE ORIGINAL SCHOOL 


It established corre- 
spondence instruction 23 years 
ago. It was founded on sane meth- 
ods, sound courses and authoritative 
teaching. It has never deviated therefrom. 
It has had phenomenal success and enjoys 
unlimited respect. Right now 


The Sprague Correspondence 
School of Law 


is best equipped—best qualified to teach you law— 
for legal prestice or for business. The catalog ex- 
plains each advantage in detail, lists the thou- 
sands of successful graduate yz! - the fair 
prices for Coll Course 
and Business law Course. 
If you want the best—w:rite 
% now for this catalog. 
The Sprague C 
School of Law 
265 American 























Large List of New Profes- 
sional and Amateur Plays, 
Vaudeville Sketches, Stage 
Monolo eee. gstres Material 


= oon ~~ RR Recita- 
S— -. atal 
TS DENISON & CO., Dept. 70. Chicago. 














Sheldon Will 
Show You How 


More money, bigger salaries, bigger profits, 
are all the result of better sa'esmanship. If 
you will spend a few minutes of your spare 
time with Sheldon to master the fundamen- 
tal principles of how to sell your product or your ser- 
vices to best advantage in the best market, you can 
immediately put yourself on the way to more money. 


Salesmanship Is the Secret 


Sheldon wants to point the way for you to a better 
understanding of business laws—he wants to send you 
a Free Copy of The Sheldon Book if you will agree 
to read it. 

This book is a key to the Sheldon Courses in Sales- 
manship, Business Building and Man Building. You 
can place yourself in reach of a copy merely by a 
request. Make it now and learn more about a royal 
road to more money. Write today for your Free Copy. 


THE SHELDON SCHOOL 
1418 Republic Building 





IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


—=WHY NOT?=—— 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magavine making in the office of THE 
PHC \wOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine —if you only knew. 


THE PHONOGRAPHIC WORLD 
154 NASSAU STREET - NEW YORK CITY 














Conversation and Effectual 





Ready Utterance 





YOU CAN’T CONVINCE ANYONE if you Have 
to Stop to Think of the Words. The Right Word may 
be Had Instantly. if you Think Properly, 

Here is the book for the one who knows what he 
wishes to say but cannot get the words instantly. 
Follow its rules and be fluent. 


CONVERSATION AND EFFECTUAL READY 
UTTERANCE, by W. E. Watt, A. M.. Ph. D. Cloth 


$1.00; paper, 50 cents, 


THE WORLD’S CHRONICLE, A Weekly His- 
tory of Today for the Men of Tomorrow. The most 
complete and informative magazine. What congress 
is doing, the world’s business, character building, the 
stars at 9 o'clock on the 15th of the month, great in 
dustries, and other subjects. One year, $1.50. 


SPECIAL OFFER: To Teachers and Students 
—Conversation and Effectual Ready Utterance, 
paper cover edition, and The World’s Chronicle, 


weekly, one year, both for only $1.35. 
SAMPLE COPIES FREE 


THE LITTLE CHRONICLE CO. 
542 South Dearborn St., Chicago 














Chicago, vot Watch your wrapper for date of expiration of your subscription 





os mera 
Please mention The Gregg Writer when answering advertisements. 
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SPEED’S 
THE 
THING 


When you hear of it 
in connection with a 
typewriter it means 


the 


UNDERWOOD 


It’s the World’s Champion for 


SPEED AND ACCURACY 




















i me oa 


Holds Every International Record 





e ot 


he Machine You Will Eventually Buy”’ 











Underwood Typewriter Company, incorporated 


Underwood Building, New York 


: 
, 

Branches in all Principal Cities Mt 
: 











Please mention The Gregg Writer when answering advertisements. 
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Higgins AN AID TO SUCCESS 
Eternal Ink Lessons in Penmanship by the fin- 


Writes EVERLASTINGLY Black. est writers in the world: Practical 
Good in Fountain Pens. Problems and Solutions on Advanced 
2-ct. bottle, by mail 20 comm. Bookkeeping, Higher Accounting and 
At Dealers Generally. Arithmetic for the Business Office. 
CHAS. M. HIGGINS & CO., Mfrs. These are features of every number of 


271 9th St., Brooklyn, N. Y. ia THE 
SONG POEMS = BUSINESS JOURNAL 


Send us YOUR WORK today t y= r F : 
1 book FRE : Articles on Salesmanship, Office 


arge 


DUGDALE COMPANY, Dept. 69. Washington, D.C. Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 


9 Big Helps in 1 Little Cover tection of Forgery by Handwriting 
. black cloth, 3 02., x9 stiff cover, al Experts. Valuable to every office man 


ady, Self- Adjecting and reversi olds , 
tation, slants for trar scribing, w with cop and woman and all who are engaged in 
. licat pencil pocket, centering " 

slating scale, line and word counter, pen commercial work. 


. pr be row 50 cents. Stamps accepied. Used! 
expert Gregg writers everywhere Get yours , 
JOHN P. McENROE, 48 Ann Street, New York $1.00 a year 
Sample Copy, 5 Two-Cent Stamps 


BOUND VOLUME XIV TRIBUNE BUILDING 


NEW YORK CITY 























Price $1.50, prepaid; to teachers and schools, $1.25. 
Address the GREGG Writer. Chicago 











FREE FREE FREE 
ABSOLUTELY FREE OF COST A 


For thirty days the Carnegie College . 
will mail to any reader of this journal, ab 
solutely free of cost, one of its Home agazine a e ps 
Study Manuals with the following 


oe That is what you are looking for. <A 


U. S. History. - - - ; 
Agricultuse and Poultry Culture magazine, every issue of which will con- 


, tain something that will lead to your ad- 


Bookkeeping, Commercial Law, and vancement—that will help you to bigger 
Spelling, money. 


English Grammar, Letter Writing, 
. 


« cote ent THE STENOGRAPHER 


. These Home Study Manuals sell at 45 
: DR. GAL BREATH, each and will give you a good idea of our 
Pres., Carnegie College methods of tea hing by mail. We will he ‘ - 
send you one free; write for it today is just such a magazine. It is devoted to 
We will also rent or sell to you any kind of a new or second , . oa 3 rin , 
hand typewriter at on! per month. Write for our prices and your needs ; to the _ improving of your 
terms abilities, the increasing of your salary. 
$15.00 SPECIAL TUITION SCHOLARSHIPS $15.00 Its editors and contributors are leaders 
We are now granting “Special Tuition Scholarships” in the fol of the stenographic wi yrid. Their arti- 
lowing courses taught by mail wae . ~ 
Somat Ecce —_——w cles are full of meat—full of crisp, defin- 
Professional shorthand Civil Service ite, practical suggestions that will in- 
S t Se 4 
Peaitey Domestic Selence _— crease your earning capacity a hundred- 
Enciecoriag lew Reel state ; fold. It serves no one system, but em- 
also “end to you our @0- College Bu t ce = a 4 ° 
nee tie tn eames for Serial subscsigtion to "New Edu aoe” fos braces them all. There is no other 
six months and for postage ; 1 +L ; 
To make application for ‘Spe cial Tuition Scholarship” and magazine just like It. ’ . 
to secure our “Home Study Ma anual som s make an X before each y early, $1.00. Three m« mnths trial, 25 
of the above courses that might interest y« and before the * “Home ~ . » 
Study Manual” desired; write your name and address plainly on cents. Sample, 10 cents. 


lin given below, and then cut t o us 7, . 
the lines given be D ] out the .d and mail it to u Send Names of JO Stenographers anda 
NAME — Ee get a Premium. 


me Fe a Re THE STENOGRAPHER COMPANY 


Write us today; t rrow may be too late. Address 


| CARNEGIE COLLEGE. ‘No 75 D St., ROGERS, OHIO 527 Perry Building, Philadelphia, Pa. 
































Please mention The Gregg Writer when answering advertisements. 
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Gem City Business College, Quincy, lll., 3 Burroughs 


Are Your Students Getting 
the Burroughs Training? 


URROUGHS training means greater efficiency, greater earning power, 
certainty of position, a bigger insight into business as a whole. ‘The 
business man now demands it—is willing to pay for it. 
Bookkeeping students with full knowledge of the possibilities of Burroughs 
machines and technical skill in their operation are in constant demand.  Ste- 
nographers who can take a hand at the machine when necessity demands are 


sure of positions with better pay 


The Burroughs machines are adapted to cash; comparative statements of sales, ope 
the small school as well as to the large iting expenses and profits; inventories. 
They range in price from $150 to $950, and Wouldn’t the knowledge of these things, 
offer 492 combinations of feature backed by skill and rapidity in execution, 

Here are some of the uses to which the be worth while to your students? 

Burroughs is put by business men Our Business Practice Handbook lays out 

Making monthly statements; proof of a complete Burroughs course for the busi 
posting; trial balances; recapitulation of ness student in either private or public com 
sales by salesmen, clerks, departments; bank mercial schools. 140,000 Burroughs in daily 
deposit slips; balancing bank book; daily use prove their universal necessity. 
cash balance; checking invoices; daily led Write today for complete informatior 
ger balance; figuring interest; handling petty about how we co-operate with the school 


Burroughs Adding Machine Company 


85 Burroughs Block, Detroit, Michigan F.C. 1 
Vaker f addin wna me machin isting and misting Jialing ma v ROD , 
vest , ing and ling machi» itferent mod mat 

, 7m na 


Please mention The Gregg Writer when answering advertisements. 
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Teach The Fundamentals 
of “Y and E” Filing 


—Document 
—Checks, Notes, Etc. 
—Loose Sheet 


—Shannon 
—Vertical, Alphabetical 


—Card Indexes 


-—Vertical, Geographical 


—Vertical, Numerical 


You have then laid the foun- 
dation for scientific filing in 
all its variations. With this 
knowledge your students can 
go into any office and ‘‘make 
good’’ in giving efficient fil- 
ing service. 

By adopting the ‘‘Y and E’”’ 
system you gain another very 
important advantage. ‘‘Y and 
E”’ is standard throughout 
the world. What ‘“‘sterling’’ 
is to silver ‘‘Y and E”’ is to 
filing systems. 





No. 2 “Y and E” Office 
Training Cabinet 


Cabinet N 2 is ideal for teaching filing. It 
yrovides just the training your students need to 
meet present-d: ay needs 

Drawers “A.’ B” and “< are regular size 
document co mpertments equi pped with alphabetic 
inde xes “A"’ to wr the fling of such papers 
as “contracts,” “insurance policies” and ‘‘leases.”’ 
Drawer “D” is a box drawer for the storing of 
miscellaneous papers or supplies. 

Drawers “E” and “F.” equipped with alpha 
betic index guides, are for the filing of “checks.” 
notes,” etc. Drawer “G” is a ‘loose sheet” com 
partment with index guides for “orders” “‘in 
voices,””’ etc. 

Drawers “‘H” and “I” represent the “Shannon 
system” of filing in which the papers are perfor 
ited at the top and are held firmly in position be 
tween proper index gui des with steel arches 

Drawer s 1.” “K” and “LL” represent the “Ver 
tical filing”’ system. One drawer contains “alpha 
betic” and follow up” indexes; another “‘ge« 
graphic” and anothe r numeric” index 

Drawers ° 1s ” and “P” contain card 
ndex systems of various sorts which lay a firm 

foundation for thorough knowledge and technique 

ong these lines. The price { this cabinet fully 
eatipeed ts negligible when the service it renders 
is taken Into account 


Get in touch with our System Department today for our special proposition to schools. 





— \YAWMAN AND FRBE MF G. (0. 


Can Put Your 
Fingers On 


Branches: 


Pittsburgh 


| few destrab 


Dept. S, 1429 St. Paul Street, ROCHESTER, N. Y 
(look us up) New York Boston Philadelphia Washington 


Cleveland Chicago Leos Angeles San Francisco 


territories are open Jor enterprising dealers 


Please mention The Gregg Writer when answering advertisements. 
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THE B. F. CLARK TEACHERS’ ACENCY 


Chicago, 413 Steinway Hall 


Lincoln, Nebraska, Ist Nations! Bank Bidg. Vacancies from the University to the grades 


Spokane, Wash., Chamber of Commerce Bidg. ear 








AN UNPRECEDENTED DEMAND The Pratt Teachers’Agency 


is being made on us for Commercial teachers High Schools 


Normals, B iness Colleges, and others are writing and wiring us 7o Fifth Avenue, New York 

If you are a qualified inexperienced teacher, we can get you a Recommends college and aormal grad 

~ tion. September vacancies already on file, salaries $600.00 to pe wy tee tte TE 
1 M A arly registration with us will pay you 





receives many calle for 


THE INSTRUCT RS’ AGENCY il waaay — and privete schools, 


and business co!) 


MARION, IND. WM. ©. PRATT, Manager 














SPLENDID OPPORTUNITIES 


; We have many excellent openings in the leading HIGH SCHOOLS and BUSINESS COL- 
LEGES all over the United States, and new positions are coming in daily. 
Let us place your name on our ‘‘Opportunity Register.’’ Free enrollment. 


CONTINENTAL TEACHERS’ AGENCY 


BOWLING GREEN, KENTUCKY 








Fisk Teachers’ AGency | Wren cts ates te eeee 





28 EAST JACKSON BOULEVARD gency vacancies and for next year. Write 

CHICAGO us if available at the present time or in 

Other Offices Boston New York Washington the fall of 1913. Circular and Member- 
Denver Portland Berkeley Los Angeles | ship Form sent on application. 








ST. LOUIS AND DETROIT—TWO EACH 


Since our last ad was written, we have sent H. A. Baer from the Male High School, Louisville, to the Central High School, 
St. Louis; H. E. Kemp from the Decatur, Ill., High School, to the Yeatman High School, St. Louis; and C. A. N . of the 
Tri-State College, Angola, Ind., and J. Clarence Howell, of the Wichita, Kan., High School, to the Cass Technical High School, 
Detroit—ail at an increase of salary. e have, of course, filled other places, and now there are scores of good openings listed for 
September. Our facilities are at your disposal. “‘No position, no pay, is our motto. 


THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Speciaity by a Specialist 35 Ocean Street, BEVERLY, MASS. 




















HIGH SCHOOL POSITIONS More than three thousand high 

schools now teach commercial 
branches. Many new depart 
ments will be opened in September. offering exceptional opportunities for commercial 
teachers \ special folder. explaining the qualifications required, will be sent to you for 
the asking. We fill the the best positions in High Schools. Normal Schools, and Col- 
leges. Our rush season is here, Write us now. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. 














Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, Iowa 


Will enroll good teachers. 

2. Will place those teachers in touch with the best paying positions in the Mippie 
Srates, and the Great West and Nortruwest. 

3. Will ably assist worthy teachers to deserved positions, 

4. Will send full particular on request, 


WRITE FOR OUR PLANS TO-DAY 











Please mention The Gregg Writer when answering advertisements. 
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BREWER Aaeenes 
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We are strictly a specialist's agency. Commercial teachers constitute one 
of our specialties. We need commercial teachers especially. Members receive 
specialized service. Our territory is the whole United States. Many calls for 

| next year’s teachers. Write for enrollment NOW. 


Commercial Work 
Drawing 
Manual Training } 


Domestic Economy '* | Wyatt Industrial Teachers’ Agency 


Agricalture t < |} 631 Harvard Street E. M. WYATT, Mer. Houston, Texas. 


OMBINATION with 








The —_— FINDS POSITIONS FOR TEACHERS 
FINDS TEACHERS FOR POSITIONS 


THURSTON PERSONALLY RECOMMENDS TEACHERS 
TEACHERS’ ESTABLISHED 18 YEARS 


ANNA M. THURSTON, Mgr. E. R. NICHOLS, Ass’t. Mgr. 


A G E N C = 623 SO. WABASH AVENUE, CHICAGO 














Commercial Teachers Wanted for Western Positions 


In Colorado, Oklahoma, South Dakota, Wyoming, Oregon. Washington, California, Nebraska, Nevada, Arizona 
Montana, Kansas, Utah, Idal North Dakota. New 
Mexico. WRITE US TODAY for Free Booklet 


vee ER aS 
showing how we place most of our teachers outright. ROCKY NT IFA CHIEF RS’ 


WM. RUFFER, A. B., Manager 90/77, 7a anal al ee ee cn 














SOUTHERN SPECIALISTS WANTED 


TEACHERS’ There is an unprecedented demand for com- 
mercial teachers. I can place any number 
AGENCY of those who are prepared to do a good grade 
W. H. Jones, Mgr. |} Of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 

COLUMBIA, S.C. ft have a Specialists’ Department. 

















THE MINNEAPOLIS TEACHERS’ AGENCY 


S. J. RACE, Manager 327-31 14th Ave., S.E., MINNEAPOLIS, MINN. 


@ Fills a large number of Commercial Positions each year in High Sch 
and Colleges in all the North-Central and Western States 

@ Has a large number of calls for teachers with a good acaden 

and ability to teach shorthand, typewriting, bookkeeping, etc 

@ Can secure excellent salaries for well-qualified com: 

much befter than most of them are getting at the present time 


@ Does not charge a registration fee in advance 


Write today for full information. Speak of your education and experience. 





Please mention The Gregg Writer when answering advertisements. 
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7 
Reliable agencies find it profitable to 
WE WANT YOU! advertise in the Gregg’ Writer. 
to Enroll with Good teachers find it profitable to en- 
THE WILLIAM PENN COMMERCIAL roll with good agencies. 
TEACHERS’ AGENCY 
LANCASTER - - - PA. 
Fraternal in its operations 


Lweoinesin Warne, | | THE DARKER 


TEACHERS WANTED TEACHERS’ AGENCY 


Would like to get in touch with three 
shorthand teachers to begin work next 
September. Fine location, good salary, ex- a ; : 
cellent opportunity for a choice position. W* make a specialty of plac- 

Address, ing Commercial Teachers in 

Box 952 PORTLAND, OREGON 




















public and private school positions. 





Never in the ten years’ history of 


THE MID-CONTINENT our Agency have we had enough 
TEACHERS’ AGENCY candidates to meet commercial calls 


from school officers. 





is beginning the fifth year of continued success 
and invites the patronage of teachers and school Do you want a position or a pro- 
authorities in all parts of the country. We are motion ? 

conducting an active campaign for extensive Let us serve you ! 

business in the seven Mississippi Valley States 
from Canada to Texas and the West. Write 
for information. Address 


THE MID-CONTINENT TEACHERS’ AGENCY THE PARKER TEACHERS’ AGENCY 


211 Portsmouth Bidg. KANSAS CITY, KANSAS Western Branch Home Office 
E. H. ELLSWORTH, Mer. SPOKANE, WASH. MADISON, WIS. 


bs essor to J. FE. Boy 


YOU will when you UNDERSTAND :o 


ou may read « 25 years but the only way to kaew the worth of RENU-RIBN is for yeu to 
eileee l. RENI RIB will eehe that « m ribbon write like new. Apply ghta < morning is (7) 


teady yor e One vial renews adoren. |! r ; ! of Reporter, I M : . My exp 




















with REN RIBN } ta an ve ° < € s lary rot y triencs } 
Repeat orders show the other fellow s please a she e RENU-RIBN Yes, you need it. Order ¢ ¥ 


I t (Agents w 


“THE RENU- RIBN COMPANY 7 


40 Shandwick Place, Edinburg, Scot. Box 226, Kenora, Ont., Cam.; 34 Rosser St.. Rozelle, Sydney, Australia 1 
449 EAST CHURCH STREET - - - MARSHALLTOWN, 1OwWaA = 


now. Disce 








Summer School for 
Commercial Teachers 


The R. B. I. Summer Schoo! for the profes 


] » sts f P » il sional training of mmercial teachers opens 
T 1€ S amp 0 € ne lune 30 and close " 3 Come and enjoy 
4 , active associati tha body of commer 
Quality cial teachers from many states and many kinds 
of schools Secure our teachers’ diploma and 
DIXON'S American Graphite Pencils are get in line for a better position 

made to fill every need. Send 10 cents in Last summer’ , ned one hundred 
stamps for liberal samples of Dixon's and four commer eachers from seventeen 
Stenographer Pencils and copy of Dixon's states and Canada » indications point toa 
“Pencil Guide."’ larger class this summer Our new 1913 bulle 
tin ready to mail on receipt of posta! card re 
quest. 


JOSEPH DIXON CRUCIBLE CO, ROCHESTER BUSINESS INSTITUTE 
Jersey City, N. J. Rochester - - N. Y. 





Mention this paper. 
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T IS VERY SIMPLE— just a thorough knowledge of your system and 
The former depends entirely upon you, the latter you can have at any rhe uur of the day or 
night with one of my DICTATION OUTFITS—my matter or y: 

ten words per minute to far above 200—clear as a bell. 


do you want to better yours? 


J. N. KIMBALL 





ler nty of dictation. 


1358 Broadway - NEW YORK CITY 





If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE SCHOOL 
For twenty years the 
Zanerian College, 
Columbus, Ohio, 
bpe bean ho leading 


penmanship school 
of America. And to-day it is still the | 
professional 


— your salary by improving your 


"A Te utitully illustrated catalog for the 
asking. 


THE JOURNAL 
For nearly a decade 


The Business Educator 


| has been gradually pushing to the front, 
| until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 
| paper. 


THE BOOK 
For up-to-dateness 


Z Zaner Method 
| 


Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions. 


Bound in card cover at 50c and cloth 
.00. sed in many of the leading 
It is revolutionizing the teach- 
ing and the writing of to-day. 
Ask for further information ard it will 
given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 








Please mention The Gregg Writer when answering advertisements. 





ur matter—any speed from 
Speed and salary are synonymous— 








THE GREGG 


Are you— 
Student, 
Teacher or 
Stenographer ? 


Then you need this newest of our 
publications. It takes you on a pleas- 
ant journey through the principles 
from first lesson to last, pointing out 
all the beautiful places, helping you 
over the obstacles, and makes the 
road to efficiency smooth and certain. 
It is vitally interesting. It is the book 
that students, teachers and stenogra- 


phers have been asking for for years. 


Hints and Helps 
for the 


Shorthand Student 


By JOHN ROBERT GREGG 


contains the clear, interesting exposi- 
tion of principles, and the helpful 
talks incorporated in the Learners’ 
Department of the Greco Writer 
last year. It contains tests, writing 
exercises and reading exercises for 
study and practice—and is fully illus- 


trated by shorthand cuts and plates. 


Fifty-four pages — magazine size; 


price, fifty cents. Send for it today. 


The Gregg Publishing Co. 


NEW YORK CHICAGO SAN FRANCISCO 














Have you renewed your subscription ? | 


WRITER 




















Has your typist got 
the pounding habit? 


Does she tire herself out 
—and wear the machine 
out—— by the way she 
pounds the keys? 


A sure cure for 
this habit is the 
typewriter, which 
requires NO 
POUNDING —the 


The 

light, » mz 

elastic 

touch 

of the 

Mon- 

arch 

makes 
the machine last longer. 
It also makes the oper- 
ator last longer. Re- 
lease from fatigue 
means a better day’s 
work—and more of 
them—day after day— 
year after year. 


Thus employer and 
operator both profit by 
the Monarch Light 
Touch. 


Monarch Department 


Remington Typewriter 
Company 
(Incorporated ) 


Three ‘\ New York and 


Oclock - 
Fatigue | Everywhere 








‘se’ MONARCH 
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OVERNMENT POSITIONS 


} were made to Civil 

46,202 Appointments Service places dur 

ing the past year. Good life positions at $840 to $1.500 

per year. Excellent opportunities for young people 

Thorough instruction by mail Write for our Civil Service 

Announcement, containing full information about all government 

examinations and questions recently used by the Civil Service 
Commission: 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 








idding F 
Are They Bidding For | [ Your Have a Right to INDEPENDENCE 
. 

Your Services? If you have an honest desire to escape 
° salaried drudgery, | can instruct you how 
Some men are constantly receiving big , to gain financial independence—how to se- 
offers and big propositions—business chiefs are bid- a a ae of your ro Over 3500 
ding for their services. Others have to take anything he a ave cooeseens — are ready to 
they can get. Sheldon has a way to pick men out - or you “i PNOW — el 
of class No. 2 and put them upin Class No.1. Are PD ag eS ay with pirate we 
yee FACTS and FIGURES. Write today 
A trained man Goce n 4 aqeamenety meen a magn of for “Pointers on the Collection Business. ”’ 

years who went through the mill Some oO 1e 
ablest young men who are making good in a big AMERICAN COLLECTION SERVICE 
way got the foundation for their training in a few 558 State Street . Detroit, Mich. 
months of home study. The question for you to de- 
cide is ““How can I get the right training and get 


it quickly?” The answer brings you back to Sheldon. 
bf Vest-pocket size. 
Sheldon Men Know How to Sell Themselves Most B opaler 
) o 
If you will devote a little of your spare time at home to on the market 
Sheldon methods in Salesmanship and Business Building, you One agent has 
Sheldon will sold more than 


need never again sell your services below par. 
show you how. : ‘ 3 2000 copies. In- 
To get the story of the Sheldon idea costs you nothing, it dispensable in 
comes with The Sheldon Book. But it is sent only to men the office, schoolroom, and home. Published in three 
in earnest — men who actually want to grow. If you belong editions: green leather, gold edges, indexed, 60 cents; 
to that class, write Sheldon today. The book is Free. red leather, red edges, indexed, 50 cents; sloth, aot 
indexed, 2% cents.- Write for agents’ terms an ree 

THE SHELDON SCHOOL illustrated catalogue, describing our complete series of 

1404 Republic Bidg. Chicago commercial text-books. THE PRACTIOAL TEXT 
BOOK O0O., Euclid Avenue and I8th St., Cleveland, Ohio. 





























CUT OUT AND MAIL TODAY WITH CHECK 


to General Secretary of N. C. T. F. and receive your Membership Card. Your name on 
our Membership List will make the influence and usefulness of the Federation ONE greater. 


“In Union there is Strength’ 


NATIONAL COMMERCIAL TEACHERS’ FEDERATION 


1S THE ONLY ORGANIZED BODY OF COMMERCIAL TEACHERS 


APPLICATION FOR MEMBERSHIP 


Date 


l hereby apply for membership in the National Commercial Teachers’ Federation, and 
desire he affiliated with the foliowing Associations 
. NATIONAL BUSINESS TEACHERS’ ASSOCIATION 
.. NATIONAL PRIVATE COMMERCIAL SCHOOL MANAGERS’ ASSOCIATION 
.NATIONAL SHORTHAND TEACHERS’ ASSOCIATION 
.NATIONAL HIGH SCHOOL COMMERCIAL TEACHERS’ ASSOCIATION 
. NATIONAL PENMANSHIP TEACHERS’ ASSOCIATION 


Membership entitles you to one copy of the Annual Report of Convention Proceedings. papers, and any other 
yublications issued by the Federation. also admittance to al! meetings of the Federation 


S/reet 
S. 1/¢ 
Yees/ 
Postlion 
ation must be accompanied with membership fee of 33.00. which entitles applicant to Federation and 


ration 1dditional A ssoctations are 7% inmual dues are $1.50. Private School Managers’ Associa 
Vake all remittances to Walter F.. Ingersoll. General Secretary. P.O. Box 885. Portland. ¢ bregon 











Please mention The Gregg Writer when answering advertisements. 
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THE 


RATES 


Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance. 
Copy must be in our hands 
20th of month preceding publi- 
cation 


“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising.” 


BUSINESS COLLEGES 


FOR SALE—One of the biggest and best business col- 
lege propositions in the middle west. Over twenty years’ 
successful operation. Location in everyway ideal; favor- 
ably known everywhere. Address, Sale Business College. 
care Greco Wrirer, for particulars, if you really wish 
one of the most profitable locations in the section. III 
health only reason for selling. 


WANTED-— To buy all or part interest in good Business 
School by prac tic al man. Give full particulars and price 
in first letter. C Hazlett, Attica, Kansas. 

Business College in city of 10,000 popula- 
Only business college in the 
Address E. care of Greaa 


FOR SALE 
tion Fine opportunity. 
county. Will sell cheap. 
Weartrer 





POSITIONS WANTED—TEACHERS 

GREGG SHORTHAND TEACHER wants position in 
small business school or college with business depart- 
ment Experienced. References. Salary reasonable 
Address C. E., care Greco Warrer. 





OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of 0c. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 


ADS—to fill this classification. All steno- 
An advertisement here 


WANTED: 
graphers need little handy helps. 
will reach a big field 





TYPEWRITERS 
FOR S sALE— UNDERWOOD TYPEWRITER, No. 4. 
Guaranteed in as good condition as when received from 
factory. Will sell for $50.00, express prepaid. Will re- 
fund money if not found to be as represented. Write for 
particulars. Exchange, Perry Building, Philadelphia. 





PENMANSHIP 


BECOME AN EXPERT BUSINESS PENMAN BY 
mail. Complete Diploma Course by world’s best penman. 
Easy, quick method. You will be chosen to a good position 
if you write well. Special pen—your name on card and 
journal free. Write before sun-down today. Francis B. 
Courtney, Box R 492, Detroit, Mich. 


G R EGG 


WRITER 


lassified 
dvertising 


HELP WANTED 


MEN AND WOMEN WANTED for Government Par- 
cels Post and other Government Positions. $90.00 month 
Annual vacations. Short hours. Thousands of appoint- 
ments coming. “Pull” unnecessary Farmers eligible 
Write immediately for free list of positions open. Franklin 
Institute, Dept. M 45, Rochester, N. Y. 





CARBONS AND RIBBONS 


THE splendid write of our ribbons and the copies from 
our carbons are seen the world over Why not be in line! 
Send for ““Facts."’ Your dealer should have our goods. If 
not, write us. Mittag & Volger, Inc., Park Ridge, N. J 





SALESMEN 


TEACHERS AND OTHERS who can work either stead 
ily or in spare time, we have easy, pleasant and highly 
respectable work, selling our Vacuum Sweepers (see our 
full page ad, page VI). No previous experience is neces- 
sary. Make $3 to$7 perday. Address: Livingston Mfg 
Co., 78 West Washington Street, Chicago 





STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay 
Business Men’s Clearing House, Denver, Colo. 





BOOKS 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco. 





WANTED—Copies of the October and November issues 
of The Gregg Writer for 1909. If you have those numbers 
write —s W. F. Hatfield, Free Public Library 
Hoboken, N. 

SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our new 
book—Office Training. It will help you to get an insight 
into the work of a business office—learn the methods—that 
even actual experience often fails to give. Gregg Publish- 
ing Company, New York, Chicago, San Francisco. 


Please mention The Gregg Writer when answering advertisements. 
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NEW PUBLICATIONS 











ADVANCED PRACTICE IN GREGG SHORTHAND—PART ONE. The 
first forty-eight selections from ““Expert Shorthand Speed Course,’ written 
in shorthand 

THE GREGG READER. Written in Gregg Shorthand; contains *"A Message 
to Garcia,’’ by Elbert Hubbard; **‘Jim Baker’s Blue Jay Yarn,’’ by Mark 
Twain (illustrated) ; **Busby’s Sentence,’’ by Charles Heber Clark Cillus- 
trated); the famous lecture on ““Habit,’’ by Prof. William James of Harvard 
University, and many other articles; 48 pages in all 


THE GREAT STONE FACE. _ By Nathaniel Hawthorne. An attractive 39 
page booklet, giving Hawthorne’s charming tale in beautifully written short- 
hand. Bound in art paper cover—just the thing for your library table. ..15c 


THE LEGEND OF SLEEPY HOLLOW. By Washington Irving. 58 plates 
of expert shorthand —companion piece to The Great Stone Face. The famous 
“*Legend”’ attractively presented in shorthand form for reading practice. .25c 


BEGINNERS’ LETTER DRILLS. By David E. Henry. Contains drills be- 
ginning with the fifth lesson in Gregg shorthand and continuing to the more 
advanced principles. Excellent supplementary practice material for use in 
the early stages of dictation, and equally profitable exercise for advanced stud- 
OMES .cccccccccccccccereeeresereeereresesereceseeeceeeseeoeeseses 10c 


HINTS AND HELPS FOR THE SHORTHAND STUDENT. _ By John R. 
GREGG. A collection of the valuable suggestions and exercises from the 
Student’s Department of last year’s Grece Writer. Illustrated 

EXPERT SHORTHAND SPEED COURSE. _ By Rupert P. SoRelle, giving 
an explanation of the scientific methods used in training the successful con- 
testants for the Miner Medal and the material used for practice; 260 pages of 
the best selection of dictation material ever published ; adapted to any short- 
hand system. Cleth 

OFFICE TRAINING FOR STENOGRAPHERS. By Rupert P. SoRelle. A 
complete and practical course for the advanced shorthand department ; adds the 
finishing touches to stenographic training. Manual with Exercise Book .$2.00 
Text alone 

LOCKYEAR’S BOOKKEEPING. By M. H. Lockyear, with script illustrations 
by Francis B. Courtney. An introductory course in bookkeeping, presenting 
the subject in a comprehensive but simple fashion 


VOLUME XIV. 12 numbers of the Grece Wrirer (issues from September, 1911 
to August, 1912), bound in durable black cloth, gold lettering $1.50 


BinpinG, alone; separate covers of black cloth, lettered, like Bound Volume 








THE GREGG PUBLISHING COMPANY 


1123 Broadway 32 S. Wabash Avenue 760 Market Street 
NEW YORK CITY CHICAGO, ILLINOIS SAN FRANCISCO, CAL. 





Please mention The Gregg Writer when answering advertisements. 














Typewriting That 


lf wou think that your type priting ability cuts but F mY : “ey 2 


little fiqure in determining your salary, get this 











free book and learn how hundreds of your fellow- 
operators have won BIG INCREASES by acquir 


ing speed and accuracy on the machine. 


If You Want More Speed—More Salary 4" You Growing in Favor 
With the Man Who Can 














Study the Tulloss Touch System. New method, en 
tirely different from all others, quickly brings the ex Promote You? 
pert "s speed and accuracy —the expert's salary. Special 


Finger Training Exercises bring results in days that 
C = Does your work stand out witha “quality 
ordinary methods will not produce in months. Spare-  plus-quantity” character that COMPELS 


For your employer to think of YOU for the 
higher place—the better salary 


time study. No interference with regular work. 
beginners or ex perienced operators. Expert Touch Typewriting (Tulloss Touch 

. . ; . Syste ) has been ti success-rou fo 
Why be satisfied with a medium ability, and a medium me gy . re su route r 
salary, when by only a few weeks’ spare-time study ne touch system itself is not new. But 
my method of teaching it is, and you should 
know about the wonderful features of my 
age ability to expert,—make your work demand the system—about the marvelous results its 

study will quickly bring you 


2 ““ 9° se so 
you can change from sight’’ to touch,’’ from aver- 


high-grade salary ? Send for our new 
A few weeks’ spare time study will increas 
your speed up to 75 to 00 words a minute 


will bring your accuracy up to the perfec 
tion point—will make you MASTER of 
- age 0 REAL touch typewriting 


As long as you must give overmuch atten 
tion to mere machine-work, you are under 
i heavy handicap. To get ahead, you must 
It fully describes this fast and accurate salary-raising method. lift yourself above mere mechanical de 


Gives complete outline of lessons. Filled with new ideas and tails. The men who have done that are 
holding the BIG positions in every line of 











valuable suggestions. Tells how high speed is gained—how jyuciness todas 

to avoid errors—what practice work is best. It will tell you Don't ' : Mast 
mn be a slave to your machine aster 

more about actual practical touch typewriting than most j, make it your servant—and it will aid 









instruction books. One reader writes: “*I you mightily toward the better salary and 
got more real help from your FREER Book nee business career you are ambitious 
’ . +» for 
than from an entire business college course. 

o e wi » he sho ho ou 

Any typewriter user may have acopy /f You @re willing to be shown how 5 
2 : . . can, in this easy way, positively and 
a wolutely free Send for vour copy to quickly increase your present ability and 
day There is no expense, no obliga income, just fill out and mail this coupon 





The book which gives full information 
ibout this salary raising method will be 
the information this book contains. sent you by return mail. free of ¢ harge. 






tion. You cannot afford to be without 





Send now. 


GET SPEED! THE TULLOSS SCHOOL OF 
AND THE TOUCH TYPEWRITING 


SALARY 4 844 College Hill, Springfield, Ohio 


iS wif 


SURE «& 
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Send This “4 a 2 
Coupon A “s Touch 
Now 
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And not one situation only. There are seweral 
hundred thousand situations to which the Remington 
Typewriter holds the keys—and the only keys. 

If you are going to study shorthand and type- 
writing, the Remington Typewriter gives you your best 
chance because there are vastly more Remington Type- 


writers in use today than any other make. 


Remington Typewriter Company 


(Incorporated) 
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Don’t Blame the Stenographer 
Get Her MultiKopy Carbon Paper 


id the copies of your letters are smudgy 


or illegible, don’t blame the stenog- 
rapher. It is. probably your own 
fault, in risking the permanency of your 
records to save a few dimes a year on car- 
bon paper. You shouldn’t expect the 
carbon paper that “‘saves’’ your pennies 
on first cost to make more than a few per- 
fect copies 
the first few times it is used and after that 
the copies are faint and uneven. 

The remarkable durability of MultiKopy 


—a sheet making 100 clear, indelible 


Most of its surface comes off 


copies before its usefulness is ended —is 
due to its wonderful chemical composition 
These insure 
the hun- 
dredth copy having every letter on the 
page legible. 

Regular finish MultiKopy will make 20 
clean, legible copies at one writing. 

Copies made with black or blue Multi- 
Kopy never fade, 


and smoothness of surface. 


impressions of even sharpness, 


insuring absolute per- 
manency to your files. Don’t waste any 
more time and energy on inferior carbon 


papers. 


Send Today for FREE Sheet of 


Mune IP 


CARBON 
PAPER 


and prove to yourself it is the one efficient carbon paper. 


Star Brand Typewriter Ribbons 


gu aranteed to make 75 
without clogging the type so as to show on the paper. 


000 impressions of the letters “a” and 


F. S. WEBSTER CoO., 348 Ganon St., Boston, Mass. 


Address all letters to the Home Office 


SALES OFFICES: New York, 114 Liberty St.; Philadelphia, 908 Walnut St.; Chicago, 14 N. Franklin St.; 


Pittsburgh, Park Bidg. 


Please mention The Gregg Writer when answering advertisements. 
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ELBERT HUBBARD’S 


BOOK of BUSINESS 


N THIS, the latest book written by Mr. 

Hubbard, business is treated from every 

possible standpoint, and by a man who has 

had a varied and extensive experience in 
many lines of trade. 

@ When the world is redeemed from sick- 

ness, woe, want, worry, distress, poverty—it will be 
through the influence of Businessmen, and not through 
the poets, the preachers, the professional reformers, the 
politicians. The argument is that righteousness is a form 
of commonsense, and morality pays. 
@_ Very few persons have had the opportunity to meet the 
great businessmen of America as has Mr. Hubbard. For 
twenty years he has visited factories, banks, stores, general 
offices, and studied conditions at first hand. 


HIS most valuable book is to be given as a premium with a subscription to 
T The Fra Magazine. The subscription rate of The Fra is Two Dollars a year. 
@ The Book of Business will be of great help to young men and young 
women, no matter how long they have lived. It will help them to plan, to 
organize, to work—to win. 
@_ Your subscription is solicited. If you are already a subscriber to The Fra you 
may have the Magazine sent to some one else and The Book of Business will be 
sent to you. 
@ The volume is beautifully printed in two colors on Strathmore paper, from a 
special font of type. Original initials, ornaments and title page made by Roy- 
croft artists. Bound in solid art-leather, substantially and well. It is a book of 
which the printers and binders are justly proud; and the belief is that it will 
be of great value to every businessman, no matter what position he may occupy. 
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The Roycrofters, East Aurora, New York 
I enclose Two Dollars for THE FRA Magazine for one year, and THE 
BOOK OF BUSINESS, as premium. 


Name 


Address 


SSIUISN 


Foreign postage, Canada excepted, Seventy-five cents 


Please mention The Gregg Writer when answering advertisements. 
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It Skips Columns and 

it Jabulates- =-———=— 
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Operation | | 
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MU — > REMIER TYPEWRITER 
. jn wpe oe 
Speaking of typewriters : ° gre ge 

It is a great thing to be able 
to tabulate figures in columns, 
just as fast as you would write 
on a straight line. 

It is a great thing to be able 
to jump the carriage instantly 
to the correct writing point, 
skipping as many columns 
as you will. 

It is a greater thing = . 
to combine thesetwo . 
operations in one. . > 

The Decimal Ayal SmithDremir ypswrer No, 
Tabulator of the Smith ~e 
Premier Typewriter does 
the first. The Column Selector of the Smith Premier Typewriter does 
the second. And you can operate them both at one and the same time. 
This is one of the exclusive features of the 





This latest Smith Premier Model has many new and exclusive features--fourteen in all. 
Our illustrated booklet on the ‘Key for Every Character’’ typewriter, which is yours for the 
asking, will tell you all about them. 


Smith Premier Department 
Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 


JOAN PTTL 
Please ‘Seales | The Hu Writer when I UT 
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The First 
Correspondence 
School. And the 
Strongest Teaching 
LAW BY MAIL 


This 
school was 
the pioneer. It 
started with right prin- 
ciples. It steadil ained itm- 
petus by giving ful -value instruction 
to its students. For 23 years it has merited 
the confidence of thousands of young men anx- 
ious to learn law, has titted them for high honor 
and power, and has fulfilled every pledge. Surely 
this is the school for you! Our College Law 
Course and Business Law Course are endorsed 
by leading jurists, lawyers and law colleges. 
They are personally taught by attorneys of long 
experience. They are ably supplemented by 
authoritative text books, side helps, examina- 
tions and encouragement— 
all included in the one fair 
price. We have an honest 
catalog, explaining each 
detail. Write for it. 
THE SPRAGUE 
CORRESPONDENCE 
SCHOOL OF LAW 
266 American Building 
Detroit, Mich. 























Large List of New Profes- 
sional and Amateur Plays, 
Vaudevilie Sketches, Stage 
Monologues, Minstre! Materia! 


Jokes, Musical Pieces, Kecita- 
tions, Dialogues, Make-up Goods,ete. Catalogue free. 
T. S. DENISON & CO., Dept. 70. Chicago. 














Sheldon Will 
Show You How 


More money, bigger salaries, bigger profits, 
are all the result of better salesmanship. If 
you will spend a few minutes of your spare 
time with Sheldon to master the fundamen- 
tal principles of how tatgell your product or your ser- 
vices to best advantage in the best market, you can 
immediately put yourself on the way to more money. 


Salesmanship Is the Secret 


Sheldon wants to point the way for you to a better 
understanding of business laws—he wants to send you 
a Free Copy of The Sheldon Book if you will agree 
to read it. 

This book is a key to the Sheldon Courses in Sales- 
manship, Business Building and Man Building. You 
can place yourself in reach of a copy merely by a 
request. Makeit now and learn more about a royal 
road to more money. Write today for your Free Copy 


THE SHELDON SCHOOL 
1418 Republic Building Chicago, IMinois 
ae 
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Prepared especially for Short- 
The Gregg Pencil hand work, and in accordance 
with our specifications. We guarantee that these 
pencils will be absolutely satisfactory. A box contain 

ing 12 sent on receipt of 50c. Gregg Pub. Co. Chicago 











9 Big Helps in 1 Little Cover 
A neat, black cloth, 3 oz., 5x9 stiff cover, al 
ways ready, Self-Adjusting and reversible, folds 
ion, slants for transcribing, with copy 
tor, pencil pocket, centering 
ale, line and word counter, per 
cil pointer, 50 cents. Stamps accepted. Used by 
expert Gregg writers everywhere Get your 


‘JOHN P. McENROE, 48 Ann Street, New York 








The Stamp of Pencil 
Quality 


DIXON’S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
“Pencil Guide."’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 











IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


a=W NOT?== 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine —if you only knew. 


THE PHONOGRAPHIC WORLD 
154 NASSAU STREET - NEW YORK CITY 




















| Watch your wrapper for date of expiration of your subscription 








Please mention The Gregg Writer when answering advertisements. 
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International Contest Records 


Tell the typewriter tale. 
They prove that the 


UNDERWOOD 


is 


THE: WORLD'S CHAMPION 





in 


SPEED and ACCURACY 











—THE— 
UNDERWOOD 


Holds Every World’s Record. 








“The Machine You Will Eventually Buy’’ 


Underwood Typewriter Company, Incorporated 
UNDERWOOD BUILDING, NEW YORK 


Branches in all Principal Cities 











Piease mention The Gregg Writer when answering advertisemeuts. 
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The Speed Secret 


T IS VERY SIMPLE— just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
night with one of my DICTATION OUTFITS—my matter or your matter—any speed from 

ten words per minute to far above 200—clear as a bell. Speed and salary are synonymous— 
do you want to better yours? 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 














Gregg Writers . Increase Your 
aad AEA Siow 
Zanerian A SVN gy . by Increasing 
Trained on Your Teaching 
Penmen Ability and 
are in Skill by 
Constant é é ; attending 
Demand The Zanerian 











XPERIENCED Supervisors of Writing; Expert Penmen and Commercial Teachers; Principals and Grade 
Teachers; young men and women who desire to become Specialists, and persons who wish to qualify as 
Engrossers, are found in attendance at the Zanerian Summer School of Penmanship; and the session for 

1913 will be the twenty-fifth summer's work. Last season more than a hundred attended; this year promises even 
more. If you are seeking the best in Method and the most successful in Practice, the Zanerian offers instruction 
and inspiration not to be found elsewhere. 

Messrs. C. P. Zaner, C. E. Doner and E. A. Lupfer, will be in charge of instruction. Methods, Technic of 
Execution, Blackboard Demonstration and Practice, Criticism and Instruction, Health and Efficiency, etc., etc., 
will be dealt with broadly, concretely, constructively, pedagogically, helpfully, and practically. 

Pupils admitted any time. The week of July Fourth promises the greatest penmanship feast and jollification 
ever known to the penmanship fraternity. Circular free for the asking. 


THE ZANERIAN SCHOOL OF PENMANSHIP 
Zaner & Bloser, Proprietors COLUMBUS, OHIO 





Please mention The Gregg Writer when answering advertisements. 
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More Burroughs Operators Needed 


The demand for good adding machine operators constantly outruns 


the supply. 


The universal use of adding and listing machines in all 


lines of business creates a constant and increasing demand for operators 
who understand how to apply Burroughs machines. 

Commercial schools that include this training in their courses find no 
difficulty in placing graduates or in securing students. 

The Packard Motor Car Company recently wrote us: 


We have. as you know, a number of ma 
chines where the operator has no other work 
except on the adding machine. It has occurred 
to me that if the business colleges realized that 
there was a demand for first-class adding ma 
chine operators, they would give this matter 
more attention. In fact. we pay a good oper 
ator a larwer salary than we pay ordinary typ 
ists or stenographers.”” 

This is a condition that is typical. It sim 
ply illustrates the need for schools that give 
this training. 

There is another 
Every business 


side to the question. 
school student—bookkeeper 
or stenographer—ought to be trained to use 
the Burroughs machine. whether he expects 
to become a professional operator or not. It 


Burroughs Adding 


European Office, 76 Cannon 
Street, London, E. C., England 


adds just so much to his all-round efficiency in 
the office 

Office accounting of today generally 
carried on with the aid of the Burroughs Add 
ing and Listing Machines that it is impossible 
to teach office practice as it really exists with 
out teaching the use of the machine. 

The schools that have adopted our machines 
are enthusiastic. In the first place. it popu 
larizes the schoo! with both the business man 
and the student Besides its educationa 
value, itis an asset to the school in bringing 
more business. 

Get in touch with us today 
you how easily the Burroughs equipment may 
be added to your schoo!—and thus place it in 
the forefront for enterprise in your city. 


Machine Company 


is s 


and let us show 


85 Burroughs Block, Detroit, Michigan 


Makers of adding and lusting machines; listing and non-listing calculating machines; low keyboard 


viscble- printing adding machines—M different models in P combinations of features 


STW to SO0 


Please mention The Gregg Writer when answering advertisements. 
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Filing in Your 
School— 


Will Be a Permanent 
Productive Investment 


WO questions naturally arise in the mind of the schoolman when 
the question of adding a filing system to his equipment comes up. 


**How will it affect the students?” 


The answer to the first can be found 
right in your own city. Call up half a 
dozen up-to-date business‘ men—ask them 
how much more your students will be worth 
if they know filing and office routine—know 
it from a to z, not only in theory, but, in ad- 
dition, possess a beautifully exact technique. 

Business today is scientific. Its progress 
is recorded in accurate data—correspond- 
ence, reports, business papers, follow-ups— 
that goes into the file for instant reference, 
to become a part of the machinery for mak- 
ing business methods more efficient. The 


business student who has a knowledge of 


these systematic methods enjoys a distinct 
advantage. When he been trained 
with ““Y and E”’ systems his training be- 
comes doubly valuable because ‘“Y and E’’ 
is standard—more widely used than any 
other systems. 

The advantage to the school of “‘ Y and 
E”’ filing is greater prestige. The more 
efficient the school makes its student, the 


has 





““How will it affect the school ?”’ 


greater its standing in the community. 
Whatever increases the student’s efficiency 
redounds to the credit of the school. ‘‘Y 
and E”’ filing in your school thus becomes 
a permanent, productive investment. 

There is another point in connection with 
*“Y and E’? file training that is worth con- 
sidering—its low cost per student. One of 
our office training cabinets will perhaps 
serve your whole school. Its cost is about 
that of a typewriter. You think nothing of 
the cost of one typewriter, yet a typewriter 
will serve at best but three students. Then, 
too, a “Y and E”’ cabinet is permanent— 
it does not wear out. It goes on serving you 
efficiently year in and year out. It is pro- 
ductive because it enables your students to 
earn more. 

Let us tell you about our special *‘Office 
Training ’’ cabinets. Several hundred 
schools using them are enthusiastic in their 
praises. Write our System Department 
to-day. 


‘YAWMAN »> FRBE MFc.(0. 


R, N. Y. 


Branches 

















The world's largest makers « 
systen and business equipment, 


In Canada: The Office Specialty Mfg. Co., Toronto 


leencics and LDealers 
in over 1°00 Cities 


f first-quality 


Please mention The Gregg Writer when answering advertisements. 





THE GREGG 


THE B. 


Chicago, 413 Steinway Hall 
Lincoln, Nebraska, Ist National Bank Bidg. 
Spokane, Wash., Chamber of Commerce Bidg. 


F. CLARK TEACHERS’ 
Vacancies from the University to the grades 


WRITER 


ACENCY 








AN UNPRECEDENTED DEMAND 


s being made on us for Commercial teachers. High Schools, 
Normals, Business Colleges, and others are writing and wiring us. 
If you are a qualified inexperienced teacher, we can get you a 


The Pratt Teachers’Agency 


70 Fitth Avenue, New York «< 





Recommends college and normal gradua’ 
cialista, and other hers to colleg salon a. 


positon, September vacancies already on file, salaries $600.00 to 
$2100.00. An carly registration with us will pay you. 


THE INSTRUCTORS’ AGENCY 
MARION, IND. 





The mey receives many calle for commer- 
cla] teachers from public and private sc 
and business colleges. 
WM. O. PRATT, Manager 

















SPLENDID OPPORTUNITIES 


We have many excellent openings in the leading HIGH SCHOOLS and BUSINESS COL- 
LEGES all over the United States, and new positions are coming in daily. 
Let us place your name on our ‘‘Opportunity Register.’’ Free enrollment. 


CONTINENTAL TEACHERS’ AGENCY 


BOWLING GREEN, KENTUCKY 








Over 36,000 POSITIONS FILLED 30th Year 
We are now seeking teachers for emer- 
Write 
us if available at the present time or in 
the fall of 1913. Circular and Member- 
ship Form sent on application. 


Fisk Teachers’ Agency 


28 EAST JACKSON BOULEVARD 
CHICAGO 

New York 

Berkeley 


gency vacancies and for next year. 





Washington 
Los Angeles 


Boston 
Portland 


Other Offices: 
Denver 








165 VACANCIES 


We have 165 vacancies, fully half of them in high schools and colleges, most of 
None higher. 





This is written March 27. ' 
them carrying salaries of from $1000 to $1500; a few at smaller salaries, and some as high as $2000. 


These are direct requests from school officials 
Our business thus far this season is breaking all records, but we shall be glad to help you. 
pay” is our motto. 
THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 


No position, no 











ST. LOUIS HIGH SCHOOLS ecently selected two of 


our candidates—salaries 
$1400 to $1800, with chance to go above $2500! And we'll fill many other 
choice positions before another issue of this magazine reaches you. We 
want to hear from all commercial teachers, including old members, who 
want a better position next year. Openings to suit all. Write us today. 


THE SPECIALISTS’ EDUCATIONAL BUREAU 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. 














Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, lowa 
Will enroll good teachers. 
Will place those teachers in touch with the best paying positions in the Mippie 
Srates, and the Great West and Nortruwest, 
Will ably assist worthy teachers to deserved positions, 
Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 











Please mention The Gregg Writer when answering advertisements. 
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We are strictly a specialist's agency. Commercial teachers constitute one 
of our specialties. We need commercial teachers especially. Members receive 

specialized service. Our territory is the whole United States. Many calls for 
| next year’s teachers. Write for enrollment NOW. 


Commercial Work = 
Drawing Me 


Manual Training 
Domestic Economy 
Agricalture 


Py 
z 
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|| Wyatt Industrial Teachers’ Agency 


=< | 631 Harvard Street E. M. WYATT, Mer. Houston, Texas. 








FINDS POSITIONS FOR TEACHERS 
FINDS TEACHERS FOR POSITIONS 


THURSTON PERSONALLY RECOMMENDS TEACHERS 
TEACHERS’ ESTABLISHED 18 YEARS 


ANNA M. THURSTON, Mgr E. R. NICHOLS, Ass’t. Mgr. 


A G E N C Y ‘623 so. WABASH AVENUE, CHICAGO 











Commercial Teachers Wanted for Western Positions 


In Colorado, Oklahoma, South Dakota, Wyoming. Oregon. Washington, California, Nebraska, Nevada, Arizona, 
Montana, Kansas. Utah, Idaho. North Dakota, New 
Mexico. WRITE US TODAY for Free Booklet 


Bae an ag 
showing how we place most of our teachers outright. ROCKY MT TFA CHIE RS' 


WM. RUFFER, A. B., Manager 90/77, 7a Alaa lala ea ne 














SOUTHERN SPECIALISTS WANTED 


TEACHERS’ There is an unprecedented demand for com- 
mercial teachers. I can place any number 
AGENCY of those who are prepared to do a good grade 
W. H. Jones, Mgr. |} Of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 

COLUMBIA, S.C. |! have a Specialists’ Department. 














THE MINNEAPOLIS TEACHERS’ AGENCY 


S. J. RACE, “sereectt 327-31 14th Ave., S.E., MINNEAPOLIS, MINN. 





c Fills a ay number of Commercial Positions each year in High Schools 
and Colleges in all the North-Central and Western States. 

@ Has a large number of calls for teachers with a good academic education, 
and ability to teach shorthand, typewriting, bookkeeping, etc 

@. Can secure excellent salaries for well-qualified commercial teachers— 
much better than most of them are getting at the present time 

@. Does not charge a registration fee in advance. 


Write today for full information. Speak of your education and experience. 





Please mention The Gregg Writer when answering advertisements. 
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COMMERCIAL and SHORTHAND TEACHERS 
wanted in West and Southwest. We can place you in best positions 
with highest wages. No advance fees. No position, no charge. 
Write today 

WESTERN REFERENCE & BOND ASS'N 
672 Scarritt Bidg. Kansas City, Mo. 








Summer School for 
Commercial Teachers 


The R. B. 1. Summer School for the profes- 
sional training of commercial teachers opens 
June 30 and closes July 31. Come and enjoy 
active association with a live body of commer 
cial teachers from many states and many kinds 
of schools. Secure our teachers’ diploma and 
get in line for a better position. 

Last summer’s class contained one hundred 
and four commercial teachers from seventeen 
states and Canada, The indications point toa 
larger class this summer. Our new 1913 bulle- 
tin. also our Special Gregg Circular. ready to 
mail on receipt of postal card request. 


ROCHESTER BUSINESS INSTITUTE 
Rochester - . 6. Ve 








For Sale 


to a responsible party. name and good wil! of a finan 
cially successful correspondence schoo! of expert type 
writing. by author and owner who has just retired from 
school business, One set of lessons and testimonial 
letters included. Very reasonable 


Room 1213, 1123 Broadway, New York City 














™ PARKER 


TEACHERS’ AGENCY 





W* make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 


our Agency have we had enough 
candidates to meet commercial calls 


from school officers. 

Do you want a position or a pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 


SPOKANE, WASH. 


WRITER 
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Engineering —Business—Law 
Study at Home 


R over 15 years the American School 
has specialized in teaching 
all branches of Engineering, and Law 
by mail, It is now recognized as one of the largest 
educational the world and its effi- 
ciency is acknowledged by business and professional 
men the world over. Its courses and consulting 
department are made use of by college graduates 
seeking special training, by engineers and lawyers 
wishing to lish up on particular lines, and by 
thousands of young men who have obtained from this 
school their entire business and professional training. 
Write for information—you won't be bothered by 
agents; all business is carried on privately and 
qretty by correspondence. The A 
like ali strictly educational institutions, depends 
upon its reputation and the success of its students 
and graduates for growth. 
_ Write today. for our GENERAL BULLETIN and 
information regarding the work you are interested 
in. We'll give your case special attention and help 
you decide on the best course to take up. 


American School of Correspondence 
5752 Drexel Avenue Chicago, U.S. A. 











THE MID-CONTINENT 
TEACHERS’ AGENCY 


is beginning the fifth year of continued success 
and invites the patronage of teachers and school 
authorities in all parts of the country. We are 
conducting an active campaign for extensive 
business in the seven Mississippi Valley States 
from Canada to Texas and the West. Write 
for information. Address 


THE MID-CONTINENT TEACHERS’ AGENCY 
211 Portsmouth Bidg. KANSAS CITY, KANSAS 
E. H. ELLSWORTH, Mer. 


Ss essor to J. E. Boyd 











WE WILL MAKE YOU PROSPEROUS 


If you are honest and ambitious write ustoday. No 
matter where you live or what your occupation, we 
will teach you the Real Estate business by mail: ap- 
point you Special Representative of our Company in 
your town; start you in a profitable business of your 
own, and help you make big money at once, Can ar- 
range for spare time only if desired. 

Unusual opportunity for men without capital to 
become independent for life. Valuable book and 
full particulars Free. Write today. 


NATIONAL CO-OPERATIVE REALTY CO. 
P-1577, Marden Blidg., Washington, D. C. 











Please mention The Gregg Writer when answering advertisements. 
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THOUSANDS OF TEACHERS 


have increased their Teaching. Efficiency 
and Salaries through the mastery of the 


Palmer Method of Business Writing 


We can teach you By Corresponpence, this famous system of penmanship, which is now 
taught from coast to coast, and make the course fascinating and easy. Only spare moments 
required for study and practice, thirty minutes a day being sufficient. 
dollar, we will mail you a copy of the Palmer Method and a receipt for a month's trial 


If you enclose one 


course, 


A PALMER METHOD TEACHERS’ CERTIFICATE given upon completion of course 


may be worth hundreds of dollars to you. 


Write us today for information and free sample copy of the beautiful American Penman. 


THE A. N. PALMER COMPANY 
30 Irving Place - - New York City 

















Summer Normal Session 
of Gregg School 








ROM June 30th to August 9th the regular course of instruction 
of Gregg School, Chicago, will be supplemented by a Teacher's 
Course. é 
Special attention will be paid to methods of presentation, speed 
practice, blackboard drill, shorthand penmanship, review work, 
Office Training, English, and the correlation of subjects. 
The work will be in charge of experienced and capable instruc- 
tors who have formed the faculty of Gregg School for many years. 
Teachers’ certificates will be granted to those who pass the 
required examination. 


If interested in the Teacher's Course, send for particulars 
and Gregg School Pros pec tus 


GREGG SCHOOL 32 South Wabash Ave. CHICAGO 








Please mention The Gregg Writer when answering advertisements. 
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AT ANY PRICE, 


HERMANN FREDERIC POST, Mfr., 


WHY WASTE YOUR 5555, ENERGY, SPEED, and GOOD HUMOR 


Make YOUR work a pleasure instead of hard labor! 


FOUNTAIN PEN, you are paying for it in not being able to do your best. 
able, or pencils that break when you are writing at the critical moment. 
PEN in official court reporting, and it has never failed me! 

THE DEPENDABLE FOUNTAIN PEN is everything you could want—self-filling, 
(pen may be carried in any position without leaking), guaranteed for ten years 
Orders filled by expert shorthand writers. BE EFFICIENT! 
for shorthand today, and get PEN SATISFACTION! 






you do without THE DEPENDABLE 
Don't use pens that are not depend 


Il use THE D >ENDABLE FOUNTAIN 


Every day 


non-leakable screw cap 


-~ABSOLUTELY THE BEST PEN 


Send your $3 for the No. 3 size 









1521 W. Monroe St., Chicago, U. S. A. 











Thorough instr 
Announcement, co 
examinations and questions recently used by the Civil Service 


Commission. 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 





OVERNMENT POSITIONS 


46,202 Appointments were made to Civil 


Service places dur- 
Good life positions at $840 to $1,500 
ities for young people 
et Civil Service 
all government 


ing the past year. 
per year Excellent opportun 
action by mail. Write for ou 
ntaining full information about 








Vicliconary 


Vest-pocket size. 
floss popular 

book of its kind 
on the market. 
One agent has 
sold more than 
2000 copies. In- 
dispensable in 


the office, schoolroom, and home. Published in three 


editions: green leather, gold edges, 


indexed, 60 cents; 
indexed, 8) cents; cloth, aot 
terms and free 
slete series of 
ICAL TEXT 
Glereland. Ohio. 


leather, red gen, 
indexed, 2% cents.- Write for agents’ 
illustrated catalogue, describing our om 
commercial text-books. THE PRA 


OOK OO., Euclid Avenue and I8th Bt.. 





40 Shandwick Place, Edinburg, Seot. 
449 EAST CHURCH STREET 





I proves what? Proves that R IN is] 
A LETTER LIKE THIS voir ee 
ce Mar " ia “ent sclose 

tamps, for w mea ‘ > 


THE RENU- RiGN COMPANY 


Box 226, Kenora, Ont. 


+t} 


RENU-RIBN 








‘ € Er donee { - am, 

h s r Re k Have y rpr r for et d : 
v t b ect y. x R. 1 Tow Campbell ¢ tin 
ley r r ‘ re tr rele t tr r ' < t 
| Al Nege lozen | t t . 
forr RENU-RIBN rene the « r es it ey <p. ms 
t the air { the r t y pyin a 
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by mail. Foreigr 
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Rozelle, Sydney, Australia 


1OWwaA 


34 Resser S., 
MARSHALLTOWN, 
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AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable to every office man 
and woman and all who are engaged in 
commercial work. 

$1.00 a year 

Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 















A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. tt serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 
Yearly, $1.00. Three months’ trial, 2 
cents. Sample, 10 cents. 
Send Names of J0 Stenographers and 
get a Premium, 


THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 
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Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-oz. bottle, by mail 20 cents. 


At Dealers Generally. 
CHAS. M. HIGGINS & CO., Mfrs. 


271 9th St., Brooklyn, N. Y. J 

















g A handsome pin or but- 
ton representing the two 
elliptical figures on which 
the system is founded; blue 
and white enamel with 
gold lettering and gold 
border. Sent postpaid, 50 
cents. State whether pin 
or button desired. 


GREGG PUBLISHING CO. 
New York Chicago 
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Are They Bidding For 
Your Services? 


Some men are constantly receiving big 
offers and big propositions—business chiefs are bid- 
ding for their services. Others have to take anything 
they can get. Sheldon has a way to pick men out 
of class No. 2 and put them upin Class No.1. Are 
you ready to make the change? 


A trained man does not necessarily mean a man of 
years who “went through the mill."" Some of the 
ablest young men who are making good in a big 
way got the foundation for their training in a few 
months of home study. The question for you to de- 
cide is ‘How can I get the right training and get 
it quickly?" The answer brings you back to Sheldon. 


Sheldon Men Know How to Sell Themselves 


If you will devote a little of your spare time at home to 
Sheldon methods in Salesmanship and Business Building, you 
need never again sell your services below par. Sheldon will 
show you how. : o . 

To get the st of the Sheldon idea costs you nothing, it 
comes with The Sheldon Book. But it is sent only to men 
in earnest — men who actually want to grow. If you belong 
to that class, write Sheldon today. The book is Free. 


THE SHELDON SCHOOL 
1404 Republic Bidg. 














Please look at your address 
Important label, and if your subscription 
has ran out, renew promptly. 
If you change your address, notify us promptly, 
giving both old and new address. 





Has your typist got 
the pounding habit? 


Does she tire herself out 
—and wear the machine 
out— by the way she 
pounds the keys ? 


A sure cure for 
this habit is the 
typewriter which 
requires NO 
POUNDING —the 


The ' 

light, 

elastic 

touch 

of the 

Mon- 

arch 

makes 
the machine last longer. 
It also makes the oper- 
ator last longer. Re- 
lease from fatigue 
means a detter day’s 
work—and more of 
them—day after day— 
year after year. 


Thus employer and 
operator both profit by 
the Monarch Light 


Touch. 


Monarch Department 
Remington Typewriter 
Company 
(Incorporated) 
New York and 
Everywhere 
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Classified 
Advertising 





RATES:—Twenty-five Cents a line; minimum 
four lines, maximum unlimited, payable in ad- 
vance. Copy must bein our hands 20th of month 
preceding publication. 

“There is only one employee on your pay roll 
that goes right on working day and night—that 
is advertising.” 











BUSINESS COLLEGES 


FOR LEASE AT ONCE ON EASY TERMS. Best 
business and shorthand school opportunity ever offered 
City about 30,000 Small outlay References required. 
First come, first served. Address, “‘C,"’ Gaeco Waiter. 


A SCHOOL OPENING! Splendid opportunity for one 
who desires to take up a school on his own account 
Splendid equipment. Location, city just out of Chicago 
Reason for selling, owner taking up a different class of 
work. Address, F. H.G., 1926 Kenilworth Ave., Chicago. 


FOR SALE 
on the Pacific coast 
Good reasons for selling 
Waren. 


Live Business College, in prosperous town 
Fine equipment, good enrollment 
Address, Y. V. X., Greuc 


FOR SALE—Established school in an inviting territory 
at a sacrifice if sold soon; one-third cash, balance $25 per 
month without interest. To see the proposition means to 
buy. Address, San Angelo Business College, San Angelo, 
Texas 
adver- 


a school, 


IF YOU WANT TO BUY OR SELL 


tise it here. You will get results. 





TEACHERS 


POSITION WANTED—By an experienced lady short- 
hand teacher. Good penman; also knowledge of book- 
keeping. Address, ““N. Y. W.,"” Gasca Warrsr. 


MAN WANTED—Experienced commercial teacher to 
take stock in rapidly growing business college in Eastern 
city of half a million. About $500 required, fully secured. 
Rare chance. Address, Gregg Shorthand, care the Grraa 
Waiter 


EXPERIENCED Gregg Shorthand teacher would like 
position anywhere in the West or South, slightly prefer- 
ring region west of the Mississippi River, and south of 
the Fortieth Parallel. References exchanged. Address 


r 


W., care Gasca Waiter. 





TYPEWRITERS 


Having no further use for my Under- 
Hal Day, Canton, Ohio 


TYPEWRITER 
wood, will sell very reasonable. 





FOUNTAIN PENS 


WANTED: ADS-—to fill this classification. All steno- 
graphers use fountain pens—or get to it sooner or later. 
An advertisement here will reach a big field 


GREGG 


Please mention The Gregg Writer when answering advertisements. 





WRITER 


OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of We. Gregg Publishing Company. 
New York, Chicago, San Francisco. Write nearest office. 


WANTED: ADS—to fill this classification. All steno- 
graphers need little handy helps. An advertisement here 
will reach a big field. 





HELP WANTED 


MEN AND WOMEN WANTED for Government Par- 
cels Post and other Government Positions. $90.00 month. 
Annual vacations. Short hours. Thousands of appoint- 
ments coming. “Pull” unnecessary Farmers eligible 
Write immediately for free list of positions open. Franklin 
Institute, Dept. N 45, Rochester, N.Y 





CARBONS AND RIBBONS 


THE splendid write of our ribbons and the copies from 
our carbons are seen the world over. Why not be in line! 
Send for ““Facts."" Your dealer should have our goods. If 
not, write us. Mittag & Volger, Inc., Park Ridge, N. J 





SALESMEN 


TEACHERS AND OTHERS who can work either stead 
ily or in spare time, we have easy. pleasant and highly 
respectable work, selling our Vacuum Sweepers (see our 
full page ad, page VI). No previous experience is neces- 
sary. Make $3 to $7 per day Address: Livingston Mfg 
Co., 78 West Washington Street, Chicago 





STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





BOOKS 


FREE ILLUSTRATED BOOK tells of about 300,000 
protected positions in U.S. service. Thousands of vacan- 
cies every year. There is a big chance here for you, sure 
and generous pay, lifetime employment Just ask for 
booklet X-1173. No obligation. Earl Hopkins, Washing- 
ton, D.C 


THE GREATEST HELP TO STENOGRAPHERS! 
“The Expert Stenographer,”’ the best guide and reference 
book. Covers Correspondence, Business English, Tips for 
Typists, and everything else every Stenographer wants 
135 pages, 50 cents. Send for sample pages and circulars 
H. J. Stephenson, 1218 Eagle Ave., Alameda, Cal 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco. 


SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our new 
book—Office Training. It will help you to get an insight 
into the work of a business office—learn the methods—that 
even actual experience often fails to give. Gregg Publish- 
ing Company, New York, Chicago, San Francisco 
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List of Publications, Etc. 


SHORTHAND INSTRUCTION BOOKS 


GREGG SHORTHAND MANUAL Bound in clot 
PROGRESSIVE EXERCISES IN GREGG SHORTHAND 
knowledge of ea lesson and to develop independent read al 
LESSONS IN SHORTHAND PENMANSHIP By John R. Gregg 
PRACTICAL DRILLS IN SHORTHANI? PENMANSHIP By George 38 
READING AND WRITING EXERCISES IN GREGG SHORTHAND Ady 
articles, law forms, et 
GREGG SPEED PRACTICI \ ym binatior f reading and writing exere 
Hust , ote 


shorthand for ned t afford a comprehensive rev 


Shorthand and provide mate level g speed 258 pages 
GRADED DICTATION ter i ‘ illy graded dictation 
the shorthand 228 page 
THE GREGG REPORTER By hr iregg to Court Reporting 
and sugge¢ ons 4 st f report rases is teuts plates ourt 
! 


SUPPLEMENTARY BOOKS 
GREGG SHORTHAND DICTIONARY ontains the line f t t 7.000 
pocket zt 
GREGG SHORTHAND PHRASE BOOK 
and if able : practica vriters 
THE GREGG READER \ ‘ f stories 
HINTS AND HELPS FOR THE SHORTHAND 


} ACTORS OF a | SS Compile 


BEGINNERS LETTER DRILLS B 


1 . er @8N4 Manua 
ADVANCED PRACTICE IN GREGG SHORTHAND. Part One 


‘ Exper S r . sy ‘ “ 

LETTERS FROM A SELF-MADE MERCHANT TO HIS SON Ww 
Siemms, Mien ated riainal famous Letters P 

THE GREAT STONE FAC! Ry Nathaniel Hawt 

THE LEGEND OF SLEEPY HOLLOW Washingt Irv 


TYPEWRITING 
RATIONAL TYPEWRITING ne ‘ er and Rupert P 


Key boar Re ng I ler i nit Premic und © 


ENGLISH, SPELLING, PUNCTUATION 
APPLIED BUSINESS ENGLISH By Hubert A. H " 
t Forms 


B es I th exercise Teacher ‘ hed 278 pag oard 
EXERCISES IN APPLIED BUSINESS ENGLISH e exer APPLIED BUSINESS ENGLISH 
ENGLISH—PROGRESSIVE STUDIES By France f r-Rs ie t , f the « 
1 Eng 
APPLIED BUSINESS PUNCTUATION I 
WORDS THEIR SPELLING, PRONUNCI 
ot re book th ’ r 


1 3 FY 1 pedagogica 


Haga 
ITION AND APPLICATION 


1 ra 


ty H eT \ 
ATION DEFIN 
PUNCTUATION SIMPLIFIED. ‘By J. Giitt Ke 
OFFICE TRAINING 
STENOGRAPHERS r Rupert ¥ 
orthand epa \ eparate hx 
COMMERCIAL SUBJECTS 
LOCK YERAR BOOKKEEPING B M a l kvear : 


OFFICTH TRAINING FOR 


( 105 page 
WILL’S COMMERCIAL ARITHMETI ty W 
SSENTIALS OF COMMERCIAL LAW B 


MISCELLANEOUS 
EXPERT SHORTHAND SPEED COURSI I Rupert I? SoKellk 
ed ' g es essf estar ' Miner Med 
age 
rHE FACTORS OF SHORTHAND SPEED I " Wolfe B 
Represe " s 4 pages 
PRACTICAL POINTERS FOR SHORTHAND STI 
tenograplers tuder 31 pages 
TAQUIGRAFIA FONETICA GRBEGG-PANI \ 
K 1 
WALL CHARTS s 
BO x3 hxpress prey 
rhit GREGG PENCII 
THE GREGG EMBLEM 
(ireagg Shi s led 
THE GREGG PENNANT orf 
rHE GREGG ERASER TRAY 
BOUND VOLUMES r Gregg 
Septem be 1911 August, 


The Gregg Fabhishing Com an 


New York Chicago San Francisco 








Please mention The Gregg Writer when answering advertisements. 














I} you think that your typewriting ability cuts 
little little figure in determining your salary, 
this Sree book and learn ho hundreds Of your 
fellow -operators have WoO? BIG INCREASES 


hy acqguring’ speed and accuracy oO? AT } whine. 











To Get More Speed—More Salary Are You Growing in Favor 
With the Man Who Can 


tirels different trom ill othe rs. quickKiy Dring the ey, Promote You? 


= ‘ 





Study the Tulloss Touch System New method, en 





pert’s speed and 
Finger Training 
rd tl 
orainary tne hod 
time study 
beginners 

Why be s 


salary, when by 


you can change 


abuity to expert 


high-grade salary ? Send fo 


64-Page FREE Book 





GET SPEED! THE TULLOSS SCHOOL OF 
AND THE TOUCH TYPEWRITING 


SALARY 845 College Hill, Springfield, Ohio 
IS . Send This 


> 
<— ; 

SURE — i tt Coupon 
HL ‘ts Now 
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The Machines 
Make the Positions 


SIT still a minute—just one minute. There, 
- . 2 . 
while you were sitting still) a new Remington 
l'ypew riter began work in some business ofnce, 
for we make and sell a machine a minute. 

Don’t you see that there is a position a minute 
waiting for someone competent to fill it? 


Remington machines are making positions faster 
than any other typewriter, therefore it pays students 
to learn the Remington. 


Remington 


Typewriter Company 
(Incorporated) 


New York and Everywhere 
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If you use cheap carbon paper you save a 
few—a very few—dollars, but you invite 
disaster by having unreadable records. An 
amazing number of good business houses 
are constantly committing this blunder. 

The reason is, that many men have never 
had their attention called to the importance 
of carbon paper. So they leave it up to thei 
employees, who naturally want to buy cheap. 


| 


Carbon Paper 


> 
<i> 


is probably the highest-priced, and certainly the most truly econom- 
ical. First, a single sheet is good for 100 letters. Next, it never 
becomes ineffective through drying out. Third, it is clean, non- 
smudging and not affected by weather. Last, and most important 
of all, it gives (in black and blue) copies that will be clear and 
legible after you are dead and gone. 

Mr. Business Man, you mustn’t ignore the carbon question any 
more. If you do, some day, somehow, those faded, blurred 
“*records’’ will bring a loss ten times as great as your savings in 
buying poor carbon paper. 

MultiKopy has won, by sheer merit, the biggest sales in tne 
world. It is your best guarantee of permanently legible records, 
because it embodies twenty years of study and chemical and 
physical experimenting. 

Send for FREE Sample Sheet _ Star Brand Typewriter Ribbons 


oe i ory = : guaranteed to make 75,000 im 
Put it to every test you can think of, Soamiene of the tiem “oe” 


or, better yet, tell your stenographer and ‘“e"’ without clogging the 
to get a box of MultiKopy today. ’ ty pe so as to show on the paper 


F.S. WEBSTER COMPANY, 348 Congress St., Boston, Mass. 
Address letters to the Home Office. 


SAEs OrFices: New York, 3968 Broadway; Chicago, 222 W. Madison St.: Philadelphia, 
908 Walnut St.; Pittsburgh, 829-830 Park Building. 


POSES SEES 2 


Please mention The Gregg Writer when answering advertisements. 
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ELBERT HUBBARD’S 


BOOK of BUSINESS 
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Y THIS, the latest book written by Mr. 
Hubbard, business is treated from every 
possible standpoint, and by a man who has 
had a varied and extensive experience in 
many lines of trade. 

@ When the world is redeemed from sick- 
ness, woe, want, worry, distress, poverty—it will be 
through the influence of Businessmen, and not through 
the poets, the preachers, the professional reformers, the 
politicians. The argument is that righteousness is a form 
of commonsense, and morality pays. 

@ Very few persons have had the opportunity to meet the 
great businessmen of America as has Mr. Hubbard. For 
twenty years he has visited factories, banks, stores, general 
offices, and studied conditions at first hand. 


HIS most valuable book is to be given as a premium with a subscription to 
T The Fra Magazine. The subscription rate of The Fra is Two Dollars a year. 
@ The Book of Business will be of great help to young men and young 
women, no matter how long they have lived. It will help them to plan, to 
organize, to work—to win. 
@ Your subscription is solicited. If you are already a subscriber to The Fra you 
may have the Magazine sent to some one else and The Book of Business will be 
sent to you. 
@ The volume is beautifully printed in two colors on Strathmore paper, from a 
special font of type. Original initials, ornaments and title page made by Roy- 
croft artists. Bound in solid art-leather, substantially and well. It is a book of 
which the printers and binders are justly proud; and the belief is that it will 
be of great value to every businessman, no matter what position he may occupy. 








The Roycrofters, East Aurora, New York 
I enclose Two Dollars for THE FRA Magazine for one year, and THE 
BOOK OF BUSINESS, as premium. 


Name 


Address - - — 
Foreign postage, Canada excepted, Seventy-five cents 


Please mention The Gregg Writer when answering advertisements. 
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Speaking of typewriters : 

It is a great thing to be able 
to tabulate figures in columns, 
just as fast as you would write 
on a straight line. 

It is a great thing to be able 
to jump the carriage instantly 
to the correct writing point, 
skipping as many columns 
as you will. 4 

It is a greater thing 
to combine these two 
operations in one. < : 

The Decimal \ : -N? 10 Smith Dremicrlypgwrster JN? i 
Tabulator of the Smith NS 
Premier Typewriter does 
the first. The Column Selector of the Smith Premier Typewriter does 
the second. And you can operate them both at one’‘and the same time. 
This is one of the exclusive features of the 





This latest Smith Premier Model has many new and exclusive features--fourteen in all. 
Our illustrated booklet on the “‘Key for Every Character’’ typewriter, which is yours for the 
asking, will tell you all about them. 


Smith Premier Department 
Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 


HOU 


Please mention The Gregg Writer when answering advertisements. 
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We want the 
name of every 
young man who 
is ambitious to 


_ BE A LAWYER 


and we want to hear from every 
BUSINESS MAN who wishes that 
he knew BUSINESS LAW. 





WRITER 











S THE SIMPLICITY COVER 


9 Big Helps in 1 Little Cover 


Save your eyes, increase your speed, lighten 
your work. Brings book l0 inches nearer. |! 

reases transcribing speed 254. Makes note tak 
ing a pleasure. Cover, easel, kneeboard, copy 
holder, line pointer, pencil pocket, centering and 
tabulating scale, word counter, pencil pointer. 
Self-adjusting, 2 sizes, 5x9 and 6x9, 50 cents. 


JOHN P. McENROE. 121 Fulton Street, New York 








Please look at your address 
Important label, and if your subscription 
has run out, renew poomsty. 
If you change your address, notify us promptly, 
giving both old and new address. 





Ww toteg eatin wes ou how we have made lawyers of 
young menj ust like a yen, and equipped b 

men with a legal trai: has been of immense benefit to 

them. This School, 


° 3 years ago, has 
have passed bar AH Ls yt state in the VU. 8. 
Courses endorsed by Bench, Bar and Business Men. 
Learn about (1) our Complete College 
Law Course, which _— Sere practice, and 
4 our Complete, Pra Business 
ww Course for Business Men. Find out 
y 
you can obtain a t ap Snownee 
of the Law while continuln “end! tds ey 
ent work. Easy Lite 
for eatplasent of snocese- 
ful a = over oy U. 8. who 
Se o poy Dy once an- 


he see ns AO 
267 American Building, Detroit, Mich. 
The Complete Candy Book. 173 
i Candy Secrets delicious recipes. CUT OUT 
} THIS AD and enclose with your name and address, 


and 25c. money or stamps. No other writing required. 
MORE SUPPLY CO., 4526 Pine St., St. Louls, Mo., Dept. 15 


) Sheldon Will 
Show You How 

































More money, bigger salaries, bigger profits, 
: are all the result of better sa'esmanship. If 
" you will spend a few minutes of your spare 
time with Sheldon to master the fundamen- 
tal principles of how to sell your product or your ser- 
vices to best advantage in the best market, you can 
immediately put yourself on the way to more money. 


| Salesmanship Is the Secret 


Sheldon wants to point the way for you to a better 
understanding of business laws—he wants tosend you 
a Free Copy of The Sheldon Book if you will agree 
to read it. 

This book is a key to the Sheldon Courses in Sales- 
manship, Business Building and Man Building. You 
can place yourself in reach of a copy merely by a 
request. Make it now and learn more about a royal 
road to more money. Write today for your Free Copy. 


THE SHELDON SCHOOL 
1418 Republic Building Chicago, Illinois 
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The Stamp of Pencil 
Quality 


DIXON’S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon's 
Stenographer Pencils and copy of Dixon's 
“Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 











IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


WHY NOT? 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine if you only knew. 


THE PHONOGRAPHIC WORLD 


154 NASSAU STREET - NEW YORK CITY 
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SPEED 
ACCURACY 
STABILITY 





These are essential features in a 


typewriter, possessed only by the 


UNDERWOOD 


which holds every International Record for 


SPEED and ACCURACY 








“The Machine You Will Eventually Buy” 





Underwood Typewriter Company, Incorporated 
Underwood Building, New York 


Branches in All Principal Cities 





Please mention The Gregg Writer when answe ring advertisements. 
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ten words per minute to far above 200—clear as a bell. 
do you want to better yours? 





The Speed Secret 


T IS VERY SIMPLE— just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
night with one of my DICTATION OUTFITS—my matter or your matter—any speed from 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 





Speed and salary are synonymous— 








Gregg Writers 


and VEEL 


Zanerian 


lala Or 
Ooi Cc 


Trained = 


Penmen 
are in 
Constant 
Demand 








> 


1913 will be the twenty-fifth summer's work. 
more. 





XPERIENCED Supervisors of Writing; Expert Penmen and Commercial Teachers; Principals and Grade 
Teachers; young men and women who desire to become Specialists, and persons who wish to qualify as 
Engrossers, are found in attendance at the Zanerian Summer School of Penmanship; and the session for 

Last season more than a hundred attended; this year promises even 

If you are seeking the best in Method and the most successful in Practice, the Zanerian offers instruction 

and inspiration not to be found elsewhere. 

Messrs. C. P. Zaner, C. E. Doner and E. A. Lupfer, will be in charge of instruction. 

Execution, Blackboard Demonstration and Practice, Criticism and Instruction, Health and Efficiency, etc., ete. 

will be dealt with broadly, concretely, constructively, pedagogically, helpfully, and practically. 

Pupils admitted any time. The week of July Fourth promises the greatest penmanship feast and jollification 


ever known to the penmanship fraternity. Circular free for the asking. 


THE ZANERIAN SCHOOL OF PENMANSHIP 


Zaner & Bloser, Proprietors 





Increase Your 
Salary 
by Increasing 
Your Teaching 
Ability and 
Skill by 
attending 
The Zanerian 





Methods, Technic of 





COLUMBUS, OHIO 
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With this Book 


and Burroughs 
Machines You 
Can Train 
High-Efficiency 
Students 


Ask any representative business man how much more valuable the stcnog- 
raphers and. bookkeepers you train will be if they can operate rapidly a 





Burroughs machine. 


Adding machines are now used everywhere, and the supply of expert operators does not 
keep pace with the demand. You can add immeasurably to the popularity and value of 
your course by giving instruction in the use of the Burroughs. 

Burroughs instruction can be made the foundation of a course for professional use, or be 
given merely as incidental to the bookkeeping and stenographic courses. In either case it 
will yield excellent results for both the school and the pupil. 


The book illustrated contains a thorough course of a commercial schoo! and several! years’ experi 


f instruction in the use of the Burroughs. It teaches ence in the public schools. He was secretary of 
the correct operation of the adding machine and the National Commercial Teachers’ Federation for 
its application to the latest, up-to-date methods of nine years, and probably knows more commercial! 
business short-cuts in use in the business world, teachers and school men and is more familiar with 

It illustrates the best method of taking trial their work and needs than any other man in the 
balances. re-capitulation sales, proving daily post United States. 
ing, cross-tabulating. making monthly statements, He is a practical bookkeeper, accountant and 
checking invoices, compiling statistics. figuring in- business man. and is therefore qualified to produce 
terest, etc a book that is teachable and well suited to the 

It teaches mechanical subtraction, multiplica needs of the school room. one that qualifies the 
tion and division. and shows the work of the most student to meet the exacting needs of the business 
important Burroughs Macbine office. 

The author of the Burroughs Business Practice He thoroughly believes in commercial and in 
Handbook, Mr. J]. C. Walker, has had every oppor- dustrial education, and has for many years been 
tunity to know just what is needed in the way of a looked upon as one of the leaders in this particular 
text-book for schools branch of our school system 

He is a practical schoo! man. having had seven- Write us today for a copy of the book, and our 
teen years’ experience as a teacher and proprietor plan for introducing the Burroughs in your school 


Burroughs Adding Machine Company 


- 2 . a ov iropean Office, 76 Canton 
85 Burroughs Block, Detroit, Michigan Street, London, E.C:, England 
Wakers of adding and listing machines; listing and non-listing calculating machines; low keyboard 
z ble-printing and adding machin % different models in 49 combinations of features—MM to SVU 


asy payments 
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“We Teach Ce, Filing” 


furnished him one more good reason why. he should select your school. 


[: YOU can make that statement to a prospective student, you have 


If you can take him into your office training department and 
point to fully equipped “Y and E” filing systems as the basis of your 
instruction work, you have furnished him impressive evidence of your 


ability to give him drills 
in office filing which will 
be of very great use to 
him in business. 

Don’t you want to add one 
more convincing argument to 
your enrolling talk? We be- 
lieve you do. 

Business filing will make 
another strong talking point for 
you. It will also make a win- 
ning talking point for the stu- 
dent. Students equipped with 
technical knowledge and practi- 
cal experience in filing—such as 
**Y and E”’ filing furnishes— 
are worth more and can earn 
more than those not thus 
equipped. 

Business men do not have the 
time nor the inclination to teach 
their stenographers and book- 
keepers what your school is ex- 
pected to teach them. You 
wouldn’t think of sending your 
students out into the business 
world without a knowledge of 
common office appliances and 
routine. Filing is just as im- 
portant. It cannot be taught 
effectively by reading about it in 
a book; theory must be backed 
up by practical work. 

Write our System Depart- 
ment today and let us show you 
how easily ““Y and E’’ filing 
may be added to your school. 





Please mention The Gregg Writer when answering advertisements. 





Teaching ““Y and E”* Filing in the Morse Business College of Hartford, Connecticut 


““Y and E”’ filing is now a regular part of the course 
in hundreds of commercial schools, both public and 
private. They find it pays to teach filing. It will 
pay you. Show your leadership by adopting it in ad- 
vance of other schools in your community. 


SCHOOL 
E’’ CABINETS 


The “‘Y and E” Office Training Cabinets are designed 
specially for the office training course and are fully equipped 
for both vertical and flat filing; with alphabetic, numerical 
and geographic guides, card index systems, etc. They con- 
tain all the supplies necessary for successfully teaching filing 
in the most effective and modern way. There is nothing com- 
plicated about them. Besides that, they are easily within 
the reach of any school. They do not represent an expense, 
but an investment—an enormously productive investment in 
the increased efficiency of your product and the subsequent 
prestige it brings to your school. 

A full description of the school cabinets (Nos. 1 and 2) will 
be sent upon request. 





ROCHESTER, N. Y. 


629 ST. PAUL STREET 


Mrc.(. World’s Largest Makers of Filing Systems and 


Equipment. 
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Teachers’ Agencies 








’ 

AN UNPRECEDENTED DEMAND The Pratt Teachers’ Agency 
is being made on us for Commercial teachers. High Schools, 

Nourmals, Business Colleges, and others are writing and wiring us. 7o Fifth Avenue, New York 

If you are a qualified inexperienced teacher, we can get you a Recommends college and normal 

position. September vacancies already on file, salaries $600.00 to cialista, and other teachers to colleges and 





$2100.00. An early registration with us will pay you. 


THE INSTRUCTORS’ AGENCY cigh enSocy fisa"paslie tal privte 
MARION, IND. . O. PRATT, Manager 














SPLENDID OPPORTUNITIES 


We have many excellent openings in the leading HIGH SCHOOLS and BUSINESS COL- 
LEGES all over the United States, and new positions are coming in daily. 
Let us place your name on our “‘Opportunity Register.’’ Free enrollment. 


CONTINENTAL TEACHERS’ AGENCY 


BOWLING GREEN, KENTUCKY 








Over 36,000 POSITIONS FILLED 30th Year 


Fisk Teachers’ AQe@ncy | rea sow secking texcher for omer 





28 EAST JACKSON BOULEVARD gency vacancies and for next year. Write 

CHICAGO us if available at the present time or in 

Other Offices: Boston ew Wants Weshiaaten the fall of 1913. Circular and Member- 
Denver Portland Berkeley Los Angeles | ship Form sent on application. 








THE CLEVELAND y WwW C Has chosen, br us, a lady to head their Commercial Department, at an 
. « Vs FAs initial salary of $! and a maximum of $1600. We have furnished them 
OOOO ©)SCOowith an assistant, too. Another of our good men (three within ten months) 
to the great Case Technical High School, Detroit. Our candidate goes 
to the Nichols Expert School, St. Paul, to take charge of commercial work ; and one of our teachers goes into the Government Service 
at Haskell Institute, Lawrence, Kan.; while another heads the commercial work of the Englewood, N. J., High School, at $1400; 
another goes to the Malden, Mass., High School, at $1200, and—but space is too expensive to tell you about many others, widely 
scattered, but not so conspicuous as these. Better ** get into the game!" No position, no pay. 


THE NATIONAL COMMERCIAL TEACHERS’ AGENCY 
E. E. GAYLORD, Manager A Specialty by a Specialist 35 Ocean Street, BEVERLY, MASS. 














ONE CITY—FIVE MEN! — ; age city wants five commercial 


another three; and_another, 
two—all Sateube public school openings. Selen'S $1000 to $1800. Other 
tions in all kinds of schools and colleges, at salaries to suit all, are being listed Li 
If you want a better position, write us now. If you had one peep into our office 
you wouldn't hesitate. 

THE SPECIALISTS’ EDUCATIONAL BUREAU 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo, 





















Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, lowa 
Will enroll good teachers. 
2. Will place those teachers in touch with the best paying positions in the Mipp.e 
Srates, and the Great West and Nortuwest. 
3. Will ably assist worthy teachers to deserved positions, 
4. Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 








Please mention The Gregg Writer when answering advertisements.. 
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Teachers’ Agencies and Schools—Continued 
THE B. F. CLARK TEACHERS’ ACENCY 


Chicago, 413 Steinway Hall 





Lincoln, Nebraska, Ist National Bank Bidg. Vacancies from the University to the grades 


Spokane, Wash., Chamber of Commerce Bidg. 








Mid-Continent Teachers Agency | | R. B. I. Summer School 


319 Portsmouth Building Kansas City, Kansas . 
sey oe for Commercial Teachers 





(Successor to J. E. Boyd) The active correspondence and numerous personal 
inquifies concerning our summer sessions tor the 

professional training of commercial teachers assure a 

NOW IS THE TIME for TEACHERS to large and representative summer school class from 
get the BEST RESULTS from the services — 30 to pals on Join tl a ISS. SEC te ur yy wed 
cipioma and get in line r promotion anc rig he 

of the TEACHERS’ AGENCIES. salary The calls for commercial teachers for next 
September are coming in rapid!y. Let us have your 

BOARDS OF EDUCATION ARE ANXIOUS name in advance if you expect to enroll and wish t 
FOR TEACHERS and want the places filled be considered fora position. Our bulletin mailed on 


. request, 
before the summer vacation. 


ROCHESTER BUSINESS INSTITUTE 














REGISTER NOW! ROCHESTER, N. Y. 

H a4 We are strictly a specialist's agency. Commercial teachers constitute one 
Commercial Work S . of our specialties. We need commercial teachers especially. Members receive 
Drawing mt specialized service. Our territory is the whole United States. Many calls for 

“—— ee ¢ | next year’s teachers. Write for enrollment NOW. 
Manual Training 32 3 
Domestic Economy ?:. | Wyatt Industrial Teachers’ Agency 
Agricalture Bee} 631 Harvard Street E. M. WYATT, Mer. Houston, Texas. 








“THE AGENCY THAT’S DIFFERENT” 
Will you write us now? Let us explain our plan. 
We have placed many others—let us place you. 


THE WILLIAM PENN COMMERCIAL TEACHERS’ AGENCY 
LANCASTER, PA. 








The - ————————— FINDS POSITIONS FOR TEACHERS 
FINDS TEACHERS FOR POSITIONS 


“THURSTON PERSONALLY RECOMMENDS TEACHERS 
TEACHERS’ | <STA8t!SHED 18 YEARS 


ANNA M. THURSTON, Mgr. E. R. NICHOLS, Ass’t. Mgr. 
A G E N C , 623 SO. WABASH AVENUE, CHICAGO 











Commercial Teachers Wanted for Western Positions 


In Colorado, Oklahoma, South Dakota, Wyoming, Oregon. Washington. California, Nebraska, Nevada, Arizona, 
Montana, Kansas, Utah, Idaho, North Dakota, New 
Mexico. WRITE US TODAY for Free Booklet. 
showing how we place most of our teachers outright. 





ge 


ROCKY M7 TEACHERS 


WM. RUFFER, A. B., Manager 90/77, Vaal aula ae ea en 
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SOUTHERN 
TEACHERS’ 


AGENCY mercial teachers. 


of those who are prepared to do a good grade 
of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 
have a Specialists’ Department. 


W. H. Jones, Mgr. 
COLUMBIA, S. C. 





SPECIALISTS WANTED 


There is an unprecedented demand for com- 


I can place any_ number 











WHY WASTE YOUR $555, ENERGY, SPEED, and GOOD HUMOR 


! Every day you do without THE DEPENDABLE 
FOUNTAIN PEN, you are paying for it in not being able to do your best. Don't use pens that are not depend 
able, or pencils that break when you are writing at the critical moment. 1 use THE DEPENDABLE FOUNTAIN 
PEN in official court reporting, and it has never failed me! 

THE DEPENDABLE FOUNTAIN PEN is everything you could want—self-filling, non-leakable screw cap 
(pen may be carried in any position without leaking), guaranteed for ten years—ABSOLUTELY THE BEST PEN 
AT ANY PRICK#. Orders filled by expert shorthand writers. BE EFFICIENT! Send your $8 for the No. 3 size 
for shorthand today, and get PEN SATISFACTION! My new circular, “STEPPING STONES” TO SHORT 


Make YOUR work a pleasure instead of hard labor 


HAND SPEED, free on request 









PPPOE A A OM BABE OS 


Hermann Frederic Post owner “Dependable Pex 






1521 W. Monroe Street 
CHICAGO, U.S.A. 














Watch your wrapper for date of 
expiration of your subscription. 











™ PARKER 


TEACHERS’ AGENCY 


W* make a specialty of plac- 
ing Commercial Teachers in 


public and private school positions. 





Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 

Do you want a position or a pro- 
motion ? 

Let us serve you! 











THE PARKER TEACHERS’ AGENCY 


Home Of fic e 
MADISON, WIS. 


Western Branch 


SPOKANE, WASH. 





Adm 





nistration = yo Sehoot ee 
Engineering—Business—Law 
Study at Home 


OR over 15 years the American School of 
Correspond has specialized in teaching 
all branches of Engineering, Business and Caw 
by mail. It is now recognized as one of the largest 
educational institutions in the world and its effi- 
ciency is acknowledged by business and professional 
men the world over. Its courses and consulting 
department are made use of by college graduates 
seeking special training, by engineers and lawyers 
wishing to polish up on particular lines, and by 
thousands of young men who have obtained from this 
school their entire business and professional training. 
Write for information—you won't be bothered by 
agents; all business is carried on privately and 
quietly, by correspondence. The American 
like all strictly educational institutions, depends 
upon its reputation and the success of its students 
and graduates for growth. 


_ Write today. for our GENERAL BULLETIN and 
information regarding the work you are interested 
in. We'll give your case special attention and help 
you decide on the best course to take up. 

American School of Correspondence 


5752 Drexel Avenue Chicago, U. S. A. 




















Please mention The Gregg Writer when answering advertisements. 
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Summer Normal Session 
of Gregg School 





ape June 30th to August 9th the regular 
course of instruction of Gregg School, 
Chicago, will be supplemented by a Teachers’ 


Course. 


Special attention will be paid to methods of 
presentation, speed practice, blackboard drill, 
shorthand penmanship, review work, Office 
Training, English and the correlation of subjects. 

The work will be in charge of experienced 
and capable instructors who have formed the 


faculty of Gregg School for many years. 
Teachers’ certificates will be granted to those 
who pass the required examination. 


If interested in the Teachers’ Course, send for particu- 


lars and Gregg School prospectus. 


GREGG SCHOOL 
32 South Wabash Avenue 


i ae ee 
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Are They Bidding For 
Your Services? 


Some men are constantly receiving big 
offers and big propositions—business chiefs are bid- 
ding for their services. Others have to take anything 
they can get. Sheldon has a way to pick men out 
of class No. 2 and put them upin Class No.l. Are 
you ready to make the change? 

A trained man does not necessarily mean a man of 
years who “went through the mill." Some of the 
ablest young men who are making good in a big 
way got the foundation for their training in a few 
months of home study. The question for you to de- 
cide is “How can I get the right training and get 
it quickly?’ The answer brings you back to Sheldon. 


Sheldon Men Know How to Sell Themselves 
If you will devote 9 little of | your =” re time at home to 





idon methods i Building, you 
need ~~ Uae sell your services — par. Sheldon will 
To get the of the Sheldon idea costs you nothing, it 


comes with The Sheldon Book. But it is sent oa iJ —_ 
ayumi -4-- to quew- if zon beens 
that class, write Sheldon today. 
THE SHELDON SCHOOL 
1404 Republic Bidg. 





GREGG 








WRITER 








_ 


271 9th St., 


Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
mm” Good in Fountain Pens. 
eS ix 3 2-02. bottle, by mail 20 cents. 


Al Dealers Generally. 


CHAS. M. HIGGINS & CO., Mfrs. 


Brooklyn, N. Y. y 








Both sexes. No 
fled positions 





CIVIL SERVICE 


positions amp in all parts of the country. Good pa 

steady work, life positions, 

promotions on merit, short hours, annual vacation and 

sick leave with pay. Many thousands a pointed yearly 
litical poll. Nearly 800,000 classi- 

Common school education sufficient. 

Fall information and questions used by the Civil 
rvice Commission free. 


COLUMBIAN CORRESP. COLLEGE, WASHINGTON, D. C. 


congenial gurvoundinen’ 








editions: 

lea 
indexed, = cents 
ill lustrated 


commercial text-boo! 








the ay echoolroom, and home. Public! in 


m leather, a oD aod 60 —_ 


rite for agents’ terms and free. 
catalogue, describing gar oo complete series of 


books. 
BOOK 00., Euclid Avenue and 18th om Cleveland, Ohio. 


Vest-pocket size. 
Most popular 
book of ite kind 


cents; eloth 


10AL TEXT 
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In Affiliation with The Cedar Rapids Business College, 
Cedar Rapids, Iowa, July 7 to August 1, 1913 


WHO WILL ATTEND 


THE TEACHERS 
A. N. PALMER, Author, The Palmer Method of Business Writing. 
F. F. Von Court, Field Manager for The A. N. Palmer Company 
west of the Mississippi 
Cc. C. Las ver, Author, Writing Lessons for Primary Grades, and 
Supervisor of The Palmer Method for the A. N. Palmer Company 
in the New York Public Schools 
W. C. HENNING (former associate editor of the American Pen- 
man), Principal Cedar Rapids Business College 
W. R. STOLTE, Teacher of Penmanship in the Cedar Rapids Busi- 
ness Lo llege 
This short special course in practical penmanship methods under 
the direction of the most expert teachers of practical penmanship in 
America will mark an epoch in schools of this kind 


THE COURSE 


Daily drills in position, muscular relaxation, the development of 
motive power, the specific application of movement to the forms of 
the letters, and careful criticism 


THE PEDAGOGY OF WRITING 


Every phase of elementary school penmanship in its relation to 
the various grades will be discussed by the teachers and members 
of this class 


, 


tht 









The class will be large. There will be experienced expert super 
visors of penmanship who will attend forthe purpose of taking post 
graduate courses, imbibing enthu at the fountain-head of 
muscular movement penmanship, and of associating with other 
supervisors he will be grade teachers who will attend for tl 
purpose of fitting themselves jons as supervisors and ot 
taining positions through o nce, and there will be 1 
teachers who will attend th ool fe »¢ the purpose of learning how 
to teach practical writing as well as they tea h other brat he 

NO DULL MOMENTS 

There will be a veritable « chirographi ent siasm 
Those who will be in charge of the class are inspirational teacher 
Why not be one o appy tar The Palme Meet {B 
ness Writing will be used as a textbook and yet the work w be 
arranged that the course will benefit the teacher of any other sy 
tem of writing You are asked to investigate 


Write for the circular of special information to W. C. 
HENNING, Cedar Rapids Business College, Cedar Rapids, 
lowa, or to A. N. PALMER, 30 Irving Place, New York City. 
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A 
Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 

vancement—that will help you to bigger 
money. ; 


THE STENOGRAPHER 


is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 


Send Names of J0 Stenographers and 
gel a Premium. 
THE STENOGRAPHER COMPANY 
527 Perry Building, Philadelphia, Pa. 



















































When you need Pencils try 
THE GREGG PENCIL 


AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
est writers in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable to every office man 
and woman and all who are engaged in 
commercial work. 


51.00 a year 
Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 





































Has your typist got 
the pounding habit? 


Does she tire herself out 
—and wear the machine 
out— by the way she 
pounds the keys? 


A sure cure for 
this habit is the 
typewriter which 
requires NO 
POUNDING — the 


The 
light, 
elastic 
touch 
of the 
Mon- 
arch 
makes 

the machine last longer. 
It also makes the oper- 
ator last longer. Re- 
lease from fatigue 
means a better day’s 
work—and more of 
them—day after day— 
year after year. 


PPCees 


ores, 
2 


Thus employer and 
operator both profit by 
the Monarch Light 
Touch. 


Monarch Department 
Remington Typewriter 
Company 
(Incorporated) 

ew York and 
Everywhere 















‘ses MONARCH 





i) 






































Please mention The Gregg Writer when answering advertisements. 





























THE 





RATES: 


Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance 
Copy must be in our hands 
20th of month preceding publi- 
cation 


“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising.” 


BUSINESS COLLEGES 


FOR SALE OR LEASE at once on easy terms. Busi- 
ness College in Princeton, Ill. (population 7000). Can be 
secured on commission basis if preferred. Address |. L 
Lockhart, Somonauk, III. 


WANTED—To buy school in city of 25000 or over. I 
mean business and will pay cash. Correspondence strictly 
confidential. Address A. C. B., Greco Writer. 


IF YOU WANT TO BUY OR SELL a school, adver- 
tise it here. You will get results 





POSITION WANTED—FEMALE 


SITUATION IN BUSINESS COLLEGE 
Normal training, 3 years’ teaching experience. Can also 
handle English, Spelling and Chartier shorthand. Prefers 
Western location. Address ““Teacher,”’ care Garco Writer. 


Gregg teacher. 


UNDER THIS HEADING you can possibly get in touch 
with just the position you want. This magazine goes to 
the most important schools in the country. Try it! 





HELP WANTED 


MEN AND WOMEN WANTED FOR GOVERNMENT 
POSITIONS. $60 to$100a month tocommence. Vacations 
Steady work. Over 12,000 appointments this year. Parcel 
Post requires several thousand. Influence unnecessary 
Write immediately for free list of positions. Franklin 
Institute, Dep’t 045, Rochester, N. Y 





MALE 


LOCAL REPRESENTATIVE WANTED. Splendid in- 
come assured right man to act as our representative after 
learning our business thoroughly by mail. Former experi- 
ence unnecessary. All we require is honesty, ability, am- 


bition and willingness to learn a lucrative business. No 
soliciting or traveling. All or spare time only. This is an 


exceptional opportunity for a man in your section to get 
into a big paying business without capital and become 
independent for life. Write at once for full particulars. 
National Co-Operative Realty Company, L-53 Marden 
Building, Washington, D. C 





TYPEWRITERS 


TYPEWRITERS, VISIBLE — Underwood, $39; Smith, 
$33; Remington, $37; Oliver, $29; Monarch, $30; Smith 


Premier, $29; Royal, $30; also blind Remington and Smith 
Premier, $17. 


Year’s guarantee. HALIDAY, Canton, O. 


GREGG 


Classified 


Please mention The Gregg Writer 


WRITER 


dvertising 





CARBONS AND RIBBONS 


THE splendid write of our ribbons and the copies from 
our carbons are seen the world over. Why not be in line! 
Send for “*Facts.”” Your dealer should have our goods. If 
not, write us. Mittag & Volger, Inc., Park Ridge, N. J. 





STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





FOUNTAIN PENS 


WANTED: ADS-—to fill this classification. All steno- 
graphers use fountain pens—or get to it sooner or later. 
An advertisement here will reach a big field 





OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of Wc. Gregg Publishing Company, 
New York, Chicago, San Francisco. Write nearest office. 





BOOKS 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco. 


BOUND VOLUME XIII has been completely sold out, 
but the new BOUND VOLUME XIV is now ready for dis- 
tribution. This includes the twelve numbers of The Gregg 
Writer from September, 1911, to August, 1912, in substan- 
tial black cloth binding, with gold lettering. Price, $1.50 
prepaid; to teachers and schools, $1.25. Address, The 
Gregg Writer, 32S. Wabash Ave., Chicago 


SEND FOR A COMPLETE LIST of our publications 
for stenographers. You'll surely want a copy of our Office 
Training. It will help you to get an insight into the work 
of a business office—learn the methods—that even actual 
experience often fails to give. Gregg Publishing Company, 
New York, Chicago, San Francisco 





when answering advertisements. 





THE 


GREGG 


WRITER 














List of Publications, Etc. 


SHORTHAND INSTRUCTION BOOKS 


GREGG SHORTHAND MANUAL. Bound in cloth...$1.50 

PROGRESSIVE EXERCISES IN GREGG SHORTHAND. 
These exercises are intended to test the student's knowl- 
edge of each lesson and to develop independent reading 
and writing ability sesecces OO 

LESSONS IN SHORTHAND PENMANSHIP. Ry John R 
Gregg -10 

PRACTICAL DRILLS IN SHORTHAND nag 
By George S. McClure.. ‘ 

READING AND WRITING EXERCISES 
SHORTHAND. Advaneed practice matter 
ters, articles, law forms, etc 

GREGG SPEED PRACTICE. A combination of sending 
and writing exercises and dictation practice, copiously 
illustrated with shorthand forms; designed to afford a 
comprehensive review of the principles of Gregg Shorthand 
and to provide material for developing speed 258 

‘ 1.00 

GRADED DICTATION. By Walter Rasmussen. A care- 
fully graded dictation manual with blanks for writing in 
the shorthand. 228 pages.... ‘ . 1.00 

THE GREGG REPORTER. By John R. Gregg A guide to 
Court Reporting, containing helpful information and sug- 
gestions, a list of reporting phrases and shortcuts, plates 
of court testimony, etc. 111 pages, bound in cloth 1.50 


IN sane 


business let- 


SUPPLEMENTARY BOOKS 


GREGG SHORTHAND DICTIONARY. Contains the out- 
lines of about 7,000 words. Bound in leather, vest pocket 
size 

GREGG SHORTHAND PHRASE BOOK. Contains about 
2.400 useful phrases. A great aid in attaining speed, 
and invaluable to all practical writers. Bound in leather, 
vest pocket size 75 

THE GREGG READER. A collection ‘of stories and articles 
written in Gregg Shorthand .25 

HINTS AND HELPS FOR THE SHORTHAND STUDENT. 
By John R. Gregg. Side-lights on the Manual les- 

THE GREAT STONE FACE. By Nathaniel Hawthorne. 
Printed in Gregg Shorthand «15 

THE LEGEND OF SLEEPY HOLLOW. Washington Irv- 
ing’s famous legend in attractive shorthand form.... .25 

FACTORS OF SUCCESS. Compiled by H. T. Whitford 
and written in Gregg Shorthand; a very interesting and 
instructive reading book - ff 

BEGINNERS’ LETTER DRILLS. By David E. Henry. A 
series of letters printed in Gregg Shorthand for practice 
after fifth lesson in Manual oo. an 

ADVANCED PRACTICE IN GREGG SHORTHAND. Part 
One The shorthand version of the first forty- eight 
articles from ““Expert Shorthand Speed Course”’ 

LETTERS FROM A SELF-MADE MERCHANT TO HIS 
so Written in Gregg Shorthand, with illustrations 

Gs cocse .£0 


from the original famous “Letters.” 


ENGLISH, SPELLING, PUNCTUATION 


APPLIED BUSINESS ENGLISH. By Hubert A. Hagar 
A practical course of instruction in English, Punctation, 
and Business Forms, with exercises. Teacher's key fur- 
nished. 278 pages, bound in boards 

EXERCISES IN APPLIED BUSINESS ENGLISH. The 
exercises from APPLIED BUSINESS ENGLISH, in sepa- 
rate form, for convenience in the classroom Paper 


covers : , pcbbwoudécaes cocoe | aD 





ENGLISH—PROGRESSIVE STUDIES. Ry Frances Ef 
finger - Raymond A succinct presentation of the essentials 
of English - 50 

APPLIED BUSINESS PUNCTUATION. By Hubert A 
Hagar .. sone oe 

woroDs: THEIR SPELLING, PRONUNCIATION, DEF. 
INITION AND APPLICATION. 162 pages, bound in 
cloth. A spelling book with a new and pedagogical idea 
Each word is spelled, pronounced, defined, and ap 
plied .... : = » ane 

PUNCTUATION ‘SIMPLIFIED. By Clifford Ken 
nedy .. : se0eees 15 


TYPEWRITING 


RATIONAL TYPEWRITING. Ry Ida McLenan Cutler and 
Rupert P. SoRelle A complete text-book for class or 
self-instruction in the art of typewriting by the “‘touch”’ 
or “piano’’ method. In five editions: Single Keyboard, 
Remington, Underwood, Smith Premier, and Oliver, uni 
form in style. Bound in cloth, end opening 


OFFICE TRAINING 


OFFICE TRAINING FOR STENOGRAPHERS. By Rupert 
P. SoRelle. A complete and practical course for the 
advanced shorthand department, with separate Exercise 
Book . see 


COMMERCIAL SUBJECTS 


LOCKYEAR’S BOOKKEEPING. 
script illustrations by F. B 
course. Cloth, 105 pages 

WILL’S COMMERCIAL ARITHMETIC. By Wm. R br 
280 pages, bound in cloth 1.00 

ESSENTIALS OF COMMERCIAL LAW. 
Whigam. 260 pages, bound in cloth... 


MISCELLANEOUS 


EXPERT SHORTHAND SPEED COURSE. By Rupert Pr 
SoRelle. Explanation of the scientific methods used in 
training the successful contestants for the Miner Medal, 
and matter used for practice 260 pages, bound in 
cloth 1.00 

THE FACTORS OF SHORTHAND SPEED. By David 
Wolfe Brown, late Official Reporter to U House of 
Representatives. 194 pages, bound in cloth 75 

PRACTICAL POINTERS FOR SHORTHAND STUDENTS. 
By Frank Rutherford Invaluable to ambitious stenog 
raphers and students. 131 pages; cloth... oo one 

TAQUIGRAFIA FONETICA GREGG-PANI. An adapta 
tion of Gregg Shorthand to the Spanish language. Bound 


By M 
Courtney 


H. Lockyear, with 
An introductory 
-60 


By Wallace H 
‘oeunes 1.00 


WALL CHARTS. Showing the cherectere of the alphabet 
in blue print, mounted map style. Four charts, 30 x 39 
Express prepaid in U. 8... . o>» 6.58 

THE GREGG PENCIL. One dozen ina handsome box .50 

THE GREGG EMBLEM. A blue and white emblem, gold 
lettering, representing the ellipses on which Gregg Short- 
hand is founded; in two styles—pin and button.... .« 

THE GREGG PENNANT. 
18 x 36 inches ..... 

THE GREGG ERASER TRAY. "Boone finish. Handsome 
and durable ie 5 

BOUND VOLUMES. The Gregg wi riter for twelve months, 
bound in black cloth, gold-lettered (Vol. XIV, Septem- 
ber, 1911, to August, 1912) 


Of blue and white felt, size 





The Gregg Pablishing Gi an 


Chicago 


New York 


San Francisco 





Please mention The Gregg Writer when answering advertisements. 


























Are You Growing in Favor With 
the Man Who Can Promote You? 


pa r work stand out with a quality-plus 

quantity “* character that COMPELS vou 
employer to think of YOU for the higher 
bette 


—=t he r salary 


Expert Touch Typewriting Tulloss Touch System) 


has been the success-route for thousands. 

The touch system itself is not new But mv method 
of teaching it is, and you should know about the won 
derful teature of my vstem abo the a 
results its study uvickly bring yo 

\ tew weeks spare-time udy will increase \ 
speed up t » OO words a minute will b ing youl 
wecuracy » the perfection poimnt-—w ll make 


MASTER of REAL 


touch typewriting 


\s long is VO must give overmuch ittention to mere 

machine-work, Vo ire undet i heavy handi ip lo 
. , , 

get ahead, you must lift vourself above mere mechan- 


ical detail The men who have done that are 


the BIG positions in every line of b 


holding 
ss today 
Ma ter it, make 


rightily toward 


isle 


Don’t be a slave to your machine 


it your servant——and it will aid yo 












the better salary and bigger busine career you are 
ambitious tor 
If you are willing to be shown how you can, in thi 


" , 
eCasvy way, positively ind quickly increase your present 


ibility ind income, just fill out 


and mail this coupon The book, 
ill information about 


thod., 


which gives f 
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this salary-raisi: wr ime wil ive 
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If You Want More Speed 
More Salary 


Stud l I S er 
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tert ur ] r 
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64-Page FREE Book 


THE TULLOSS SCHOOL OF 
TOUCH TYPEWRITING 


846 College Hill, Springfield, Ohio 


Send This 
Coupon 
Now 
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TheRemington 
The Typewriter of To-day 
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RemingtonTypewriter Co.-NewYork8 Everywhere 


(Incorporated ) 
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: Isa 2-cent Stam 


Cheaper than— 
a 5-cent Sfamp? SS 


If you want your letter to go to China, a two-cent 
Bondy & Bockwith , Inc., stamp is no good—you feed a five-center. 
Likewise, if you want the copies of your correspond- 
106 Broadway ence to be clean, legible’hd permanent—real records 
for future reference—for evidence, perhaps, in a lawsuit, 
New York City. then your only safe cours#¥e to use— 


‘* 


TRADE 
be 


ao 
s 


Carbon Paper 


It has enjoyed twenty years of recognized leader- 
ship. It represents more scientific experiments than 
all other brands put together, and those patient, accu- 
rate, long protracted experiments have resulted in 
producing an absolutely unequalled efhciency. 


Send for Free Sample Sheet 


A single sheet is good for 100 letters. For making many 
copies at one writing, MultiKopy has no rival. It is always 
uniform. In black and blue it never fades. It never dries out 
or skins over. It gives wonderfully sharp, clean copies. It keeps 
the files clean, because it doesn’t rub nor smudge. These quali- 
ties make it the carbon to use both for economy and for insur- 

ance of permanent records. Its extra cost 
ee Star Brand in a year is trifling compared with the 

Typewriter benefits it yields. 
“& Ribbons : 

ag6 guasansced ts thee F. S. WEBSTER COMPANY 
75,000 impressions of 348 Congress Street, Boston, Mass. 
the letters “a” and “e” Address letters to the Home Office 
without clogging the SALES OFFICES 
type so as to show on New York 114 Liberty St. Philadelphia, - 98 Walnut St. 
the paper. Chicago 14.N. Franklin St Pittsburgh. 829-830 Park Bldg. 


Please mention The Gregg Writer when answering advertisements. , 
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ELBERT HUBBARD’S 


BOOK of BUSINESS 
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N THIS, the latest book written by Mr. 
Hubbard, business is treated from every 
possible standpoint, and by a man who has 
had a varied and extensive experience in 
many lines of trade. 

@ When the world is redeemed from sick- 
ness, woe, want, worry, distress, poverty—it will be 
through the influence of Businessmen, and not through 
the poets, the preachers, the professional reformers, the 
politicians. The argument is that righteousness is a form 
of commonsense, and morality pays. 

@_ Very few persons have had the opportunity to meet the 

great businessmen of America as has Mr. Hubbard. For 

twenty years he has visited factories, banks, stores, general 
offices, and studied conditions at first hand. 

Tn. most valuable book is to be given as a premium with a subscription to 





The Fra Magazine. The subscription rate of The Fra is Two Dollars a year 
@ The Book of Business will be of great help to young men and young 
women, no matter how long they have lived. It will help them to plan, to 
organize, to work—to win. 
@ Your subscription is solicited. If you are already a subscriber to The Fra you 
may have the Magazine sent to some one else and The Book of Business will be 
sent to you. 
@ The volume is beautifully printed in two colors on Strathmore paper, from a 
special font of type. Original initials, ornaments and title page made by Roy- 
croft artists. Bound in solid art-leather, substantially and well. It is a book of 
which the printers and binders are justly proud; and the belief is that it will 
be of great value to every businessman, no matter what position he may occupy. 





The Roycrofters, East Aurora, New York 


I enclose Two Dollars for THE FRA Magazine for one year, and THE 
BOOK OF BUSINESS, as premium. 


Name 





Address 





Foreign postage, Canada excepted, Seventy-five cents 





Please mention The Gregg Writer when answering advertisements. 
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REMIER TYPEWRITER 


Speaking of typewriters : yg = i ead fl 
It is a great thing to be able 4 a RBAaBA 


to tabulate figures in columns 


4% Fe 
just as fast as you would write ty eee 
on a straight line. LTR 

It is a great thing to be able 
to jump the carriage instantly Aa@ 
to the correct writing point, 
skipping as many columns 
as you will. 
It is a greater thing 
to combine these two 
operations in one. Ce ; 
The Decimal : N?10 SmithDremierypewnter NO, 
Tabulator of the Smith y 
Premier Typewriter does 
the first. The Column Selector of the Smith Premier Typewriter does 
the second. And you can operate them both at one and the same time. 
This is one of the exclusive features of the 


This latest Smith Premier Model has many new and exclusive features--fourteen in all. 
Our illustrated booklet on the ‘Key for Every Character’’ typewriter, which is yours for the 
asking, will tell you all about them. 


Smith Premier Department 
Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 


SMT LTT 


Piease mention The Gregg Writer when answering advertisements. 
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your work. Brings book l0 inches nearer. In- 
creases transcribing speed 254. Makes note tak- 
ing a pleasure. Cover, easel, kneeboard, copy 

holder, line pointer, pencil pocket, centering and 


— ee 
Za THE SIMPLICITY COVER 
5 2 Big Helps in 1 Little Cover 
| i 
‘ . tabulating scale, word counter, pencil pointer. 
Self-adjasting, 2 sizes, 5x9 and 6x9, 50 cents. 


Save your eyes, increase your speed, lighten 
. sJHN P. McENROE., 121 Fulton Street, New York 











Please look at your address 
Important [iceland it your subscription 
has run out, renew promptly. 
If you change your address, notify us promptly, 
giving both old and new address. 








<a 


The Stamp of Pencil 
Quality 


DIXON’S American Graphite Pencils are 
made to fill every need. Send 10 cents in 
stamps for liberal samples of Dixon’s 
Stenographer Pencils and copy of Dixon's 
“Pencil Guide.”’ 


Mention this paper. 
JOSEPH DIXON CRUCIBLE CO. 
Jersey City, N. J. 








IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


WHY NOT? 


In order that you may learn what you 
are missing, we ask you to send-us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine if you only knew. 


THE PHONOGRAPHIC WORLD 
154 NASSAU STREET - NEW YORK CITY 


























Practical 


Drills in 
Shorthand 


Penmanship 


By GEO. S. McCLURE 


Fifteen Cents 


The Gregg Publishing Company 


New York Chicago San Francisco 











Sheldon Will 
Show You How 







More money, bigger salaries, bigger profits, 
are all the result of better salesmanship. 

you will spend a few minutes of your spare 
time with Sheldon to master the fundamen- 
tal principles of how to sell your product or your ser- 
vices to best advantage in the best market, you can 
immediately put yourself on the way to more money. 


Salesmanship Is the Secret 


Sheldon wants to point the way for you to a better 
understanding of business laws—he wants tosend you 
a Free Copy of The Sheldon Book if you will agree 
to read it. 

This bookis a key to the Sheldon Courses in Sales- 
manship, Business Building and Man Building. You 
can place yourself in reach of a copy merely by a 
request. Makeit now and learn more about a royal 
road to more money. Write today for your Free Copy 


THE SHELDON SCHOOL 








1418 Republic Building Chicago, Illinois 





Please mention The Gregg Writer when answering advertisements. 
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THE 


UNDERWOOD 
TYPEWRITER 


Has no Rivals in 


SPEED and 
ACCURACY 


It Holds all World’s Records in Open 
Competition 














“The Machine You Will Eventually Buy” 





Underwood Typewriter Company, Incorporated 
Underwood Building, New York 


Branches in All Principal Cities 





Please mention The Gregg Writer when answering advertisements. 
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The Speed Secret 


T IS VERY SIMPLE—just a thorough knowledge of your system and plenty of dictation. 
The former depends entirely upon you, the latter you can have at any hour of the day or 
night with one of my DICTATION OUTFITS—my matter or your matter—any speed from 

ten words per minute to far above 200—clear asa bell. Speed and salary are synonymous— 
do you want to better yours? 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 











Muscular Movement Writing 
As Taught Through The Palmer Method 


Lends Itself Readily to the Practice of 


Gregg Shorthand 


Efficiency in the Palmer Method and expertness in Gregg Shorthand are inter- 
dependable qualities. One strengthens the other. If you are an expert in the short- 
hand end of the proposition, why not qualify in 





We offer you a fascinating course THROUGH CORRESPONDENCE. Failure is 
impossible if you enroll with us and do your part, 

The entire cost of the course is only $10, time limited to one year. You can probably 
complete the course in less than one year and obtain a beautiful teachers’ certificate 
recommending you as well qualified to teach the Palmer Method of Business Writing. 

The Palmer Method is surely becoming the uni the public schools of Arizona. Last year it was 
versalsystem. It has been adopted for 10,000 out officially adopted by the State of Montana. This 
of the 15,000 classes of New York City. In 1910 it year it has been adopted by the States of Oregon 
was officially adopted for all the public schools and Idaho. Approximately, the Palmer Method 
of Chicago and Boston. In 1911 it was adopted by is used in more than 8,000 Cities, Towns and 
Detroit. The same year it was adopted for all Villages in the United States and Canada. 

There is a constant call for expert Palmer Method teachers and especially for those who are quali- 
fied in shorthand and typewriting. Think it over and let us hear from you. 








Correspondence School Department 


THE A. N. PALMER COMPANY ~- 30 Irving Place - NEW YORK CITY 

















Please mention The Gregg Writer when answering advertisements. 
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rey The measure of a business is its progressiveness. The above illustration shows 21 new Burroughs Bookkeeping 
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yy * y Machines “built-to-measure”™ for the special tems used the First National I k of « e I rteen of these 
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/ Burroughs Opens Big Field 
for Commercial Schools 





Burroughs Bookkeeping Machines are doing The demand for good adding machine opera- 
for the Accounting, Auditing and Recording tors has already outrun the supply. Skilled 
ay | departments of business what the typewriter operators receive better salaries than typists and 
tf . . 
did for the Correspondence department. stenographers 
hy = — ; . . =? , ret 3 
< Ihere is hardly a business in the country that ne 2600 busine shoals anil eouumencial 


. lave . ore machines. : . ; 
does not have use for one or m Ss departments of high schools which have in 
Wherever there is business done that requires | ; — : ‘ ; 

cluded this training in their courses are having 

the use of figures there is need for Burroughs —— ‘ ~ 2 : ‘ 

,no difficulty in placing graduates or in securing 

machines 
ae , é : students. 

The machine is more accurate, and infinitely : ; ; ; 

‘ , ‘ . We co-operate with schools and assist them 
more rapid, than the old hand and mind way. ; : 
_ - im arranging courses of study, furnish material 
Do vou, as a business school man, realize what oe . 
’ for practice, and turn over to them requests for 
that means I . i 


trained Burroughs operator 


The wide use of the machine opens up a tre £ 
. . 7 
mendous field of profitable endeavor It is no Let us tell you how easily you can make a 
less important than that of training stenog Burrough department i profitable and popu 


raphers, typists, and bookkeepers. lar feature of vour schoo 


Burroughs Adding Machine Company 
85 Burroughs Block, Detroit, Michigan 
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West High School, Rochester, N.Y. 


Filing Systems 


are in use for teaching purposes in the commercial 
department of the West High School at Rochester, 
New York, and in many other leading high schools. 









“Y and E”’ 

Sectional Cabinet, 

designed especially 
for teaching 
office training 


“Y and E” School Cabinet No. 1 


Planned specially for the small school 
where the actual physical requirements 
are not so great, and represents the 
minimum. It contains all the equip- 
ment necessary for thoroughly drilling 
the student in the fundamentals of 
filing—vertical, indexing, subject, etc. 

-and to put him in a position to apply 
his knowledge definitely and accurately. 
There is nothing complicated about it. 
It enables the student to learn all about 
filing he needs to know. 










Commercial Departments 


of high schools are everywhere rec- 
ognizing the importance of training 
their students to handle modern fil- 
ing systems with technical skill. A 
knowledge of vertical filing, card 
systems, follow-up and up-to-date 
methods of indexing is now indis- 
pensable in both the stenographic and 
commercial courses. Filing and in- 
dexing can only be properly taught 
by demonstration. When you place 
the ““Yand E” system in your school 
you get standard equipment —the 
kind demanded by the business man. 
Teaching filing is no less important to the 
private business school. It means increased 
earning power for the student ; increased pres- 
tige for the school. Besides, the cost is trifling 
compared with the results. 


Write our System Department today for full 
information. 


ROCHESTER, N. Y. 


729 ST. PAUL STREET 


World's Largest Makers of Filing Systems 
and Equipment 
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Teachers’ Agencies 


The advertising pages are worth a careful study. 


Chicago, 413 Steinway Hall 


Spokane, Wash., Chamber of Commerce Bidg. Year 





THE B. F. CLARK TEACHERS’ ACENCY 


Lincoin, Nebraska, Ist National Bank Bidg. Vacancies from the University tothe grades 





Reliable agencies find it profitable to advertise in the Gregg Writer. 
Good teachers find it profitable to enroll with good agencies. 











$2100.00. An carly registration with us will pay you 


The 


mey receives many calls for 


and business colleges. 
WM. 0. PRATT, Manager MARION, IND. 








The Pratt Teachers’Agency AN UNPRECEDENTED DEMAND 


is being made on us for Commercial teachers High Schools, 

7° Fifth Avenue, New York Normals, Business Colleges, and others are writing and wiring us. 

Recommends college and normal gradua spe- If you are a qualified inexperienced teacher, we can get you a 
cialista, and other teachers to colleges and position. September vacancies already on file, salaries $600.0 


clal » Soren from public and private so ’ THE INSTRUCTORS’ AGENCY 




















Over 36,000 POSITIONS FILLED 30th Year 


Fisk Teachers’ AQ@nCy | voir sow secking teachers for emer 

















28 EAST JACKSON BOULEVARD gency vacancies and for next year. 
CHICAGO us if available at the present time or in 
Other Offices: Boston New York Washington the fall of 1913. ¢ ircular and Member- 
Denver Portland Berkeley Los Angeles | ship Form sent on application. 
LELELELELELS ace —— ——————— NS CE RS z 
z . ~ : 
May is early for good plums, but here are a few of the G c 7 
- GREGG the plum trees, with samples of the fruit they plucked: H 'D. Festa, es he. : 
7 Minn., Commercial College to the Boise, Idaho, High School, at $155 a month; W. L b 
z Prince, State Normal School, Johnson City, Tenn., to follow Mr. Foote; Emma H. - 
7 PLI M Rock Springs, Wyo., High School, $125 a month; Leo J. Kent, Kalispell, Mont., - 
- College, at an A-! salary; besides Grogs and other teachers to eighteen different states at sal - , 
4 aries aggregating more than $25000. e have all summer yet to help you. Registration free . 
THE NATIONAL COMMERCIAL TEACHERS’ AGENCY z 
1 PICKERS (A Specialty by a Specialist) 7 
i E. C. GAYLORD, Manager 35 Ocean Street, BEVERLY, MASS. = 
EZEELELELEEEE ELEEZEELELEE 









At Once—More Commercial Teachers! < .0w have the largest 


number of vacancies ever 





as soon as suitable instructors can be found. Let us aid you in securing the place you 


of the United States. TEAS 
THE SPECIALISTS’ EDUCATIONAL BUREAU 


listed at any one time—salaries, $800 to $2000. These positions are to be filled just pt SETA IN \ 


want. Free registration. Quick, efficient service. Choice positions filled in all parts EIMMISMERY 


) 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. MIMEEEEE ) 











602 Youngerman Building, Des Moines, Iowa 
Will enroll good teachers. 


Srates, and the Great West and Nortuwesr, 
3. Will ably assist worthy teachers to deserved positions, 
Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 


a 
. 





Midland Schools Teachers’ Agency 


2. Will place those teachers in touch with the best paying positions in the Mippie 








Please mention The Gregg Writer when answering advertisements. 
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Teachers’ Agencies and Schools—Continued 





SPLENDID OPPORTUNITIES 


We have many exceilent openings in the leading HIGH SCHOOLS and BUSINESS COL- 
LEGES all over the United States, and new positions are coming in daily. 
Let us place your name on our ‘‘Opportunity Register."’ Free enrollment. 


CONTINENTAL TEACHERS’ AGENCY 


BOWLING GREEN, KENTUCKY 








Commercial Teachers Wanted for Western Positions 


In Colorado, Oklahoma, South Dakota, Wyoming, Oregon. Washington, California, Nebraska, Nevada, Arizona, 
Montana, Kansas, Utah, Idaho, North Dakota, New Sl te eee eg a —> 


Mexico. WRITE US TODAY for Free Booklet. 5 > 
ROCKY N7- TEACHERS 


showing how we place most of our teachers outright. 
WM. RUFFER, A. B., Manager 90/77, 7a ala lal ae ea ee 























The FINDS POSITIONS FOR TEACHERS 
FINDS TEACHERS FOR POSITIONS 


THURSTON PERSONALLY RECOMMENDS TEACHERS 
TEACHERS’ ESTABLISHED 18 YEARS 


ANNA M. THURSTON, Mgr. E. R. NICHOLS, Ass’t. Mgr. 
A G E N C Y 623 SO. WABASH AVENUE, CHICAGO 














SOUTHERN SPECIALISTS WANTED 


TEACHERS’ There is an unprecedented demand for com- 
mercial teachers. I can place any number 
AGENCY of those who are prepared to do a good grade 
W. H. Jones, Mgr. || Of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 

COLUMBIA, S.C. ft have a Specialists’ Department. 























Mid-Continent Teachers’ Agency C | Vy | L § E R VI C E 
319 Portsmouth Building Kansas City, Kansas positions are in all parts of the country. Good pay, 
E. H. ELLSWORTH, Manager ssomstionn ob moril. chest hours annual vesenon ent 
eer SSS oe Both sexes, No political pall. Nearly 800/000 claesl- 
Pali iaformation and questions ‘used by. the Civil 
NOW IS THE TIME for TEACHERS to Service Commission free. 
of the TEACHERS’ AGENCIES. 





BOARDS OF EDUCATION ARE ANXIOUS y 
FOR TEACHERS and want the places filled 


before the summer vacation. 


Most popular 
book of its kind 
on the market. 
One agent has 
sold more than 
copies. In- 
spensable in 











2000 
REGISTER NOW! be 1? p otten, schoolroom, and home. Pabiie ed in 


ns: green leather, qola edges, indexed, 60 cents: 
n 





red leather, red ed dexed, 5S) cents; cloth, ao 


REMEMBER inéesed, B conte. vrite foe agents’ terms ond free, 

, C. : ~ ustrated catalogue, desc omplete series 
The S proms - es Writer Mailing List commercial text books. 4 THE PRA I0AL TEXT 
is made up August 25 BOOK 00., Euclid Avenue and 18th 8t., Cleveland, Ohio. 
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37 Chicago's Finest Hotel “i 
2,7 _WBADQUARTERS FOR CONVENTION OF = ‘Ya, | 
/©y GREGG SHORTHAND ASSOCIATION <3, 
fred August 11th to 16th, 1913 oe 


Cay 
fet} The popularity of a hotel is determined by its location, its equipment, the Toil 


























S37 spirit of its management and its service. By the excellence of these things ‘oy 
33) HOTELLA SALLE has won the approval of the public. i) 
if HOTEL LA SALLE gives more for the price you pay than any other hotel in ee 
} ¢ Chicago. rs 
, | To delegates attending the GREGG SHORTHAND ASSOCIATION 4 
‘ bs 
\m CONVENTION we make special rates of $2.00 per day for | person, $3.00 pond 
ve] per day for 2 persons, for rooms in suites of two with private bath connection p52 
7 3. It is advisable to make reservations in advance. [r4) 
| ‘ 
eee, f= > h {$5 
Nak fe | he 
,7 \ «BRNEST). STEVENS «=f, VI | LA SALLE pi, 
hs \ Vice-President and yy “t f ‘~ AT MADISON j Ss)! 
Wen Manager fi if sk | STREET fava 
oe ‘ es . a >. aut 
isi), Axim MarR) oP, Ate 
Kee). fg Ba ahy setadhd See AN AS ys 
\, oes {oO ar i, eee ‘ ‘eal ; 
hee a P| SS ee Sires | ‘TOY 
sy RD ya q3 a} 43) Tat a | (GZ. 
(rn AS if 73: Vay JP uh. nN’ Dh 
treet, KA SQN 8 S28 aay 2 Sy ae 
"SY ~~ - ba ay & 435 ~S4 aay ; a3 eos) i i P 
Scams!) 2 Fay HS 
% * 6 Jy, *. | nt 
Most beeet) & TS 2ay 32 os NSIS 
| Meee) 2 Wy S 98a 35 83 Sal 
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Py ay —f} al Hit 
TRA 32 Tt ‘ =! 
ental. ae o ! 
PS ITTV ——o i. 








Please mention The Gregg Writer when answering advertisements. 








Ee 





xii THE GREGG WRITER 










Schoolmen, Stenographers, .,...... 
finger-grip 


Teachers — 


You can make better shorthand writ- The dable "= 
ers and more $ $ $ by selling and using UET PEN 
The perfect pen for shorthand use, as well as for every other! 
Non-leakable, self-filling, guaranteed for ten years. “Stepping 


Stones to Shorthand gg free. No.3 ‘**Dependable”’ pen for 
shorthand, $3 postpaid. Investigate today ! 


Hermann Frederic Post ovner TDependable fe S2iatacnsts ss" 


writing 
CLEAN and 
EASY 














-— 


Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 





The GREGG PENNANT 


Of high-grade royal blue felt, 
with sewed-on 







symbol and let 
ters of white felt. 
Size 18x36 inches. 
Sent prepaid to any address, 
securely packed, for $1.00: 


or sent free with a two-year subscription to 2-0z. bottle, by mail 20 cents. 
the GREGG WRITER, at $2.00. At Dealers Generally. 
THE GREGG PUBLISHING CO. CHAS. M. HIGGINS & CO., Mfrs. 


New York Chicago San Francisco 271 9th St., Brooklyn, N. Y. a 


my | GREGG ERASER TRAY 


MODERN METHODS SUGGEST THAT 
Pencils, 
Erasers, 
Pins, Etc. 
BELONG WITHIN YOUR REACH. 

















THIS TYPEWRITER NECESSITY SAVES 
Time, 
Disappointment, 
Trouble, 

BESIDES CULTIVATING GOOD HABITS. 


‘A place for everything, and everything in its place."’ 


Sent prepaid on receipt of — Cents 





| ‘THE GREGG PUBLISHING COMPANY 


| New York Chicago 











If your copy of the GREGG WRITER NOTIFY US NOW! 


is to be sent to your Summer Home~™ Stating the number of the first issue to be sent there. 








Please mention The Gregg Writer when answering advertisements. 
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Are They Bidding For 
Your Services? 


Some men are constantly receiving big 
offers and big propositions—business chiefs are bid- 
ding for their services. Others have to take anything 
they can get. Sheldon has a way to pick men out 
of class No. 2 and put them upin Class No.1. Are 
you ready to make the change? 


A trained man does not nec essarily mean a man of 
years who “went through the mill." Some of the 
ablest young men who are making good in a big 
way got the foundation for their training in a few 
months of home study. The question for you to de- 
cide is “How can I get the right training and get 
it quickly?’ The answer brings you back to Sheldon. 


Sheldon Men Know How to Sell Themselves 


If you will devote a little of your spare time at home to 
Sheldon methods in Salesmanship and Business Building, you 
need never again sel] your services below par. Sheldon will 
show you how. r , a 

To get the st of the Sheldon idea costs you nothing, it 
comes with The Sheldon Book. But it is sent only to men 
in earnest — men who actually want to grow. If you belong 
to that class, write Sheldon today. The book is Free. 


THE SHELDON SCHOOL 
1404 Republic Bidg. 


GREGG 


WRITER 


xiii 














~ PARKER 


TEACHERS’ AGENCY 





E make a specialty of plac- 

ing Commercial Teachers in 
public and private school positions. 
the ten 


have we had enough 


Never in years’ 
Agency 


candidates to meet commercial calls 


our 


from school officers. 

Do you want a position ora pro- 
motion ? 

Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 
SPOKANE, WASH. 


history of 

















If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE SCHOOL 
For twenty years the 


Zanerian College, 
Columbus, Ohio, 

. 9 been the leading penmanship school 

of America. And to-day it is still the 

recognized center for ‘essional train- 


ing in [ee he mee and artistic. 
who are good pen- 


men are in constant demand. Why not | 


pm your salary by improving your 
writing 
A te utifully illustrated catalog for the 
king. 


THE JOURNAL 
For nearly a decade 


The Business Educator 


has been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 

Lessons in business writing are given 
by America’s leading penmen and teach- 
ers of penmanship. 

aN sample copy will cheerfully be sent 
free of charge if you will mention this 
| paper. 





| be 


THE BOOK 
For up-to-dateness 


The Zaner Method 


Complete Manual is the most complete 

k on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions. 

Bound in card cover at 50c and cloth 
at $1.00. Used in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 
given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 
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A 


Magazine that Helps 


That is what you are looking for. <A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 


THE STENOGRAPHER 








is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. tt serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 

Send Names of J0 Stenographers and 

get a Premium, 


THE STENOGRAPHER COMPANY 
527 Perry Building, 


Philadelphia, Pa. 























When you need Pencils try 
THE GREGG PENCIL 











AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
est writers in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable te every office man 
and woman and all who are engaged in 
commercial work. 

$1.00 a year 
Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 











Has your typist got 
the pounding habit? 


Does she tire herself out 
—and wear the machine 
out— by the way she 
pounds the keys? 


A sure cure for 
this habit is the 
typewriter which 
requires NO 
POUNDING—the 


|sse&] MONARCH 


The 
light, 
elastic 
touch 
of the 
Mon- 
arch 
makes 

the machine last lon ger. 
It also makes the oper- 
ator last longer. Re- 
lease from fatigue 
means a better day’s 
work—and more of 
them—day after day— 
year after year. 





Thus employer and 
operator both profit by 
the Monarch Light 
Touch. 


agggrten Department 


Remington Typewriter 
Company 
(Incorporated) 

New York and 


Everywhere 
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RATES: 
Twenty-five Cents a line; 
minimum four lines, maximum 
unlimited, payable in advance 


Copy must be in our hands 


20th of month preceding publi- 
cation 


“There is only one employee 
on your pay roll that goes right 
on working day and night—that 
is advertising " 


BUSINESS COLLEGES 


W ANTED—School Manager for Business College, to take 
half interest in a school to be opened this fall. Must be 
active, all around business college man, successful past 
and hard worker. In reply state fully experience and give 
references. Address ““F. T. R.,” care Greco Writer. 


FOR SALE 
On good paying basis. 
Half down: balance, easy payments. 
tunity,” care Garoc Wairkr. 


Splendid Business College, near Chicago 
Fine equipment. Price, $3500 
Address *“Oppor- 





POSITIONS WANTED—TEACHERS 


UNDER THIS HEADING you can possibly get in touch 
with just the position you want. This magazine goes to 
the most important schools in the country. Try it! 





HELP WANTED 


U. S. GOVERNMENT POSITIONS OPEN TO MEN 
AND WOMEN. $65 to $100 a month to commence. Vaca- 
tions. Steady work. Over 12,000 appointments this year. 
Parcel Post requires several thousand. Influence un- 
necessary. Write immediately for free list of positions. 
Franklin Institute, Dept. P45, Rochester, N. Y 





INSTRUCTION 


ARE YOU AMBITIOUS to become an expert steno- 
grapher—to get more pay in your envelope? Then you 
need the training and methods given in the “Expert 
Shorthand Speed Course.”” This book explains the meth- 
ods used in training Mr. Swem, Miss Tarr and Miss Wern- 
ing. One year ago Miss Werning was writing a hundred 
and twenty words per minute; in August she was granted 
a speed certificate by the National Shorthand Reporters’ 
Association for 206 words per minute. You are familiar 
with the records of Miss Tarr and Mr.Swem. Miss Tarr 
received a N. S. A. speed certificate for 205 words per 
minute, and Mr. Swem 237 words per minute. The book 
contains 264 pages, is handsomely bound in cloth. The 
price is only $1.00 postpaid. Send for a copy today. The 
Gregg Publishing Company, New York, Chicago, San 
Francisco. 





SALESMEN 


MR. BUSINESS MAN: Do you need salesmen to intro- 
duce your product to the public? We shall have a great 
many readers entering the business world. this fall. 
Tell them what you need on this page. They will be in- 
terested in your proposition. Address copy to the GREGG 
Writer, 32 So. Wabash Avenue, before the 20th, accom- 


panied by your remittance, and we will insert it in the 
next issue. 


Don’t forget that date ! 


GREGG 


Classified 
Advertising 


Please mention The Gregg Writer when answering advertisements. 


WRITER 








STENOGRAPHERS 


THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay. 
Business Men’s Clearing House, Denver, Colo. 





FOUNTAIN PENS 


WANTED: ADS—to fill this classification. All steno- 
graphers use fountain pens—or get to it sooner or later. 
An advertisement here will reach a big field. 





OFFICE APPLIANCES 


GREGG ERASER TRAY—a useful little attachment for 
your typewriter. Makes you systematic; saves time; pro- 
vides a place for the eraser, pins, paper fasteners, pencils, 
etc. Handsome bronze finish. Sent postpaid to any ad- 
dress upon receipt of Wc. Gregg Publishing Company. 
New York, Chicago, San Francisco. Write nearest office. 





BOOKS 


FREE ILLUSTRATED BOOK tells of about 300,000 
protected positions in U.S. service. Thousands of vacan- 
cies every year. There is a big chance here for you, sure 
and generous pay, lifetime employment. Just ask for 
—~ X S-1173. Noobligation. Earl Hopkins, Washing- 
ton, D.C. 


“THE GREAT STONE FACE” by Nathaniel Haw- 
thorne, and “THE LEGEND OF SLEEPY HOLLOW, by 
Washington Irving, written in Gregg Shorthand, are now 
ready in book form. If you read any of the plates of these 
stories as they appeared in the Gregg Writer you know 
how beautiful the plates are. You should have a copy on 
your desk for reading practice; every outline is an in- 
spiration. Price, lic and 25c. The Gregg Publishing 
Company, New York, Chicago, San Francisco. 


BOUND VOLUME XIII has been completely sold out, 
but the new BOUND VOLUME XIV is now ready for dis- 
tribution. This includes the twelve numtbers of The Gregg 
Writer from September, 1911, to August, 1912, in substan- 
tial black cloth binding, with gold lettering. Price, $1.50 
prepaid; to teachers and schools, $1.25. Address, The 
Gregg Writer, 32S. Wabash Ave., Chicago. 





MISCELLANEOUS 


STENOGRAPHERS—Beautify your finger nails with 
COLLEGE GIRLS’ NAIL POWDER. It gives an ever- 
lasting shine, colors and hardens the nails, which no other 
powder does. One box 10 cts., or 4 boxes for 25 cts. Send 
to-day. G. A. Stedeford, 150 Taggart St., Pittsburgh, Pa. 
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List of Publications, Etc. 


SHORTHAND INSTRUCTION BOOKS 


GREGG SHORTHAND MANUAL. Bound in cloth...$/.50 
PROGRESSIVE EXERCISES IN GREGG SHORTHAND. 
These exercises are intended to test the student's knowl- 
edge of each lesson and to develop independent reading 
and writing ability -50 
LESSONS IN SHORTHAND PENMANSHIP. By John RK 
Gregg .. 10 
PRACTICAL DRILLS 1N SHORTHAND PENMANSHIP. 
By George S|. McClure ‘ 15 
READING AND WRITING EXERCISES IN GREGG 
SHORTHAND. Advanced practice matter—business let- 
ters, articles, law forms, etc -50 
GREGG SPEED PRACTICE. A combination of reading 
and writing exercises and dictation practice, copiously 
illustrated with shorthand forms; designed to afford a 
comprehensive review of the principles of Gregg Shorthand 
and to provide material for developing speed 258 
pages .. eéecesees peneceennen. Ge 
GRADED DICTATION. By Walter Rasmussen. A care 
fully graded dictation manual with blanks for writing in 
the shorthand. 228 pages wed wee . 1.00 
THE GREGG REPORTER. By John R Grege A guide to 
Court Reporting, containing helpful information and sug 
gestions, a list of reporting phrases and shortcuts, plates 
of court testimony, etc. 111 pages, bound in cloth 1.50 


SUPPLEMENTARY BOOKS 
GREGG SHORTHAND DICTIONARY. Contains the out 


lines of about 7,000 words Bound in leather, vest pocket 
size 1.00 
GREGG SHORTHAND PHRASE BOOK. 
2,400 useful phrases A great aid in attaining speed 
and invaluable to all practical writers. Bound in leather, 
vest pocket size 75 
THE GREGG READER. A collection of stories and articles 
written in Gregg Shorthand -25 
HINTS AND ‘ow FOR THE SHORTHAND ‘STUDENT. 
By John R. Gregg Side-lights on the Manual les 
sons . eeeeseeses eeeeee .50 
THE GREAT STONE FACE. By Nathaniel “Hawthor: e 
Printed in Gregg Shorthand er jo 
THE LEGEND OF SLEEPY HOLLOW. Washington Irv 
ing’s famous legend in attractive shorthand form.... .25 
FACTORS OF SUCCESS. Compiled by H. T. Whitford 
and written in Gregg Shorthand; a very interesting and 
instructive reading book ee céethxeceseane’ oe 
BEGINNERS’ LETTER DRILLS. By David E. Henry. A 
series of letters printed in Gregg Shorthand for practice 
after fifth lesson in Manual ‘ e .10 
ADVANCED PRACTICE IN GREGG SHORTHAND. Part 
One The shorthand version of the first forty-eight 
articles from ‘“‘Expert Shorthand Speed Course’’.... .50 
LETTERS FROM A SELF-MADE MERCHANT TO HIS 
SON. Written in Gregg Shorthand, with illustrations 
from the original famous Ceiicstcceses we 


ENGLISH, SPELLING, PUNCTUATION 
APPLIED BUSINESS ENGLISH. By Hubert A. Hagar 


A practical course of instruction in English, Punctation, 
and Business Forms, with exercises Teacher's key fur 
nished. 278 pages, bound in boards... .. 1.00 
EXERCISES IN APPLIED BUSINESS ENGLISH. The 
exercises from APPLIED BUSINESS ENGLISH, in sepa- 
rate form, for convenience in the classroom Paper 
covers ohne cure cece occe eae 


Contains about 


**Letters.” 








ENGLISH—PROGRESSIVE STUDIES. Ry Frances Bf- 
finger- Raymond A succinct presentation of the essentials 
of English pesudeatee San 

APPLIED BUSINESS PUNCTUATION. By Hubert A 
Hagar -40 

worRDs: THEIR SPELLING, PRONUNCIATION, DEF.- 
INITION AND APPLICATION. 162 pages, bound in 
cloth A spelling book with a new and pedagogical idea 
Each word is spelled, pronounced, defined, and ap 
plied , a 

PUNCTUATION SIMPLIFIED. By J. Clifford Ken 
nedy : oo ofS 


TYPEWRITING 


RATIONAL TYPEWRITING. 
Rupert P. SoRelle A complete text 
self-instruction in the art of typewriting by the 
or “‘piano’’ method In five editions Single Keyboard, 
Remington, Underwood, Smith Premier, and Oliver, uni 
form in style. Bound in cloth, end opening......... 1.00 


OFFICE TRAINING 
OFFICE TRAINING FOR STENOGRAPHERS. By Rupert 


P. SoRelle A complete and practical course for the 
advanced shorthand department, with separate Exercise 


Book ‘ : 2.00 


COMMERCIAL SUBJECTS 


LOCKYEAR’S BOOKKEEPING. Ry M H_ Lockyear. with 
script illustrations by F. B. Courtney. An introductory 
course Cloth, 105 pages .60 

WILL’S COMMERCIAL ARITHMETIC. Ry Wm R Wil! 
209 pages, bound in cloth. .. 1.00 

ESSENTIALS OF COMMERCIAL LAW. By Wallace H 
Whigam. 400 pages, bound in cloth 1.00 


Ry Ida McLenan Cutler and 
book for class or 
“touch”’ 


MISCELLANEOUS 
EXPERT SHORTHAND SPEED COURSE. By Rupert P 


SoRelle Explanation of the methods used in 
training the successful contestants for the Miner Medal 
and matter used for practice 260 pages, bound ir 
cloth secesee OD 
THE FACTORS OF ‘SHORTHAND SPEED. By David 
Wolfe Brow: late Official Reporter t - S. House of 
Representatives. 194 pages, bound in cloth so ae 
PRACTICAL POINTERS FOR enenTuane STUDENTS. 
By Frank Rutherford. Invaluable to ambitious stenog 
raphers and students. 131 pages; cloth asesnceo ae 
TAQUIGRAFIA FONETICA GREGG- PANI. An adapta 
tion of Gregg Shorthand to the Spanish language Bound 
in cloth -  esueeed secoveess OAD 
WALL CHARTS. Theater the characters of the alphabet 
in blue print, mounted map style. Four charts, 30 x 39 
Express prepaid in B. wccccses 1.50 
THE GREGG PENCIL. One dozen in a handsome box .£0 
THE GREGG EMBLEM. A blue and wh'te emblem, gold 
lettering, representing the ellipses « which Gregg Short 
hand is founded; in two styles—pin and button.... .50 
THE GREGG PENNANT. Of blue and white felt, size 
18 x 36 inches . 1.00 
THE GREGG ERASER TRAY. Bronze finish Handsome 
and durable ; : coo on 
BOUND VOLUMES. “The Greas Writer for twelve months, 
bound in black cloth, gold-lettered (Vol. XIV, Septem 
ber, 1911, to August, 1912 . : 1.50 


scientific 


The Gre 299 1» Pabli shin ing Company 


New York 


Chicago 


San Francisco 





Please mention The Gregg Writer when answering advertisements. 




















Do You Realize What the Tulloss 
Method Would Do For You? 


OES your work stand out with a ~ quality-plus- 
quantity °° character that COMPELS your 
employer to think of YOU for the higher place 


—the better salary ’ 


Expert Touch Typewriting (Tulloss Touch System) 


has been the success-route for thousands 


he touch system itself is not new But my method 
of teaching it is, and you should know about the won- 
derful features of my system ibout the marvelous 


results its study will quickly bring you. 


4 few weeks’ spare-time study will increase you 
speed up to 75 to 90 words a minute—will bring your 
accuracy up to the perfection point—wil! make you 


MASTER of REAL touch ty pewriting. 


As long as you must give overmuch attention to mere 
machine-work, you are under a heavy handicap lo 
get ahead, you must lift yourself above mere mechan- 
ical details The men who have done that are holding 
the BIG positions in every line of business today. 

Master it, make 
it your servant——and it will aid you mightily toward 


er business career you are 


Don’t be a slave to your machine 


the better salary ind big 


££ 
ambitious for. 

If you are willing to be shown how you can, in this 
easy way, positively and quickly increase your present 
ability and income, just fill out 
he book, 


which gives full information about 


and mail this coupon 


this salary-raising method, will be 


sent you by return mail, free o 


‘ h irue 


GET SPEED! 
AND THE 
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BIG INCREASES by yuiring 
pe 


If You Want More Speed 
More Salary 


Study the ‘Tulloss Touch System. 
New method, entirely different from 
ill others, quickly brings the expert's 
speed ind accuracy the er pe rt's sal- 


ary. Spe ial Finger Training Exer 


ises bring results in days that ordi 
nary methods will not produce in 
month spare-time study No in 


terference with regular work For 
beginners or experienced operators 
Wh be satisfied with a medium abil 
ity, and a medium salary, when by 
only a few weeks spare-time study 
you can change from “‘sight’’ to 
from average ability to 
pork demand the 
Send tor our new 


** touch, 
’ 
expert make you 


high-grade salary 


64-Page FREE Book 


4 ‘ ua irat 
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THE TULLOSS SCHOOL OF 
TOUCH TYPEWRITING 


847 College Hill, Springfield, Ohio 

. “A = 

Send This > len 
“A 


Coupon 
Now 
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Declaration of 
Independence Declaration of 
for MAN Independence 
for WOMAJAN 
It was in 1876, at the 
Centennial Exposition at 
Philadelphia, celebrating 
the Declaration of Inde- 
pendence, that the 


Remington 
Typewriter 


made its first public appearance. 

Here, exactly one century after, was a new Declaration 
of Independence—for the WOMEN of America—and of 
the world. Nobody realized it then. But everybody 
knows it now. 

The Remington Typewriter has created a new OCCU- 
PATION. It has made women independent. It has 
given them a new place in the world. And it has made 
EDUCATION in shorthand and typewriting a practical 
requirement of the present day. 

It has given every boy and girl just starting out in life 
a neav means of self support, of independence and success 
which is unfailing— 

Learn the 


Remington 


Remington Typewriter Company 
(Incorporated) 
New York and Everywhere 


— ee 
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gal Rakes 


Remember— 


What’s worth copying 
is worth copying well 


To insure that all carbon 
records are clean and perma- 
nently legible is an item that 
you can not afford to over- 
look. That’s the satisfaction 





you get out of 


Kory 


Carbon Paper 


bon paper. Its wonderful 


And it all depends upon the 
chemical composition makes 


carbon paper. A few cents 


saved on the initial cost of car- 
bon paper may mean records 
that will be faded, blurred and 
unreadable in a few years. 
Don’t risk it, get the blue or 
black MultiKopy Carbon 
Paper and your copies will 
remain clean and distinct as 
originals, non-rubbing, non- 
smudging, non-fading. 
MultiKopy Carbon Paper is 
the triumph of 20 


Send for 


it not only the most durable 
of carbons, but absolutely reli- 
able and unchanging in any 
climate. A sheet of Multi- 
Kopy makes 100 clean copies, 
all the letters on a page being 
uniformly distinct because its 
surface is perfectly smooth. 
Unlike other carbon papers, 
you can make 20 clear copies 
at one writing with regular 


finish MultiKopy— 


years’ striving to pro- Free Sample Sheet other carbonsseldom 
duce a perfect Car- of MultiKopy good for 100 copies give over 6. 


Star Brand Typewriter Ribbons 
are guaranteed to make 75,000 impressions of the letters “‘a’’ and 


**e’’ without clogging the type so as to show on the paper. 


F. S. WEBSTER COMPANY, 348 Congress Street, Boston, Mass. 


Sales Offices: 


New York, 114 Liberty St Chicago, 14 N. Franklin St 


Philadelphia, 908 Walnut St 


Address all letters to the Home Office 


Pittsburgh, 829-830 Park Bidg 


1 hae po” nd i. at al . 7 A ha 
pe ; + iby rm at ae 


Please mention The Gregg Writer when answering advertisements.. 
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ELBERT HUBBARD’S 


BOOK of BUSINESS 








“te 


SIvIJOG OMT 
gq {0 yoog ay], pure suizesey] VAT ay J, 


SSAUISN 


N THIS, the latest book written by Mr. 
; Hubbard, business is treated from every 
Awe possible standpoint, and by a man who has 
a had a varied and extensive experience in 
many lines of trade. 
@ When the world is redeemed from sick- 
ness, woe, want, worry, distress, poverty—it will be 
through the influence of Businessmen, and not through 
the poets, the preachers, the professional reformers, the 
politicians. The argument is that righteousness is a form 
of commonsense, and morality pays. 
@ Very few persons have had the opportunity to meet the 
great businessmen of America as has Mr. Hubbard. For 
twenty years he has visited factories, banks, stores, general 
offices, and studied conditions at first hand. 
T'n. most valuable book is to be given as a premium with a subscription to 


J, 





The Fra Magazine. The subscription rate of The Frais Two Dollars a year 
@ The Book of Business will be of great help to young men and young 
women, no matter how long they have lived. It will help them to plan, to 
organize, to work—to win. 
@ Your subscription is solicited. If you are already a subscriber to The Fra you 
may have the Magazine sent to some one else and The Book of Business will be 
sent to you. 
@ The volume is beautifully printed in two colors on Strathmore paper, from a 
special font of type. Original initials, ornaments and title page made by Roy- 
croft artists. Bound in solid art-leather, substantially and well. It is a book of 
which the printers and binders are justly proud; and the belief is that it will 
be of great value to every businessman, no matter what position he may occupy. 





The Roycrofters, East Aurora, New York 
I enclose Two Dollars for THE FRA Magazine for one year, and THE 
BOOK OF BUSINESS, as premium. 


Name 





Address 





Foreign postage, Canada excepted, Seventy-five cents 











Please mention The Gregg Writer when answering advertisements. 
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Three More New Honors 
Won by the 


UNDERWOOD TYPEWRITER 


tor 


SPEED, ACCURACY, STABILITY 





Grand Gold Medal at Milan, offered by the King of 
Italy to the Underwood, operated by Signor 
Alfredo Tombolino. 


International Championship, half-hour writing at 
Toronto, Canada, to the Underwood, operated 
by Miss Bessie Friedman, of New York. 


Canadian Championship at Toronto, Canada, to the 
Underwood, operated by Fred Jarrett, of 
Toronto. 

UNDERWOOD 
Holder of Every International Record for 


SPEED, ACCURACY, STABILITY 


“The Machine You Will Eventually Buy’ 


Underwood Typewriter Company, Incorporated 
Underwood Building, New York 


Branches in all Principal Cities 





Please mention The Gregg Writer when answering advertisements. 
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It Skips Columns and 


it Jabulates-|— . 


Rochester bracch 2 al “ 2223) 

(> ” ‘. 
ie ro | 
V2. onge branad sais 5 
Sikes a isae & oe sag as 
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Speaking of typewriters : 
It is a great thing to be able 
to tabulate figures in columns, 
just as fast as you would write 
on a straight line. ;, 
It is a great thing to be able ~Ooma@aaeae@& < 
to jump the carriage instantly Sa a a ee 4, 
to the correct writing point, , ; eS 
skipping as many columns y 
as you will. A : a . = 
It is a greater thing / a - 


to combine thesetwo {- ~ ee mn mercer ; ge Be 
ago in one. | 

The Decimal : | : . 
Tabulator of the Smith 


Premier Typewriter does 

the first. The Column Selector of the Smith Premier Typewriter does 

the second. And you can operate them both at one'‘and the same time. 

This is one of the exclusive features of the aes 
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nempaier Visible Model 10 


This latest Smith Premier Model has many new and exclusive features--fourteen in all. 
Our illustrated booklet on the “‘Key for Every Character’’ typewriter, which is yours for the 
asking, will tell you all about them. 


Smith Premier Department 
Remington Typewriter Company 


(Incorporated) 
New York and Everywhere 


SONAL 


Please mention The Gregg Writer when answering advertisements. 
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This Bulletin ‘“‘Free” 
to School Men 


AY we send you a copy of our System Bulletin 
for Educational Institutions? It is free to 
school men? 




















This Bulletin gives a list “7 ; 
of about 1200 schools and | hennemeoene te 
colleges using Burroughs Sa Oe ae 
machines and tells how 
some of the leading schools | 
are getting results in teach- } 4 
ing the operation and |4 F 
application of adding ma- | * 
chines to every kind of | a 
bookkeeping or other fig- | ae | | 
ure work. i a 

More than 1500 schools and - ed 
colleges are now teaching the Correct Balance Every Day 


operation and application of I 
Burroughs machines. 140,000 YY rane eine miehe be termed thu 


wg up work. to use the Burroughs 


of these machines are being used — 4,,. oe en 


nsville, Kentucky. March 7, 1910 


m tw to three months to use 
< < - the machine da It is als sed in the |t king 
in American Business offices. G25 “tment listieg all of the bank werk enon tie 
j — Pe . 2 -. machine and proving all footings by it. We have 
A new machine 1S being sold been able to keep a correct balance on every day's 

, —_— > ‘Ty z ) 1 thing w t e ve seld secured befor 
every five minutes. Trained otk. thie whic we very scidom secured belor 
2 iachine he sci ro } enc wes AC ac 
Operators are alwaye in Gemame. Oi oe oe oe te ee 
F , 


and find itt ye a great labor saver A school can 


Ask for a copy of this Bulletin make no better investment 


“PENCEKIAN ~OMMERCIAL SCHOO! 


today, on your letterhead. se eng 


Burroughs Adding Machine Company 


. . q ‘Swe pe 
85 Burroughs Block, Detroit, Michigan weet, Londen, E. C.. Bag 
Wakers of adding and adding - subtracting bookkecping machines. listing and non itstine adding and 
tichiating machines. visible printing adding and calculating machin ‘ tifferent m . / , 
Prmations of Jeatures \/ to S050 in s asy payments tf da 
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How to Get [= =a WE 


ADDPESS a Ree. 
Man lo03 ka dalle -Qer. tm 
ore ul en Ss TOWN AND STAT! g Rep 
Dey 3 Chicago c £2 Dw 
NAME O!IVEN BY WILL ENTER Teach 
—_ Re 
O matter how Ing “Ae3 S/¢ 1 S/13 b/s « Sig 
. an, ’ “'a ’ ° 
large and thriv- ie LL ——. re 
° t/ s/ 
ing your school Iie Rab. Lasens 6 bert ox heron Sotes fred 


may be, you'd like to 
have it more so; in other 
words, you d like to @ A card like this is made out for each prospective student 
increase the number ot When filled out, it gives Mr. Holm all the information he re 

quires. By means of Moveable Metal Indicators and the figures 


names on your enroll- printed across the top of the card, a simple and efficient follow 
ment record up is maintained 











@ The card system will enable you to do it. One instance we have in mind is 


that of the Gregg Shorthand School of Chicago, which is known to be one of 
the best and most efficient schools in the country. Mr. Holm, the director of 


the school, has been operating a Follow-up System during the last year or so 
that has produced excellent results in bringing to his school the very best kind 
of students. He has a card (see illustration) made out for each prospective stu- 
dent. Note the important facts called for by the card. A very simple method 
of indexing enables Mr. Holm to carry on his Follow-up System with very little 


work, but with great success. 


@ Mr. Holm has given us permission to supply the same system to any other 


commercial schools, and to telleabout his methods. 


@ May we tell you about them? There’s no obligation on your part. Just 
write and ask for all the details. Then 
you can use the system or drop the 


matter entirely, just as you please. 


@ This is too good a thing not to 
know about. Write today for full 
information. Address your letter to 
the System Department. 


Mrc.@. 


@ There is no other method so simple, so flexibk 839 ST. PAUL STREET, ROCHESTER, N. Y. 


and so rapid in operation as a Card Record. One > : oa 
‘*Leaders of the World”’ in Filing 


card for each student; all the cards indexed behind : * : 
sign post guides: any card available quick asa flash Systems and Equipment 
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THE B. F. CLARK TEACHERS’ ACENCY 


Pe eT 


Lincein, Nebraska, Ist National Bank Bide. Vacancies from the University to the grades 





Spokane, Wash., Chamber of Commerce Bidg. Year 





SPLENDID OPPORTUNITIES 


We have many excellent openings in the leading HIGH SCHOOLS and BUSINESS COL- 
LEGES all over the United States, and new positions are coming in daily. 
Let us place your name on our ‘‘Opportunity Register.’" Free enrollment. 


CONTINENTAL TEACHERS’ AGENCY 


BOWLING GREEN, KENTUCKY 











Over 36,000 POSITIONS FILLED 30th Year 


Fisk Teachers’ AQency | vein cow seckine teachers for emer 

















28 EAST JACKSON BOULEVARD gency vacancies and for next year. Write 
CHICAGO us if available at the present time or in 
Other O@ices: we — Westtesten the fall of 1913. Circular and Member- 
Denver Portland Berkeley Los Angeles | ship Form sent on application. 
£19 i i 
This was written June 30. This month we have placed teachers at an aggregate annus! 
TWENTY salary of more than $20,000; One lady at $1200; one at $95 a month; one (Gregg) at $90 * 
a month, without evening teaching; and one (Gregg) at $80 a month, besides others at smaller 
salaries; and nine men at from $100 to $160 a month, not to mention others at less. Ju'y, * 
THOUSAN D August and September are always as busy as April, May and June. So we shall beable to * 
help many other worthy teac hers to better their condition before the new school year is under * 
way “No position, no pay is our motto : 
DO LLARS THE NATIONAL COMMERCIAL TEACHERS’ AGENCY - 
Z A Speciality by a Specialist) 1 
E. E. GAYLORD, Manager 35 Ocean Street, BEVERLY, MASS. < 
: LZ LELEEEELELEE 













J Our business for first half of present year shows over 400 % 
400% GAIN! gain over same period in 1912. This remarkable progress is 


the result of unexcelled service. We have made scores of commercial teachers happy 
and prosperous, and we want to help you. Many good positions will be open in 
August and September. Write now and say you are available. Confidential service TEBMMINERY 
—dquick results—the position you want! IFACHFRS 


THE SPECIALISTS’ EDUCATIONAL BUREAU Sp ) 
Robert A. Grant, Mgr. Webster Groves, St. Louis, Mo. ECIAL I 
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Vat 











Commercial Teachers Wanted for Western Positions 


In Colorado. Oklahoma. South Dakota, Wyoming. Oregon, Washington. California, Nebraska, Nevada, Arizona, 
Montana, Kansas, Utah, Idaho, North Dakota. New 
5 Qe ate ee 


Mexico. WRITE US TODAY for Free Booklet. ROCKY MT TEACHERS: 


showing how we place most of our teachers outright. 
WM. RUFFER, A. B., Manager 90:{77, 7a Abul ee eee 




















Midland Schools Teachers’ Agency 


602 Youngerman Building, Des Moines, lowa 


1. Will enroll good teachers. 

2. Will place those teachers in touch with the best paying positions in the Mippie 
Srares, and the Great West and Nortuwesr, 

3. Will ably assist worthy teachers to deserved positions, 

* Will send full particulars on request. 


WRITE FOR OUR PLANS TO-DAY 
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SOUTHERN 
TEACHERS’ 
AGENCY 


W. H. Jones, Mgr. 
COLUMBIA, S. C. 





SPECIALISTS WANTED 


There is an unprecedented demand for com- 
mercial teachers. 
of those who are prepared to do a good grade 
of work in shorthand, typewriting and book- 
keeping. Write for a Special Offer. We 
have a Specialists’ Department. 


I can place any number 








AN UNPRECEDENTED DEMAND 


is being made on us for Commercial teachers. High Schools, 
Normals, Business Colleges, and others are writing and wiring us. 
If you are a qualified inexperienced teacher, we can get you a 


position. September vacancies already on file, salaries $600.00 to 
$2109 00. An early registration with us will pay you. 


THE INSTRUCTORS’ AGENCY 
MARION, IND. 





fa THE SIMPLICITY COVER} 


9 Big Helps in 1 Little Cover 


Save your eyes, increase your speed, lighten 
your work. Brings book l0inches nearer. Ir 
creases transcribing speed 254. M .kes note tak 










tabulating scale, word co ter, penci 
Self-adjusting, 2 size und 6x9, 50 


JOHN P. McENROE. 121 Fulton Street, New York 











> 


The Pratt Teachers’ Agency 
70 Fifth Avenue, New York 


Recommends college and normal gradua spe- 
cialists, and other teachers to colleges and 





The mey receives many calls for commer- 
cial teachers from pubiic and private sc 


and business colleges. 
WM. 0. PRATT, Manager 








CIVIL SERVICE 


positions are in all parts of the country. Good pa 
steady work, life positions, congenial surroundings, 
promotions on merit, short hours, annua: vacation and 
sick leave with pay Many thousands appointed yearly. 
Both sexes No political pall. Nearly 200,000 classi- 
fied positions Common school education sufficient 
Full information and questions used by the Civil 
Service Commission free. 


COLUMBIAN CORRESP, COLLEGE, WASHINGTON, D. C. 











™ PARKER 


TEACHERS’ AGENCY 





E make a specialty of plac- 
ing Commercial Teachers in 
public and private school positions. 
Never in the ten years’ history of 
our Agency have we had enough 
candidates to meet commercial calls 
from school officers. 
Do you want a position or a pro- 
motion ? 
Let us serve you! 





THE PARKER TEACHERS’ AGENCY 


Home Office 
MADISON, WIS. 


Western Branch 
SPOKANE, WASH. 








g A handsome pin or but- 
ton representing the two 
elliptical figures on which 
the system is founded; blue 
and white enamel with 
gold lettering and gold 
border. Sent postpaid, 50 
cents. State whether pin 
or button desired. 


GREGG PUBLISHING CO. 
New York Chicago 





See 














Vest-pocket size. 
Most popu lar 


on the market. 
One agent has 
sold more than 
2000 copies. In- 
dispensable in 
the office, schoolroom, and home. Published in three 
editions: green leather, gold edges, indexed, 60 cents; 
red leather, red edges, indexed, S) cents; cloth, mot 
eczee. copes. Wette foe agents’ terme end, isco, 
ustra catalogue, describing our comp!- series 
commercial textbooks, THE PRAOTIOAL TEXT 
BOOK O0O., Euclid Avenue and 18th St., Cleveland, Ohio. 











Watch your wrapper for date of ex- 
piration of your subscription. 
REMEMBER 
The September Gregg Writer Mailing List 
is made up August 25 





Please mention The Gregg Writer when answering advertisements. 
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Hermann Frederic Post 


Schoolmen, Stenographers, 
Teachers 


Dependable rs 


The perfect pen for shorthand use, as well as for every other! 
Non-leakable, self-filling, guaranteed for ten years. “Stepping 
Stones to Shorthand Speed,”’ free. No. 3 **Dependable’’ pen for 
shorthand, $3 postpaid. Investigate today ! 


owner Dependable Fs 


You can make better shorthand writ- 
ers and more $ $ $ by selling and using 





The concave 
finger-grip 
makes 


writing 
CLEAN and 
EASY 


1521 W. Monroe Street 
CHICAGO, U.S. A. 














ane 


The Stamp of Pencil 
Quality 


DIXON'S American Graphite Pencils are 

made to fill every need. Send 10 cents in 

stamps for liberal samples of Dixon's 

Stenographer Pe ncils and copy of Dixon's 
‘Pencil Guide.’ 





271 9th St., 


Higgins’ 
Eternal Ink 


Writes EVERLASTINGLY Black. 
Good in Fountain Pens. 
2-oz. bottle, by mail 20 cents. 


1¢ Dealers Generally. 


CHAS. M. HIGGINS & CO., Mfrs. 


Brooklyn, N. Y. 








Mention this paper. 


JOSEPH DIXON CRUCIBLE CoO, 
Jersey City, N. J. 


Important Please look at your address 
label, and if your subscription 

has run out, renew promptly. 
If you change your address, notify us promptly, 











giving both old and new address. 











If you are looking for the best School, the best Journal, or the best Book on Pen- 
manship, you will do well to investigate one or all of the following: 


THE SCHOOL 


For twenty years the 


Zanerian College, 
Columbus, Ohio, 


ae been the leading penmanship school 

of America. And to-day it is still the 
recognized center for professional train - 
ing = on in penmanshi ape myn — artistic. 

Shorthand Dendien vin good pen- 

men are in constant eng Why not 
increase your salary by improving your 
writing? 

A beautifully illustrated catalog for the 
asking. 


} 


| 


THE JOURNAL 
For nearly a decade 


The Business Educator 


as been gradually pushing to the front, 
until it is now very generally thought to 
be the best journal devoted to penman- 
ship and commercial education. 


| 
| 


Lessons in business writing are given | 


by America’s leading penmen and teach- 
ers of penmanship. 

A sample copy will cheerfully be sent 
free of charge if you will mention this 
paper. 


| 
| 
' 


THE BOOK 
For up-to-dateness 


The Zaner Method 


Complete Manual is the most complete 
book on business writing and methods of 
teaching writing now published. It con- 
tains 112 pages of copies and instruc- 
tions. 

Bound in card cover at 50c and cloth 
at $1.00. in many of the leading 
schools. It is revolutionizing the teach- 
ing and the writing of to-day. 

Ask for further information ard it will 

given 


If you want the best inks, pens, holders, paper, and other materials pertaining 
to penmanship, ask for terms, samples and circulars. 


ZANER & BLOSER COMPANY 


PENMANSHIP PUBLISHERS 


COLUMBUS, OHIO 
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A 


Magazine that Helps 


That is what you are looking for. A 
magazine, every issue of which will con- 
tain something that will lead to your ad- 
vancement—that will help you to bigger 
money. 





THE STENOGRAPHER 





is just such a magazine. It is devoted to 
your needs; to the improving of your 
abilities, the increasing of your salary. 
Its editors and contributors are leaders 
of the stenographic world. Their arti- 
cles are full of meat—full of crisp, defin- 
ite, practical suggestions that will in- 
crease your earning capacity a hundred- 
fold. It serves no one system, but em- 
braces them all. There is no other 
magazine just like it. 

Yearly, $1.00. Three months’ trial, 25 
cents. Sample, 10 cents. 


Send Names of J0 Stenographers and 
get a Premium, 


THE STENOGRAPHER COMPANY 
527 Perry Building, 


Philadelphia, Pa. 











‘set’ MONARCH 














When you need Pencils try 
THE GREGG PENCIL 











AN AID TO SUCCESS 


Lessons in Penmanship by the fin- 
est writers in the world. Practical 
Problems and Solutions on Advanced 
Bookkeeping, Higher Accounting and 
Arithmetic for the Business Office. 
These are features of every number of 


THE 
BUSINESS JOURNAL 


Articles on Salesmanship, Office 
Management and Advertising. Inter- 
esting Reports on Labor Saving 
Devices. Commercial Law. The de- 
tection of Forgery by Handwriting 
Experts. Valuable te every office man 
and woman and all who are engaged in 
commercial work. 

$1.00 a year 
Sample Copy, 5 Two-Cent Stamps 


TRIBUNE BUILDING 
NEW YORK CITY 

















Has your typist got 
the pounding habit? 


Does she tire herself out 
—and wear the machine 
out— by the way she 
pounds the keys ? 


A sure cure for 
this habit is the 
typewriter which 
requires NO |) 
POUNDING —the 





The | 
light, gay ] 
elastic 7 
touch 


of the 





It also makes the oper- 
ator last longer. Re- 
lease from fatigue 
means a Setter day’s 
work—and more of 
them—day after day— 
year after year. 


Thus employer and 
operator both profit by 
the Monarch Light 
Touch. 


Monarch Department 
=, Remington Typewriter 
Ay Company 
(Incorporated) 
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THE 


RENEW YOUR SUBSCRIPTION NOW 
If 
you find 





a pink slip 
in your 
August 

number it 
means that your 
subscription 


has expired. 


If you 
renew that 


subscription 
before 
September 5 


One of 
these handy 


bronze finish 


ERASER 
TRAYS 


will be yours for 
the 





askirfy. 





GREGG 





IF YOU ARE NOT NOW READING 
THE PHONOGRAPHIC WORLD 


WHY NOT?— 


In order that you may learn what you 
are missing, we ask you to send us two 
dimes or ten two-cent stamps for three 
consecutive numbers of this Magazine. 
We are glad to say that many of our 
most enthusiastic readers are also sub- 
scribers to THE GREGG WRITER. 
Two heads are usually better than one, 
and two Magazines, such as THE 
GREGG WRITER and THE PHONO- 
GRAPHIC WORLD, are certainly bet- 
ter than either of them alone. Life, 
Vigor and Optimism are the keynotes of 
Magazine making in the office of THE 
PHONOGRAPHIC WORLD. You 
won’t miss the twenty cents. You'd 
miss the magazine-—if you only knew. 
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Classified 
Advertising 








RATES:—Twenty-five Cents a line; minimum 
four lines, maximum unlimited, payable in ad- 
vance. Copy must bein our hands 20th of month 
preceding publication. 

“There is only one employee on your pay roll 
that goes right on working day and night—that 
is advertising.” 











BUSINESS COLLEGES 

$1500.00 DOWN will put you in possession of one of best 
schools in middle west ust be sold, as owner cannot 
stand inside work any longer. Good proposition and fine 
prospects for coming year. Good live party can pay bal- 
ance of purchase price out of profits first year. Immediate 
possession. Address “Opportunity,” care Gaece Wairer. 

FOR SALE—A small but well-known commercial school 
Has the highest entrance requirements of any business 
school in the west. Beautiful equipment. Tuition rates 
are $25 per month. Cheapest course is $100. During the 
last four years has had an average attendance of 120. Will 
reach 150 this year. Proprietor is going into the publishing 
business The school has made, and is making, money 
Address “J. M. F.,”’ care Gaeaa Wrirer. 





STENOGRAPHERS 
THERE IS A LARGE DEMAND for competent young 
men stenographers from mining and mercantile companies 
throughout the west. We can locate you with little delay 
Business Men’s Clearing House, Denver, Colo, 





HELP WANTED 


MEN AND WOMEN WANTED FOR GOVERNMENT 
JOBS. $65 to $100 a month to commence. Vacations 
Steady work. Over 12,000 appointments coming. Parcel 
Post requires several thousand. Influence unnecessary 
Write immediately for free list of positions available 
Franklin Institute, Dep’t R15, Rochester, N. Y 





MALE 


LOCAL REPRESENTATIVE WANTED. Splendid in 
come assured right man to act as our representative after 
learning our business thoroughly by mail. Former experi 
ence unnecessary. ll we require is honesty, ability, am- 
bition and willingness to learn a lucrative business. No 
soliciting or traveling. All or spare time only. This is an 
exceptional opportunity for a man in your section to get 
into a big paying business without capital and become 
independent for life. Write at once for full particulars 
National Co-Operative Realty Company, L-53 Marden 
Building, Washington, D. C. 








BOOKS 


FREE ILLUSTRATED BOOK tells of about 300,000 
protected positions in U.S. service. Thousands of vacan- 
cies every year. There is a big chance here for you, sure 
and generous pay, lifetime employment Just ask for 
booklet S-1173. Noobligation. Ear! Hopkins, Washing- 
ton, D.C. 





THE PHONOGRAPHIC WORLD 
184 NASSAU STREET - NEW YORK CITY 











OPPORTUNITY 


IF you are looking for a good school at a sacrifice, ad- 
dress ““Opportunity,”’ care Grareaa Waiter 


Please mention The Gregg Writer whev answering advertisements. 








xii THE GREGG WRITER 








The Speed Secret 






The former depends entirely upon you, the latter you can have at any hour of the day or 

night with one of my DICTATION OUTFITS—my matter or your matter—any speed from 
ten words per minute to far above 200—clear asa bell. Speed and salary are synonymous— 
do you want to better yours? 


J. N. KIMBALL - 1358 Broadway - NEW YORK CITY 


[’ IS VERY SIMPLE—just a thorough knowledge of your system and plenty of dictation. 








Muscular Movement Writing 
As Taught Through The Palmer Method 
Lends Itself Readily to the Practice of 


Gregg Shorthand 


Efficiency in the Palmer Method and expertness in Gregg Shorthand are inter- 
dependable qualities. One strengthens the other. If you are an expert in the short 
hand end of the proposition, why not qualify in 





We offer you a fascinating course THROUGH CORRESPONDENCE. Failure is 
impossible if you enroll with us and do your part. 

The entire cost of the course is only $10, time limited to one year. You can probably 
complete the course in less than one year and obtain a beautiful teachers’ certificate 
recommending you as well qualified to teach the Palmer Method of Business Writing. 

The Palmer Method is surely becoming the uni- the public schools of Arizona. Last year it was 
versal system. It has been adopted for 10,000 out officially adopted by the State of Montana. This 
of the 15,000 classes of New York City. In 1910 it year it has been adopted by the States of Oregon 
was officially adopted for all the public schools and Idaho. Approximately, the Palmer Method 
of Chicago and Boston. In 1911 it was adopted by is used in more than 8,000 Cities, Towns and 
Detroit. The same year it was adopted for all Villages in the United States and Canada. 

There is a constant call for expert Palmer Method teachers and especially for those who are quali- 
fied in shorthand and typewriting. Think it over and let us hear from you. 


Correspondence School Department 


THE A. N. PALMER COMPANY ~- _ 30 Irving Place - NEW YORK CITY 




















Please mention The Gregg Writer when answering advertisements. 
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Your shorthand ability is ex- 
cellent. Your general office 
ability likewise. But what 
of your typewriting? 

If you write less than 80 
words per minute you are 


wasting time and /osing money! Jf You Write Less than Eighty 
Typewriting is the very keystone Words per Minute 


of your work. Your employer 
gauges your worth to him by your 
ability to produce finished letters. 

Handicap yourself by mediocre 
typewriting and you cut dollars off 


You owe it to yourself to learn at 
once about the Tulloss System. It 
will bring you that speed or greater. 
It will greatly increase your salary. 


The Tulloss Special Finger Training Exercises 
your salary. Be an expert and the | bring results in Sat diniiiinniiay saidienilie amie 
high salary comes at once. not produce in 
Hundreds of your fellow stenographers have [he one method that you can study without 
won ; ‘ sin this way. interfering with your regular work. Develops 
You cannot realize just now all that this means absolute accuracy and highest speed. Makes 
to you. The idea is too new. You have been ypewriting easy, fascinating work. 


too long accustomed to thinking that type- Why be satisfied with a ability and 
writing is only incidental. 

But are you willing to be shown, by positive, your work demand BIG PAY? Send now—at 
unquestionable proof, crt once—for the 


Thea send your name on the aon lor the * 64 Pa g e F R E E B 00 kK 


salary when you can so easily make 














64-page book. 


old, . This offer means money to 

” you. The book tells how 
you can quickly and posi- 
tively increase your sal- 
ary. Send for it without . 
delay. 


_ 


& GET SPEED! THE TULLOSS SCHOOL OF 
AND THE TOUCH TYPEWRITING 











College Hill, Springfield,0, “ 
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42,216 


of our typewriters are used for instruction 
purposes in the schools of the United States 
and Canada—many thousands~ynore than 


all other makes combined. 





These figures have been obtained F 


through a cgreful, thorough and 
exact d@fool census just com- 
piled by us. 


a 


This isn’t assertion; it’s evidence. It means that 
the business world uses so many of our machines that 
42,216 of our typewriters are needed by the schools 
to train the operators. 


It pays every pupil best to learn 
what the business world demands 


Remington 


Typewriter Company 


(Incorporated) 





New York and Everywhere 





























